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MHdopMaumsaTa B TO3M AOKYMEHT MOANIEXM HA NPoMsiHa 6e3 npeaynpexaeHue 1 He e 06Bbp3Balla 3a ABBYY.

OnuncaHuAT B TO3M JOKYMEHT codTyep ce A0CTaBs C IMLEH3MOHHO criopasyMeHne. CodTyepbT MOXe fa ce U3Mos3Ba M Konvpa camo
npu CTPOro CrnassaHe Ha YCnoBusTa Ha CropasyMeHneTo. HMKOS YacT OT TO3M AOKYMEHT He MOXe [a ce Bb3npoussexaa unv
pa3npocTpaHsBa noj HUKakea opMa WK HauMH, eNeKTPOHEH UM APYT, 3a HUKaKBM Lienu, 6e3 3pMyHoTO MMCMEHO Cbriacue Ha
ABBYY.

© 2013 ABBYY Production LLC. Bcuukv npaea 3anaseHu.

ABBYY, ABBYY FineReader, ADRT ca perncrpupaHu TbproBckin Mapku Wi TbproBcku Mapku Ha ABBYY Software Ltd.

© 1984-2008 Adobe Systems Incorporated n TexHuTe nuueH3oaaTenu. Bcuuku npaBa 3anaseHu.

3awwutenmn B CALL ¢ 5,929,866; 5,943,063; 6,289,364; 6,563,502; 6,185,684; 6,205,549; 6,639,593; 7,213,269; 7,246,748; 7,272,628;
7,278,168; 7,343,551; 7,395,503; 7,389,200; 7,406,599; 6,754,382 pa3rnexaaluym ce naTeHTu.

Adobe® PDF Library e nuueH3npaH ot Adobe Systems Incorporated.

Adobe, Acrobat®, noroto Ha Adobe, noroto Ha Acrobat, noroto Ha Adobe PDF n Adobe PDF Library ca unu peructpupanu Tbproscku
MapKu, UM TbproBckn Mapkn Ha Adobe Systems Incorporated B CALL, n/unu apyrv obpxasu.

YacTu oT Ta3u KOMMIOTbPHA NporpaMa ca ¢ aBTopcko npaso Ha © 2008 Celartem, Inc. Bcuuku npaBa 3anaseHu.

YacTu oT Ta3u KOMMIOTbPHA NporpaMa ca ¢ aBTopcko npaeo Ha © 2011 Caminova, Inc. Bcuukm npaBa 3anaseHu.

DjVu e 3awmteH B CALL, c MateHT N2 6,058,214. YyxaecTpaHHUTE NaTeHTH ce pa3rnexaar.

Mopabpxxan ot AT&T Labs Technology.

YacTu oT Ta3m KOMMIOTbPHA NporpamMa ca ¢ aBTopcko npaeo Ha © 2013 University of New South Wales. Bcuykm npaBa 3anaseHu.
© 2002-2008 Intel Corporation.

© 2010 Microsoft Corporation. Bcvukn npaBa 3anaseHu.

Microsoft, Outlook, Excel, PowerPoint, SharePoint, SkyDrive, Windows Server, Office 365, Windows Vista, Windows ca perucrpupaHu
TbProBCKM MapKkn Wnu TbproBCky Mapku Ha Microsoft Corporation 8 CALL n/vnu B apyrn cTpaHu.

© 1991-2013 Unicode, Inc. Bcuukm npaBa 3anaseHu.

JasPer License Bepcus 2.0:
© 2001-2006 Michael David Adams

© 1999-2000 Image Power, Inc.
© 1999-2000 The University of British Columbia

To3un npoayKT BKItouBa codpTyep, paspaboteH ot OpenSSL Project 3a usnonssaHe ¢ OpenSSL Toolkit. (http://www.openssl.org/). To3n
NpoAyKT BK/IOYBA KpunTorpadckun codtyep, HanucaH ot Eric Young (eay@cryptsoft.com).

© 1998-2011 The OpenSSL Project. Bcuyky npaBa 3anaseHu.

©1995-1998 Eric Young (eay@cryptsoft.com) Bcuuku npaBa 3anaseHu.

To3n NpoaykT BktouBa codTyep, HanmcaH oT Tim Hudson (tjh@cryptsoft.com).

Yactu ot To3n codTyep ca ¢ aBTopcko npaBo Ha © 2009 The FreeType Project (www.freetype.org). Bcuuku npaBa 3ana3eHu.

Apache, noroto ¢ nepo Ha Apache n OpenOffice ca Tbproscku Mapku Ha Apache Software Foundation. OpenOffice.org n noroto Ha
yalika ca perucTpupaHu Tbproecku Mapky Ha Apache Software Foundation.

EPUB®, e peructpupaHa Tbproecka Mapka Ha IDPF (MexxayHapogeH dopyM 3a umdposu nybnvkaumm)
Bcuuky ocTaHanu TbproBCKM Mapku ca eaHOIMYHA COBCTBEHOCT Ha CbOTBETHUTE UM MpUTEXaTeNu.
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BbBeaeHue B ABBYY FineReader 12

ABBYY FineReader e cncrema 3a onTu4HO pa3no3HaBaHe Ha cumBonu (OCR), kosATo
KOHBEPTUPa CKaHWpaHu AOKyMeHTU, PDF AokyMeHTU u rpadmuHmn dannose (BKIOUYUTENHO
undposu doTtorpadun) B peaaktupyemmn dhopmatu.

[peanmcTtBa Ha ABBYY FineReader 12

Bbbp30 M TOYHO pa3no3HaBaHe

e TexHonorusita 3a pasno3HaBaHe, u3non3saHa B ABBYY FineReader, 6bp30 1 TOYHO
pa3no3HaBa 1 3arna3Ba OpUrMHanHOTO popMaTUpaHe Ha BCEKU [JOKYMEHT.

o bnarogapeHve Ha ajanTvBHATa TEXHOMOMMSA 3a pa3no3HaBaHe Ha AOKYMeHTU Ha ABBYY
(ADRT®), ABBYY FineReader Mmoxe aa aHanu3upa n obpaboTBa AOKYMEHT U3USN0, @ He
CTpaHuua nNo CcTpaHuua. To3u MeToa 3ana3Ba CTPYKTypaTa Ha OpUrMHANHUS OOKYMEHT,
BKJTIOMUTENHO (hopMaTUpaHe, XMnepBpb3ku, e—mail agpecn, ropHU U AOTHU KONOHTUTYNN,
3arnaeusl Ha n3obpaxkeHns 1 Tabnuuu, HoMepa Ha CTpaHuuM 1 6enexxkn Noa NNHUS.

e ABBYY FineReader e HenoaBnacTteH Ha aedeKkTv Npu oTneyYaTBaHe 1 MOXe Aa pa3no3HaBa
TeKCToBe, oTrnevaTaHn 6yKBanHO Ha BCEKM WPUPT.

e ABBYY FineReader Moxe Aa pasno3HaBa CHUMKW Ha AOKYMEHTW, HanpaseHu C 06MKHOBEH
¢oToanapat unm MmobuneH TenedoH. [lonbaHUTENHaTa npeasapuTenHa obpaboTka Ha
N306paXkeHNeTo MoXe CUSIHO Aa NoAobpu KayecTBOTO Ha CHUMKUTE U Aa AoBeae A0 No—
TOYHO pa3no3HaBaHe.

e 3a no—b6wbp3a obpaboTka ABBYY FineReader nsnon3sa eukacHO MHOrosiApeHu npoLecopu
1 Npeanara cneumaneH pexuMm 3a YepHo—-69na o0bpaboTtka 3a JOKYMEHTU, YUUTO LIBETOBE
He e HeobxoaMMOo da 6baaT 3anaseHu.

MoaapbXXKa HAa NOBEYETO OT CBETOBHUTE e3uuun*

e ABBYY FineReader Mmoxe Aa pasno3Hae TeKCTOBE, HanucaHu Ha Bcekn ot 190-Te e3uka,
KOMTO Nnoaabpka, UM Ha KOMBUHaums OT Te3n e3numn. Cpea NoaabpXaHUTE e3nLm ca
apabcku, BUETHAMCKN, KOPENCKN, KUTANCKK, SIMOHCKKM, TaknaHAcku u ueput. ABBYY
FineReader Moxe aBTOMaTU4YHO Aa ONPeAESM e3U1Ka Ha AOKYMEHT.

Bb3MOXXHOCT 3a NPOBEpPKa Ha pe3y/iTaTUTe OT Pa3Nno3HABAHETO

o ABBYY FineReader nma BrpageH TEKCTOB pefiakTop, KOWTO NO3BOJsBa Aa CpaBHUTE
pa3no3HaTUTe TEKCTOBE C OPUrMHANHUTE N306paxKeHns 1 Aa HanpasuTe Heobxoanmute
NpOMeHM.

e AKO He CTe OBOJIHM OT pe3ynTaTuTe oT aBToMaTuyHaTa obpaboTka, MoXeTe pbyHO Aa
3afageTe obnactu ot n3obpaxkeHneTo, KouTo aa 6baaTt npuxeaHaTtu, 1 Aa obyuunte
nporpamaTa Aa pa3no3HaBa No—psaKo U3Non3BaHWUTe MM HeobuyarHu WwpudTose.

MHTYnTHUBEH noTpebutencku nurepdeic

o [lporpamaTa naBa C HSKOSIKO NpeaBapuUTenHO KOHPUIyprupaHu aBToMaTU3MpaHn 3agaqumn,
KOUTO MOKPMBAT Haln—4eCTo U3MNon3BaHWTe CLeHapun 3a pasno3HaBaHe v Bu no3sonsea Aa
KOHBepTMpaTe ckaHupaHu, PDF u rpacduvyHmn darinose B peaakTvpyemm AOKYMEHTU C e4HO
HaTuckaHe Ha 6yToH. MHTerpaumsaTa ¢ Microsoft Office 1 Windows Explorer o3HauaBa, ye
MOXXeTe Aa pa3no3HaBaTe AOKYMeHTU aupekTHO oT Microsoft Outlook, Microsoft Word,
Microsoft Excel nnv npocTo KaTo WpakHeTe ¢ AeceH 6YTOH Bbpxy dain Ha KOMMOTbpa.

o [lporpamaTta noaabpxa obnyanHuTe 6bp3m knasuwm B Windows 1 xecToBe 3a CeH30peH
€KpaH, HanpuMep 3a NpenucTBaHe Unn MawabupaHe Ha n3obpaxkeHus.
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o MoxeTe NlecHo [a KonupaTe 1 MoCTaBuTe Pasrno3HaTh parMeHTV B APYrv NMPUNOXKEHNS.
M306paxeHnaTa Ha CTPaHMULMTE Ce OTBApAT HE3abaBHO U Ca JOCTLIHN 33 pefaKTUpaHe,
“360p M KOMMpaHe, Npeay LEenmsaT AOKYMEHT Aa 6bae pa3no3Har.

Pa3sno3HaBaHe Ha umcpposu potorpadpun

e MoxeTe Aa HanpaBuUTe CHMMKA Ha AOKYMeHT ¢ undpos goToanapaT 1 ABBYY FineReader
12 we pa3no3Hae TekCTa, TOYHO KAaKTO Npu 0BMKHOBEHO CKaHMpaHO n3obpaxkeHue.

PDF apxuBupaHe

e ABBYY FineReader Moxe fa KOHBepTUpa BalumTe xapTMeHn AOKYMEHTU U CKaHUPaHH
PDF cannose B PDF 1 PDF/A oOKYMEHTU C Bb3MOXKHOCT 3@ TbpCeHe.

e Moxe aa ce npunoxu MRC KoMnpecusi 3a HaMansiBaHe Ha pa3Mepa Ha PDF dannose 6e3
BM3YaJIHO B/IOLLIABAHE HA KayeCTBOTO WM.

MoaapbIKKa HAa MHOXeECTBO (hopMaTH 3a 3anNuC U 06J1a4HM YCIyru 3a CbXpaHeHue

e ABBYY FineReader 12 moxe fa 3anuwie pa3no3HaTute Tekcrose B Microsoft Office
¢dopmatn (Word, Excel n PowerPoint), B8 PDF/A 1 PDF ¢ Bb3MOXHOCT 3a TbpCeHe 3a
AbArOCPOYHO CbXpaHEHME M B NONyNASpHM opMaTh 32 €NEKTPOHHN KHUMU.

e MoxeTe aa 3anuwieTe pesynTaTute S0KaaHO Uan B 0611a4HN YCiyrn 3a CbXpaHeHne
(Google Drive, Dropbox n SkyDrive) n ga nmate 4ocTbn A0 TAX HABCSKbAE MO CBETa.
ABBYY FineReader 12 MoXe CbLUO Aa eKCNopTUpa AOKYMEHTU AMPeKTHO B Microsoft
SharePoint Online n Microsoft Office.

BknrouBa aBe 60Hyc npunoxenus — ABBYY Business Card Reader n ABBYY
Screenshot Reader

e ABBYY Business Card Reader (HannyeH camo ¢ ABBYY FineReader 12 Corporate) e yaobHo
NMOMOLLHO CpeACTBO, KOETO MpUXBaLLa AaHHW OT BM3HEC KapTUYKKU M 'Y 3anncBa AMPEKTHO B
Microsoft® Outlook®, Salesforce n apyr codTyep 3a ynpasneHne Ha KOHTaKTW.

e ABBYY Screenshot Reader e necHa 3a nsnonssaHe nNporpama, KOSTo NpaByM CHUMKK Ha
eKpaHa Ha Lenvsa npo3opew uin Ha n3bpaHu 06nactn n pa3no3Haea TeKCTa B THX.

be3nnaTHa TexHU4YecKa NOAAPDBIKKA 3a perucTpmpaHm norpeburenmn

* CNUCBHKBT C NoAABbPXKAHMTE €3MLM MOXE Aa € Pa3/INYeH 3a pa3nYyHUTE U3haHus Ha
npoaykTa.
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KakBo e HOBOTO B ABBYY FineReader 12

Mo—pony cnepBa KpaTbk Nperneg Ha Han—BaXXHUTE HOBU (PYHKUUKM M nogobpeHus,
BHeapeHn B ABBYY FineReader 12.

I'Iop,o6peHa TOYHOCT Ha pPa3rno3HaBaHe

HoBaTta Bepcusa Ha ABBYY FineReader npegoctaBs no—TO4YHO pa3no3HaBaHe u no—aobpe
Bb3NpoM3BEXaa OPUrMHANHOTO popMaTMpaHe Ha Bawunte goKyMeHTH, 6bnarogapeHue Ha
nogobpenuns B paspaboteHaTta oT ABBYY aganTuBHa TeXHONOrmMs 3a pasno3HaBaHe Ha
fokymeHTn (ADRT). Cera nporpamata no—aobpe onpeaens CTuaoBeTe HA AOKYMEHTUTE,
3arnaesuaTta u TabnuunTe, Taka ye He Tpsba aa npedopmaTupaTe AOKYMEHTUTE, cnea Kato
ca pa3rno3HaTw.

E3ML|,M 3ad pa3no3HaBaHeE
ABBYY FineReader 12 Beuye MOXe Aa pa3no3HaBa PYCKM TEKCTOBE C yaapeHus. KayecTBoTo
Ha pa3no3HaBaHe e NoA06bpeHOo 3a KMTANCKK, SAMOHCKN, KOPENCKK, apabckn u UBPUT.

Mo—6bp3 1 no—apyxentobeH noTpebutenckn nHtepdenc

o 0O6paboTka BbB (POHOB perXKum
Pa3no3HaBaHETO Ha MHOMO FO/iIeMU AOKYMEHTU MOXe A OTHEMe M3BEeCTHO BpeMme. B HoBaTa
BEpPCUS NpoLecnTe, KOUTO U3MCKBAT noBeye Bpeme, paboTaT BbB (DOHOB PeXMM, KOETO
Nno3BOJIsIBa Aa NPOAB/HKMTE Aa paboTuTe NO Te3n YacTu OT AOKYMEHTa, KOUTO Beye ca
pa3no3HaTu. Cera He TpsibBa Aa 4YakaTe npoleca Ha pa3no3HaBaHe Aa 3aBbplun, 3a Aa
MOXeTe Aa kopurupaTe obnactute oT n3obpaxeHneTo, Aa nperneaare HepasnosHaTuTe
CTpaHuuM, Aa CTapTupaTe pa3no3HaBaHETO Ha KOHKPETHA CTpaHuua OT n3obpaxeHneTo, aa
fobaBuTe CTpaHWUM OT APYrv U3TOYHUUM WK Aa NpeHapeanTe CTpaHMumuTe B AOKYMEHTa.

o [Mo—61bp30 3apexaaHe HaA n3o0bparkeHunsn
MN306paxkeHnsiTa Ha CTpaHUUM e Ce NOsIBAT B NporpaMaTa BeaHara cnej kaTo CKaHupaTte
XapTUeHUTE OpuUrnHanu, Taka 4ye He3abaBHO MOXeTe Aa BUAMTE pe3ynTaTute oT
CKaHMpAHETO M Aa n3bepeTe CTpaHMUM 1 061acTu OT M30bpaxkeHMeTo 3a pa3no3HaBaHe.

e [lMo—necHo Bb3NpousBexaaHe
Bcsika yacT oT n306paxeHneTo, CbabpXKalla TEKCT, CHUMKKN unn Tabnuum, Moxe necHo aa
6bae pasno3HaTa 1 KonupaHa B kMnbopaa C WpakBaHe Ha MULWIKaTa.

e BCWYKM OCHOBHM AENCTBMSI, BKIIOYMTENHO NPENMUCTBaHe U MallabupaHe, cera ce
NOAABPXKAT N 3@ CEH30PHU EKPaHM.

NpeansaputenHa obpaboTka n pasno3HaBaHe OT oToanapar
MopnobpeHnTe anropuTMn 3a npeasaputenHa obpaboTka Ha M3obpa)keHns ocurypsisaTt no-—
A06po paszno3HaBaHe Ha doTorpadupaHn TeKCToBE U NPOM3BEXAAT CHUMKM Ha TEKCTOBE,
KOUTO MU3rnexaaTt Taka ,uo6pe, KaKTO U CKaHUPaAHUTE. HoBUTE Bb3MOXHOCTHK 3a KopeKkuua Ha
doTorpadumm BKkNOYBAT aBTOMaTUYHO OTPS3BaHE, KOPEKUUSA Ha reOMeTPUYHM U3KPUBSIBaHUS
N n3paBHABaHE Ha APKOCTTA U LUIBETOBETE Ha CbOHa.

ABBYY FineReader 12 no3sonsiBa aa usbepete onunun 3a npeasaputenHa 0bpaboTka, KOMTO
nckaTte ga NpunoXxuTe 3a BCSIKO HoBoaobaBeHO M3obpaxkeHne, Taka ye He TpsibBa Aa
KopurmpaTte BCSIKO M3obpaxkeHne NooTAENHO.
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I'Io—.u.o6po BU3YyaJ/IHO KAQ4YECTBO 3a apXUBUPAHUTE NJOKYMEHTH
ABBYY FineReader 12 BkntouBa HOBaTa TexHoNorms PreciseScan, KosSTO 3arnaxzaa
CMMBO/INTE, 3a Aa NoAobpu BM3yanHOTO Ka4yeCTBO Ha CKaHMpaHUTEe AOKYMeHTU. B pesyntaTt
CMMBO/IMTE HE u3rnexaaT NUKCeNnpaHn aopu npu yeBenMyaBaHe Ha Mawaba Ha cTpaHuuara.

HoBM MHCTPYMEHTM 3@ PbYHO pefaKTUpaHe Ha u3xoaa oT

pa3no3HaBaHeE

B HoBaTa BepcMa Bb3MOXHOCTUTE 3a@ NPOBEpKa M Kopekuusa ca paswupeHn. B ABBYY
FineReader 12 moxeTe aa opMaTmpaTe pa3no3HaTUTE TEKCTOBE B NPO30peL 3a NpoBepKa,
KOMTO Cera BKJ/IlOYBA M MHCTPYMEHT 3a BMbKBaHe Ha CrieunanHy CMMBOJIN, KOUTO He ca
HaSIMYHM Ha CTaHAAPTHUTE KnasmaTtypu. MoxeTe CbLO Aa M3MNoa3BaTe 6bpP3n KNaBulK 3a
Hal—4eCcTo M3MON3BaHUTE KOMaHAM 3a NPOBEpKa U KOpeKuus.

B ABBYY FineReader 12 mMoxeTe aa 3abpaHuTe Bb3nponssexaaHeTo Ha CTPYKTYPHU
€/1leMeHTN KaTO FOPHU U AO0NIHU KONOHTUTYNU, 6enexkun nog NnHus, CbabpXKaHue u
HOMepupaHu cnucbLM. ToBa MOXe Aa € HeobX0AMMO, ako NckaTe Te3n eNeMeHTun aa
n3rnexagaTt Kato 0ObUKHOBEH TeKCT 3a No—a06pa CbBMECTUMOCT C APYru MpoAyKTH,
Hanpumep codTyep 3a npesoa n codTyep 3a Cb3aBaHe Ha eNeKTPOHHU KHUTW.

HoBu onuuu 3a 3anuc

o Korato 3anuceaTte pe3yntaTu OT pasrno3HaBaHe B XLSX, cera moxeTte ga 3anucearte
CHUMKM, Aa npeMaxeaTte popMaTMpaHe Ha TEeKCT 1 Aa 3anucBaTe BCsKa CTpaHMua Ha
oTtaeneH paboteH nuct B Excel.

e ABBYY FineReader 12 moxe aa cb3gage ePub dalinose, cbBMECTUMM CbC CTaHAAPTUTE
EPUB 2.0.1 1 EPUB 3.0.

MonobpeHa MHTerpauuns € ycnyrm u nNpuaoXKeHUsa Ha TpeTu

CTpaHu

Cera MoxeTe ga ekcrnopTupaTe pa3no3HaTUTe AOKYMEHTU AnpekTHO B SharePoint Online n
Microsoft Office 365, a HOBMTe AManorosn NpPo3opun 3a OTBapsSiHE M 3anuc NpeaoCcTaBsaT
neceH Aoctbn Ao obnayvHu ycnyru 3a cbxpaHeHue kato Google Drive, Dropbox n SkyDrive.
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bbp3 cTapT

ABBYY FineReader koHBepTMpa CKaHWpaHU AOKYMeHTU, PDF gOKyMeHTU n rpaunyHmn
dannose (BkIOUMTENHO UM poBKN doTorpacdmn) B peaakTupyemm dhopmaTu.

3a na obpabotute nokymeHT B ABBYY FineReader, TpsibBa aa n3nbaHUTE CnegHUTE YeTupu
CTbMKU:

e l3BNn4YaHe Ha n306pakeHne Ha AOKYMEHTa

e Pa3nosHaBaHe Ha AOKYMEHTa

o [lpoBepka Ha pe3ynrtaTure

e 3anuc Ha pe3ynTtatuTe BbB ¢opmat no Baw n3bop

Ako TpsibBa fa NOBTOpMTE CbLMTE CTHMKM OTHOBO, MOXeTe Aa M3non3eaTte
aBTOMaTM3MpaHa 3ajayda, KoATo LEe U3Nb/IHM HEOBXOAMMUTE AEUCTBUS CaMO C €AHO
LWpakBaHe Ha 6yToH. 3a aa 0bpaboTnTe AOKYMEHTU CbC CNOXHW OPOPMIIEHUS, MOXETE Aa
nepcoHanMavpaTe U U3NbJHUTE BCSKA CTbMKA NOOTAENHO.

Brpap,eHM dBTOMAaTU3NPAHN 3aad4YU

KoraTto ctaptupate ABBYY FineReader, ce nokasBa npo3opeubT 3apgaua, B KOMTO ca
n36poeHn aBTOMaTM3MpPaHUTE 3aflaun 3a HaN—4YecTo U3MNON3BaHUTE cLeHapuu 3a obpaboTka.
Ako He MOXxeTe Aa BMAUTe nposopeua 3apava, WpakHeTe Bbpxy 6yToHa 3apada B
rnaBHaTa flIeHTa C MHCTPYMEHTU.
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[1. LpakHeTe, 33 A3 EI-H,LIHTE] [ 2. 3afafTe e3MKa ] [ 3. WzbepeTe ]

HanMyHKTE 330341 Ha BaWMA A0OKYMEHT UBETEH DEXKM

E3 HA QOKYHEHTA: LipeTen pese;

iionoseren -

CrkaHupane B Microsoft OnuK Ha A0KYMEHT —
Word CipoprnEHE Ha DOKYHEHT:
Microsoft Word =T .
. [+ 3anazu ueoSpameraTa
—T* Microsoft Exce
[+] 3anasm rogest M GONHK KONGHTHT YA
- — Chiaa8s AORCYHEHT ; KOMTO M3MNEAS NOUTH
®* Adobe PDF TOMHE KATE SEUFUHANA, HO OFPAHIABEA
BbIHOHHICTTA 538 NPpOHAHS B TERITA M
DOPMATHDAHETO.
— ,ﬂ " JanNasea MopHUTE M DOFHTE KONOHTHTYIM 1
T
o | -
Oreopy FineReader BoKYHEHT . .. [+ Motz npo cTEpTMREHE  SaTEapaHe

5. WpakHeTe, 33 ga 4, M3BepeTe WanaHMTe
CTapTHpaTe 2a30auara OMUMKM 33 JOKYMEHTA

1. B npo3opeua 3apayda LpakHeTe BbpXy pa3aena BNsBo:
o bbp3 cTapT cbabpxa Hari—4ecTo usnon3saHuTe ABBYY FineReader 3agaum
o Microsoft Word cbabpika 3agayun, KOMTo aBToMaTU3MpaT npeobpasyBaHETO Ha
AokyMeHTK B Microsoft Word
o Microsoft Excel cbabprka 3agayumn, KOMTO aBTOMaTU3MpaT npeobpasyBaHETO Ha
AokyMeHTU B Microsoft Excel
o Adobe PDF cbabpxa 3agaym, KOMTO aBTOMaTu3npaT npeobpasyBaHeTo Ha
OokyMeHTn B PDF
o [pyru cbabpka 3a4aun, KOUTO aBTOMaTU3MpaT NpeobpasyBaHETO Ha AOKYMEHTU B
Apyrn dopmaTu
o Mom 3agaum coabpxa Bawwnte nepcoHannsvpaHu 3agaym (camo 3a ABBYY
FineReader Corporate)
2. Ot nagawms cnucbk E3MkK Ha AOKYMeHTa n3bepeTe e3nunte Ha AOKYMEHTa.
3. Ot nagawms cnmucek LiBeTeH pexxuM n3bepeTe LBETOBU PEXUM:
o MMbnHouBeTeH 3ana3Ba LBETOBETE Ha AOKYMEHTa;
o YepHO—6510 KOHBEPTMPA AOKYMEHTA B YepHO—65/1, KOETO Hamansiea pasmepa My
n yckopsia obpaboTtkara.

BaxxHo! Cres KaTo AOKYMEHTBLT € KOHBEPTUPAH B YepHO—65/1, HE MOXeTe Ja Bb3CTAaHOBUTE
uBeToBeTe. 3a Aa NONy4YMTE LBETEH AOKYMEHT, CKaHMpaWTe UBETHO XapTUEH AOKYMEHT MK
oTBOpeTe dalis, KOUTO CbAbpXKa LBETHU U306paxeHus.
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4. Axo we craptupate Microsoft Word, Microsoft Excel unn PDF 3agava, 3apavite
[AOMbAHUTENTHN OMNMUMM 3a AOKYMEHTA B AsiCHaTa YacT Ha npo3opeLa.
5. CrapTupaiiTe 3agayaTta, KaTo LipakHeTe BbpXy HeMHMs ByTOH B npo3opela 3apava.

KoraTo cTapTupaTe 3aaaya, T4 Lie U3Mo3Ba onuunTe, TeKYLO U3bpaHn B AMANOroBus
npo3opel Onuumn (WpakHeTe BbpXy MHCTPYMEeHTU> ONuMUM..., 3a [a OTBOpUTE
AManoroeus nposoped).

JlokaTo 3a4avaTa ce U3MNbJHABA, Ce MoKa3Ba Npo30peL C Hanpeabka Ha 3a/advarta, KOWTo
MoKa3Ba CNUCbKa Ha CTbNKUTE U NpeaynpeXxXaeHns oT nporpamara.

Wsobpaxedwe wnw PDF daidn kem Microsoft Word

Paznosnasane Ha OOKYMEHTd...

2 oT 16 CTpaHWUM pasnosHaTH

I Cmpanvua 1. ¥EeepeTe ce, ue & w3GpaH NpasuneH esvK 53 pasnosHaBaHe.
OteaprHe Ha Esukos pepakTop.

Cnep kaTo 3afayvaTta 6bae usnbiHeHa, usobpaxeHusaTa we 6baat 4o6aBeHU KbM
FineReader fgokymeHT, we 6baaT pa3no3HaTh u 3anMcaHn BbB opmaT no Baw m3bop.
MoxeTe aa kopurupate obnactute, OTKpMTM OT NporpamaTa, Aa NpoBepUTE pa3no3HaTUS
TEKCT U Aa 3anuweTe pe3yntaTtuTte BbB BCEKM APYr noaabpxaH dopmar.

CTbnku 3a KOHBEPTUPAHE HA AOKYMEHT
MoxeTe Aa HacTpouTe U CcTapTupaTe BCsKa OT CTbNKMUTE 3a 06paboTka B rnaBHMS Npo3opey
Ha ABBYY FineReader.

12
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(
2. CkaHmpaiTe 1. 330anTe e3nka 5. MNposepeTe
LOKYMEeHTa Mnu OTBOpeTe Ha Bawwva JOKYMeHT pesyntatuTe
krpad)wqu dann

-~ 4. AKO HanpaBuTe NpoMeHu 6. 3anuweTte
3. ¥YBepeTte ce, uye B o6nacTuTe, wpakHeTe pe3ynTtaTuTe
— MPOrpamMata € onpegenunal || otHoso BLpXY OyTOHA
obnacTuTe npaBunHo MpoyeTy
¥

nMpeHoBaH aoxkymenT [1] - ABBYY[FineReader 12 Profgssional

QAW PEAAKUMA [PEFNEA JOKYMEHT CTPAHMUA OBMACT WHCTPYMEHTY  FOMOIL

Odopmnenne na aoxymenT:

-

Touno xonue v

EB} B 1'3 N30BPAXKEHHE Q: MNpouetn crpanwua i AH3ANSMPaR CTPaNMUS .\ Ocropen Texcr (2) v A,/ »

15 A.'
Al

1R}

MY STERIES OF W

= | & v offl al

\A‘ A0 8 Son of Be MON UNGUe 308 ryters

beyornd Pe reach of contemporary soenc
Sct itwas ong considensd © e 3 pure sleme
SSANERS POVEd PO WRler 5 PO 3 Smpe ok
ggen Folowing Bt dacowery Bydroges wan
fom Greek s “watercrexting”)

Furber msexch showed that
a substance of unique syuct
have defed sOe0EsS B moe
B W irh Bl wRels peooe
net bounrd by the sws ofphy
Unierse. Here are just a !
sLamnce

o Water's Sarmal capactyis 3100 troes gn
than ®at of rodk. Water reguisies heat &
pecpie 10 sty combrudie and 52w ener
R, water Paigs the human 2ody: which i
wHet © manln it nomral Repenatine
Beat and biting fost

» Wiater s had © feaze. and e Ssiowtom Vv

E"_'.‘I—m v 4 < >

1. OT rnaBHaTa NeHTa C MHCTPYMEHTM n3bepeTe e3numnte Ha AOKYMEHTA OT Nadalums Crmcbk
E3uk Ha AOKYMEHTa.

2. CkaHupaWTe CTpaHUUMTE UM OTBOPETE M306PaXKEHNS Ha CTpaHULUTE.
3abenexka: o nogpaszbupaHe ABBYY FineReader aBTOMaTM4HO Lie aHanu3upa u
pa3no3Hae CKaHWpaHUTe WM OTBOPEHW CTpaHuuM. MoxeTe Aa NpoMeHUTE NoBeAEHUETO MO
noapasbupaHe ot pa3aena CkaHnpaHe/OTBapsiHe B Ananorosus nposopewl Onumm
(u36epete UHCTpYMEHTH > ONuMM..., 33 Ja OTBOpPUTE AMANIOroBms nNpo3opel).

3. B npo3opeua U3o06paxeHune npernegante oTKputuTe 061acTi 1 HanpaseTe
HeobxoaMMnTe KopeKkLnu.

4. AKO CTe Kopurmpanu Hsikost OT obnacTuTe, WpakHeTe BbpXy YeTeHe B rnaBHaTa fieHTa C
WHCTPYMEHTU 3@ HOBO pa3rno3HaBaHe.

5. B npo3sopeua TekCT nperneganTe pesyntaTute OT pa3rno3HaBaHETO M HanpaBeTe
HeobxoAMMUTE KOPEKLIMN.

6. LLpakHeTe Bbpxy CTpefnkaTa OTASCHO Ha 6yToHa 3anuwum B rfaBHaTa NeHTa ¢
WMHCTPYMeHTU n nsbepete opmaT 3a 3anuc. nu LwpakHeTe BbpXy KOMaHAa 3a 3anuc B
MeHoTO dann.
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Microsoft Word 3aaauu

KaTo n3nonseaTe 3agaunte B pa3aen bbp3 cTapT B npo3opela 3agava, MOXeTe NecHo Ja
CKaHMpaTe XapTUEeHW AOKYMEHTU U Aa M KoHBepTupaTe B Microsoft Word dainose, kouto
MOXeETe Aa pefakTupate. [pu pa3no3HaBaHETO e ce U3M0NA3BaT TEKYLO M3bpaHuTe onuun
Ha nporpamaTa. AKO UcKaTe Aa NepcoHanuM3npaTte onuuuTe 3a KOHBEpPTUPaAHE, M3No3BanTe
3agaunTe B pasgen Microsoft Word.

1. OT napgawwms cnucbk E3MK Ha AOKYMEHTa B ropHUsi Kpali Ha Npo3opeLia n3bepete
e3numTe Ha AOKyMeHTa.

2. OT nagawms cnucbk LiBeTeH pexmmm n3bepete MbIHOLBETEH UM YEPHO—6ST pexumM.
Ba)xHo! Cnep KaTo AOKYMEHTBLT € KOHBEpPTMpaH B YepHO—H41, He MOXeTe Aa
Bb3CTaHOBUTE LIBETOBETE.

3. W3bepeTe xenaHuTe onuumn Ha AOKYMEHTa B AsCHaTa 4acT Ha nNpo3opeua:

o Onuun 3a opopMeHne Ha OKYMEHT

o W3bepeTte 3ana3un nsobpaxrkeHUsTa, ako Xenaete Aa 3anasute nobpaxeHusaTa B
NoNy4YeHUs AOKYMEHT.

o W3bepeTe 3anasn ropHN v AONTHU KOMIOHTUTYJIN, aK0 XXenaeTe Aa 3anasute
FOPHUTE N AOSTHN KOMIOHTUTYNIN B MOSYYEHNS JOKYMEHT.

4. LlpakHeTe Bbpxy byTOHA Ha 3agadaTa, KosTo Bu Tpsibea:

o CkaHupaHe B Microsoft Word ckaHvpa xapTueH JOKYMEHT 1 ro KOHBepTUpa B
Microsoft Word

o W3o06paxxeHmne nnun PDF daiin kbMm Microsoft Word koHeepTupa PDF
AOKYMEHTU unu rpaduynmn daiinose B Microsoft Word

o CHuMKa kbM Microsoft Word koHBepTMpa CHUMKKM Ha AOKyMeHTU B Microsoft
Word

B pesynTart wWwe ce cb3gaae HoB Microsoft Word 4OKYMEHT, KOMTO WWe CbAbpKa TEKCTa Ha
Bawwnga opurMHaneH OOKYMEHT.

Ba)xHo! KoraTto cTapTupaTte BrpageHa 3agada, ce n3non3eaT Tekywo m3bpaHute onuum Ha
nporpaMarta. AKO pelnTe aa NpOMeHUTE HAKOM OT onuunTe, TpabBa Aa pecTapTupare
3agavara.

Microsoft Excel 3agauu
KaTto uanonssate 3agauunte B pa3aen Microsoft Excel B npo3opeua 3apgava, Mmoxere
NecHO Aa KoHBepTupaTte nlobpaxeHuns Ha Tabnuun B Microsoft Excel.

1. Ot nagawwms cnucbk E3MK Ha AOKYMeHTa B ropHusi Kpal Ha nNpo3opela ns3bepete
e3numTe Ha AOKyMeHTa.

2. OT nagawums cnucbk LiBeTeH pexxuM nsbepete MbHOLBETEH UIN YEPHO—OST peXxuMm.
Ba)xHo! Cnea KaTo AOKYMEHTBLT € KOHBEPTMPaH B YepHO—-H$, HEe MOXeTe Aa
Bb3CTaHOBUTE LIBETOBETE.

3. WU3bepeTe xenaHnTe onumm Ha AOKYMEHTa B AsCHATa 4acT Ha npo3opeLa:

o Onuun 3a opopMneHne Ha AOKYMEHT

o W3b6epeTe 3ana3u n3obpaxkeHnsATa, ako XefaeTe Aa 3ana3uTe n3obpaxxeHnsaTa B
NosyYeHUs AOKYMEHT.

o W3bepete Cb3paBaHe Ha oTAeNHM paboTHM INCTOBE 3a BCAKA CTPaHMLUaA,
aKO UCKaTe BCsKa CTpaHuua B OpUrMHanHUs AOKYMeHT Aa 6bae 3anmcaHa Kato
otaeneH paboteH nuct B Microsoft Excel

4. LUpakHeTe BbpXy 6yTOHa Ha 3agayaTa, KosaTo Bu Tpsibea:

o CkaHupaHe B Microsoft Excel ckaHnpa xapTueH AOKYMEHT U ro KOHBepTUpa B
Microsoft Excel
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N306paxeHne nnu PDF c¢aitn kbM Microsoft Excel koHepTmpa PDF
[AOKYMEHTU unu rpacdmyHmn dannose B Microsoft Excel

CHuMKa kbM Microsoft Excel koHBepTUpa CHUMKM Ha AOKYMeHTH B Microsoft
Excel

B pe3ynTarT Wwe ce cb3aaae HoB Microsoft Excel 4OKYMEHT, KOWTO e CbAbpXKa TEKCTa Ha
Balumns opurmHaneH AOKyMeHT.

BaxxHo! KoraTto ctapTupaTe BrpageHa 3agada, ce n3nonsseaT Tekywo udbpaHute onumMm Ha
nporpamata. AKO pelnTe aa NpoOMEHUTE HAKOM OT onuuuTe, Tpsabea Aa pectapTupare

3ajayaTta.

Adobe PDF 3agauu

KaTo nanonssate 3agauunte B pa3agena Adobe PDF B npo3opeua 3agada, MOXeTe IeCHO
[la KOHBepTupaTe nsobpaxeHus (Hanp. ckaHnpaHu aokymeHTn, PDF dannose n rpadunynHmn
¢darinose) B PDF.

1. OT nagawms cnucbk E3MK HA AOKYMEHTa B ropHUS Kpaii Ha npo3opelia nsbepete
e3nunTe Ha 0KYMeHTa.

2. OT nagawums cnucbk LiBeTeH pexxuM nsbepete MbHOLBETEH UIN YEPHO—BST peXuM.
Ba)xHo! Criesl KaTo JOKYMEHTBLT € KOHBEPTMPaH B YepHO—H4n, He MOXeTe Aa
Bb3CTAHOBUTE LIBETOBETE.

3. W3bepeTe xenaHuTe onuumn Ha AOKYMEHTa B AsCHaTa 4acT Ha nNpo3opeua:

@)

CaMO TeKCT U KapTUHKMH

Ta3n onums 3anuceBa camo pasno3HaTUs TEKCT U n3obpaxxeHnsTa. B TekcTa we
MOXKe [a Ce M3BbpLUBA TbpCeHe M pa3MepbT Ha PDF daina e e ManbK. BugbT Ha
NnoNy4YeHns JOKYMEHT MOXE JIeKO [a Ce pas/siMyasa OT opurnHana.

TekcT BbpXy n3obpaxceHMeTo Ha cTpaHuua

Ta3u onums 3anucea oHa U M306paxkeHusTa OT OPUrMHANHNUSA AOKYMEHT U NOCTaBs
pa3no3HaTusl TeKCT Bbpxy Tax. O6ukHoBeHO To3n Tun PDF haitn n3nckBa noseye
AVCKOBO NPOCTPAHCTBO, OTKONKOTO CaMO TEKCT U KapTUHKMU. B nonyyeHna PDF
[AOKYMEHT MOXe [a Ce U3BbpLUBa TbpCeHe. B HAKOM Crlyyan BUABLT Ha NosyYyeHus
[IOKYMEHT MOXe NIeKO Aia Ce pa3nnyasBa OT OpUrMHana.

TekcTt noa n3obpaxkeHMeTo Ha cTpaHuua

Ta3u onums 3anucea UsnoTo n3obpaxeHne Ha CTpaHuLaTa KaTo nsobpaxeHue un
MOCTaBsl pa3no3HaTUS TEKCT NOA Hero. M3nonsBearTe Tasun onums, 3a Aa Cb3aageTe
[OKYMEHT, B KOMTO MOXE [la Ce M3BbpLUBA TbPCEHE M KOWTO M3rnexaa bykeanHo
KaTo opurnHana.

Camo n3obpaxkeHue Ha cTpaHMua

Ta3un onumsa 3anMcea TOYHOTO M306paXkeHne Ha cTpaHuuaTa. To3u Tun PDF
[OKYMeHT e 6bae 6ykBanHO HepasnMymMM OT OpurnHana, Ho BbB harina HaMa Aa
MOXe [la Ce U3BbpLLUBA TbPCEHE.

4. OT nagawms cnucbk KapTuHa n3bepeTte xenaHoTo KayecTBoO Ha n3obpaxeHusTa.
5. W36epete PDF nnn PDF/A.
6. LpakHeTe Bbpxy 6yTOHa Ha 3agayaTa, KoaTo Bu Tpsbea:

@)
@)
O

CkaHupaHe B PDF ckaHvpa xapTWeH AOKYMEHT U ro KoHBepTupa B PDF
Fpacdhmuen ¢aitn kbm PDF koHBepTMpa dainoseTe ¢ n3obpaxxeHuns B PDF
CHumMka kbM PDF koHBepTMpa CHUMKM Ha AOKYMeHTn B PDF

B pesynTat we ce cb3gage HoB PDF JOKYMEHT u Wwe ce 0OTBOpY B NMPUIOXEHWE 3a nperneq

Ha PDF.
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Ba)xHo! Korato ctapTupaTte BrpaZieHa 3ajaya, Ce U3Mnon3BaT Tekylo n3bpaHnuTe onunm Ha
nporpamarta. AKO pewnTe Aa NPOMEHUTE HSAKOW OT onuuuTe, TpabBa Aa pecTapTuparte
3afavara.

CobBeT: KoraTto 3anucsate pasno3HaTtusa TekcT B PDF, MoxeTe aa 3agagerte naponu 3a
3aliMTa Ha AOKYMEHTa OT Heynb/IHOMOLEHO OTBapsiHe, neyaT U peaakTupaHe. 3a
noapobHocTn BuxTe "PDF HacTpoWku 3a 3awmTa".

3aaauu 3a Apyru opmaTu
M3non3BaliTe pasgena [pyru B npo3opela 3agaua, 3a Aa OTBOpUTE APYrK BrpaaeHu
dBTOMaTU3nNpaHn 3aaayun.

1. OT nagawms cnucbk E3MK Ha AOKYMEHTa B ropHMs Kpau Ha npo3opela n3bepete
e31unTe Ha AOKYMEHTa.

2. Ot nagawms cnuckk LiBeTeH pexxuMm nsbepete MbHOUBETEH UM YEPHO—HS11 peXxunMm.
Ba)xHo! Criesl KaTo JOKYMEHTBLT € KOHBEPTMPaH B YepHO—H4n, He MOXeTe Aa
Bb3CTAHOBUTE LIBETOBETE.

3. LpakHeTe BbpXy 6yTOHa Ha 3agadyaTa, KoaTo Bu Tpsibea

o CkaHupaHe B HTML ckaHupa xapTveH JOKYMEHT 1 ro KoHeepTupa B HTML

o W3o6paxxeHmne nnun PDF daitn kbM HTML koHBepTvpa PDF gokyMeHTV nnm
rpacdpuyHn dainnose B HTML
CkaHupaHe B EPUB ckaHnpa xapTneH JOKYMEHT 1 ro KoHeepTupa B EPUB

o W3o6paxxeHmne nnun PDF daitn kbm EPUB koHBepTupa PDF gokyMeHTU nnm
rpacduyHn dainnose B EPUB

o CkaHupa# B apyrm hopMaTH CKaHvMpa XapTUEH AOKYMEHT M ro KOHBEPTMPA BbB
opmart, koiTo cTe n3bpanu

o W3o06paxxeHmne nnun PDF daitn kbM apyrn popmaTtn ckaHvpa PDF foKyMeHTH
nnu rpacmyHmn darnoBe 1 M KOHBEPTMPA BbB (POpMaT, KOWTO CTe u3bpanu

B pe3ynTaT wWwe ce cb3gaae HoB ABBYY FineReader AOKyMEHT, KOWTO Lie CbAbpXKa TEKCTA Ha
Bawuna opurmHaneH AOKYMEHT.

BaxxHo! KoraTto ctapTupaTe BrpageHa 3agada, ce M3non3BaTt TeKyLlo n3bpaHute onunm Ha
nporpaMarta. AKO pelnTe aa NpOMeHUTE HAKOM OT onuunTe, TpabBa Aa pecTapTupare
3afjavara.

[dobassiHe Ha n3obpaxxeHus 6e3 obpaboTka

MoxeTe Aa U3nos3BaTe aBToMaTM3npaHuTe 3aaauv Bbp30 ckaHupaHe, bbp30 oTBapsiHe
nnn CkaHupau M 3anuMiuM KaTo U3o6paxeHune B nposopela 3agava, 3a Aa CKaHupaTte
nnun otBopute nlobpaxeHunss B ABBYY FineReader, 6e3 na rn obpaborsate nnu
pa3no3HaBaTe nNpeaBapuTeNnHO. ToBa MOXE Aa € NONEe3HO, aKo MMATe MHOrO roisam
AOKYMEHT M UcKaTe Aa pa3no3HaeTe CaMo HSKOW OT CTpaHuuuTe My.

1. OT nagawmsa cnucbk LiBeTeH pexumMm n3bepete MbHOLBETEH MM YEPHO—OSN peXxum.
Ba)xHo! Cnea KaTo AOKYMEHTBLT € KOHBEPTMPaH B YepHO—-H$, HEe MOXeTe Aa
Bb3CTaHOBUTE LIBETOBETE.

2. LUlpakHeTe BbpXy aBTOMaTu3npaHaTa 3agada, kosto Bu Tpsibea:

o bBbp30 CKAaHMpaHe CKaHMpa XapTUEH AOKYMEHT 1 O0TBaps M3obpaxkeHusaTa B
ABBYY FineReader 6e3 npeasaputenHa o6paboTka nnm pasno3HaBaHe Ha
n306paxxeHunsiTa
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o bBbbp30 oTBapsiHe oTBaps PDF nokyMeHTV 1 rpacdmyHu daiinose B ABBYY
FineReader 6e3 npeasaputenHa obpaboTka unun pasno3HaBaHe Ha M3o0bpaxeHusaTa

o CKaHMpaW 1 3anuLum KaTo n3obparkeHme ckaHMpa AOKYMEHT M 3anuncea
nony4eHnTe CkaHupaHun nsobpaxenus. Cnea NpUKIOYBaHe Ha CKAHMPaHETO ce
OTBaps ANanoros Npo3opeL, 3a 3annceBaHe Ha M30bpaxxeHMeTo.

B pe3ynTtaTt nsobpaxeHusTta we 6baat nobaseHn B HoB ABBYY FineReader AOKYMEHT nnu
3anucaHun B namnka, kosaTo nsbepete.

C'b3£l,aBaHe Ha NeEPCOHAIN3NPAHN aBTOMATU3NPAHN 3aaa4u
(camo 3a ABBYY FineReader Corporate)

MoxeTe fa cb3ganeTe CBOM aBTOMaTU3NpPaHM 3a4ayun, ako Uckate ga BK/OUMTE CTbMNKKU 3a
o6pa60TKa, KOUTO HE Ca HAa/JIM4YHN BbB BrpaA€HNUTE aBTOMATU3NPaHN 3aaa4M.

1. B npo3opeua 3apada WwpakHeTe BbpXy pa3gen Mom 3agaum v nocne Bbpxy 6yToHa
Cb3pan HOB
2. B gmnanorosusi npo3opel, HacTtpoiku Ha 3agaua BbBeAeTe UMe Ha 3ajadaTta B NoneTo
WUme Ha 3apava.
3. B neBus naHen nsbepete kakbs BuA ABBYY FineReader foKyMeHT Lie ce U3non3Bea 3a
3afjavaTa:
o Cb3aaBaHe Ha HOB JOKYMEHT
Ako nsbepete Tasm onuus, Wwe ce cb3gaae HoB ABBYY FineReader JOKYMEHT,
KoraTo CTapTvpaTe 3aaadaTa. [ocne 3aganite KakBu OnuuM Ha AOKYMeHTa TpsibBa
[a 13nonsea nporpamMarta 3a obpaboTkata Ha AOoKyMeHTa. MoxeTe Aa ulbepete
Mexay rnobanHuTe onuuu, 3aaafeHy B Nporpamata, Uam onumm, KouTto Bue e
3afajeTe 3a Ta3n KOHKPETHa 3ajaya.
o W360p Ha cbLlecTBYBally AOKYMEHT
MN36epeTe Tasm onuusi, ako MckaTe 3agadaTta aa 0bpaborea n3obpaxkeHust oT
cbluecTByBaly FineReader aokymeHT. Lle TpsibBa aa ykaxeTte FineReader AOKYMeHT
nnu ga usbepete ganv nporpamarta Aa Ucka BCeKU NbT Aa u3bupate AOKYMEHT npu
CTapTvpaHe Ha 3ajadaTa.
o W3nonsBai TeKywwmus QOKYMEHT
Ako nsbepete Tasu onuus, we 6baaT 06paboTeHn n3obpaxkeHnsTa OT aKTUBHUS
ABBYY FineReader AOKYMEHT.
4. W3bepeTe Kak wWe nonyunte nsobpaxeHusTa:
o OTBOpM n3o6paxeHmne nnu PDF
MN36epeTe Tasu onuusi, ako UckaTe 3agadarta aa obpaborea nzobpaxeHus nnm PDF
[IOKyMeHTM OT nanka. LLle Tpsbsa aa ykaxeTe nanka unu aa usbepete ganu
nporpamMaTta Aa UcKa BCeKun MbT Aa u3bupaTe TakaBa Npu CTapTMpaHe Ha 3ajadara.
o CkaHupaHe
Ako nsbepete Tasm onuus, Tpsbea Aa ckaHMpaTe CTpaHuuuTe.

3abenexka:

C. Tas3m CcTbMKa e Mo XenaHve, ako nNpeav Toea cTe u3bpanu U360p Ha cblLyecTByBaLy
AOKYMEHT 1y U3nonssail TeKyLUS AOKYMEHT.
d. Ako nsobpaxkeHus ce 406aBST KbM AOKYMEHT, KOUTO BeYe CbAbpXKa M306paXkeHus,
caMo HoBoaobaBeHUTe n3obpaxkeHus wWwe 6baaT obpaboTeHu.
e. AKO AoKyMeHTbT Ha ABBYY FIneReader, koiTo Lie 6bae 06paboTBaH, ChbabpXa
BeYe pasno3HaTV M Beye aHaM3vpaHu CTpaHULM, pa3no3HaTUTe CTpaHULUM HaMa Aa
6baaT 06paboTBaHM OTHOBO, @ aHaM3NPAHUTE CTPaHUUM LWe 6baaT pasno3HaTw.
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[obaseTe cTbnkata AHaNuM3, 3a fa onpeaenvrte obnactute ot nsobpaxeHusTa, v
KOHUrypupamTe Tasm CTbKa:

o ABTOMaTMYHO aHanusupaute opopMJIEHMETO U C/lep TOBa HAacTpounTe
obnacTture pbyHO
ABBYY FineReader we aHanu3unpa n3obpaxeHusita u we naeHtnduumpa obnacrute
cnopea CbAbPXKaHMETO UM,

o PbYHO HauepTaBaHe Ha obnacTu
ABBYY FIneReader we noncka aa oyepraete 061acTuTe pbyHO.

o W3non3BaHe Ha wabnoH 3a obnacr
N36epeTe Tasu onumsl, ako uckate Aa ce U3non3sa CbluecTByBaWmMAT WabnoH 3a
obnacr, koraTto nporpamMaTa aHanusupa AokyMeHTa. LLle Tpsbea aa ykaxeTte
wabnoH nnu aa nlbepete aanv NporpaMaTta Aa UCKa BCEKM MbT Aa u3bupaTe Takbs
npu CTapTMpaHe Ha 3agadata. 3a noapobHocTn BMXTe "M3non3saHe Ha WabnoHu
Ha obnacTtn."

[obaseTe cTbnkaTa YeTeHe, ako nckaTte nsobpaxkeHnsta ga 6vaaT pa3no3HaTu.
MporpamaTa e n3non3sa onuuMTe 3a pa3no3HaBaHe, KOUTO CTe 3ajanu B CTbka 3.
3abenexka: Korato gobasute cTbrnkata YeteHe, cTbrnkata AHanu3 ce 1o06aBsi aBTOMaTUYHO.

[lobaBeTe YeTeHe, 3a Aa 3anuLIETe pasno3HaThsl TEKCT BbB popMaTa, KOWTO CTe M3bpanu,
[a 13npaTuTe TeKCTa nnm n3obpaxkeHnsta no e—mail unu ga cb3gagete konve Ha ABBYY
FineReader nokyMeHTa. EAHa 3agaya MoXe Aa BKIHOYBA HAKOJSIKO CTbMKM YeTeHe:

o 3anuc Ha AOKYMEHT
TyK MOXeTe Aa YKaXxeTe UMETO Ha (aiina, HeroBus opmat, onuUUnUTE U
nankaTa, B KoaTo TpsibBa Aa ce 3anuie hannbT.

3ab6enexka: 3a Ja usberHeTe yKkasBaHETO Ha HOBA Manka npu BCAKO CTapTUpaHe Ha
3apayvaTa, usbepete Cb3gaBaHe Ha noananka c ot6ensisBaHe Ha BPEMETO.

o WM3npawaHe Ha AOKYMEHT
Tyk MOXeTe Aa nsbepeTte NpUIOXKEHNETO, B KOETO Aia Ce OTBOPU MOyYeHns
[IOKYMEHT.

o W3npawaHe Ha AOKYMeHT no e—mail
Tyk MOXeTe Aa yKaXkeTe UMeTOo Ha (paina, HeroBusi hopmaT, onuumte 1 e—mail
aapeca, Ha KonTo TpsibBa Aa ce u3npat annbT

o 3anuc Ha nsobpaxeHusn
Tyk MOXeTe Aa yKkaXxeTe UMeTo Ha (paina, Heroeusi hopmaT, onuumTe U nankaTa, B
KOSITO TpsibBa Aa ce 3anuiie dhannbT C 306paXxKeHNEeTo.

3abenexka: 3a Aa 3anuweTe BCUYKM U306paxeHust B eanH dainn, nbepete 3anmc Kato
eavH rpacdunyeH ¢ann c MHOXXECTBO cTpaHuum (camo 3a usobpaxenus B TIFF, PDF,
JB2, JBIG2 n DCX).

o W3npawaHe Ha n3obparkeHna no numenn
Tyk MOXeTe Aa yKaxeTe UMeTo Ha (aina, Heroeusi popmat, onuumTte 1 e—mail
agpeca, Ha KoOMTO Tpsibea Aa ce n3npat dhannsT

o 3anuc Ha FineReader nokyMeHT
TyK MOXeTe Aa yKakeTe nankarta, B KosiTo Aa 6bae 3anncaH ABBYY FineReader
[IOKYMEHTDT.

3apjanTe KoM onuuKn Aa M3non3ea nporpaMaTa Npu 3anucBaHe Ha pe3ynTtatute. MoxeTe Aa

nsbeperte Mexay rrnobanHUTe onuMmn, 3a4afieHn B NporpamMaTa B MOMEHTA Ha 3anucBaHe
WM onuuuTe, KOMTO Bue Lie 3aaazeTe 3a Ta3n KOHKPETHA 3ajava.
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M3TpMVITe BCUYKN HEHY>XHU CTBIMKKU OT 3aa44aTa, KaTo U3Nnon3BaTe 6YTOHa X .

3abenexka: oHskora npeMaxBaHETO Ha €Ha CTblMKa BOAW A0 NpeMaxBaHE U Ha ApYyra CTblKa.

HanpuMep ako npemaxHeTe cTbhnkaTta AHaNKU3, CTbrkaTa YeTeHe cbuo we 6bae npemMaxHaTa,
3aLl0TO pa3no3HaBaHETO HE MOXeE Aa Ce U3Nb/HM 6e3 aHanu3npaHe Ha n3obpakeHneTo.
Cnep KaTo CTe KOHUIrypupanu BCUYKM HEOOXOAUMM CTBIKMK, LpakHeTe Bbpxy Kpam.

HoBocb3gazeHaTa 3afaya e ce Nosiv B pasaen Mowm 3apgaum B npo3opeua 3agaua.
MoxeTe Aa 3anuleTe CBOsATa 3aJava, KaTo uM3non3eate MeHUMKbP Ha 3agaum
(wpakHeTe Bbpxy MHCTPYMEHTH > MeHUaXbp Ha 3aAaydu..., 3a Aa ro oTBopuTe).

MoxeTe CblUO a 3apeanTe Cb3faZeHa nNpean ToBa 3ajada: B pasgen Mowm 3apgaum
LUpaKHEeTEe BbpXy 3apeAn oT AUCK 1 n3bepeTe dalina CbC 3aavaTta, KOSTO UCKaTe.

B ABBYY FineReader MoxeTe aa npoMeHsTe, KonupaTte, U3TpMBaTte, UMOopTMpaTe m
ekcrnopTupaTte nepcoHanM3npaHn aBToMaTnanpaHu 3agadn. 3a noagpobHOCTN BUXKTE
"ABTOMaTU3MpaHu 3agaun."

NHTerpaumsa c apyru npunnoxeHus

ABBYY FineReader 12 noaabpxa nHterpaumsa c Microsoft Office npunoxenns n Windows
Explorer. ToBa Bu no3sonsiBa Aa pasno3HaBaTe AOKYMEHTW, KOraTto uanoniseate Microsoft
Outlook, Microsoft Word, Microsoft Excel 1 Windows Explorer.

CneaBanTe MHCTPYKUMUTE NO—A0NY, 3@ Aa pa3no3HaeTe AOKYMEHT, KOraTto usnonssarte
Microsoft Word unu Microsoft Excel.

1. LUlpakHeTe Bbpxy 6yTOHa E B pa3aen ABBYY FineReader 12.
2. B oTBOpeHus ananoros rnpo3opew u3bepete efHO OT CnegHuTe:

o W3To4yHMKka Ha n3o6paxkeHneTo (ckeHep unu dain)

o E3uum Ha pokymeHTa

o Onuun 3a 3anuc
3. LUpakHeTe Bbpxy 6yToHa Crapr.

ABBYY FineReader 12 we ce oTBOpM W pa3no3HaTUAT TEKCT wWe 6bae usnpateH KbM
Microsoft Office npunoxeHue.

CnepnBaiTe MHCTPYKUUUTE NO—AO0NY, 3a [a pa3no3HaeTe AOKYMEHT, KOraTo M3nosseaTte
Microsoft Outlook:

—

OtBopeTe Microsoft Outlook.
2. W3bepeTte cbobLieHne C npuKavyeHn eanH nnv noBeyve AOKYMEHTU.
CobBet: MoxeTe ga nsbepeTte KOHKpPETEH JOKYMEHT, aKO He UcKaTe Ja pasno3HasaTe
BCUYKM NPUKAYEHN AOKYMEHTM.
3. B pa3agen ABBYY FineReader 12 uipakHeTe Bbpxy 6yToHa KoHBepTupai
n3o6pa)keHne nnum npukaveH PDF cdaiin.
4. B oTBOpeHus Ananoros Npo3opew nsbepete eaHo OT CnegHuTe:
o E3uum Ha pokymeHTa
o Onuuwn 3a 3anuc
5. LpakHeTe Bbpxy 6yToHa CrapT.

CobBeT: AKO BUABLT Ha pas3no3HaTUs AOKYMEHT € MHOro no—pas/indeH OT OpUrnHaIHnA
OOKYMEHT, onuTanTe Aa usnonssarte apyru HaCTpOl‘/‘IKVI 3a pa3no3HaBaHe Unun 3apanTe
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PbYHO obnactute c TekcT. MoxeTe Aa HaMeEpUTE NoBeEYE VIHCbOpMaLI,MFI 3a HaCTpOVIKMTe 3a
pa3no3HaBaHe B pa3gen ,CbBeTH 3a I'IO,EI,06DFIBaHe Ha Ka4yeCcTBOTO Ha pa3no3HaBaHe".

3a pa otBopuTe nsobpaxernune unu PDF dann ot Windows Explorer:

1. WU36epeTe dann B Windows Explorer.
2. LpakHeTe c nsiB 6yTOH Bbpxy daina n nocne sbpxy ABBYY FineReader 12 >OT1Bopu B
ABBYY FineReader 12 0T KOHTEKCTHOTO MEHIO.

3abenexka: Ako ¢popMaTbT Ha (aina, KOUTO cTe M3bpanu, He ce noaabpxa oT ABBYY
FineReader 12, HEroBoTO KOHTEKCTHO MEHIO HSIMA A CbAbPXKA TE3U ENEMEHTHU.

ABBYY FineReader 12 uie ce ctapTupa n n3obpaxeHneTo Ha u3bpaHusa dann we ce nobasu
kbM HOB ABBYY FineReader nokymeHT. Ako ABBYY FineReader Beue e cTtapTmpaH u e
oTBOpeH FineReader aokyMeHT, nsobpaxeHuneTo we ce gobasn kbM FineReader gokymeHTa.

Ako 6yToHbT Ha ABBYY FineReader He ce nosiBsiBa B JIeHTaTa C MHCTPYMEHTH Ha
Microsoft Office npunoxeHnmue...

AKko He ce nosiBaBa naHensT Ha ABBYY FineReader 12 B neHTaTa C MHCTPYMEHTU Ha
Microsoft Office npunoxeHue:

o LlpakHeTe Bbpxy ABBYY FineReader 12 B KOHTEKCTHOTO MEHIO Ha SieHTaTa C
WMHCTpYMeHTU Ha Microsoft Office npunoxeHue.

Ako neHTaTa Ha Microsoft Office npunoxeHneTo He cbabpxa 6yToHa ABBYY FineReader
12, FineReader 12 He e 6un nHTErpMpaH € ToBa NPUNOXEHME NO BPEME HA MHCTanauuaTa.
NHTerpauusaTa ¢ npunoxeHuaTta Ha Microsoft Office moxe aa 6bae 3abpaHeHa npu pbYHO
MHCcTanupaHe Ha FineReader 12.

3a aa paspelwunTe uHTerpayumara:

1. OT neHTaTa CbC 3agauu WpakHeTe Bbpxy 6yToHa Start, nocne sbpxy Control Panel >
Programs and Features (Ctapt > KoHTponeH naHen > NporpamMn 1 KOMMOHEHTK).

3abenexka:

e B Microsoft Windows XP 1031 eneMeHT ce Hapuia Add and remove programs
(AobaBsHe nnu npemaxBaHe Ha Nporpamu).

e B Microsoft Windows 8 HatucHete WIN + X n wpakHeTe Bbpxy Programs and
Features ([TporpamMn n KOMNOHEHTM) B MEHIOTO, KOETO Ce OTBapA.

2. OT cnucbka Ha uHcTanMpaHuTe nporpamun n3bepete ABBYY FineReader 12 v wpakHeTe
Bbpxy 6yToHa Change ([MpomMsiHa).

3. B amanorosus npo3opel MoTpebutencko nHctanupaHe n3bepere xenaHute
KOMMOHEHTW.

4. CnepgainTe MHCTPYKLUMWTE HA acMCTEHTa 3@ MHCTaNMpPaHe.

MbpBaTa cTbnka B Npoueca 3a nonyyasaHe Ha AaHHW B ABBYY FineReader 12 e pa ce
npefocTaBsAT Ha nporpamaTta nsobpaxeHuns. CblUeCTBYBaT HAKOIKO HaYyMHa 3a nosy4vyaBaHe
Ha n306paxxeHns Ha AOKYMEHTH:

o CkaHWMpaHe Ha XapTWeH AOKYMEHT
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e ®oTorpadmpaHe Ha AOKYMEHT
o OTBapsiHe Ha CbLUeCTBYBaLL ain ¢ n3obpaxkeHne unn PDF 1OKYMEHT

KayecTBOTO Ha pa3no3HaBaHe 3aBUCU OT Ka4YeCTBOTO Ha M306paxeHMEeTo U OT HaCTPOMKMUTE
3a CKaHupaHe. To3u pasgen cbabpxa MHbopMaumsa 3a ckaHupaHe u goTtorpadupaHe Ha
LOKYMEHTU U OTCTpaHsABaHE Ha YecTo cpewaHn gedekTy Npu CKaHMpaHe u
doTorpacdupane.

CKaHVIpaHe Ha AOKYMEHTU HA XapPTUEH HOCUTEI
MoxeTe Aa CKaHupaTe XapTUEeHU AOKYMEHTU M Aa pa3no3HaeTe Nosy4yeHOTo nlobpaxeHue B
ABBYY FineReader 12. M3nbnHeTe cneaHnTe CTbMKK, 3a Aa CKaHUpaTte n3obpaxeHue.

1. TpoBepeTe fanu CKEHEPBLT € MPaBUIHO CBbP3aH KbM KOMMIOTbPA U IO BKJIIOYETE.

Korato cBbp3BaTe CKEHEp KbM KOMMIOTbPA, CNeaBalTe UHCTPYKUMUTE B PbKOBOACTBOTO Ha
CKeHepa Wau apyra npuapyxasalla AOKYMEHTauusi U ce yBepeTe, Ye CTe UHCTanupanm
codTyepa, KOMTO NpuapyxaBa ckeHepa. Hakon ckeHepu TpsibBa fAa ce BKAOYaT npeau
KOMMIOTbPa, KbM KOMTO Ca CBbpP3aHu.

2. [locTaBeTe cTpaHuUaTa, KOATO UCKaTe Aa CKaHupaTe, B CKeHepa. MoxeTe fa rnoctaBute
HAKOMKO CTPaHWULM, ako CKEHEPLT MMa aBTOMATUYHO NOAaBaLLO ycTpoicTeo. OnuTanTe aa
MoCTaBWUTE CTPAHULMTE B CKEHEPA Bb3MOXHO Hal—#13npaBeHn. [JoKyMEHTLT MOXeE Aa ce
KOHBEpTUPa HeEMNpaBU/IHO, akKo TEKCTbT B CKAHMPaAHOTO M306paXkeHne e rnpekaneHo
N3KPWUBEH.

3. LUpakHeTe Bbpxy 6yTOHa CkaHupaHe vy CkaHupai CTpaHULM... OT MeHio dan.

OTBapsa ce AVANOroBMsT NPO30peL 3a CKaHMpaHe. 3aJaiTe HAaCTPOWKNUTE 3a CKaHWpaHe U
CKaHupaWTe foKyMeHTa. MonyyeHnTe n3obpaxkeHus Lie ce BUAAT B npo3opeua CTpaHuuM.

3ab6enexka: Ako FineReader JoKyMeHT e Bedye OTBOpPEH, HOBOCKaHMpaHuTe n3obpaxeHuns
Ha CTpaHuuuTe wWe 6bvaaT fobaBeHM B Kpas Ha AOKyMeHTa. AKO HaAMa oTBopeH FineReader
AOKYMeHT, wWwe 6bae cb3gaeH HOB OT Te3n CTpaHuuM.

CobBeT: AkO TpsabBa Aa CkaHMpaTe AOKYMEHTM, KOUTO ca 6unm otneyaTaHn Ha OBMKHOBEH
NPUHTEP, U3MNON3BaNTe PEXUM ckana Ha cuBoTO M pe3ontouma 300 dpi 3a Hai—go6pu
pesyntaTtu.

KauecTBOTO Ha pa3no3HaBaHE 3aBUCU OT KA4YECTBOTO HA XapTUEHUA AOKYMEHT U OT
HaCTpOl‘/JIKMTe, M3non3BaHn Npu CKaHMpaHe Ha AOKYMEHTaA. HWCKOTO KayecTBO Ha
V|306pa)KeHV|eTO MOXe CEPMO3HO Aa BNOLWKU pa3no3HaBaHETO, 3aTOBa 3alaBaHETO Ha
npaBUNHUTE HaCTpOl‘/JIKI/I Npn CKaHMpaHE U OTYUTAHETO HA XaPaKTEPUCTUKNUTE Ha U3XOAHUA
OOKYMEHT € BaXHO.

HacTpoinku 3a spkocT

AKO APKOCTTa € buna HEnpaBW/HO 3aAal€HA B HaCTpOl\/IIKI/ITe 3a CKaHuWpaHe, No BpeEME Ha
pa3no3HaBaHETO LWE Ce NosABU C'bO6LU,eHMe, KoeTo e Bn nocbBeTBa Aa NPOMEHUNTE
ApkocTTa. CKaHMpaHeTO Ha HAKOW AOKYMEHTU B YepHO—651 pexuMm Moxe Aa U3MCKBA
AONBNHUTENHN HaCTpOVIKM Ha APKOCTTa.

M3nbnHeTe cnegHUTE CTbMNKK, 3@ Aa NPOMEHUTE HacTpolMKaTa Ha SApKOCTTa:

1. LpakHeTe Bbpxy 6yTOH CKaHMpaMn.
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2. 3apalnTe ApKOCTTa B ANANOroBmsl MPo30peLl, KOWTO ce OTBaps.
3a6enexka: CtaHaapTHaTa HacTpolika Ha sipkocTtTa (50%) e noaxoasila B NOBEYETO
cnyyaum.

3. CkaHupawnTe n3obpa)xeHuneTo.

AKO nony4yeHoOTO M306paxkeHne CbabpXka MHOXECTBO AedeKTN, HanpuMep CMBaLLM Ce UK
pa3kbCaHu 6ykBM, BUXTe AonHaTa Tabnvua 3a Npenopbku Kak ga nonyymTte no—ao6po
n3obpaxeHue.

Mpo6nemu c nsobpaxeHumero Mpenopbku

brightnesg TekcToBe KaToO TO3M Ca roTOBM 3a pa3rno3HaBaHe U

He ca HeobXxoaAMMN KopeKLUuK.

L . ) . « Hamanete gpkocTTa, 3a Aa NOTbMHUTE
h J Ifih [REsSs n306pakeHneTO.
o lM3non3BanTe pexuM Ha CKaHUMpaHe B
CMMBONIMTE ca pa3kbCaHU, TBbPAE SPKK CKana Ha cuMBOTO (B TO3M PEXUM SPKOCTTa
N TBbpAE ThHKM. ce perynvpa aBTOMaTU4YHO)

e YBenuyeTe 9pKoCTTa, 3a ia OCBEeTNuUTe
n306paxkeHneTo

e M3nonssante pexum Ha CKaHUpaHe B CKana Ha
CMBOTO (B TO3M peXunM SpKOCTTa ce perynmnpa
ABTOMATUYHO)

CumBoONUTE Ce cnmMBaT M Ce U3KPUBSBAT,
3aLl0TO Ca NpeKaneHo TbMHU K
yoebeneHu.

KakBo Aa HanpasuTe, ako BuAUTe cbobuieHne, Koeto Bu

NnoaKaHA Aa NPOMEHUTE PE3OTIOLUNATA

KayecTBOTO Ha pa3no3HaBaHe 3aBUCK OT pe30ioumsaTa Ha n3o06paKeHMeTo Ha AOKYMEHTa.
HuckaTta pesontoumns Ha nsobpaxeHuneto (noa 150 dpi) Moxe aa MMa oTpuuaTenHo
Bb3AENCTBME BbPXY KAayeCTBOTO Ha pa3no3HaBaHe, a M306paXkeHnst C NpeKkaneHo ronsma
pe3ontoums (Haa 600 dpi) He HOCAT 3HauuTeNnHO nogobpeHne Ha Ka4yecTBOTO Ha
pa3no3HaBaHe, HO OTHeMaT npeKaseHo AbaAro BpeMe 3a obpaboTka.

CboblieHne, KoeTo Bv nofkaHsa Aa NpoMeHUTE pe3oioumsaTa Ha M306paXKeHNEeTo, MOXe Aa
ce nosiBu, aKo:

e Pe3onioumnsita Ha nsobpaxeHuneto e no—manka ot 250 dpi unm no—eucoka ot 600 dpi.

e AKO n306paxeHNeTo MMa HecTaHdapTHa pe3onoums. Hanpumep Hsakom dakcose mMoraT Aa
nmat pesontouns 204 Ha 96 dpi. 3a Hai—a06pu pe3ynTaTv OT pa3no3HABAHETO,
BEpTUKanHaTa U XOpU30HTaNHaTa pe3ontoums Tpsibea Aa ca eaHaKBM.

M3nbnHeTe cnegHUTE CTLMKKU, 3@ Aa NMPOMEHUTE pe3osioumsaTa Ha V|306pa)KEHV|e:

[y

LLipakHeTe Bbpxy 6yToHa CkaHupau.

2. WN3bepeTte apyra pe3ontoumsl B AMaN0orosms Npo3opeL 3a CKaHWpaHe.
3abenexka: MpenopvyBame Aa usnonseate pesontoumnst 300dpi 3a AOKYMEHTU, KOUTO He
CbAbPXAT TEKCT, No—Manbk oT 10 nyHkTa. M3non3eaiiTe pesontouns 400-600 dpi 3a TekcT,
KOMTO € 9 NyHKTa WM No—ManbK.

3. CkaHupaWnTe nsobpa)xeHneTo.
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CbBeT: MoxeTe Cbl0 Aa u3noni3eate PegakTopa Ha nsobpaxeHus, 3a Aa CMeHuTe
pe3sonounsaTa Ha nsobpaxeHue. 3a Aa oTBopuTe PegakTopa Ha M306paxeHus, OT MEHIO
CtpaHuum n3bepete PepgaktupaHe Ha nsobpaxeHue...).

CKaHMpaHe Ha CPEWYNOJIOXKHN CTPaHULUMN
KoraTto ckaHupaTe CpeLlynosIOXXHN CTPAHULUW OT KHUra, U ABETE CTpaHMLM ce NosiBaBaT B
€aHO n3obpaxeHue.

N o gy

3a na nofobpuTe Ka4yeCcTBOTO Ha pa3no3HaBaHe, U306pa)KkeHns CbC CPeLLynONOXHN
CTpaHuuu TpsibBa Aa ce pa3aensT Ha ABe oTaenHn nsobpaxenus. ABBYY FineReader 12
npuTexaBsa CrneunaneH peXxuM, KOMTO aBTOMaTUYHO pasaens TakmBa M306paxxeHns Ha ABe
oTaenHu ctpanmum B ABBYY FineReader AoKyMeHT.

CneaBainTe MHCTPYKUMUTE NO—A0NY, 3@ Ad CKaHMpATE CPELLyMnoIOXXHM CTPaHUUM OT KHUra
WM ABOMHW CTpaHMUM.

1. Otsopete ananorosusi npo3opel Onuuu (MHCTPYMEHTU>ONUMUMK...) U LWPaKHETE BbPXY
pa3gen CkaHupaHe/OTBapsiHe.

2. W3bepeTe onumsaTa Pasgenu cpewyynosioXKHU CTpaHuMum B rpyna O6wm nonpaskm.
3abenexka: 3a Hall—1006py pe3ynTaTi ce yBepeTe, Ye CTpaHuUMTE Ca OPUEHTMPAHM
NpaBwUSIHO, KOraTo MM CKaHuparte, 1 paspelueTte onuusata OTKpUMBaHe opueHTauusa Ha
cTpaHuua B pa3gen CkaHupaHe/OTBapsiHe B A1anoros nposopel Onuum.

3. CkaHvpaiiTe CpeLLynoioXXHUTE CTPaHULM.

MoXeTe CbLo Aa OTBOPUTE HACTPOWMKUTE 3a aBTOMaTUYHa 06paboTka, KaTo WwpakHeTe
Bbpxy 6yToHa ONuUMK... B AManorosms nposopel OTBapsiHe Ha nsobpaxeHune (®awnn
>O0TBapsiHe Ha PDF c¢ain nnum nsobpaxeHume...) niv ananorosusi nposopey 3a
CKaHUpaHe.

MoXeTe CblUO Aa Pa3AenuTe CPELLYMONOXHM CTPAHULM PbYUHO:

1. OtBopeTte PegakTopa Ha u3obpaxeHus (CTpaHuum > PepaktupaHe Ha
nsobpaxkeHue...).
2. W3non3eante MHCTpyMeHTUTe B rpynata Pasaenn, 3a aa pasgenvre n3o6paxeHMeTo.

doTorpadpupaHe Ha AOKYMEHTH

CKaHMpaHETO He € eAMHCTBEHMAT HaYMH Aa nonayunte n3obpaxeHne Ha AOKYMEHTUTE CU.
MoxeTe Aa pa3no3HaBaTe CHUMKW Ha AOKYMEHTW, HanpaBeHu ¢ dhoToanapaT unm mobuneH
TenedoH. MpocTo HanpaBeTe CHMMKA Ha TEKCTa, 3anuueTe S Ha TBbPAMS OUCK U
otBopeTe ¢ ABBYY FineReader.
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KoraTo npaBuTe CHUMKM Ha AOKYMEHTU, TpsabBa [a B3eMeTe NpeaBua HAKONKo dakTopa, 3a
Aa HanpaBuTe CHMMKaTa NO—MOAXOAsAWa 3a pa3no3HaBaHe. Te3un (akTopu ca onucaHu
noapo6Ho B cneaBalluTe pasaenu:

e M3uckeBaHusa kbM oToanaparta

o OcBeTneHuve

e @oTorpadupaHe

o Kak ga nogobpwute nsobpaxeHue

N3nckBaHMs KbM poToanaparta
Bawwnat ¢otoanapat TpsibBa Aa OoTroBaps Ha cnegHuUTe U3NCKBAHUS, 3@ Aa nonyymte
M306pa>KeHVIFI Ha AOKYMEHTHN, KOUTO MOratT HaaeXaHo Aa 61>,an pa3no3HaTu.

MpenopbuMTEeNIHN XapaKTepUCTUKKN Ha ¢poToanapaTta

o CBeTnouyBCTBMTENHA MaTpuua: 5 MunvoHa nukcena 3a crpaHmum dopmat A4. MNMo—Manku
MaTpuUM MOXeE Aa Ca AOCTAaTbYHM 38 CHUMKM Ha NO—MaJsikv JOKYMEHTHU, HAaNpUMep BU3UTHU
KapTUYKK.

o  OyHKUMA 33 U3KKOYBAHE Ha CBETKaBuUaTa

e PbyHO perynupaHe Ha bneHgaTa, T.e. HaMume Ha AV UK U3LSAN0 PbUYEH PEXUM

e PbyHO pokycunpaHe

o Cuctema 3a onTUyHa CcTabunusaums 1M Bb3MOXHOCT 3a U3MON3BaHe HA TPUHOXHMUK

e OnTW4HO yBENM4YeHue

MuHuUMasHN U3NCKBaHUA

e 2 MWIMOHa NUKcena 3a cTpaHuum dopmat A4.
e [lpoMeHNMBO POKYCHO pa3CTosIHME.

3a6enexka: 3a nogpobHa nHdopmauns 0OTHOCHO poToanapaTa, MO BMUXTE AOCTaBeHaTa
C Hero AOKyMeHTauus.

OcBeTneHune
OCBeTJ'IEHVIeTO e MHOINo Ba>XHO 3a Ka4yeCcTBOTO Ha nonyquaTa CHUMKa.

Haii—no6pu pesyntaTu MOXe Aa Ce NOCTUIHAT C ApKa M paBHOMEPHO pasnpeaeneHa
CBET/IMHA, 3a NPeAnoYnTaHe JHEBHA. B ApbK CbHUYEB EH MOXETE Aa YBENMuuTe
CTOMHOCTTa Ha 6neHaaTa, 3a Aa NoNy4ynuTe NO—OTHET/IMBO M306paxeHue.

MU3nonssaHe Ha cBeTKaBMLUa U AONDbJIHUTENIHN U3TOYHMLM HA CBETJ/IMHA

» KoraTo u“3nonsBsaTe U3KyCTBEHA CBET/IMHA, M3MO/I3BANTE ABa U3TOYHMKA HA OCBET/IEHME,
Pa3nosIOXXEHM TaKa, Ye [a Ce M3BErHaT CEHKM Un OTONACHLM.

e AKO HfIMa AOCTaTbYHO CBET/IMHA, U3KJIIOYETE CBETKABMLATA, 3a Aa NpeaoTBpaTuTe
OTYET/IMBY OCBETEHW YYACTbLIM U CEHKU. KOraTo M3non3earte CBETKABMLIA NPpW /IOLLIO
OCBET/IEHNE, CHUMAWTE OT PasCcTosiHUe NpubamsutenHo 50 cm.

BaxHo! CBeTkaBMUaTa He MOXe [a Ce U3Non3Ba 3a CHUMKWN Ha AOKYMEHTM, OTNeYaTaHn Ha
rnaHuoBa xaptTus. CpaBHeTe n3obpaxeHue c oT6NACHK 1 n3obpaxeHune ¢ 4o6po KavyecTBo
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Ako u306pameHueTo € TBbpA€ TbMHO

e 3apjaiiTe NO—HWMCKA CTOMHOCT Ha 6neHaaTa, 3a Aa oTBopuTe 6neHaara.

e 3apanTe no—Bucoka ISO CTOMHOCT.

e M3non3BaiiTe pbyYHO HOKYyCUPaHE, 3aLl0TO aBTOMATUYHUAT (OKYC MOXE Aa A0Beae A0
rpeLlKa npu oo OCBET/IEHUE.

CpaBHeTe nsobpaxeHue, KOeTo e TBbpAe TbMHO, U n3obpaxeHune ¢ 4o6po KavyecTBo:

doTorpadupaHe
3a aa nonyuunte aobpo KayecTBo Ha CHUMKM Ha AOKYMEHTM, pa3nonoxete ¢oTtoanaparta
npaBWIHO U cneaBanTe Te3W NPOCTU NPENOPbKMU.

o KoraTo e Bb3MOXHO, M3M0/I3BaiTe TPUHOXKHMK.

e Ob6ekTnBbLT TpsibBa Aa e pa3nosioXeH ycnopeaHo Ha CTpaHuuaTa. Pa3cTosiHMETo Mexay
(oToanapata v agokyMeHTa TpsibBa Aa e M3bpaHo Taka, Ye usnata CcTpaHvua Aa nonaaa B
Kaabp, KoraTto yBennuute. B noBeyeTo cnyyam ToBa pascrtosiHue we 6bae mexay 50 n 60
cm.

e M3paBHETe XapTUEHUS AOKYMEHT UMW CTpaHMUMTE Ha KHura (ocobeHo npu aebenn KHurm).
PepoBeTe Ha TekCTa He TpsibBa Aa 6bAaT M3KpuBeHM Ha noseye oT 20 rpagyca, B NPOTMBEH
C/lyyaln TEKCTbT MOXe i@ He ce KOHBEpTMpa NpPaBW/IHO.
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3a Aa nonyynTe No—OTYETIMBY M306paxkeHns, DOKyCcuMpanTe B LEHTbpa Ha
n306paxkeHneTo.

AKTVBMpaliTe cMcTeMaTa 3a ONTUYHA CTabuNM3aums, 3aL0To No—Ab/raTa eKCrno3uums 1
NOLLOTO OCBET/IEHME MOXE [1a A0BEAAT 10 HEACHO OYepTaHMeE.

M3non3BanTte yHKUMATA 3a aBTOMATMYHO 0CBO6OXAaBaHe Ha 3aTBopa. ToBa Lie nonpeyn
Ha ABV)XEHWETO Ha oToanaparta nNpu HaTUCKaHE Ha 6yTOHa 3@ 0CBOBOX/AABAHE Ha
3aTBOpa. /13non3BaHeTo Ha aBTOMATUYHO OCBOBOX/1aBaHe Ha 3aTBOpa Ce MpenopbYBa
[I0PV aKo M3MON3BaTe TPUHOXKHMK.

Kak na noaobpute n3obpaxeHune, ako:

N306PaXXEHNETO € TBBPAE TbMHO MM KOHTPACTLT My € TBbP/E HUCHK.

PeweHune: OnuTainTe aa noaobpute oCBETNEHMETO. AKO TOBA HE € Bb3MOXHO, ONUTanTe
[la HaCTpouTe No—HMUCKa CTOMHOCT Ha bneHaaTa.

N306paXXEHNETO HE € JOCTaTbYHO OTYET/IUBO.

PewweHune: ABTOMaTUYHOTO (DOKyCMPaHe MOXe Aa He paboTy NpPaBUIHO MPW JIOLLO
OCBET/IEHNE U/ MPU CHUMKM OT 6/IM3KO pascTosiHne. OnuTanTe aa u3nonssarte No—spKo
OCBeT/NieHne. M3non3eaiTe cTaTuB U TaMep, 3a Aa U3berHeTe ABMXEHMETO Ha
¢oToanapata npu CHUMaHe.

AkO 1306paXxxeHMETO € CaMO JIEKO 3aMbr/IEHO, ONUTanTe MHCTpyMeHTa Kopekuus Ha
CHUMKa, KOWTO € Hann4yeH B PefakTopa Ha M306paxkeHusl. 3a noBeye MHhopMaLna BUXKTE
"PbYHO pepakTMpaHe Ha u3obpaxeHus."

YacT OT M306paXKeHMETO HE € AOCTaTbYyHO OTYET/IMBA

PeweHune: OnuTanTe Aa 3aafeTe No—BMCOKA CTOMHOCT Ha 6neHaaTa. CHMMaliTe oT no-—
rofIsIMO pa3CTosiHME NPV MaKCMMasIHO OMTUYHO yBenu4ueHue. PokycupainTe B ToUKa MexXay
LueHTbpa 1 pvba Ha n3obpaxkeHneTo.

CBETKaBMLUaTa Npean3BMKBa OTOMSCHK.

PeweHue: V3knoueTe cBETKaBMLATa UK ONUTanTe Aa M3non3eaTe Apyr M3TOYHWK Ha
CBET/IHA W YBENNYETE Pa3CTOAHMETO Mexay (poToanapaTta U AOKYMEHTa.

OTBapsiHe Ha u3obpaxkeHune nnm PDF aokyMeHT
ABBYY FineReader 12 no3sonsiBa otBapsiHe Ha PDF ¢annose u rpadunyHm dannose c
noaabpXXaHu copmaTu.

M3nbnHeTe cneaHuTe CTbNKKM, 3a Aa otBopuTe PDF daiin unu rpaduyeH dann:
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1. LUlpakHeTe BbpXYy 6yTOHa OTBapsiHe B rnaBHaTa JSieHTa C UHCTPYMEHTUN unin usbepete
OtBapsiHe Ha PDF ¢aiin unu nsobpaxeHue... oT MeHio dainn.

2. WN3bepeTe eanH unu noseye arina B Ananorosus Npo3opew, KOMTO ce 0TBaps.

3. Ako usbepete hanin C HAKOIKO CTPaHNULIM, MOXKETE Aa YKaXeTe AnanasoHa OT CTPaHMLK,
KOWUTO McKaTe aa OTBOpUTE.

4. Pa3spewerte onunaTa ABTOMaTM4HO 06paboTBai ctpaHuuMTe npu gobassiHe, ako
nckate aa obpabotuTe M306paxkeHnsITa aBTOMaTUYHO.
CobBeTt: [JuanorosusTt npo3opel Onummn no3sonsiea Aa usbepete kak ga 6vaat
obpaboTeHu npeasapuTenHo usobpaxeHusTa: kou gedekTv aa 6baaT npemMaxHaTy, fanm
[OKYMEHTBT Wwe 6bae aHanm3npaH 1 T.H. 3a Aa OTBOpUTE AManorosusi npo3opel, Onuum,
LpaKHeTe BbpXy 6yToHa ONUMMU.... 3a NOAPOOHOCTN OTHOCHO HACTPOMKMTE 3a
npeaBapuTenHa obpaboTtka BumxTe "Onuun 3a CKkaHMpaHe 1 oTBapsiHe".

3ab6enexka: AKo nMa oTBopeH FineReader JOKYMeEHT, KOraTo OTBOpUTE n306paxeHns Ha
HOBM CTPaAHULM UM AOKYMEHTU, HOBUTE CTpaHuum we 6baaT aobaBeHn KbM Kpasi Ha TO3M
FineReader gokyMeHT. AKO HIMa oTBOpeH FineReader gokyMeHT, Wwe 6bae Cb3gadeH HOB OT
HOBMTE CTPaHULM.

3a6enexka: [ocTbnbT A0 Hsikom PDF cdaiinoBe e orpaHnyeH oT aBTopuTe MM. Tesn
OrpaHNyYyeHunsa BKIOYBAT 3alyMTa C Naposia, orpaHMYeHuns 3a OTBapsiHe Ha AOKYMeEHTa U
OrpaHMYyeHus 3a KOnMpaHe Ha CbAbpPXAHMETO Ha AOKYMeHTa. KoraTto oTBapsaTe TakvMBa
¢annose, ABBYY FineReader moxe aa v3ucka napona.

OI'ILWIVI 3d CKaHMUpPaAHE N OTBaApPsAHE
3a fa nepcoHanuanpaTe npoueca Ha CKaHMpaHe u oTBapsHe Ha cTpaHuuu B ABBYY
FineReader, moxeTe aa:

e paspelmnTe/3abpaHnTe aBTOMaTUYHUS aHanNM3 1 pasno3HaBaHe Ha HoBOAOb6aBeHU
CTpaHuum

e u3bepeTe pasnMyHM ONuMK 3a NpeasapuTenHa 0bpaboTka Ha n3obpaxkeHns

e un3bepeTe MHTEpMdENC 3a CKaHMpaHe

MoxeTe aa OTBOpUTE Te3M HaCTPOMKM OT AManoroBuTe Npo30opuUM 3@ OTBapsiHE U CKaHMpaHe
Ha AOKyMeHTM (aKo m3nonseaTe MHTepdenca 3a ckaHupaHe Ha ABBYY FineReader 12) u ot
pasgen CkaHupaHe/OTBapsiHe B Avanorosusa nposopel Onuum (UHCTpyMeHTH >
onuumu...).

BaxxHo! Bcnukn npoMeHn, KOMTO HanpasuTe B Ananorosus nposopel Onuuun, we 6vaat
NPUIOXEHMN CaMO KbM HOBUTE CKaHWPaHW/OTBOPEHU N306paxeHus.

PaspgensT CkaHupaHe/OTBapsiHe B AManorosus npo3opel OnNuumM cbabpxa cnegHute
onuuu:

HaCTpoﬁKM 3d dBTOMAaTUYEH aHA/IN3 U pPa3rno3HaBaHe
Mo noapa3sbupaHe FineReader ookyMeHTUTE Ce aHanM3MpaT U pa3no3HaBaT aBTOMATUYHO,
HO MOXEeTe Aa NpOMeHuTe ToBa. HannyHm ca cnegHUTe pexuMu:

e [MMpounTaHe Ha n306parkeHnn Ha cTpaHMLUM (BKJIIOUBa NpeABapuUTesiHa
o6paboTka Ha nsob6paxeHunero)
Bcnuku n3obpaxkeHus, kouto ce nobassaT kbM FineReader fokyMeHT, ce obpaboTeat
aBTOMATMYHO NpeABapuUTESIHO, KaTo Ce M3MOoN3BaT HAaCTPOMKKUTE OT rpynata O6paboTka
Ha nso6paxkeHne. AHa/IM3bT M Pa3no3HABAHETO CbLUO CE U3Mb/IHSBAT aBTOMATUYHO.
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AHanu3 Ha n3obpaxeHuns Ha cTpaHMum (BKJIIOUBaA NpeaBapuTesiHa 06paboTka Ha
n3obpaxkeHnerto)

MpenBaputenHaTa 06paboTka Ha M306PaAXKEHNETO N aHANM3bT Ha AOKYMEHTa e ce
M3BbPLIAT aBTOMAaTMYHO, HO pa3rno3HaBaHeTO TpsibBa Aa ce CTapTMpa pPbyHO.
MpepBapuTenHa o6paboTka Ha N306pa)xKeHns Ha CTPpaHULM

Camo npeaBapuTenHaTta obpaboTka ce U3BbpLUBa aBTOMAaTUYHO. AHaNN3bLT U
pa3no3HaBaHeTO TPsibBa Aa ce CTapTMpaT pbyYHO. TO3M peXMM ce U3MOo/3Ba YeCTo 3a
06paboTka Ha AOKYMEHTWN CbC C/IOXHA CTPYKTYypa.

AKO He uckaTe n3obpaxeHnsTa, Konto cte gobasunn kbM FineReader goKyMeHT, Aa ce
obpaboTBaT aBTOMAaTUYHO, MaxHeTe oTMeTKaTa ABTOMaTU4YHO o6paboTBan ctpaHmumTe
npu no6aBsHe. ToBa By no3BonsiBa 6bp30 Aa oTBaApsATE roseMn AOKYMEHTH, Aa
pa3no3HaBaTe caMo M36paHuTe CTPaHUUM B AOKYMEHTA M Aa 3anuueTe AOKYMEHTUTE KaTo
n3obpaxeHus.

Onuwuun 3a NpeaBapuTenHa obpaboTka Ha n3obpaxeHune
ABBYY FineReader 12 no3sonsiBa aBTOMaTUYHO Aa NpeMaxBaTe 4YecTo cpellaHn aedekTtum
npu cKaHupaHe U LNMOPOBU CHUMKM.

O6wum nonpaBkun

Paspenu cpellynosiodXHu CTpaHuLm

MporpamaTa aBTOMaTUYHO e pa3aenn n3obpaxkeHns CbC CPeLLYNONOXKHN CTPaHULUM Ha
[Be OTAENHN n306paxkeHns, BCIKO OT KOUTO CbAbpXXa efHa CTpaHuua.

OTKpuBaHe OpMeHTaumMs Ha CTpaHuua

OpueHTaumaTa Ha CcTpaHuumTe, aobaBeHn kbM FineReader AoKyMeHT, we 6bae oTkpuTa
aBTOMaTUYHO M KOpUrMpaHa, ako e Heobxoanmo.

N3npaBsiHe Ha n306paxkeHuns

MN3KkprBeHUTE CTpaHMuum e 6baaT aBTOMaTMUYHO OTKPUTU U M3NpaBeHKn, ako e HeobxoanMo.
Kopekuus Ha TpaneuoBUAHN U3KPUBSIBaHUS

MporpamaTa aBTOMaTUYHO e OTKpue TpaneLoBUAHN U3KPUBSABAHUS U HEPABHU pefoBe B
TekcTa npu undposn doTorpacdmmn 1 ckaHnpaHn KHUrn. Tesn gedekTn we 6uaat
KOpUrMpaHu, ako e HeobxoanMo.

MN3npaBsiHe Ha pefoBeTe Ha TEKCTa

MporpamMaTa aBTOMaTUYHO LUEe OTKpUe HepaBHM peaoBe B TEKCTA B n306paxkeHmsaTa 1 e rv
nsnpaseu, 6e3 ga Kopurmpa TpaneuoBuaHN N3KPUBSBAHWS.

NHBepTupaHe Ha n3obpaxkeHus

KoraTto e Heobxoammo, ABBYY FineReader 12 wie o6bpHe LBETOBETE HA M306paXKeHNETO,
Taka 4Ye TO Aa CbAbpXKa TbMEH TEKCT Ha CBETHL/ (OOH.

N3TpMBaHe Ha LBETOBU O3Ha4YeHUNA

MporpamaTa e OTKpUe 1 U3TpMe BCUYKWN LBETHM NeYaTn U 3HaUM, HanpaBeHU C XMMUKarn,
3a [la y/IeCHM pa3no3HaBaHETO Ha TEKCT, KOMTO Te NpaBaT HesiceH. TO3M MHCTPYMEHT e
npeiHa3HayeH 3a CKaHUpaHU AOKYMEHTU C TbMEH TEKCT Ha 6511 poH. He nsbupaiite Tasm
onuus 3a uMpoBM CHUMKN N AOKYMEHTU C LBETEH (DOH.

Kopekuus Ha pe3sonouusa Ha nsobpaxxeHue

ABBYY FineReader 12 aBTOMaTU4HO LUe onpeaenu Hari—aobpata pesontouuns 3a
n306paxkeHunsiTa 1 Wwe NpoMeHn pe3oniounsaTa, ako e Heobxoanmo.

Kopekunsa Ha CHUMKa

OTkpuBaHe Ha pbboBe Ha cTpaHuua
MoHskora undposuTe oTorpadunn MMaT ovepTaHMs, KOUTO HE CbAbpPXKaT NOAE3HU AAHHM.
MporpamaTa e onpeaenu Tesn o4epTaHns 1 LWwe rm nstpue.
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o WN36enBaHe Ha ¢oH
ABBYY FineReader e nsbenn doHa u e nsbdepe Han—aobpaTta SpKocT 3a
n306paxeHunsTa.
« HamansiBaHe Ha ISO wym
LWymMbT Wwe 6bae npeMaxHaT aBTOMATUYHO OT ¢oTorpadumTe.
o OTcTpaHsiBaHe Ha pa3MMBaHe Ha usobpaxeHue
OT4yeTNMBOCTTA Ha pa3MasaHu doTtorpadum e 6bae yBennyeHa.

3abenexka: MoxeTe aa 3abpaHnTe BCUYKM TE3M ONUMK NPU CKAHUPAHE UM OTBApSiHE Ha
CTpPaHMUM Ha AOKYMEHT M NaK Aa NpUIoXuTe XenaHaTa npeaBapuTenHa obpaboTka B
PenakTopa Ha n3obpaxeHus. 3a noapobHocTn BuxTe "lMpeasaputenHa obpaboTka Ha
n3obpaxeHusa".

NHTepdencu 3a ckaHmpaHe
Mo noapas6bupaHe ABBYY FineReader n3nonsea cBoi cobcTBeH nHTEpdENC 3a ckaHMpaHe.
[nanoroBuaT Npo3opel CbabpXKa CNeaHUTE OMUNK:

e Pe3sonoumns, PexxunM Ha CkaHupaHe 1 SpKocCT.
e HacTpoliku Ha xapTusiTa.
e (Ob6paboTka Ha n3obpaxeHue.
CobBeT: MoxeTe aa nsbepete kon PyHKLMKN 3a NpeaBaputenHa obpaboTka aa paspelwumTe,
Kou aedekTn aa npemMaxHeTe U Aanu AOKYMeHTbT TpsibBa aBTOMaTU4YHO Aa 6bae
aHanM3npaH 1 pa3no3HaT. 3a Aa HanpasuTe TOBa, paspeLleTe onuusta ABTOMaTUYHO
obpa6oTtBai cTpaHuumTe Npu go6aBsHe U WpakHeTe BbpPXy 6yToHa Onuum....
e CKaHupaHe Ha MHOXEeCTBO CTPaHuLM:
a. WM3nonsBaHe Ha aBTOMAaTU4YHO NOAABALLO YCTPOMCTBO 3a A0KyMeHTU (ADF)
b. [dBycTpaHHO ckaHupaHe
C. 3apaBaHe Ha 3abaBsHe Ha CKaHUMPAHETO Ha CTpaHWLa B CEKYHAM

Ako MHTepdenchT 3a ckaHupaHe Ha ABBYY FineReader 12 e HecbBMecTuM C Balumns ckeHep,
MOXeTe Aa u3nonssaTte MHTepdelca Ha ckeHepa. [JokyMeHTauusTa Ha ckeHepa TpsbBa aa
CbAbpiXKa ONMcaHWe Ha TOo3M ANAanoros Npo3opeLl U HEroBUTE €/IEMEHTMU.

[NpeaBaputenHa obpaboTka Ha U30b6paxeHune

JdedopMupaHun pefoBe OT TEeKCTa, U3KPUBSABAHE, WYM U APYrK YeCTO cpelaHn aedekTu B
CKaHMpaHuTe n3obpaxeHnsa n LMbpoBUTE CHUMKM MOraT Aa HaManaT KayecTBOTO Ha
pa3no3HaBaHe. ABBYY FineReader Mmoxe aa npemMaxHe Te3n gedekTn aBTOMATUYHO UK Aa
Bu no3Bonu ga ro HanpasuUTe PbyHO.

ABTOMaTU4Ha rnpeaBapuTenHa 06paboTka Ha n3obpaxeHune
ABBYY FineReader nma HsiKonko ¢hyHKUMK 3a npeaBaputenHa obpaboTka Ha nsobpaxeHus.
AKO Te3n pyHKUUK Ca paspelleHun, NporpaMaTa aBTOMaTUYHO OMpeaens Kak Moxe Aa ce
nonobpu n3obpaxeHneTo cnopea Buaa My u npunara Heobxoammute nogobpeHuns:
npemMaxsa WyMma, Kopurnpa uskpussiBaHe, U3npaBs pejOBeTE Ha TeKCTa U Kopurmpa
TpaneuoBUAHN U3KPUBSIBAHMS.

3abenexka: Te3n AeACTBUS MOXE Aa OTHEMAT 3HAUUTENTHO BpEME.

M3nbnHeTe AONHUTE CTBbMNKK, ako nckate ABBYY FineReader 12 aBToMaTnM4yHO Aa 06paboTu
npeaBapuTENHO BCUYKN U306paxeHns, KOUTO Ca OTBOPEHU UM CKAHUPAHW.

1. OtBopeTe aAnanoroeusi nposopel Onuun (UHCTpyMeHTH >0numm...).
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2. LUpakHete Bbpxy pa3aen CkaHupaHe/OTBapsiHe U Cce yBepeTe, Ye onuusita
ABTOMaTMUYHO 06paboTBain cTtpaHuuuTe npu gobasaHe B rpynata O6wu e
paspelleHa 1 ca u3bpaHn HeobxoammnTe AencTBus B rpynaTa MNpepBapuTenHa
06paboTka Ha nsobpaxeHue.

3a6enexka: OnuusaTa 3a aBTOMaTMYHa NpeaBapuTesiHa 06paboTka MOXe Aa ce BKIoYBa U
U3KOYBa OT AManoroeus nposopell OTBapsiHe Ha u3ob6paxeHue (Pan >O0TBapsiHe
Ha PDF caiin nnun nzobpaxeHme...) v OT AMaNoroBusi Npo3opeL; 3a CKaHupaHe.

PbyHO peaakTupaHe Ha M306pa)KEHVIF|
MoxeTe aa 3abpaHuTe aBTOMaTUYHATA NpeaBapuTenHa obpaboTka U Aa pedakTupare
PbUYHO M306paxeHnsTa B PegakTopa Ha M306paxeHus.

CnepaBaiiTe MHCTPYKUMUTE NO—A0/Y, 3a Aa peAaKTUpaTe M306paxeHneTo pbyuHo:

1. OtBopeTte PegakTopa Ha n3obpaxkeHus, KaTo LpakHeTe Bbpxy PegakTupaHe Ha
ns3obpaxxeHue... B MeHio CTpaHuua.

FEOAKTOP HA M30EPAMEHWA (—j 3arecpw PegakTop Ha m3oBpamedna

MpenopbynTEenHa npenesapuT enxa obpa...
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NaBaTa yact Ha PEAAKTOP HA M3O0OBPAXKEHWUSA cbabpxa cTpaHuuaTa ot FineReader
[OKYMeHTa, KosATo e buna usbpaHa, korato cte oTBOpMAN PegakTopa Ha usobpaxkeHus.
[acHaTa yacT cbAbpXXa HAKOMKO pasjesia C MHCTPYMEHTU 3a pefakTupaHe Ha
n3obpaxeHus.
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2. W3bepeTe MHCTPYMEHT M HanpaBeTe HeobxoaMMuTe NpoMeHu. NoBeYeTO MHCTPYMEHTH
MoraT Aa 6baaT NpunoXKeHn BbpXy BCUYKM CTPAHULM WX CaMO BbPXY M3bpaHUTe CTpaHnum
B AOKyMeHTa. MoxeTe aa u3bepete CTpaHMUM, KaTo M3non3saTte nagawms cnucek U36op
B Npo3opeua CTpaHuum.

3. LWpakHeTe Bbpxy 6yTOHa 3aTBOpM PepakTop Ha nsobpaxeHus, cnej KaTto
NPUKIOUUTE C peAaKTUpPaHETO Ha M306paXkeHMETO.

PefnakTopbT Ha M306pa)KeHM$I CbAbpXa CNEAHNTE UHCTPYMEHTU.

o [MMpenopbuntenHa npeaBaputenHa obpabortka lNporpamata aBTOMaTUYHO onpeaens
KOW KopeKuun e HeobxoamMo Aa ce HanpassaT Ha n3obpaxxeHneTo. Kopekuunte, KOMTO
MoraT Aa ce NpuioXaT, BK/IOYBAT NpemMaxBaHe Ha LWyM U pa3Ma3BaHe, MHBEPTUPaHe Ha
LiBETOBETE, 3a [ia Ce HarpaBW CBETL/1 LUBETA Ha (POHa, KOpeKUMs Ha U3KpUBSBaHE,
N3npaBsiHE Ha pefoBeTe Ha TeKCTa, KOPEKUUS Ha TpaneuoBnaHN U3KPUBSABAHUS U
N3psa3BaHe Ha o4YepTaHusATa Ha U30bpa)keHUeTo.

o M3npassHe Kopurnpa M3Kp1BSIBAHETO Ha NM306paXkeHneTo.

e W3npaBsiHe Ha peAoBeTe Ha TeKcTa /3npass orbHaTUTE peaose B M306paXkeHMeETO.

o Kopexkuusa Ha CHUMKa VHCTpyMeHTUTe B Tasu rpyna no3sonsBaT Aa M3npaBuTe peaoseTe
Ha TeKCTa, Aa NpeMaxHeTe LWyMa 1 pa3Ma3BaHeTo M Aa NpoMeHuTe (hoHa Ha AOKYMEHTa B
65n.

o Kopekuus Ha TpaneLoBUAHU U3KPUBABaHUA Kopurmpa TpaneuosnaHn U3KpuBSBaHUS
N npemMaxea pbboBeTe Ha M306paXXeHMETO, KOMTO He CbAbpXKaT Mosie3HN AaHHKU. KoraTo e
n36bpaH TO31 MHCTPYMEHT, BbpXY M306paxeHNeTO ce Noka3ea CUHS Mpexa. Bnauvete
BIAUTE Ha MpeXaTa KbM bInTe Ha n306paxxeHneTo. AKO HanpaeBuTe ToBa NPaBWITHO,
XOPWU30HTaNIHUTE IMHUM Ha MpexaTa e 6baaT ycrnopeaHu Ha pefoseTe Ha TekcTa. Cera
LpakHeTe BbpXxy 6yToHa Kopurnpam.

o 3aBbpTaHe u ornepasneH obpas VIHCTpyMeHTUTE B Ta3u rpyna no3BonsBear Aa
3aBbpTUTE N306paKeHNeTo 1 aa ro obbpHeTe ornedasnHo — BEPTUKAIHO Unun
XOPW30HTasHO, 3a Aa ce 06bpHe TekCTa Ha U306paxxeHNeTo B NpaBuIHaTa NOCOKa.

o Paszpenu VIHCTpyMeHTUTE B Ta3u rpyna no3BonsBaT Aa pasaenvTe n3obpaxxeHneTo Ha
yacTn. ToBa MOXe [ia e Nose3HO, ako CKaHWpaTe KHura u Tpsbea aa pasaenvre
CpeLLynoNOXHUTE CTPaHULM.

o W3psasBaHe [peMaxsa pbboBeTe Ha N306paKeHNETO, KOUTO HE CbAbPXKAT HULLO NOSE3HO.

o WMNHBepTMpait lHBepTMpa LBETOBETE Ha N306paXxxeHNeTo. ToBa MOXE Za € MOJSIE3HO, aKo
nMaTe HEeCTaHAAPTHO OLBETSBaHe Ha TeKCTa (CBETb/ TEKCT HA TbMeH (DOH).

o Pe3onroums lNMNpomeHs pesontoumsaTa Ha M306pakeHneTo.

o SlpkocT 1 KOHTpacT CMeHs SpKOCTTa M KOHTpacTa Ha n30bpakeHneTo.

o HmBa T031 MHCTPYMEHT NO3B0JI15IBa Aa KOpUrnpaTe HyBaTa Ha LIBETOBETE Ha
N306paxeHNeTOo, KaTo NMPOMEHNUTE UHTEH3UTETA Ha CEHKUTE, CBET/IMHATA M NOMYTOHOBETE.
3a Aa noBULIXTE KOHTpAcTa Ha n3obpaxxeHne, npeMecteTe NeBns U AeCHUS Nib3rayuv B
XucTtorpamata BxogHu HMBA. J1eBUST Nb3ray 3aAaBa LBETa, KOMTO e Ce cuMTa 3a Hal—
TbMEH B M3006PaXXeHWETO, a AECHUST NTb3ray 3ajaBa LUBETa, KOWTO e Ce CYMTa 3@ Han—
6snata yacT ot nsobpaxkeHneTo. MNpemMecTBaHETO Ha CpeAHUs Nb3ray HAAsICHO Le
NOTbMHU N306paXXEHNETO, @ MPEMECTBAHETO My HANSABO LUE IO OCBET/IN.

Perynupaiite nib3raya 3a M3XOAHOTO HMBO, 3a la HaMa/IMTe KOHTpacTa Ha
n306paxkeHneTo.

o TymMma M3TpumBa 4acT OT M306paxxeHneTo.

o MWM3TpMBaHe Ha UBETOBM O3Ha4YeHUA /I3TpMBa BCUYUKKN LBETHM NeYaTu U 3HauM,
HanpaBeHM C XMMWKaN, 3a Aa YNEeCHU pPa3rno3HaBaHETO HA TEKCT, KOMTO Te NPaBsT HESICEH.
TO31 MHCTPYMEHT € NpeAHa3HayeH 3a CKaHMPaHU JOKYMEHTU C TbMeH TeKCT Ha 6an1 ¢oH.
He n3nonseante T031 MHCTPYMEHT 3a UMMPOBU CHUMKN U JOKYMEHTM C LBETEH (DOH.
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Pa3no3HaBaHe HAa AOKYMEHTU

ABBYY FineReader nanonsea TexHON0rMn 3a oNTUYHO pasno3HaBaHe Ha cumeonn (OCR), 3a
Aa KOHBepTMpa n3obpaxkeHnss Ha AOKYMEHTU B pedakTupyeM TekcT. MNpean pa3no3HaBaHETO
nporpamMarta aHanu3upa CTpyKTypaTa Ha Lenunsa AOKYMEHT n OTKpuBa obnactute, KOUTO
CbAbpXaT TekcT, bapkoaose, n3obpaxeHns n Tabnuun. KauectBoToO Ha pa3no3HaBaHe
MOXe aa ce noaobpu upes nsbupaHe Ha NpaBUTHUTE €3MK HA AOKYMEHTA, PEXWUM Ha
npoyYnTaHe u TUN neyaT npeau pasno3HaBaHETOo.

Mo nogpa3bupaHe gokyMeHTUTEe Ha ABBYY FineReader ce pa3no3HaBaT aBTOMaTUYHO. Mpwu
ABTOMAaTM4YHOTO pa3no3HaBaHe ce M3MNOoN3BaT TEKYLWMTE HAaCTPOMKM Ha nporpamarTa.

CobBeT: MoxeTe Aa u3knwo4nTe aBToMatmyHMa aHanm3 n OCR Ha HoBoagobaBeHM
n3obpaxeHus ot pasgen CkaHupaHe/OTBapsiHe B Ananorosuns nposopey Onuumn
(MUHcTpyMeHTH> OnuMu...).

B Hakou cnyyam OCR npouecbT MOXe Aa 6bae cTapTupaH pb4HO. Hanpumep, ako cte
3abpaHnnn aBTOMaTUYHOTO pas3no3HaBaHe, pbYHO CTe n3bpanu 30HU B M306paxkeHne nnu
CTe NPOMEHUNN CNIeAHUTE HACTPOMKM B Ananorosusi nposopel Onumnn (MHCTpyMeHTH>
onuumu...):

e  €3MuUMTE 3a pa3no3HaBaHe B pa3aen [IOKyMeHT

e TUMA Ha IOKYMEHTA B pa3aesn [JOKyMeHT

e LBETOBMS PEXWUM B pa3aen [JJOKyMeHT

e HACTPOWKUTE Ha pa3no3HaBaHe B pa3aen YeTeHe.

e WpndTOBETE, KOUTO Aa CE U3NON3BAT B pa3aen YereHe

3a pa craptmpaTte OCR npoueca pb4yHO:

e LlpakHeTe Bbpxy 6yToHa MpoyYeTun OT rnaBHaTa ieHTa C UHCTPYMEHTU UNn
o WN36epeTe NMpoyeTn AOKYMEHT OT MEHI0O [JOKYMEHT

CobBeT: 3a Aa pa3no3HaeTe usbpaHata 061acT MM CTpaHuUa, U3Non3BanTe NoAXOAAWMTE
onuuu B MeHoTa CTpaHuua n 06nacT vin N3Non3BanTe KOHTEKCTHOTO MEHIO.

KakBo e FineReader goKyMeHT?

[okato paboTuTe Cc nporpamarta, MOXeTe Aa 3anuilieTe MeXANHHUTE pe3ynTaTu BbB
FineReader goKyMeHT, 3a Aa npoabmxnTe pabotata no—kbCcHO. FineReader AOKYMEHTBT
CbAbpXa OPUTNMHATHUTE M306pa)KeHMF|, pa3no3HaTua TEKCT B |/|3o6pa>|<eHm|Ta, BawwuTte
NPOrpamMHN HaCTPOMKN N BCUYKM NOTPEOUTENCKM MOAENU, €3ULUN UM €3UKOBU FPynn, KOUTO
CTe Cb3aanun C uen pa3no3HaBaHe Ha TEKCTa B M3o6pa>|<evaTa.

PaboTta c FineReader fOKYMeHT:

o OtBapsiHe Ha FineReader AoKyMeHT

e [JlobaBsHe Ha u3obpaxeHus kbM FineReader AOKyMeHT
o [IpemMaxBaHe Ha CTpaHuUa OT AOKYMEHT

e 3anucBaHe Ha AOKYMEHTU

e 3aTBapsiHe Ha AOKYMEHT

e Pa3pensiHe Ha FineReader nokyMeHTH
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o T[oapexpaaHe Ha CTpaHMumM BbB FineReader AOKYMeEHT
o CBoMicTBa Ha AOKYMEHT
e Mogenu n eanum

OTBapsiHe Ha FineReader gOKyMeHT
KoraTto ctaptupaTe ABBYY FineReader, ce cb3gaBa HoB FineReader fokyMeHT. MoxeTe aa
ro U3rnonssaTe uUau Aa OTBOPUTE CblUeCTBYBALY AOKYMEHT.

3a ga oTBopuTe cbulecTByBal FineReader fOKYMeHT:

1. Ot MeHio ®ain n3bepete OTBOopM FineReader fOKYMEHT...
2. W3bepeTe xenaHus AOKYMEHT B AMAsioroBmns Npo3opeL, KOMTO ce OTBaps.

3abenexka: Korato otBopuTe FineReader gOKyMeHT, KOWTO e 6un cb3gadeH B No—paHHa
Bepcusa Ha nporpamarta, ABBYY FineReader we ce onuta ga ro KOHBepTMpa B TekyLwiaTa
Bepcus Ha popmaTta Ha FineReader gokyMeHT. To3u npouec e HeobpaTuM U LWe ce NosiBu
cbobuieHune, 3a Aa 3anuwieTe KOHBEPTUPAHUSA AOKYMEHT C HOBO UMe. Pa3no3HaTuAT TeKCT
OT CTapus AOKYMEHT HAMa Aa ce npeHece B HOBUSA AOKYMEHT.

CobBeT: AKO MCKaTe npu cTapTupaHeTo Ha ABBYY FineReader ga ce oTBOpu nocneaHuaT
AOKYMEHT, MO KOMTO cTe paboTtnnu, n3bepete onumsata OTBapA NOCNEAHO U3NOJI3BaHUA
FineReader oOKyYMeHT nNpu cTapTUpaHe Ha nporpamara B pa3zen PaswupeHu B
Avanorosusa nposopel Onumm (wpakHeTe Bbpxy MHCTpyMeHTH > Onumum..., 3a aa
OTBOpWUTE AMAnNoroBms Npo3opeL).

MoxeTe cblwo aa otBopuTe FineReader gokymeHT oT Windows Explorer kaTo wpakHeTe ¢
feceH 6yToH u nocne wpakHeTe Bbpxy OTBopu B ABBYY FineReader 12. FineReader

NOKYMEHTUTE MMAT UKOHAaTa ﬁ .
[obaBsiHe Ha n3obpaxeHns kbM FineReader oOKYMeHT

1. Ot meHio ®ann n3bepete OTBapsiHe Ha PDF cain nan nsobpaxceHue...

2. W3bepeTe eaHo nnm noBeye n3obpaxeHns B AManoroBumsi NPoO30peL, KOMTO ce oTBaps, U
LwpakHeTe Bbpxy OTBOpM. M306paxkeHneTo we 6bae obaBeHO KbM Kpasi Ha OTBOPEHUS!
FineReader fOKYMEHT 1 HErOBOTO KOMNMe e 6bae 3anncaHo B NankaTa 3a AOKYMEHTMU.

MoxeTe cbwo aa aobassate nzobpaxeHms oT Windows Explorer BbB FineReader fOKyMeHT.
LpakHeTe ¢ aeceH 6yTOH BbpXy M3o6paxeHne B Windows Explorer n nocne sbpxy OTBOpM
B ABBYY FineReader oT KOHTEKCTHOTO MeHI0. AKO nMa oTBopeH FineReader ooKyMeHT,
n3obpaxeHunsTa LWe ce 4o6aBAT B Kpasd Ha TO3M AOKYMeHT. AKO He, wwe 6bae cb3gajeH HOB
FineReader aokyMeHT OT nsobpaxxeHusaTa.

CkaHupaHuTe darnnoBe cblo ce Ao6aBaT. 3a nogpobHocTh BMxKTe "CkaHupaHe Ha
[OKYMEHTU Ha XapTueH HocuTen."

ﬂpeMaXBaHe Ha CTpaHWUa OT AOKYMEHT
e U3bepeTe cTpaHuua B npo3opeua CTpaHMuM 1 HaTucHeTe knasuwa Delete nnu
e OT MeHio CTpaHMUa LipakHeTe Bbpxy U3TpUi cTpaHMUa OT AOKYMEHT, UK

o LlpakHeTe ¢ aeceH 6YTOH BbpXy M3bpaHaTa CTpaHMUa 1 LWpakHeTe Bbpxy U3Tpui
CTPaHMLA OT JOKYMEHT.
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MoxeTe fa usbepeTe 1 aa U3TpUETE NoBeYe OT eAHa CTpaHuua B npo3opeua CTpaHuuMm.

3anucBaHe Ha JOKYMEHTU

1. Ot MeHio ®ain n3bepete 3anuwm FineReader AOKYMEHT...

2. 3apaiiTe NbTA 40 narnkaTta, B KOATO UCKATE Aa 3alnuuieTe JOKYMEHTA, KakKTO U UMETO Ha

[IOKYMEHTa, B OTBOPEHMSI ANANIoOroB Npo3opeL.

Ba)xHo! KoraTto 3anuceate ABBYY FineReader 4OKYMeHT, BCMUKM NOTPebUTENCKN Moaenn u

€31UN, KOUTO ca Cb3aaZeHn npu paboTa C TO3M AOKYMEHT, Ce 3anucBaT 3aefHo C
n306pakeHnsATa Ha CTpaHULUTE U TeKCTa.

3aTBapsHe Ha AOKYMEHT

e 3a ja 3aTBOpUTE CTPaHWULA OT AOKYMEHT, LpaKHETe BbpXy 3aTBapsiHE Ha TeKylla CTpaHuLa

OT MEHIOTO [lOKYMEHT.

e 3a pa 3aTBopuTe Lenus JOKyMeHT, u3bepete 3aTtBopu FineReader oOKyMeHT OT

MeHoTo dann.

PasgensHe Ha FineReader JOKYMeHTH

Korato obpaboTBaTe ronsiM 6poit AOKYMEHTM C MHOXECTBO CTPaHMLUM, YeCcTo e Nno—
NPaKTUYHO MbPBO Aa CKAHMpaTe BCUYKM AOKYMEHTW U Cned TOBa Aa M aHanu3supaTe u

pa3no3HaeTe. HO 3a Aa 3ana3u npaBUHO OPUIMHANHOTO (hopMaTUPAHE Ha BCEKU AOKYMEHT,
ABBYY FineReader Tpsbsa ga o6pabotun Bcekn oT TAX KaTo otaeneH FineReader 4OKYMEHT.

ABBYY FineReader BkOYBa MHCTPYMEHTW 3@ rpynupaHe Ha CKaHWpaHu CTpaHULUM B

OTAENHN OOKYMEHTMN.

3a pa pa3sgenute ABBYY FineReader fOKYMEHT Ha HSIKONKO AOKYMEHTa:

1. Ot meHio ®ainn n3bepete PasgensiHe Ha FineReader gOKyMeHT... unu n3beperte

CTpaHuumTe B npo3opeua CTpaHUUM, LWpaKkHeTe C geceH 6yTOH BbpXy cenekumsTa u
nocne sbpxy NMpemMecrBaHe Ha CTPAHULN B HOB JOKYMEHT....

B oTBOpUNMS Ce ANAnoros Npo3opeL Cb3aanTe He06X0aAMMMSI 6POt IOKYMEHTU, KaTO
LpakHeTe Bbpxy 6yToHa [lobaBu AOKYMEHT.

MNpemMecTeTe cTpaHuumMTe OT npo3opeua CTpaHULUM B CbOTBETHUTE AOKYMEHTU, NOKa3aH B
naHen HoBM QOKYMEHTM, KaTo U3MN0N3BaTE eanH OT CneaHUTE TPY HaumHa:

o W3bepeTe cTpaHMuuTe M rv BNayeTe C MULLIKaTa.
3abenexka: MoxeTe CbLU0 C BNayeHe 1 NyckaHe Aa MecTuTe CTpaHuumM Mexay
[OKYMEHTM.

o LUlpakHeTe Bbpxy 6yToHa MpemecTn, 3a aa npemectute n3bpaHute CTpaHUUM B
TeKyLMSa AOKYMEHT, NokasaH B naHen HoBM AOKYMEHTM, 1K LpaKHeTe BbpXy
6yToHa BbpHM, 33 Aa ce BbpHeTE B Npo3opeua CTpaHuum.

o W3non3eanTe 6bp3uTe KNaBuwK: HaTucHeTe Ctrl+asicHa cTpenka, 3a aa
npemecTtute n3bpaHuTe CTpaHuumM oT npo3opeua CTpaHuUM B N36paHns JOKYMEHT
B naHena Hos pokyMeHT 1 Ctrl+nsBa crpenka vin Delete, 3a aa rv BbpHeTe
obpaTHo.

KoraTo cTe rotoBu C NpeMecTBaHETO Ha CTpaHuum B HoBuTe FineReader AOKYMeHTH,
LpakHeTe Bbpxy 6yToHa Cb3Aaau BCUUKM, 3a [1a Cb34aAETE BCUUKU JOKYMEHTM
€IHOBPEMEHHO WM LupaKHeTe Bbpxy 6yToHa Cb3[aml BbB BCEKM OT AOKYMEHTUTE
NnooTAENHO.
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CbBeT: MoxeTe CblL0 Aa BNaymMTe u nyckate usbpaHute cTpaHuum oT naHena CTtpaHuum

BbB BCeKM Apyr npo3opey Ha ABBYY FineReader. 3a Te3n cTpaHuum we 6bae cb3gageH HOB
ABBYY FineReader goKyMeHT.

MNoapexaaHe Ha cTpaHuum BbB FineReader AOKyMeHT

—

N36epeTe eaHa v noeeye CTpaHuum B Npo3opela CTpaHuum.

2. LlpakHeTe c aeceH 6yToH BbpXy cenekumsaTa u nocne sbpxy MpeHapexpaHe Ha
CTPAHMLM... B KOHTEKCTHOTO MEHIO.

3. B ananorosusi npo3opel MpeHapexxaaHe HAa CTPAHULM n3bepeTe eaHO OT CleaHnTe:

o [peHapexpaaHe Ha cTpaHuuM (He MOXKe fia Ce OTMEHM)
ToBa NpOMEeHs NOCNIeA0BaTENHO LsisiaTa HOMEpPaUMS Ha CTPaHMLUMTE, KaTo 3ano4sa
OT n3bpaHaTa CTpaHuua.

o Bb3cTaHOBsIBAaHE Ha OPUrMHAJIHMA pea Ha CTPaHMUUTE cnen ABYCTPaHHO
CKaHupaHe
Tasn onums Bb3CTaHOBSIBA OPUIMHANHOTO HOMEPMPaHe Ha CTpaHUUMTE Ha
JIOKYMEHT C ABYCTPaHHM CTPaHMLM, aKo M3MOoN3BaTe CKEHEpP C YCTPOWCTBO 3a
aBTOMATMYHO NMoJaBaHe, KOMTO CKaHMpa MbpPBO BCUYKM HEUETHM CTPaHULM U NOC/e
BCUYKM YETHM CTPaHMUM. MoxeTe Aa n3bepete Mexay HopMarneH 1 obpaTteH pes 3a
YeTHUTE CTPaHULIN.

Ba)xHo! Ta3u onuus paboTtn camo npu M360p Ha 3 UK noBeye NocneaoBaTeNHO
HOMEepUpaHU CTpPaHULN.

o Pa3MsiHa Ha CTpaHMLM Ha KHUra
Tazn onumsa e rnosnesHa, ako CKaHMpaTe KHUra, HanmcaHa OT/IIBO HaAsICHO U
pasaendare CpeLWynosIoXXHUTE CTPpaHULUW, HO HE YCNEETE [a 3aAaAETE NpaBUIHUA
E3MK.

Ba)xHo! Ta3u onuus paboTtn camo npu 2 unm noeede nocneaoBaTesHo
HOMEepWUpaHU CTPaHMLM, BKIIOUYUTENHO NMOHE 2 CPeLLYNONOXHU CTPaHULM.

3a6enexka: 3a Aa OTMeHUTE TOBa AelcTBUE, n3bepeTe OTMAHA HA NoC/eAHOo
AeNncTBue.

4. LUlpakHeTe Bbpxy OK.

PeabT Ha CcTpaHuumMTe B npo3opeua CTpaHMUM Lie ce NPOMEHM, 3@ Aa OTroBaps Ha HoBaTa
HoMepauus.

3ab6enexka:

1. 3a ga npoMeHuTe HOMepa Ha efHa CTpaHuLa, LWpakHeTe BbpXy HOMepa /i B Npo3opeL,
CTpaHMUM 1 BbBeJeTe HOBUS HOMEP B MNOJIETO.

2. B pexxum MuHMaTIOpPU MOXETE Aa NPOMEHUTE HOMepauusTa Ha CTpaHMUmMTe Ypes
B/laYeHe Ha n3bpaHuTe CTPaHULUM KbM XXeNaHOTO MSCTO B JOKYMEHTa.

CBOWCTBa Ha AOKYMEHT

CBoKicTBaTa Ha AOKYMEHT CbAbpXaT UHMOPMaLMs 3a AOKYMeHTa (pa3WnpeHOTO 3arnaBsme

Ha AOKYMeHTa, aBTop, TeMa, KNo4yoBM aAyMun u ap.). CBoMCcTBaTa Ha AOKYMEHT MoraT Aa ce
M3Mnon3BaT 3a copTupaHe Ha dannose. OCBEH TOBa MOXeTe Aa TbpCUTe AOKYMEHTU crnopea
CBOMCTBaTa MM U Ja peAakTupaTe CBOWMCTBaTa Ha AOKYMEHT.
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KoraTto pa3no3HaBaTe PDF gokymMeHTW 1 onpeaeneHun Buaose rpadunyHmn dannose, ABBYY
FineReader ekcrnopTupa cBoOMCTBaTa Ha U3XOAHUSA AOKYMEHT. MoxeTe Aa peaakTupaTte Tesu
CBOWCTBa.

3a Aa no6aBuUTE UM MPOMEHUTE CBOWCTBA HA [AOKYMEHT:

o LllpakHeTe Bbpxy MHCTpYyMeHTH > Onuum...
e LlpakHeTe Bbpxy pa3aen JJOKyMeHT 1 B rpyna CBOMCTBA HAa AOKYMEHT 3ajaiiTe
3arnasue, aBTop, TeMa W KI0HOBU AYyMU.

Moaenun u e3nuun
MoxxeTe Aa 3anMcBaTe HAaCTPOMKM 3@ NOTPEOUTENCKN MOAENN U €3UUN U Aa M 3apexaaTte
oT dannose.

3a fa 3anuvweTe NoTpebuTenckM Moaenu u e3mumn BbB dann:

1. OtsopeTte ananorosus npo3opel, Onuumn (MHCTpyMeHTHU > OnNuMK...) 1 LWpakHeTe
BbpXy pasaen YereHe.

2. Ot NoTtpeburenckmu wabnoHn n esnum n3bepete 6yToHa 3anuc BbB dan....

3. B avanoroBusi Npo3opel, KOMTO ce 0TBapsi, BbBeAETE MMETO Ha (aina n ykaxeTte
MEeCTOMOJIOXKEHUE 3a CbXPaHeHMe.

To3u ann we cbabpXxa NbTA KbM NankaTa, B KOATO Ce CbXpaHsiBaT NOTPebUTENCckM e3unum,
€31KOBM rpynu, pe4yHuUn 1 MOAENMN.

3a na 3apeavTe NoTpebuTencku Moaenu v esnuu:

1. OtsopeTte ananorosus nposopel Onuumn (MHCTpyMeHTHU > Onumm...) 1 LWpakHeTe
BbpXy pasgen YereHe.

2. OT NMoTtpeburenckmu WabnoHM 1 e3uLMm LLpaKHeTE BbpXy 6yToHa 3apeau oT cgaiin....

3. B avanorosusi npo3opel 3apexaaHe Ha onuum n3bepete dalina, KONTO CbabpXa
XenaHute notpebutenckn mogenu n esvum (Tpsbea aa nMa paswmpenne *.fbt) n
LpaKkHeTe Bbpxy OTBOPM.

XapakTepuCcTUKN Ha AOKYMEHTa, KOMUTO Aa ce B3eMaT NnpeaBuj,

npean pa3sro3HaBaHe

KayecTBOTO Ha M306paxeHMsaTa MMa rosiiMo BAIMSHME BbPXYy Ka4yeCTBOTO Ha pa3rno3HaBaHe.
To3un pa3gen nokasea kakeBu dakTopu TpsibBa Aa B3eMeTe npeasuz nNpean pasno3HaBaHe Ha
n3obpaxeHusaTa:

e E3MuM Ha fOKYMeHTa
e Twn neyat

o KayecTBO Ha neyat
e LiBeToBU pexum

E3nun Ha AOKYMEeHTa

ABBYY FineReader pa3no3HaBa e4HO— M MHOrO€3M4YHWU AOKYMEHTU (Hanp. HanucaHu Ha ABa
NN noseye esnka). 3a MHOroe3nyHUTe AOKYMeHTU TpsabBa Aa usbepere HAKOMNKO e3uKa 3a
pa3no3HaBaHe.
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3a [la 3a/1afeTe 31K 33 pa3no3HaBaHe Ha AOKYMEHTA, B najalimsa cnucbk E3uMK Ha
AOKYMEHTA B /1aBHaTa JSIEHTa C MHCTPYMEHTU UK B Npo3opela 3aaava nsbepere eqHo
OT CliegHuTe:

e« ABTOMaTHMueH usbop
ABBYY FineReader aBTOMaTU4HO Lue n3bepe noaxoaawmTe eamum ot aeduHnpaH ot
noTpebuTens cNMcbK € e3uumn. 3a Aa NPOMEHUTE TO3U CNNCHK:
1. W3bepeTte Owe e3nuMm...
2. B amanorosusa npo3opel PegakTop E3numn nsbepete onunsita Usbeperte
aBTOMAaTU4YHO e3MLuMTEe Ha AJIOKYMEHTA OT C/IeAHUS CMUCDHK.
3. LpakHeTe Bbpxy 6yTOH 3apaunTe....
4. B gnanorosus npo3opel E3num n3bepete xenaHuTe esnum.

e E3MK nnn koMm6uHaLma oT e3uum
N36epeTe e3nk unm eankoBa KOMbMHaUus. CNMCLKBLT OT €3MUM BKIIKOYBA NOCIEAHO
N3NoN3BaHMTE €3MLUM 3@ Pa3no3HaBaHe, KakTo M aHIIMACKN, HEMCKM U (DPEHCKM.

o Ouwe e3nuym...
MN36epeTe Tasn onumsl, ako e3nKbT, KOMTO Bu TpsibBa, He ce BMXXaa B CNMCHKa.

B ananorosus npo3opeu Pegaktop E3uum nsbepete onumata Onpenenere esmumre
PBYHO ¥ cnej ToBa usbepere XenaHus esnk Unn e3vun, KaTo OTMETHETE CbOTBETHUTE
nosieta. AKo 4ecTo 13non3BaTe KOHKpEeTHa e31KoBa KOMbUHaumMsa, MOXeTe Aa Ccb3gajeTte
HOBa rpyna 3a Te3n e3unum.

AKO e31KbT He e B CUCbKa, TO:

1. E3ukbT He ce noaabpxa ot ABBYY FineReader.
2. E3vKkbT He ce noaabpka OT BawweTo konue Ha codTyepa.

MbAHMAT CAMCBK C HANMYHK e3uum 3a BaweTo konne Moxe Aa 6bae HaMepeH B
avanorosus npo3opel Jinuensu (Momow > 3a... > UHpopMaums 3a nuueHs).

B gonbnHeHWe KbM U3MNONA3BAHETO HA BrpageHu e3uumn u rpynu e3mum, MmoxeTte Aa
cb3pageTte Baw cobcTBeH. 3a nogpobHOCTM BMxXTe "AKO NporpamaTta He MOXe Aa pa3rno3Hae
HAKOM OT cumBonute."

Tun neyar

[IOKyMEHTUTE MOXE fAa Ca OThnevyaTaHW Ha pa3fIMYHKU YCTPOMCTBA, HaNpUMep nuuella
MallMHa nnu ¢akc anapat. KayecTtBoTO Ha pa3no3HaBaHe MOXe Aa ce nogobpwu npu nsbop
Ha nNpaBuiHUa TN AQOKYMEHT B Anasiorosms nposopey Onuyuu.

3a NoBeYeTo AOKYMEHTM nporpamaTa we onpeaenn Tuna Ha neyaTta aBTOMaTM4HO. 3a
aBTOMATUYHO onpeaensHe Ha TUNa Ha nedaTa Tpsbea aa 6vae nsbpaHa onumnaTa
ABTOMaTU4YHO OT TN AOKYMEHT B Ananoros npo3opey Onuumn (MHCTpyMeHTH >
onumum...). MoxeTte ga obpaboTute AOKYMEHTa B Nb/IHOUBETEH WU YepHO—651 pexuM.

MoxeTe Cblo Aa nlbeperte pbYHO TMMNA Ha NeyaT, ako e HeobxoauMmo.

anIMep 3a TEKCT, Hane4yaTaH Ha nuwewa MalnHa. Becnukn 6YKBVI

S0 i'b W& 1" € ca c egnaksa wupounHa (cpaBHeTe Hanpumep "w" u "t"). 3a

TEKCTOBe OT TO3u TMN n3bepete MawWMHONUCEH.

S0 f t w a T € MpvMep 3a TekcT, noayyeH oT akc anapat. Kakto Moxere Aa
BMAUTE OT NpuMepa, 6YKBUTE HE Ca SICHU Ha HSIKOM MecTa, B
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AOMb/IHEHNE KbM LIYMa U U3KPUBSABAHETO. 3@ TEKCTOBE OT TO3M
TMN n3bepete Pakc.

CoBeT: Cnepa pa3no3HaBaHe Ha MALIMHOMMUCHU TEKCTOBE Mnun GakCcoBe, YBEpPETE Ce, Ye CTe
n3bpann ABTOMaTU4YHO, npean aa obpaborBate HOpMANHO OTNEeYaTaHW AOKYMEHTHU.

KayecTBO Ha neyat

[IOKYMEHTM C 0O KayecTBO C Hannuue Ha "wym" (T.e. NPOM3BOJSTHN YEPHU TOYKM WU
neTbHUA), 3aMbr/IEHN UK HepaBHU BYKBM NN U3KPUBEHW pefoBe U U3MECTEHM ovepTaHus
Ha Tabnuumn, Moxe Aa M3MCKBAT cneunduyHM HAaCTPOMKM Ha CKaHMpaHe.

®dakc BecTHUK

COBRCAUKT ASTEL HESE=RS IILVS

FLa LS - IHA

Jlmd PRF Pl

— Tz Schumacher steers Ferrari to second win

e e | G M
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Al Hd s R bk T s g o 1 g L b A

[IOKYMEHTM C NOLLO KayecTBO Haln—aobpe ce ckaHWpaT B ckana Ha cnBoTo. KoraTo
CKaHWpaTe B CKasla Ha CMBOTO, NMporpamMaTa we m3bepe aBTOMaTUYHO ONTUManHaTa
CTOMHOCT Ha ApKoCTTa.

PeXuMbT Ha CKaHMpaHe B CKasla Ha CMBOTO 3ana3Ba nosede MHboOpMauus 3a bykeuTe B
CKaHWpaH1sa TEKCT, 3a Aa ce NOCTMrHaT no—a06pu pe3yntaTu Npy pasno3HaBaHe Ha
AOKYMEHTU CbC CPeAHO A0 IOWO KavyecTBo. MoxeTe Cblo Aa KOpUrmparte HAKou oT
pedekTuTe pbYHO, KaTo M3MON3BaTE MHCTPYMEHTUTE 3a pefakTMpaHe Ha u3obpaxeHus,
HannM4yHKU B PepakTopa Ha n3obpaxkeHus. 3a noapobHocTn BuxTe "MpeaBaputenHa
obpaboTka Ha nsobpaxeHusa".

LiBeToBU pexnum

Ako He TpsibBa Aa 3ana3BaTe OpUrMHANHUTE LUBETOBE, U3MO0A3BaHM B NMb/IHOLBETEH
AOKYMEHT, MoxeTe fAa obpaboTuTe AOKYyMeHTa B YepHO—65n pexunMm. ToBa 3HAUYUTENHO Le
Hamanu pasMepa Ha nonydyeHus ABBYY FineReader 4OKYMEHT M e yCKOpKM npoLeca Ha
pa3no3HaBaHe. Obaye obpaboTkaTa Ha HUCKOKOHTPACTHM M306paxeHus B 4epHo—6an
pexuMm MoXe Aa AoBeje A0 JIOWOo KayecTBO Ha pa3no3HaBaHeTo. OCBeH ToBa He
npenopbyBame obpaboTkaTta B UepHO—6510 Ha oTorpadumm, CTpaHMLM Ha CANCAHUA U
TEKCTOBE Ha KMTAWCKKN, SSMOHCKU U KOPEMNCKMU.

38



ABBYY FineReader 12 PbkoB0oACTBO Ha noTpebutens

3a6enexka: MoxeTe CblLIO Aa YCKOPUTE pa3no3HaBaHETO Ha LBETHUTE U YepHO—6enu

[IOKYMEHTU, KaTo u3bepeTe onunsita bbp3o npounTtaHe B pa3aen YereHe B AvManoros
npo3opel Onuuu. 3a noseye MHGOPMaLNS OTHOCHO PEXMMUTE Ha pa3no3HaBaHE BUXTE
Onummn 3a pasno3HaBaHe.

3a na nsbepeTte LBETOBU PEXUM:

e WM3non3eaiTe nagawmsa cnucbk LiBeTeH pexuM B npo3opeLia 3agaua nim
e MW3bepeTe egHa oT onumuTe OT LiBeTeH pexumMm B pa3aen [IOKyMeHT Ha AManoros
npo3opey Onuun (MHCTpyMeHTH >0numum...).

Ba)xHo! Cnep KaTo AOKYMEHTBLT € KOHBEPTUPAH B YepHO—65N, HE MOXETe Aa Bb3CTAaHOBUTE
LuBeToBeTe. 3a Aa NONy4YMTe LBETEH AOKYMEHT, 0TBOpeTe daisa C UBETHUTE M306pakeHns
NN CKaHUPaWTe XapTUEH JOKYMEHT B LIBETOBU PEXUM.

Onuuun 3a pa3no3HaBaHE

MN360pbT Ha NpaBUIHM OMNUMK 3@ pa3rno3HaBaHE € BaXEH, ako XenaeTe 6bp3n U TOUYHU
pe3syntaTtu. KoraTo peluaBaTte KOst Onuus xenaete Aa M3nonseate, TpsibBa Aa B3eMeTe noj
BHMMaHWe He CaMO BMAa U CMIOXKHOCTTA Ha Bawns AOKYMEHT, HO CblLLO Taka Kak XenaeTe Aa
“3nonseaTe Te3n pe3yntaTtu. HannyHu ca cnegHuTe rpynu onuuu:

e Pexwum YeteHe

e OTKpMBaHe Ha CTPYKTYPHU €fleMeHTH
e (Ob6yueHue

e T[oTpebuTtenckn mogenu n enum

e LUpudTose

o bapkogose

MoxeTe Aa HamepuTe onuunTe 3a pa3no3HaBaHe B pa3jen YereHe B Ananoros nposopey
Onuuu (UHCTpyMeHTHU> Onuuu...).

Ba)xHo! ABBYY FineReader aBToMaTM4HO pa3no3HaBa BCSKa CTpaHMUa, KoATo aobassaTte
kbM FineReader gokymeHT. Npun pasno3HaBaHETO LWe ce U3non3eaTt Tekywo nsbpaHute
onuuu. MoxeTe Aa U3KIKYMTE aBTOMATUYHUS aHanu3 U pa3no3HaBaHe Ha HoBoAObaBeHU
n3obpaxeHunsa ot pasgen CkanmpaHe/OTBapsiHe B Avanoros nposopel, Onuuun
(MHcTpyMeHTHn > Onuuun...).

3a6enexka: Ako NMPOMEHNUTE ONUMUTE 3a pPa3no3HaBaHE Cneg KaTo AOKYMEHTDHLT € 6un
pa3no3Har, CTapTMpaI‘;ITe npoueca Ha pa3no3HaBaHeE OTHOBO, 3a Aa PaAa3MNO3HAETE AOKYMEHTA
C HOBUTE onuunu.

Pexxum YeTteHe
Mma aBa pexuMa Ha yeTteHe B ABBYY FineReader 12:

o [leTaisIHO NpoOYMTaHe
B T031 pexxum ABBYY FineReader aHannanpa v pa3no3HaBa KakTo NPOCTU AOKYMEHTU, Taka
N OOKYMEHTU CbC CNOXKHO 0hOpMIIEHME, A0PU TE3U, B KOMTO MMaA TEKCT, OTneYyaTaH Ha
UBeTEH (OOH, KaKTO M AOKYMEHTWN CbC CNOXHM Tabnmum (BKIOUMTENHO Tabnuum ¢ 6an usaT
Ha IMHUUTE 1 Tabnnum C UBETHM KNETKMN).
3abenexka: CpaBHeH ¢ pexvMa Bbp30, pexnMbT [leTausIHO OTHEMA MOBeYe BpeMe, HO
ocurypsiea no—4o06po KayecTBo Ha pa3no3HaBaHe.
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e bbp30 NnpounTtaHe
To3un pexum ce npenopbyBa 3a 06paboTka Ha rofeMm JOKYMEHTU C NPOCTO 0hopMIIeHME U
[06p0 KayecTBo Ha nsobpaxeHusaTa.

OTKpVIBaHe Ha CTPYKTYPHU €NeEMEHTU

N36epeTe CTPYKTYPHUTE eNIEMEHTU, KOUTO McKaTe Aa 6baaT OTKPUTM OT Nporpamarta: ropHu
W [ONHWU KONMOHTUTYNN, 6ENEXKN NOA JIMHUA, CbAbPXKAHME U CNUCBUN. U36paHnTe enemMeHTH
e 6baaT MHTEPaKTUBHU NpPU 3anncBaHe Ha AOKyMEHTa.

ObyuyeHue
Pa3sno3HaBaHeTO C 06yqume Ce 1U3Mnon3Ba npu pa3no3HaBaHE Ha CNeEAHUTE BUAOBE
TEKCTOBE:

e TekCTOBEe C AeKOPATUBHMU ENTEMEHTH
e TeKCcToBe CbC cneunanHn CMMBOAKN (Hanp. psSiAKO CpeLlaHn MaTeMaTMyeckn CUMBOSIN)
o [onemn obeMmn TeKCToBE OT U306paxkeHns1 C HUCKO KadecTso (Hag 100 cTtpaHuum)

Onumnsata MpountaHe c obyueHue no nogpasbupaHe e 3abpaHeHa. Pa3spelweTe 5, 3a Aa
06byunTte ABBYY FineReader no BpemMe Ha pa3no3HaBaHe Ha TEKCT.

MoxeTe Aa usnonssaTe BrpaeHu unm notpebuTencku Moaenn Ha pasnosHaBaHe. U3bepeTe
efHa oT onuunTe B O6yueHune, 3a aa usbepeTte KOM MoJeNn UcKaTe aa UsnonssaTe.

MoTpebutenckn Moaenn n e3uum
MoxxeTe Aa 3anuceaTe U 3apex/aaTe HACTPOMKM 3a NOTPEBUTENCKU MOAENN U e3ULMN.

LLipudpTose
Tyk MoxeTe aa usbepete wWpudToBeTE, KOUTO Aa Ce M3MOM3BAT MpU 3anNuUcBaHe Ha
pa3no3HaTua TEKCT.

e 3a pa unsbepete wpudTose:
1. LUpakHeTe BbpXYy 6yTOHa LWpudTrose....
2. W3bepete xenaHuTe wWpndToBe 1 LWpakHeTe Bbpxy OK.

bapkoaose

AkoO BawwmaT AOKyMeHT cbabpxa 6apkoaoBe 1 xenaete Te Aa 6baaT KOHBEPTMPAHMU B
HM30Be OT 6ykBM U UMdpPK, BMECTO Aa I'M 3anucsBaTe KaTo u3obpaxeHus, nbepete Tbpcu
6apkoposBe. Ta3u pyHKuuMa e 3abpaHeHa nNo nogpasbupaxe.

PaboTta c e3num ¢ Habop OT CNOXXHU CUMBONU

C ABBYY FineReader moxeTe Aa pa3no3HaBaTe AOKYMEHTU Ha apabCku, UBpUT, nauwl,
ANOHCKW, KUTANCKW, TaWNaHACKN U KOPENCKN e3uumn. HIKon AonbaHUTENHN CbobpaXkeHns
TpsbBa Aa ce uMaT npeasua nNpy paboTa C AOKYMEHTU Ha KUTANCKK, SMOHCKN UM KOPENCKK
N OKYMEHTU, B KOUTO ce n3nonssa koMbuHaumsa ot CIK 1 eBponenckun esnum.

e HCTanupaHe Ha e31KoBa NOAAPBXKA

e [lpenopbuntenHu wpndgToBe

e 3abpaHsiBaHe Ha aBTOMaTM4yHaTa obpaboTka Ha n3obpaxeHue

e PasnosHaBaHe Ha AOKYMEHTM, HarMMCcaHM Ha NoBeYe OT €4MH e3UK
e AKO He—€eBpOMENCKN CUMBOJIM He Ce M3BEeXAaT B Npo3opeLa TekcT
e (CMsHa Ha nocokaTa Ha pasno3HaT TeKCT
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NHcTannpaHe Ha e3nkKoBa NOAAPBHXKKA

3a oa MoXxeTe Aa pa3no3HaBaTe TEKCTOBE, HAanNMCaHW Ha apabCckun, NBpPUT, NAULL,
TalWNaHACKWU, KUTANCKN, SSMOHCKM U KOPEWCKK, MOXe Aa € HeobxoaAnMOo Aa MHCTanuMpaTe Te3un
e3numn.

Microsoft Windows 8, Windows 7 n Windows Vista noaabp»aTt Te3u e3uum no
noapasbupate.

3a aa nHctanuparte HoBK e3uun B Microsoft Windows XP:

1. LpakHeTe Bbpxy Start (CtapT) B neHTaTa C UHCTPYMEHTH.
2. W3b6epete Control Panel > Regional and Language Options (KoHTponeH naHen >
PernoHanHun n eankosm onumn).
3. LWpakHeTe Bbpxy pa3gen Languages (E3nun) n nsbepete cnegHuTe onuum:
o WHcTanupaHe Ha dainoBe 3a e3num ¢ HA6op OT C/I0XKHMU CUMBOJIM U
HaCOYeHOCT OTASACHO HaNABO (BKJIOUUTENIHO TaWJIAHACKM)
3a NoaApbXKKa Ha apabckuy, MBPUT, MAULL U TakNaHACKW.
o WHcTanupaHe Ha daitnoBe 3a U3TOUHO—A3MUATCKU €3ULIN
3a NoAAPBLXKKA Ha SIMOHCKWU, KUTaNCKU U KOPENCKM
4. LUlpakHeTe Bbpxy OK.

[penopbunTenHn wpndTose

Pa3no3HaBaHETO Ha TEKCTOBE Ha apabCcku, UBPUT, MANUL, TalNNaHACKN, KUTANCKK, SSMOHCKU U
KOPENCKM MOXE Aa M3MCKBA MHCTaNMpaHe Ha AonbaHuTenHu wpudtose B Windows.
TabnuuaTta no—gony nlbposiea npenopbUnTenHUTe WpPUEATOBE 3a TEKCTOBE HA TE3M e3UUM.

E3uk Ha pa3no3HaBaHe lMpenopbunteneH wpuepT

Apabcku Arial™ Unicode™ MS*
Neput Arial™ Unicode™ MS*
nauw Arial™ Unicode™ MS*

Arial™ Unicode™ MS*
Aharoni
David
TannaHacku Levenim mt
Miriam
Narkisim

Rod

Y/ ial™ i ™ *
KuTaiicku (onpocTeH), Arial™ Unicode™ MS

KuUTancku WpudTose SimSun
(Tpa.ElVlLIMOHeH)v: Hanpumep: SimSun (Founder Extended), SimSun-18030,
SIMOHCKM, KOPeNcKy, NSimSun.

Kopewncku (xaHryn)
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Simhei
YouYuan
PMingLiU
MingLiU
Ming(3a—-1S010646)
STSong

* To3un wpudT e nHctanupan ¢ Microsoft Windows XP u Microsoft Office 2000 nnn no—HoBa
BEpCHUS.

PasgenuTe no—aony cbabpXXaT CbBET 3@ NoA06psBaHE HAa TOYHOCTTA Ha Pasno3HaBaHe.

3abpaHsaBaHe Ha aBTOMaTuU4HaTa obpaboTka
Mo noapasbupaHe BCMYKK CTpaHuun, kouto aobasute B ABBYY FineReader goKyMeHT, ce
pa3no3HaBaT aBTOMaTUYHO.

Bce nak, ako BalwumaT 4OKYMEHT CbAbpXKa TEKCT, npeacTasnsBaw, kombuHaumns ot CIK e3unk
M eBpONeNnckn esnk, Hue Bu npenopbyBaMe aa 3abpaHuTe aBTOMATMYHOTO pa3no3HaBaHe
Ha OpueHTauMaTa Ha CTpaHuuaTa U Aa U3non3eaTe onuusaTa 3a pasfensiHe Ha ABOWHM
CTpaHULM, CaMO aKo BCUMUYKM U306paxkeHns Ha CTpaHMLUM MMAT fnpaBuiiHa OpueHTaums
(Hanp. He ca ckaHWpaHW 3aBbPTAHM Ha 180°).

Onumnte OTKpUBAHE OpMEHTaUMsa Ha CTpaHuua u Pasgenn cpelynonoXHu CTpaHuum morat
Aa 6baaT paspeweHn n 3abpaHenu oT pasgen CkaHupaHe/OTBapsHe B AManorosus
npo3opey, Onuumn.

3ab6enexka: 3a aa pasgenute CPeLlynosioXXHU CTpaHMUNM Ha apabCckun, MBPUT UAWN MAWLL,
NbpBO Ce yBepeTe, ye cTe n3bpanu CbOTBETHUSA €3MK 3a pa3rno3HaBaHe u cnej ToBa
n3bepete onunsaTa Pasaenu cpewynosiodH1 CTpaHuumn. Taka cTpaHuuuTe we 6vaat
noapefeHn npasuaHO. MoxeTe CblL0 Aa Bb3CTAaHOBUTE OpUrMHanHaTa HoMepauus Ha
CTpaHuuuTe, KaTo ulbepete onuuata PaaMsiHa Ha CTpaHULUM Ha KHura. 3a nogpobHoctu
BuxTe "KakBo e FineReader gokymeHT?"

AKO BawwuaT AOKYMEHT uMa KOMMNJeKCHa CTPYKTypa, npenopbyBame Bu aa 3abpaHute
aBTOMATUYHUS aHaNU3 M pa3no3HaBaHe Ha M306pa)keHns 1 Aa U3NbJHUTE Te3n onepaunn
PbYHO.

3a aa 3a6paHMTe dBTOMATU4YE€H aHAaNNU3 U pa3nO3HABaAHE:

1. OtBopeTte avanorosus npo3opel Onuun (MHCTpyMeHTU> Onumn...).

2. MaxHeTe oTMeTKaTa OT onuusTa ABTOMaTM4HO 06paboTBaii cTpaHuumuTe Npun
pob6aesiHe B pa3nen CkaHupaHe/OTBapsiHe.

3. LWpakHeTe Bbpxy OK.

Pa3no3HaBaHe Ha AOKYMEHTU, HANMNCaHW Ha rnoee4ye ot €aunH

e3unkK
B MHCTPYKUMUTE NO—A0/Y € NoKa3aH KaTo NpuMep AOKYMEHT, KOUTO CbAbpXKa TEKCT Ha
AHIIMACKU U Ha KUTANUCKU e3UK.
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1. OT rnaBHaTa NneHTa C MHCTPYMEHTU u3bepeTe Owe e3uLM... OT najawms cnucbk Eamum
Ha AOKyMeHTa. M36epeTe Onpepenere e3aMunTe pbYHO OT ANANOroBUS Npo3opeL]
PepakTop E3uum 1 nsbepete KUTANCKM M aHTIMACKM OT CMICBbKa C e3uLM.

CkaHupainTe unm oTBOpETE M30bpaxeHnsTa.

3. AkoO nporpamara He MoxXe Aa onpeaenu BCMYKn obnactn B n3obpaxeHneTo:

o 3apaiiTe pbyYHO 06N1aCTUTE C MHCTPYMEHTUTE 3a peAaKkTMpaHe Ha obnacTtu.

o 3apauiTe BcMUkM 0611aCTN, KOMTO CbAbpXaT CaMO eAvH e3MK. 3a Aa HanpaBuTe
TOBa, n3bepeTe rv 1 3a1anTe e3nka UM B naHen CBoMCTBaA Ha obnacrra.
BaxHO!E3nkbT MOXe aa 6bae 3agageH camo 3a 06/1acTi OT €4rH U CbLy TUN. AKO
n3bepete 061acTM OT pasnnyeH TUM, HaNpuMep TeKCT 1 Tabnuua, HamMa aa
MOXETe [a onpeaenute esuk.

o Ako e HeobxoaMMo, n3bepeTe HaCOYEHOCTTa Ha TEeKCTa OT NajalloTO MEHIo
OpumeHTauma (3a NogpobHOCTM BMKTE AKO BEPTUKANEH UMM HEFATUBEH TEKCT He €
pa3no3Har).

o 3a TekcroBe Ha CJK e3num nporpaMaTa nNpeaocraBs M3bop Ha NocokaTa Ha TeKCTa B
nagawoto MeHio Mocoka Ha CIK TekcT (3a NoapobHOCTN BMXKTE AKO BepTUKaeH
WNW HEeraTMBeH TEKCT He e pa3no3HaT NpaBuHO).

4. LpakHeTe Bbpxy 6yTOH MpouYeTH B rnaBHaTa fieHTa C MHCTPYMEHTMW.

N

AKO He—eBpOMENCKN CUMBOJIM HE Ce U3BEXAAT B Npo3opeLa

TekcT
Ako TekcT Ha CIK e3nk e nokasaH HenpaBunHO B Npo3opel TeKCT, MoxeTe Aa ulbepere
pexuMm lNMeyaT Ha TeKCT.

3a ga npoMeHuTe u3nonissaHuns WpudT B pexxuM MNMeyaTt Ha TEKCT:

1. OtBopeTte avanorosus nposopel Onuun (MHCTpyMeHTH > Onumun...).

2. LUlpakHeTe BbpXy pa3sgen Usrneaq.

3. W36epete Arial Unicode MS ot nagawms cnucek U3nonssaHu wpugrose 3a
nokasBaHe Ha 06MKHOBEH TEKCT.

4. LUlpakHeTe Bbpxy OK.

AKO TOBa He NMOMOrHe N TEeKCTbT B Npo3opel TEKCT BCe oule ce Nokassa HenpaBuUIIHO,
BMXTe "AKO HSKOM CMMBOMIM Ca 3aMeHeHn ¢ "?" nnn "o" B npo3opeua TekcT."

CMSHa Ha nocokaTa Ha pPa3no3HAT TEKCT
ABBYY FineReader onpenenst aBTOMaTM4HO NocoKaTa Ha TeKCTa, HO MOXeTe Aa 3ajajere
PBbYHO MNOCOKATa Ha TeKCTa.

1. W3bepeTe eamH nnmn nosede naparpadu B npo3opeua TeKCT.

2. LUpakHeTe Bbpxy 6yTOHa = 5 newrara c MHCTPYMEHTH B Npo3opeLia TeKCT.
3a6enexka: MoxeTe aa u3nonssate nagawums cnucbk NMocoka Ha CIK TekcT B

npo3sopeua N3o06paxeHne, 3a a yKaxKeTe NocokaTa Ha TEKCTa Npean pasnosHaBaHe.
BuxxTe AKO BEpTUKaNeH NN HEraTMBEH TEKCT He € pa3no3HaT NpaBuIHO 3a NoApO6HOCTH.
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CbBeTU 3a NoaobpsiBaHE Ha KQUeCcTBOTO Ha
Pa3no3HaBaHe

To3u pasgen npefocTaBs CbBeTU 3a M360p Ha OMnuMKM 3a pa3no3HaBaHe, KOUTO Haln—aobpe
noaxoxaaT Ha CTpyKTypaTa Ha Bawwus AoKyMeHT, u u360op Ha NpaBUIHUTE HACTPOWKM 3a
CNpaBsiHe C HECTAHAAPTHU CUTYaLUN.

e AKO C/loXXHaTa CTPYKTYpa Ha XapTWeH AOKYMEHT He € Bb3NpOon3BeAeHa B €/TeKTPOHHUS
[OKYMEHT

e Ako 0651acTM He ca OTKpUTK NPaBUIIHO

e Ako obpaboTBaTe ronsiM 6poi AOKYMEHTM € NoAobHO odopMeHne

e AKO He e oTKpuTa Tabnmua

e AKO He e OTKpUTO n3obpaxxeHue

e HacTtpolika Ha cBoicTBa Ha obnacT

e Ako Buaute "?" nnun "o" BMecto 6yken B nposopel TekcTt

e AKO OTNeYaTaHUAT AOKYMEHT CbAbpyKa HECTaHAAPTHU WpudTOoBE

e AKO BawmsT TEKCT CbAabpKa MHOr0 cneumanvM3npaHn nu peakm TepMUHU

e AKkO nporpamaTa He MOXe [a pa3mno3Hae HAKOM OT CUMBO/IUTE

e AKO BEpTUKAIEH WM HEraTUBEH TEKCT HE € pa3no3HaT

e AKO He e oTKpuT H6apkopg

AKO Cro)KHaTa CTPYKTYpa Ha XapTUEH JOKYMEHT He e

Bb3MNpOnNU3BEAEHA

MNpean ga ctapTupaTe npoueca Ha pa3no3HaBaHe Ha AoKyMeHT, ABBYY FineReader
M3BbPLUBA aHaNN3 Ha florMyeckaTa CTPYKTypa Ha AOKYMeHTa u onpeaens obnactuTe,
CbAbpXalm TekcT, n3obpaxeHus, Tabnuum n bapkogose. NporpamMaTta pa3unTa Ha TO3M
aHanu3, 3a Aaa onpeaenun obnactuTe v peaa, B KOMTO Te ce pasno3HaBaT. Tasn uHgopmaums
nomara npu npecb3gaBaHeTo Ha PopMaTMpPaHETO Ha OPUTNMHANHUSA AOKYMEHT.

Mo nopgpasbupaHe ABBYY FineReader we aHanu3npa AOKYMEHTUTE aBTOMaTU4HO. Ho B
cnyyan ye hopMaTUPAHETO € MHOMO C/I0XKHO, HSKOM 061acTu Moxe Aa 6baaT HenpaBuHO
onpeaeneHn U MOXe Aa pewnTe Aa rm Kopurnparte pbyHo.

3a KOpUrnpaHe Ha obnactu nsnonssanTe cnegHUTe MHCTPYMEHTU U KOMaHOW:

e V/IHCTpyMeHTM 3a pbYHO KOpUrMpaHe Ha 061acT B SieHTaTa C MHCTPYMEHTU B NPo3opeL
N306parxkeHune.

e KoMaHaM B KOHTEKCTHO MEHIO, Ha/IMYHW MpU LLpaKBaHe C AeceH 6yTOH Bbpxy u3bpaHaTa
obnact B npo3opel N3o6paxxeHnune nnv nposopel Mawabmupase.

o KomaHau B MeHio O6nacr.

Cnep KaTo HanpaBuTe XefaHUTe KOpekuuu, peCTapTMpaﬁTe npoueca Ha pa3no3HaBaHe.

HacTponkuTe 3a pa3no3HaBaHe, CBOMCTBaTa Ha 061acTTa U HaCTPOMKUTE 3a 3anuc CbLo
OKa3BaT BAUSIHME BbpXY TOBA, KONKO Aobpe e 6bae Bb3nponsBeaeHo opopMIEHMETO Ha
OPUrMHANHUA IOKYMEHT. 3a Noapo6HOCTU BUXTE cneaHuTe pasaenu: "Onumm 3a
pa3no3HaBaHe," "HacTpoiika Ha cBolcTBa Ha obnacT" u "3anuc Ha pe3ynTaTu oT
pa3no3HaBaHe."
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AKko obnacTtun He ca OTKPUTU NpaBUJTHO

ABBYY FineReader aHanu3npa nsobpaxeHusata Ha CTpaHMUMTE npeau Aa rm pasrnosHae m
OTKPMWBa pa3nn4yHuTe TMNoBe obnactu B n3obpaxeHnsta, Hanpumep TekcT,
N306paxxeHne, ®DoHoBO n3obpaxenmne, Tabnuuya n bapkoa. To3u aHanu3 onpeaens
Kon obnacTtu we 6baaT pa3no3HaBaHM U B KakbB ped. B noTpebutenckus nHtepdenc
pa3nMyHUTE TUNOoBe 061acTu ce pa3nnyasaT NO LBETOBETE Ha FPpaHULNTE UM.

Ako wpakHeTe Bbpxy obnact, Ta we 6bae MapkupaHa U we CTaHe akTuBHa. MoxeTte CbLuo
Aa ce npuasuxeaTe Mexay obnactute ¢ knasuwa Tab. HomepaTa Ha obnactute onpenenaT
peaa, B KOWTO Te ce M3bupaTt npu HaTUCKaHe Ha knasuwa Tab. Mo noapasbupaHe Te3n
HoMepa Ha obnacTu He ce BMXAAT B nNpo3opeua M3obpaxeHue, a ce nosiBsaBaT, CaMo ako e
n3bpaH nHcTpymeHTbT Mopapean obnacru.

MHCTpYMeHTMTE 3a pbYHO OYepTaBaHe U peaakTupaHe Ha obnactm morat aa 6baat
HamepeHn B nNpo3opel N3o6paxkeHne, KakTo 1 B U3CKaYvalunuTe NIeHTU C MHCTPYMEHTH 3a
obnactn TekcTt, U306paxeHune, ®oHoBO nsobpaxeHue v Tabnuuya (M3ckavawmTe
NEHTUN C UHCTPYMEHTM Ce NosBsiBaT A0 aKTMBHaTa obnacr).

Ba)xHo! Cnep KaTo NpUKIOYUTE C peakTMpaHETO Ha obnacTuTe, ctapTupanTe OTHOBO
npoueca Ha pa3no3HaBaHe.

MoxeTe Aa U3MNon3BaTe UHCTPYMEHTUTE 3a peAaKkTMpaHe Ha 06nacT 3a:

o Cb3gaBaHe Ha HoBa obnact

e HacTtpolika Ha rpaHuum Ha obnact

e [lobaBsiHe unu NpemMaxBaHe Ha 4YacTu OT obnactu
e WM360p Ha egHa nmn noeeye obnactu

o [lpeMecTBaHe Ha obnactu

o [peHapexpaaHe Ha obnactu

e WN3TpuBaHe Ha obnactu

e CMsHa Ha opveHTaumMsiTa Ha TekcT B obnact

e CMsHa Ha LBeTa Ha rpaHMum Ha obnact

Cb3aaBaHe Ha HoBa obnacTt

1. LUlpakHeTe BbpXYy MHCTPYMEHT B Npo3opeL, U3o6paxceHume:

1
“~ ouyepTaBa 06/1acT 3a pa3no3HaBaHe

= oyepTaBa 061aCT C TEKCT;

1]

oyepTaBa 061acT ¢ nzobpaxeHue;
In:-_-:‘i‘
"2l oyepTaBa o6nacT ¢ POHOBO U306paxeHne;

oyepTasa obnacT ¢ Tabnuua.

2. 3aapbxTe neBus 6YTOH Ha MULLKATA M ABMXKETE Kypcopa Ha MULLKATa, 3a Aa oYepTaeTe
obnacr.
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HoBu o6nactu mMorat Aa 6bAaT oyepTaHu 6e3 n3bop Ha MHCTPYMEHT OT NieHTaTa C
WHCTPYMeHTM B npo3opel M306paxeHune. MoxeTe NpocTo Aa ovyepTaeTe 061acT 0kKoso
1306paXKEHNETO, KaTo U3MNON3BaTE eHa OT CMeAHNUTE KNaBULWHN KOMEUHALUN:

e  Ctrl+Shift oueptaBa 0bnact c Tekcr

e Alt+Shift ouepTaBa obnact c nsobpaxxeHme
e Ctrl+Alt ouepTaBa obnact c Tabnuua

e Ctrl+Shift+Alt oueptaBa obnact c 6apkoa

MoxeTe Aa npoMeHuTe Tuna Ha obnactra. LLlpakHeTe ¢ aeceH 6yTOH Bbpxy n3bpaHaTa
obnacT, wpakHeTe Bbpxy NMpoMsiHa Ha TMNA 06/1aCT OT KOHTEKCTHOTO MEHI0, C/ied TOBa
n3bepete xenaHua Tvn obnacr.

HacTpoika Ha rpaHuum Ha obnact

1. locTaBeTe Kypcopa Ha MULIKaTa Ha rpaHuuaTa Ha obnactTa.
2. C ngBs 6yTOH BnayeTe B XefaHaTa Nnocoka.

3ab6enexka: MoxeTe eHOBPEMEHHO 1@ HACTPOUTE BEPTUKANIHUTE U XOPU3OHTASTHU
rpaHnLM Ha 061acTTa, KaTo NOCTaBUTE Kypcopa Ha MULLKATa B HAKOM brb/ Ha obnacrra.

[obaBsiHe/npeMaxBaHe Ha 4YacTn oT obnact

1. " b, =

. M3bepeTe MHCTpYMeHT / OT M3CKa4allaTa SleHTa C MHCTPYMeHTM 3a obnactu
Tekct, U306parceHme niv PoHOBO M306parkeHune.

2. TloctaBeTe Kypcopa Ha MuLiKaTa B obnactta u usbeperte yact OT u3obpaxkeHneTo. Tozu
cermMeHT wWwe 6bae aobaseH Unn M3TpuT oT obnacrTa.

3. Hactpoiite rpaHuuaTa Ha 0bnacTTa, ako e HeobxoanMo.

3abenexka:

1. Te3n nHCTpyMeHTU MoraT Aaa 6baat npunoxeHu camo kbM obnactu Tekcr, U3o6paxeHune
nnm ®OoHOBO U3obpaxxeHue. He MoxeTe aa fobaBaTe/u3TpuBaTe cerMeHT oT obnacT
Ta6auua v bapkogp.

2. [paHuuuTe Ha obnactTa MoraT Aa ce HacTposIT 1 Ype3 fobaBsiHe Ha MaHUMNyNaTopu 3a
NpoMsiHa Ha pa3Mmepa. lNonyyeHuUTe cerMeHTM MoraT [ia ce BfladaT BbB BCsKa NMOCOKa C
MuLWKaTa. 3a Aa AobaBMTe HOB MaHUMNyNaToOp 3a NPOMsIHA Ha pa3Mepa, NOCTaBeTe Kypcopa
[0 XenaHaTa ToYKa BbpXy rpaHuuaTa, KaTo eAHOBPEMEHHO AbpxuTe HaTucHaT Ctrl+Shift
(ToBa nNpeBpbLUa Kypcopa B KPbCTYE) U LWpaKHeTe C MULWKaTa. Ha rpaHvuaTta Ha obnacrtTa
LLie ce NMosiBU HOB MaHWUMynaTop 3a NpoMsiHa Ha pa3mepa.

N360p Ha eaHa UM nosevye 0611acTu

&3

= T mh
i || el
e W36epeTe eanH OT UHCTPYMEHTUTE , LE‘, , v, 3 unnm = OT NneHTaTa C
MHCTPYMEHTU B Npo3opeL; U306parkeHne 1 LLPAKHETE BbPXY XenaHuTe 061actu, KaTo
€JHOBPEMEHHO AbPXWUTE HAaTUCHAT knaBuwa Ctrl. 3a aga oTMeHMTe 360pa, LpaKHETE

BbpXYy M3bpaHaTa 0611acT OLle BEAHBLX.

[NMpemecTBaHe Ha obnacT

e U36epeTe 0bnacT u 9 npeMecteTe, KaTo eAHOBPEMEHHO AbPXXUTE HaTUCHAT Knasuwa Ctrl.
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[peHapexaaHe Ha obnactu

1. LlpakHeTe Bbpxy i NEHTaTa C MHCTPYMEHTU WK LpaKHeTe Bbpxy Mopbuan
obnacru B MeHioTO O6ANacT.
2. W3b6epete obnactute B XenaHUs pea 3a U3XOAHWUS AOKYMEHT.

3abenexka: ObnacTute aBTOMaTUYHO Ce HOMEpPUpPAT OT/ISIBO HAASICHO MO BpEME Ha
aBTOMATM4YHUSA aHaNM3 Ha CTpaHMuaTa, He3aBMCMMO OT MOCOKaTa Ha TeKCTa B
n3obpaxeHneTo.

N3TpmnBaHe Ha obnacT

o WN3bepeTe obnactute 3a n3TpuBaHe 1 HaTUCHeTe knasuwa Delete.
e WN3bepeTe obnactute 3a U3TpUBaHE U1 LIpPAKHETE C AeceH 6yTOH BbpXy eaHa OT TsX, nocne
LpakHeTe BbpXy U3TPUIM OT KOHTEKCTHOTO MEHIO.

e U36epeTe MHCTPYMEHT il W LUpaKHeTe BbpXy 0651acTTa, KOSITO XKenaeTe Aa UTpUETE.
3a fa u3TpueTe BCMUKM 0bnacTu:

e LlpakHeTe Bbpxy U3Tpni BCUUKM 061aCTN N TEKCT OT KOHTEKCTHOTO MEHIO B Npo3opeLl
N3o06parxkeHue.

Ba)xHo! M3TpnBaHeTo Ha obnacT oT nsobpaxeHune, KOeTo Beye e 6GUIO pa3no3HaTo, Lwe
N3Tpue CbLOo M CbOTBETHUS parMeHT B npo3opeua TeKcCT.

[MpoMsiHa Ha OpuMeHTauUus Ha TekCT

e LlpakHeTe c geceH 6yTOH BbpXy 065acT, wpakHeTe BbpXy CBOMCTBA B KOHTEKCTHOTO
MEHI0, 3a Aa OoTBopuTe naHena CBoMCTBa Ha obnacrtra, nocne usbepete xxenaHarta
OpMeHTauMs Ha TeKCTa OT nagawms cnMcbk OpueHTauma.

3a noseye MHbOpPMALNS OTHOCHO peaakTUPAHETO Ha CBOMCTBATA Ha TEKCTa B
TekcToBUTE 0bnacTtu, BuxkTe "HacTpoika Ha CBOWMCTBA Ha TekcToBa obnact."”

[MpoMsiHa Ha LBETOBE Ha rpaHuua Ha obnact

1. OtBopeTte avanorosus nposopey Onuun (MHCTPyMeHTH > OnuMun...) 1 LWpakHeTe
BbpXy pa3gen Usrnep.
2. WN3bepete Tvna Ha obnactta ot Bup n nsbepete useta oT nanuTtpa LiBAT .

Ako obpaboTBaTe ronsiMm 6pon AOKYMEHTU C NoaobHO

odopMneHune

Ako obpaboTBaTte ronsam 6pot AOKYMEHTU C MAEHTUYHO odopMeHne (HanpuMep
dopMynapu unm BbNpPOCHULM), aHANU3UPAHETO Ha OPOPMIEHNETO Ha BCsKa CTpaHuua
NOOTAENHO LWe OTHEME MHOro BpeMe. 3a Aa CnecTuTe BpeMe, MOXeTe Aa aHanusupaTe camo
€OWH JOKYMEHT B KOMM/IEKT OT NOAOOHM AOKYMEHTM U [a 3anuweTte oTKpUTUTe obnactu
KaTo wabnoH. Cnea ToBa MOXeTe Aa M3MNon3BaTe TO3M WabnoH 3a ApyrM AOKYMEHTU OT
KOMMeKTa.

47



ABBYY FineReader 12 PbkoB0oACTBO Ha noTpebutens
3a pa cb3pagete wabnoH Ha obnacTu:

1. OtBOpeTe n306paxkeHne 1 NN oCTaBeTe nNporpamaTa Aa aHanusmpa ohopMIEHNETO
aBTOMATMYHO, UMM PbYHO oYepTalTe obnacTuTe.

2. B MeHi0o Ob6nacT wpakHeTe Bbpxy 3anuc Ha wabnoH 3a obnacr... B gnanorosus
npo30peL 3a 3anuc BbBeaeTe MMe Ha WabnoHa cv U LWpaKHETE BbpXy 3anuLum.

Ba)xHo! 3a ga MoxeTe Aa n3nonseaTe wWabnoH Ha obnactu, TpssbBa Aa cKaHMpaTe BCUYKK
AOKYMEHTW OT KOMMJIeKTa, KaTo U3non3saTte efHa U Cblla pe3osioums.

3a aa npunoxute wabnoH Ha obnacTu:

1. B npo3opeu CTtpaHuum n3bepete CTpaHMLMTE, KbM KOUTO XenaeTe Aa NpuioxuTe

wabnoH Ha obnactw.

B MeHl0 O6nacT wpakHeTe Bbpxy 3apeau wabnoH 3a obnacr...

3. B amanorosus npo3opeu LLlabnoH oTkputa obnact nsbepete xxenaHus WwWabnoH Ha
obnactu (dannoseTe ¢ WabnoHM Ha 06nacTy uMaT paswmpenue *.blk).

4. B cbwmsa guanoros npo3opel, A0 Mpunoxu kbM, n3bepete U36paHm cTpaHmum, 3a Ja
npunoxure wWabnoHa KbM n3bpaHuTe CTpaHULMN.

N

3ab6enexka: /136epete BCcMUKM CTpaHMULM, aKO XenaeTe aa NpuioxuTte WwabnoHa KbM
BCUMYKKN CTpaHuun B Tekywnsa ABBYY FineReader fOKYyMeHT.

5. UWlpakHeTe Bbpxy 6yTOHa OTBOPM.

AKO He e oTKpuTa Tabnuua

Obnactute ¢ Tabnuua Mapkmpat Tabnmum MnM 4acTm OT TEKCT, NoapeaeHn B TabnuyHa
(opma. Ako nNporpamaTa He MOXe Aa OTKpue Tabnuuata aBTOMaTUYHO, U3MON3BanTe
MHCTpyMeHTa Tabnuua, 3a ga oyepraeTe pbyHO TabnmyHa obnact okono TabnuuaTa.

1. WN36epeTte MHCTpyMeHTa OT NeHTaTa C MHCTPYMEHTU B rOpHaTa 4acT Ha npo3opeL
N306parkeHune 1 1U3non3BanTe MULLIKATA, 3a [1a OYEepTaeTe NPaBObIbAHMK OKOJSIO
Tabnuuara.

2. UpakHeTe ¢ geceH 6yTOH Bbpxy Tabnuuata v nocne wpakHeTe BbpXy
AHanusunpan CTpyKTypa Ha Tabnmua B KOHTEKCTHOTO MEHIO MW LLPAKHETE

Bbpxy 6yTOHa i< B neHTaTa C MHCTPYMEHTM, KOATO ce nosiBsiBa B 06nacTTa
Tabnuua.

3. M3nonsBaiiTe neHTaTa C MHCTPYMEHTU, KOSTO Ce NOSIBSBA, KOHTEKCTHOTO MEHIO B
obnactta ¢ Tabnuua unm KomaHaMTE B MeHioTO O6nacT, 3a Aa pegakTupare
pesynraTture.

4. CrapTupaiiTe OTHOBO NpoLeca Ha pasno3HaBaHe.

MoxeTe aa NpoMeHWUTEe TUNa Ha 0651acT, KOSITO Beye e 6una pa3no3HaTa. 3a Aa NpoMeHuTe
TMNa Ha obnacT Ha Tabnuua, wpakHeTe ¢ AeceH 6yTOH Bbpxy 061acTTa, Noc/e WpakHeTe
Bbpxy MpomMsiHa Ha TMna o6nacTt > Tabnuua oT KOHTEKCTHOTO MEHIO.

Ako ABBYY FineReader He ycnee ga onpeaenu npaBuiHO peaoBeTe U KONoOHMTe B Tabnuua
aBTOMATUYHO, MOXETe Aa KopurupaTte oopMIeHUETO PbYHO M Aa CTapTupaTe npoueca Ha
pa3no3HaBaHe MOBTOPHO.
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e 3non3BaiiTe kKOMaHaMTE B MeHIOTO O61ACT MM KOMaHAUTE B KOHTEKCTHOTO MEHIO B
obnact ¢ Tabnuua, 3a:

— AHanusupam cTpyktypa Ha Tabnumua (aBToOMaTMYHO aHanM3npa CTPyKTypaTa Ha
TabnuuaTa n Bu cnectsaBa ycunvMeTo Aa yepTaeTte pbYHO BEPTUKANHM U XOPU3OHTANHU
pasgenutenu);

— Paspenu knetkn, 06eanHn knetkn 1 06eanHmn penose (No3BossBa Bu aa
KopurmpaTe HenpaBuIHO MAEHTUDULNPAHNU PEAOBE UK KOJIOHW)

e /3non3BaiTe n3ckayvallaTta IeHTa C MHCTPYMEHTHU 3a u3bpaHaTta Tabnuua, 3a Aa: AobasuTe
XOPU30HTaNEH UNN BEPTUKANIEH pa3aenuTen, U3TpueTe pasaenvtenu B Tabnuua,
aHanu3upare CTpyKTypaTa Ha Tabnuua, pasaenute KneTku B Tabnuua nnm obeanHute
KNeTkn unun peaose (WwpakHeTe B obnactta Tabnuua n nsbepere noaxoaswms

==t |18l Gl [eEel | -
WHCTPYMEHT OT M3cKayallaTa feHTa C MHCTPYMEHTH: | g [ GE ls |58~

)

CobBerT: LlpakHeTe BbpXy MHCTPYMEHTA (3 B M3CKayvallaTa JIeHTa C MHCTPYMEHTH, 3a Aa
n3bepete obekTu.

3abenexka:

1. KoMmaHaaTa 3a pasfensiHe Ha KNeTKM MOXe Aa Ce NPUIOXM CaMO BbpXY KIETKM OT
Tabnuuata, KouTo ca 6unn obeanHeHn nNpeau Tosa.

2. 3a pa obeanHUTe MK pasgennute KNeTKN nnu peaose, ulbepete rm B M306paxxeHneTo u
cnep ToBa usbepete NOAXOAALWMSA UHCTPYMEHT WM KOMaHAa OT MEHIOTO.

3. Ako Tabnuuata cbabpXXa KIeTKN C BEPTMKANEH TEKCT, MOXE i@ Ce HaNoXu Aa NpoMeHuTe
CBOMCTBaTa Ha TeKCTa npeau ToBa.

4. Ako knetkuTe B TabnuuaTa CbabpXxaT caMo nsobpaxkeHue, nsbepete onumsTta
TpeTupaiite n3bpaHute KN1eTku KaTto n3obpaxkeHue B naHenn CBOMCTBA Ha
obnacrTa (LWpakHeTe ¢ aeceH 6yToH Bbpxy 06n1acTTa, nocne Bbpxy CBOMCTBa B
KOHTEKCTHOTO MEHI0).

AKoO KneTkaTa CbabpXXa KOMbUHauns OT n3obpaxkeHne un TekcT, n3bepete n3obpakeHneTo,
3a [Aa ro npeBbpHETe B OTAeNHA 061acT BbTPe B KeTKaTa.

AKO He e OTKpPUTO M30bpaxkeHune

ObnactuTte ¢ n3obparkeHne MapkmpaT n306paxxeHnsaTa, KOMTO Ce CbAabpXKaT B AOKYMEHTa
Bu. MoxeTe cbLWo Aa nsnonsearte obnactute ¢ nsobpaxeHne, ako He XenaeTe TEKCTOB
¢parmeHT aa 6bae pa3no3HaBaH. AKO NporpaMaTa He MOXe aBTOMaTUYHO Aa OTKpue
n3obpaxeHune, nsnonssante nHCTpymeHta N3obpaxkeHune, 3a aa oyepraeTe pbyHO obnact
C n3obpaxeHune okono n3obpaxeHneTo.

1. OT neHTaTta C MHCTPYMEHTM B rOpHaTa 4acT Ha npo3opel, U3o6parxkeHune nsbepete
] o
WHCTPYMEHTa “~~ W M3MON3BanUTe MULLKATA, 3a Aa OYepTaeTe NPaBObIb/IHUK OKOJIO
n306paXxeHNeTo Cu.

2. CrapTupaiTe OTHOBO MpoLeca Ha pa3no3HaBaHe.

Ako BbB Baluunsi JOKYMEHT MMa TEKCT, oTnevyaTaH BbpXy M306paxkeHne, oyepTante obnacTt c
¢poHOBO M306paxeHmne okono n3obpaxxeHneTo.
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—

1. B npo3opeua U306paxkeHmne nsbepete MHCTPyMEHTA IE_TE‘ OT NIEHTaTa C MHCTPYMEHTU U
oyepTainTe paMKa OKOSI0 M306paXKEHUETO.
3abenexka: AKo He B/XAATE TO3M MHCTPYMEHT B JIEHTATa C MHCTPYMEHTH, AobaBeTe ro.
3a NoApPO6HN UHCTPYKLMKN BUXKTE JIEHTU C MHCTPYMEHTW.

2. CrapTupaiTe npoleca Ha pa3no3HaBaHe.

MoxxeTe Aa NpoMeHUTe CbliecTByBalla obnact Ha M3obpaxeHne nnm ®oHOBO
n3obpaxeHue. LLipakHeTe c aeceH 6yToH BbpXy obnacTtta u nocne Bbpxy MNpomMsiHa Ha Tvna
obnact Ha > N3o6paxeHune unm NpoMsaHa Ha Tuna obnact Ha > ®OHOBO M306paxeHune.

AKO He e oTKpuUT 6apkop,

Obnactute c Bapkoa MapkupaTt 6apkoaoBeTe, CbAabpXKallun ce B AOKYMEHTa. AKO
AOKYMEHTBT Bu cbabprka 6apkoa, KOWTO uckaTe Aa UHTeprnpeTupaTte Kato
nocnenoBaTenHOCT OT 6yKBM U uncna, BMeCTo KaTo usobpaxeHune, nsbepete bapkoaa u
npoMeHeTe Tuna Ha obnacTtta Ha Bbapkog.

3abenexka: Pasno3HaBaHeTo Ha 6apkogose e 3abpaHeHo no nogpasbupaHe. 3a aa
pa3pelwnTe pa3no3HaBaHeTo Ha 6apkoaose, wpakHeTe Bbpxy MHCTpyMeHTH> Onuyum...,
LpakHeTe BbpXy pa3aen YeTteHe v wpakHeTe Bbpxy onuusta Tbpcu 6apkoaose.

3a ga o4depTaeTe obnact ¢ 6apkoa u aa 9 pasno3HaeTe:

1. 3appwbxTe Ctrl+Shift+Alt n n3nonseanTe MuwkaTa, 3a Aa n3bepete 6apkoa B Npo30opeLl
N306parxkeHune vnv nposopel, Mawa6bupane.
2. CrapTupaiiTe npoueca Ha pa3no3HaBaHe.

MoaavpxxaHu TMnose 6apkoa:
e Kog3o0T9

o [lpoBepka Ha koA 3 0T 9
e Kop 3 o1 9 6e3 3Be3anuKa

o Codabar

. KO,EI, 93

o Kopg 128

« EANS8

¢ EAN 13

e IATA2o0T5S

o Interleaved 2 o1 5
o [lpoBepka Ha Interleaved 2 oT 5
e Matpuua 2 oT 5

o Postnet

e [lpoMuwneH 2 oT 5
e UCC-128

¢ UPC-A

e UPC-E

e PDF417

e Aztec koa

e MaTpuua faHHK

e QR koA

e YactnueH kop
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3abenexka: o nogpasbupaHe TunNbT 6apkoa € ABTOMaTUUYHO, KOETO O3Ha4vaBa, ye
TunoseTe 6bapkoa ce OoTKpuBaT aBTOMaTU4HO. Obayve He BCMUKM TUNoBe 6bapkoa MoraT aa ce
OTKPUSAT aBTOMATMYHO M MOHAKOra MOXe Aa Ce HanoXu Aa mibepete pbyHO NoAXOASAWMSA
TMn oT naHen CBOMCTBa Ha obnacrra.

ABBYY FineReader Mmoxe fa oTKpue aBTOMAaTM4YHO crnegHuTe Tunose 6apkoa: Koa 3 oT 9,
Kog 93, Koa 128, EAN 8, EAN 13, Postnet, UCC-128, UPC-E, PDF417, UPC-A n QR koa.

HacTpoika Ha CBOMCTBa Ha obnacT

KoraTo n3sbpluBaTe aBTOMaTnuyeH aHanm3 Ha AokyMeHT, ABBYY FineReader onpepens
pa3sinyHm TMnoBe 06,1acTn B CTpaHMUNTE Ha AOKyMeHTa (KaTo Tabnvun, nsobpaxeHus,
TekcT u 6apkogose). NMporpamata aHann3upa CbLo M CTPYKTypaTa Ha AOKYMeHTa U
onpeaens 3arnasusaTa u Apyrute efieMeHTU Ha OPOPMIEHNETO, KAaTO FOPHN U AONHU
KONMOHTUTYNN, 3arnaBus Ha U306paxeHns u anarpamu u ap.

MoxxeTe pbYyHO Aa NPOMEHUTE HEMpPaBUNHO AedUHUPAHUTE CBOWCTBA B HAKOM TEKCTOBU U
TabnunuHu obnacrtu.

1. U3bepeTte obnactTa B npo3opel, U3o06paxeHune nnm npo3opel, MawabupaHe u
KopurnpavTte cBoncTBaTa B NnaHen CBOMCTBa Ha obnacTra B nNpo3opel
N306parkeHue.

MaHenbT CBOMCTBA Ha o6nacrtTta By no3sonsBa Aa HaCcTpouTe CieAHMTE CBOWCTBA:

o E3uK. 3a nogpobHOCTN BUXTE "XapaKTepuCTUKM Ha AOKYMEHTa, KOUTO Aa ce
B3eMaT npeasuz npeau pasnosHaBaHe."

o ®YHKUMA Nokassa PyHKUMSATA Ha TEKCTa, T.€. FOpPeH WN AONEH KONOHTUTYN,
6enexxka noa nuHUS u ap. (Baxku camo 3a obnact Tekcr).

o OpwmeHTaumsa. "3a nogpobHOCTH BMXKTE AKO BEPTUKANEH UM HEraTUBEH TEKCT He
€ pa3nosHat".

o Twvn nevar. 3a noapobHOCTU BMXKTE "XapaKTepUCTUKN Ha AOKYMEHTA, KOUTO Aa ce
B3emaT npeasua npean pasnosHaBaHe".

o WHBepTnpaHe. 3a noapobHOCTH BMXTE "AKO BEPTUKANEH UM HEraTUBEH TEKCT He
e pa3nosHar".

o Mocoka Ha CIK TeKkcT. 3a noapobHocTh BMxXTe "PaboTa ¢ e3uum ¢ Habop oT
CNOXHWU cuMBOn".

3abenexka:

g. W3nonsgalite 6yToHnTe | ' / *|3a npuaBWKXBaHe HaNSBO WM HAASCHO B MaHena 3a CBOMCTBA,
ako npo3opel U3o6parkeHne He e A0CTaTbYHO LUMPOK 3a NMOKa3BaHe Ha Lenvs NaHen 3a
CBOMCTBaA.
h. Hsakou OoT cBOMCTBaTa Ha TekcTa MoraT Za 6bAaaT NPOMEHEHN OT KOHTEKCTHOTO
MEHI0, KOETO Ce 0TBaps C aeceH 6yToH BbpXy 061acT C TeKCT.
Cnep kaTo HanpaBuTe HeobxoaMMUTE NPOMEHW, CTapTUpanTe NpoLeca Ha pa3no3HaBaHe.

3non3BaH € HenpaBuaeH WPUDT UNK HAKOU CUMBOMMU Ca

nmHn n n
3aMeHeHn ¢ "?" nnn "o
Ako suaute "?" unm "o" BMecto 6ykeBu B npo3opeua TeKCT, npoBepeTe Aanu wpudroseTe,
n3bpaHn 3a NoKasBaHe Ha pa3no3HaTMsa TEKCT CbAbPXaAT BCUYKM CUMBOJIN, U3MON3BaHU B
TekcCTa.
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MoxeTe Aa NpoMeHuTe WpndTa B pasnosHaTmsa TekcT, 6e3 Aa cTapTuparte npoueca Ha
pasno3HaBaHe OTHOBO.

3a Aa npoMeHuTe WpudTa B KPAaTbK JOKYMEHT:

1. WM3bepeTe 4acT OT TEKCTa, B KOATO HAKOW OT CUMBOMUTE Ca NOKa3aHW HEMnpaBuIHO.

2. LlpakHeTe c aecHusi 6yToH 1 n3bepete CBOMCTBA OT KOHTEKCTHOTO MEHIO.

3. B naHen CBoMCTBa Ha TeKcTa usbepete xenanHuns wpudT. LpndTsbT Ha n3bpaHaTa YacTt
OT TEKCTa Le ce NpOMeHn CbOTBETHO.

3a Aa npoMeHuTe WpndT B AbNblr JOKYMEHT, B KOUTO CE U3MO0J3BaT CTUNOBE:

—

OT MeHio MHCcTpyMeHTH n3bepeTte PepakTop Ha CTUII...

2. B avanorosus npo3opeL, PegakTop Ha cTun nsbepete xenaHns CTUa U NPOMeHeTe
wpudTa My.

3. LWpakHeTte Bbpxy OK. LLpndTHT BbB BCUYKM YACTM HA AOKYMEHTA, KOMTO M3MON3BaT TO3U

CTUN, LWe Ce NPOMEHU CbOTBETHO.

BaxHo! Ako fokyMeHT Ha ABBYY FineReader e 6un pa3no3HaT unun pegaktTvpaH Ha Apyr
KOMMIOTbP, TEKCTHT B JOKYMEHTA MOXe [a Ce NnoKa3sa HenpaswuiHO Ha Bawwua koMnwoTbp. B
TO3M C/lyyall ce yBepeTe, Ye BCUYKM WpUGhTOBE, U3MON3BaHM B AOKYMEHTA, Ca MHCTaNUpaHu
Ha BawaTta MalwuHa.

AKO oTne4dyaTaHuart AOKYMEHT CbAbp>Xa HECTAHAAPTHU

wpudgTose

PexxuMbT Ha 06yyeHne noaobpsiBa Ka4eCTBOTO Ha pa3no3HaBaHE Ha AOKYMEHTU C
AEKOPATUBHU WPUMDTOBE NN AOKYMEHTU, CbAbpXKaluM cneynanHn cMMBonan (Hanp.
MaTeMaTU4yeCcKu CVIMBOJ'IVI).

3a6enexka: He e npenopbynMTeNHO Aa M3MN0N3BaTe pexunMa Ha obyyeHune B Apyru ciy4dam,
3al0TO CneYeneHoTo KayecTBO Ha pa3no3HaBaHe Le 6be He3HaUNTENHO B CpaBHEHUE C
yCUAUsiTa, KOUTO LiE MONOXMUTE 3@ 06yYeHMETO.

B pexum Ha obyyeHue ce cb3daBa NOTPEOUTENCKM MOAEN, KOWTO MOXE Aa Ce U3MOoM3Ba npwu
M3BbpLUBAHE HA pa3no3HaBaHe Ha Lennsi TEKCT.

e M3non3BaHe Ha NOTpPebUTENCKN MOAENM

e Cb3paBaHe M 0by4yeHMe Ha NOTpebUTENCKM MoaeNm
e 360p Ha noTpebutenckn moaen

e PepakTunpaHe Ha noTpedbuTenckn Moaen

M3non3BaHe Ha NOTPedbUTENCKN Moaenu
3a Aa 13nonssaTe Mopaen 3a pa3no3HaBaHe Ha AOKYMEHT:

1. OtBopete ananorosusi npo3opel, Onuumn (MHCTpyMeHTH > ONuMK...) 1 LLPaKHeTe
BbpXy pasgen YereHe.
2. OT Ob6yueHue n3bepeTe onumst Usmonssan camo noTpebuTenckn Mmogenu.

3a6enexka: Ako nsbepete Uanonssau BpaaeHu n noTpeburenckm wabnoum, ABBYY

FineReader 12 we 13non3ea u NoTpebuTencknTe, u NpeaBapuTesHo 3aaaaeHnTe ¢habpuyHo
MOZEeNM 3a pa3rno3HaBaHe.
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3. LUpakHeTe Bbpxy 6yTOH PepakTop Ha Moaenm....

4. B avanorosus npo3opel, PegakTop Ha Moaenu nsbepete XenaHus MOAen U LpakHeTe
Bbpxy OK.

5. B rnaBHus npo3open Ha ABBYY FineReader wpakHeTe Bbpxy 6yToH MpoueTun.

Cb3aaBaHe 1 0byyeHue Ha NoTpebuTenckm Moaenm
3a Aa OGY‘-IMTe I'IOTpe6MTeJ'ICKM MoAen Aa pa3no3HaBa HOBU CUMBOJIN U NTNTaTypu.

1. OtBopete ananorosus npo3opel, Onuun (MHCTpyMeHTn > ONUMMN...) 1 LPaKHeTe
BbpXy pasgen YereHe.

2. Ot ObyueHue n3bepete U3nonssai BpageHU U noTpeburtesncku wabnoHnmnm
M3non3sBai caMo NnoTpebuTesicku Moaenm.

3. W3bepete onumsta NMpountaHe c obyueHume.

4. LllpakHeTe Bbpxy 6yTOH PepakTop Ha Moaenm....
3abenexka: ObyueHVeTo Ha MOAEeNM He ce NoAAbPXKa 3a a3nMaTCKUTe e3nuun.

5. B ananorosusa npo3opel, PegakTop Ha MoAenu LpakHeTe Bbpxy HOB....

6. OrtBaps ce auanoros rnpo3opel, Cb3paBaHe Ha Moaen. BurBeaete MMETO Ha
notpebutenckma mogen u wpakHete Bbpxy OK.

7. 3aTtBopeTe PepakTop Ha MoAenu 1 Ananorosus npo3opel OnumMmn, KaTo LpakHeTe
Bbpxy 6yToHa OK BbB BCEKM OTAENEH MPO30peL.

8. OT neHTaTa C MHCTPYMEHTM B FOPHMSI Kpal Ha npo3opela U3o6parkeHume LipakHeTe
Bbpxy MpoueTn.
Cera, ako ABBYY FineReader oTKkpue Heno3HaT CMMBOJ1, TO3M CUMBOJ LLE Ce NOKaXe B
Avanorosus nposopel, Pb4HO 06yueHue Ha mopen.

]
PbuHo obyueHwe Ha Moaen :

AxTHEEeH Mogen: Patternl

Axo PaMEaTa orpa#aa HacT oT CMMBON MKW Y4acTH OT CeCeaH|
CHMMEONK, NPEMECTETE IDaEHWUMTE I C MULLKETE UM ﬁ'!.l'TEIHI-dTE:

BrEEaeTe cMMBONa, OrpadeH B paMKEaTa: I"'u" v

< =z

EderTi
|:| Y¥neheneH |:| [opeH uHAekC
[ ]kypoue [ ] fonex wHaekc:

HepeH MNpeckoqM SaTBapAHE

9. O6yueTe nporpaMaTta Aa 4YeTe HOBYM CUMBOMIU 1 NUraTypm.

JNluraTtypa e koMbuHaumsa ot ABa unu Tpu "cneneHn” cumsona (Hanpumep fi, fl, ffi u 1.1.),
KOWTO e TPyAHO Aa 6baaT pasfeneHun oT nporpaMara. Ha npakTuka MoxeTe ga nonayduTe
no—gobpwv pesynrtaTu, KaTo rm TpeTupaTe KaTo eANHUYEH CbCTaBEH CUMBOIJI.
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3abenexka: [JlyMn B TEKCTA, KOMTO Ca OTMEYaTaHn C KYPCUB UM NMOYEPHEHW, WU AYMU B
ropeH/noneH NHAEKC MOXeE /la Ce 3anasaT B Pa3no3HaTMs TEKCT, KaTo ce usbepe
cboTBeTHaTa onuus B EdpexTn.

3a aa ce BbpHeTe KbM 06y4eH No—paHO CMMBOJ, WpakHeTe BbpXy byToHa YepeH. PaMkaTta
e NpeckoYn Ha npeamliHaTa cu No3unumns U NocneaHoTo obyyeHo CbOTBETCTBME
"n3obpaxxeHne Ha CMMBON — KnaBuweH cMMBon" we 6bae OTCTpaHeHO OT MoAena. byToOHbT
YepeH By npuasmxea Mexay CUMBOMM OT eAHa AyMa, a He Mexay AYyMW.

Ba)xHo!

MoxeTe aa obyumte ABBYY FineReader ga npounta caMmo cumBonute OT a3bykaTa Ha e3uka
Ha pa3no3HaBaHe. 3a Aa obyunTe nNporpamarta Aa pas3yuTa CMMBOJIM, KOUTO He MoraT Aa
6baaT BbBEAEHW OT K/laBUaTypaTa, M3non3BanTe KOMObMHaUMsl OT ABa CMMBOJA, 3a Aa
0603HaunTe TE3M HECLLLECTBYBALLM CUMBON UK Aa KONUpaTe XenaHus CUMBOJS OT

Ananoroeus npo3opel, BMbkBaHe Ha CMMBOJ (LLpakHETe BbpXy ||, 3@ @ OTBOpUTE
AVanoroBums npo3opeL,).

Bcekun mogen moxe Aa cbabpxka Ao 1 000 HoBM cumBona. Bce nak usbsireanTe aa
Cb3AaBaTe TBbpAE MHOI0 NNraTypu, 3al0TO TOBA MOXe [a B/IOLIN 3HAUUTENTHO KayecTBOTO
Ha pa3no3HaBaHETo.

N360p Ha noTpebutenckn moaen
ABBYY FineReader Bu no3sonsiea ga nanonssarte MoAenu, 3a ga nogobpute KauecTBOTO Ha

pa3no3HaBaHe.

1. Ot meHio UHCTpyMeHTH 13bepeTe PegakTop Ha MoAenm....

2. B avanorosus npo3opeL, Pegaktop Ha Moaenu usbepeTte xenaHns Moaen oT CNucbka Ha
HaNM4YHUTE MOAENN U LLUPAKHETE BbpXy AKTUBUPAHE.

Hsikon BaXkHW TOYKKM, KOUTO TpsbBa Aa NOMHUTE:

1. BmecTo aa npaBu pasnunka Mexay HAKou noaobHu, HO pasnuyasawm ce cumeonu, ABBYY
FineReader rv pasno3HaBa KaTo eauH v cbly cumBon. Hanpumep npasu ('), nesu (), n
fecHu () kaBnukK wWe 6baaT 3anncaHu B Modena Kato eauH cumBon (NpaBa KaBuyKa).
ToBa 03HayaBa, ye NeBUTE U IECHUTE KaBUUYKN HUKOra HaMa Aa ce U3Mnon3saT B
pa3no3HaTus TEKCT, A0pU aKo onuTaTte aa ru obyuure.

2. 3a HaKou cuMBONHM n3obpaxkeHnst ABBYY FineReader we nsbepe cbOTBETHUS CUMBON OT
KnaBuaTtypaTa Ha 6a3aTa Ha OKONMHWUSA KOHTEKCT. Hanpumep n306paxxeHneTo Ha Masko
Kpbrye we 6bae pa3no3HaTto kato byksaTta O, ako BegHara Ao Hero uMa bykeu, 1 KaTo
uncnoto 0, ako A0 Hero uma umdpm.

3. [ageH moaen Moxe Aa ce U3non3ea caMo B OKYMEHTU, KOUTO MMAT eAHaKbB WpUdT,
pa3Mep Ha WwpudTa ¥ pe3onioumns C Te3n Ha AOKYMEHTA, Bb3 OCHOBA Ha KOWTO € Cb3aajeH
MOAENbT.

4. 3a pa MoXeTe Ja M3MonsBaTe MoAena No—KbCHO, 3anuLeTe ro BbB ¢aln. 3a noapobHoCTH
BmxTe "Kakeo e FineReader nokymeHT?"

5. 3a [a pasno3HaBaTe TEeKCTOBe C pa3fnyeH WpuUdT, M3KIKYeTe noTpebutenckus mogen,

KaTo n3bepeTe onuusTa M3non3Ba camMo BrpageHu wabnoHn B UHCTpyMeHTH>
onuumu... > YerteHe.

PepakTupaHe Ha NOTpeObUTENCKN MOAEN
MoxeTe aa peEWwnTE Aa peaakTupaTte CBod HOBOCb3a4aAEeH MOoA€EN, NPpeAN Aa 3alNnoO4vyHETE
npoueca Ha pa3no3HaBaHeE. Henpan'lHo 06Y‘-I€H MoAeEeN MOXE Aa Ce OTpa3n OoTpuuaTenHoO
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BbpXY KauyecTBOTO Ha pa3no3HasaHe. [lageH mopen TpFIGBa Aa CbAbp>Xa CaMO LUeNn
CUMBOIM MK nuraTtypu. CMMBOMIM C OTPSA3aHM Kpauvlia U CMMBOJIN C HEMpaBUIIHU 6YKBeHVI
CbOTBETCTBUA TpFIGBa [a Ce OTCTpaHAT OT MoJena.

1. Ot mMeHio UHCTpyMeHTH 13bepeTe PegakTop Ha MoAenu....

2. OtBaps ce avanoros nposopeL PepakTop Ha Mopenu. V3bepeTe xenaHua Moaen u
LpakHeTe Bbpxy 6yToHa Pepakuums....

3. B otBopunua ce amanoros npo3opel Morpebutencku moaen nsbepete CMMBON U
LpakHeTe BbpXxy 6yToHa MapamMeTpu Ha CUMBOI....

OT gmManorosus nNpo3opel, KOMTO ce oTBaps.

o BbBepete bykBaTa, KOSATO OTroBaps Ha cMMBONa B Noneto CuMBoO
o 3apaWiTe xenaHus edekT Ha WwpndT (NoOYEepHEH, KypcuB, AONEH U FOPEH UHAEKC) B
noneto Ecekr.

LLpakHeTe Bbpxy 6yTOHa U3Tpmui B ananorosus nposopey Morpeburtenckm mopen, 3a aa
N3TpUETE CMMBOJI, KOUTO € 6UN HenpaBuHO 06yuYeH.

AKO BawunAaT TeKCT cbabpXXa NpeKkaneHo MHOro cneuuannsvpanHm

nnn peakm TepMnUHU

ABBYY FineReader 12 npoBepsiBa pa3no3HaTUTE AYMU B CBOSI BbTPELUEH peyHuK. AKO
TEKCTbT, KOUTO MCKATe Aa pa3no3HaeTe, CbAbpXka MHOMO cneunannsnpaHn TeEpMUHK,
abpeBunaTypu UM UMEHa, MOXeTe Aa NofobpuTe TOYHOCTTa Ha pa3no3HaBaHETO, KaTo M
fo6aBuTe B peyHuKa.

1. B mMeHi0 MHCTpYMeHTM LwpakHeTe Bbpxy Mpernen peyHnum....

2. OT ananorosus npo3opel NMoTpebutencku pedyHMUm nsbeperte XenaHus e3uk 1
LwpakHeTe Bbpxy U3rnegq...

3. OrtBaps ce auanoroBuaT rnpo3opel, PeyHuk. B To31 avanoroe npo3opel BbBeaeTe AyMa U
wpakHeTe Bbpxy Jlo6aBu nnv n3bepeTte ayma u wpakHeTe Bbpxy U3TpmiA.

AKO peYyHMKBT BeYe CbAbpXKa AyMaTa, KoSTo ce onuTBaTe Aa A0baBuTe, e Ce NOsIBU
CbobLIEHNE, Ye AyMaTe BeYe € B peyHuKa.

MoxeTe Aa umnopTupaTe noTpedbuTenckn pevyHuumn, Cb3aageHn B NO—pPaHHM BEPCUM Ha
ABBYY FineReader (Hanp. 9.0, 10 n 11).

1. OT MeHio UHCTpYMeHTH LipakHeTe Bbpxy Mpernen pevyHuum..., nsbeperte xenaHus
€3M1K U LpaKkHeTe Bbpxy U3rnegq...

2. OtBaps ce avanorosuaT npo3opel, PeyHuk. B 1031 avanoroB npo3opel LWpakHeTe BbpXY
6yToHa UMnopTupa... 1 n3bepete peuHnKoBMS (aif, KOMTO XenaeTe Aa MMNopTupaTe
(Ton TpsibBa Aa e c paswupenne *.pmd, *.txt nnm *.dic).

AKO nporpamMmaTta HE MOXE Aa pPa3rno3Hae HAKOMU OT CUMBOJINTE
ABBYY FineReader nanonsea gaHHM 3a e3MKa Ha AOKYMEHT Mpu pa3no3HaBaHe Ha TeKCT.
lNporpamata MOXe fa He ycrnee Aa pa3fno3Hae HAKOW CMMBOJIN B OKYMEHTa C HEMNOo3HaTu
eneMeHTun (Hanp. KOAOBM HOMepa) 3al0TO €3MKbT Ha AOKYMEHTA MOXE Aa He CbAbpXa
Te3n CMMBOJIN. 3@ Aa pa3ro3HaeTe TakuBa AOKYMEHTU, MOXeETe Aa Cb3hajeTe
noTpebuTenckn esnk, KOMTO MMa BCUYKM HeobxoanuMmn cMMBONKU. MoxeTe CbLio Aa
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NPUCBOUTE MHOXXECTBO €3ULN KbM €3UKOBU TPynn U Aa U3NONI3BATE TE3U Fpynn 3a
pa3no3HaBaHeE.

Cb3aaBaHe Ha NoTpebuTenckmn esmnk

1.
2.
3

OT MeHio UHcTpyMeHTH n3bepete Pepaktop Eanum...

B ananorosusa npo3opey Pegakrop E3anum wpakHeTe BbpxyHOB....

B oTBOpUnuns ce ananoros npo3opel, n3bepete onuusta Cb3aaBaHe Ha HOB €3MK Ha
6a3aTa Ha cblecTBYBall, Nnocne n3bepeTe e3nka, KOWTO LLE Ce U3MoN3Ba KaTo OCHOBA
3a Bawwms HOB e3uk 1 wpakHeTe Bbpxy OK.

OTBaps ce ananorosusaT npo3opel, CBOMCTBaA Ha e3uuumTe. B T03n ananoros nposope:

a.
b.

BbBeneTe MMETO Ha HOBUS e3UK.
Ba3oBUAT e31K, KONTO CTe M3bpany No—paHo, ce NoKa3Ba B Najalumsi CrUCHK
ba3oB e3uk. MoxeTe fa NnpoMeHuTe 6a30BMS e3UK.

A36yka cbabpxa a3bykaTa Ha 6a3oBus e3uk. LLipakHeTe Bbpxy 6yToHa |, ako
nckaTte aa peaaktupaTte asbykarta.
MMa HAKOMKO onuun no oTHoWweHWe Ha PeyHuKa, KOUTo Lie ce u3nonssart oT
nporpaMarta npu pa3no3HaBaHe Ha TEeKCT M NpOBEpKa Ha pe3ynTaTa:
= Hsama
E3VKbT HAMa Aa MMa peyHuK.
» BrpaaeH pe4yHuK
M3non3Ba ce pe4yHUKbLT, BrpaZeH B nporpaMara.
= ToTpebuTtenckn peyHuk
LLipakHeTe Bbpxy 6yToHa Peaakuwms..., 3a Aa 3agafeTe TeEPMUHAUTE B
peYHMKa MNKn Aa MMNopTUpaTe CbLUECTBYBaLL NOTPEOUTENCKN PEUHMK UK
TekcToB charin ¢ koanpaHe Windows—1252 (TepMunHuTe TpsibBa Aa ca
pa3geneHn OT UHTEPBanu WK Apyru CUMBOSIU, KOUTO He ca OT a3bykara).

3a6enexka: [lymMnTe OT NOTPEOUTENCKUS PEYHMK HSIMA Aa Ca MapKUPaHW KaTo rpeLiHu,
KoraTo ce npoBepsiBa NpaBonuca B pa3no3HaTusi TEKCT. Te MOXe Aa ca HanMCaHW C Manku
6yKBU MM M3USNO0 C rnaBHu 6yKBK, UK MOraT Aa 3anoysaT C rnasBHa Hyksa.

€.

AOymu B AyMMn, KOUTO HAMA Aa ce npueMart 3a rpewHu npum
peyYHuKa npoBepkKa Ha npaBonuca

abc abc, Abc, ABC

Abc abc, Abc, ABC

ABC abc, Abc, ABC

aBc aBc, abc, Abc, ABC

= PerynspeH nspas
MoxeTe aa cb3aaaeTe NepcoHann3MpaH peYHUK Ha e3uKa, KaTto M3non3sarte
perynsipH1 nspasw.
E3numTe MoraT Aa uMaT HAKOMKO AOMb/IHUTENHM CBOWCTBA. 3a Aa NPOMEHUTE TE3N
CBOWCTBA, LUpaKHeTE BbpXy 6yTOHa PaslumnpeHMm....
LLle ce oTBOpPM AManorosusT Npo3opeL, PaswmpeHn cBOMCTBa Ha €3uK. TyK
MOXETe Aa 3ajajeTe:
= CMMBOJIM, KOUTO MOraT a Cca B Ha4yanoTo Wau Kpas Ha AyMa
= HebyKBEHW CMMBO/N, KOWUTO Ce NosBABaT OTAENHO OT AyMUTe
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= CMMBOMN, KOUTO MoraT Aa ce NOsIBAT B CpeAaTta Ha Aymute u Tpsibea aa
6baaT UrHopupaHw.

= CMMBON, KOUTO HE MOraT [a Ce NosIBAT B TEKCTa, pa3no3HaT C
N3MNON3BAHETO Ha TO3M peyHWK (3abpaHeHn CMMBON)

*  BCWYKM CUMBOSIN, KOUTO MoraT Aa 6baaT pa3no3HaTu B e3uka.

= MoxeTe CblLOo Aa pa3pewmnTe onuusaTa TEKCTbT MOXE Aa CbAbpXa
apabCcku uncna, pUMCKM Y1c/ia KN CbKpaLlleHus

5. Cera mMoxeTe Aa usbepeTe HOBOCb34aAeHNs e3uK nNpu 1360p Ha e3numTe Ha AOKYMEeHTa.

Mo nogpa3bupaHe noTpebutencknTe e3mumn ce CbxpaHaBaT B Nnankata 3a JOKYMEHTU Ha
FineReader. MoxeTe CbLLO Aa 3anuwieTe BCUYKKN NOTpebutenckmn eanum n notpeburtenckm
MoZenu B eanH dann. 3a Aa HanpaBuTe TOBa, B MeHI0 MHCTPYMEHTHM LpakHeTe BbpXy
Onumum..., 3a ga oTBOpUTE AManorosnsa npo3opel ONUMKM, WpaKHETE BbPXy pasaen
YeTeHe, nocne Bbpxy 6yToHa 3anuc BbB paun....

Cb3gaBaHe Ha e3uKoBa rpyna
AKo Bb3HaMeEpsABATE YECTO Aa U3MNO0N3BaTE KOHKPETHA €3NKOBA KOM6VIHaLI,VI$|, MOXXeTe Aa
Cb3AaA€ETE HOBA rpyna 3a Te3n e3nuun.

—

Ot MeHio UHcTpyMeHTHn n3bepete Pepgaktop E3num....

B oTBOpUnuA ce ananoros npo3opel Pepgakrop E3uum wpakHete BbpXyHOB....

3. B amanorosus npo3opey HoB e3uk unm rpyna, n3bepete Cb3aaBaHe Ha HOBa rpyna
e3mum U WwpakHete Bbpxy OK.

4. B oTBOpWUnMS ce ananoros npo3opel, CBOMCTBA Ha €3MKOBa rpyna BbBegeTe MMETO Ha

HOBaTa rpyna v usbepere xenaHuTe e3uuum.

N

3abenexka: AKO 3HaeTe, Ye B TEKCTa HSMa Aa Ce BKAYBAT onpeaeneHn CUMBOJIN, MOXe
Aa e no—yAaobHO M3PUYHO Aa MM yKaxeTe B CNUCbKa CbC 3abpaHeHn CMMBONU. YKa3BaHETO
Ha 3abpaHeHn CMMBOMIN MOXE Aa YBENNYM KavyeCTBOTO M CKOPOCTTa Ha pa3no3HaBaHe. 3a
Aa yKkaxeTe 3abpaHeHuTe CMMBO/U, WpakHeTe Bbpxy 6yToHa Pa3LwWMpEeHMU... B ANanorosms
npo3opel CBOMCTBa Ha e3uMKOBa rpyna. B ananorosusi nposopeu PaswmnpeHun
CBOMCTBA Ha €3MKOBa rpyna BbBeaeTe 3abpaHeHuTe cMMBOAKN B NoneTo 3abpaHeHu
CUMBOJIN.

5. UWpakHeTe Bbpxy OK.

HoBocb3aazeHaTa rpyna we ce aob6aBu KbM nagalums cnucbk E3mum Ha fQOKYMeHTa B
rnaBHaTa NeHTa.

Mo nogpaszbupaHe noTpebutencknTe e3MKoBKU rpynu ce 3annceaT B Nankata 3a AOKYMEHTU
Ha FineReader. MoxeTe CblO Aa 3anuuweTe BCUYKM NOTPEOUTENCKN e31UmM U NOTpedbuTencKu
Moaenu B eauH ann. 3a aa HanpaBuTe ToBa, B MeHI0O UHCTPYMEHTHM LipakHETE BbpXY
Onumu..., 3a ga oTBOpUTE AManorosus npo3opel, ONUMK, WpakHeTe BbpXy pasaen
YeTeHe, nocne Bbpxy 6yToHa 3anuc BbB (hain....

CbBeT: AKO UMaTe HYy>XAa OT KOHKPETHA €3UKOBa KOMbMHauus B aaaeH AOOKYMEHT, MOXETE
Aa M36epeTe XENaHUTE e3nun ANpPEKTHO, 6e3 aga cb3pasare rpyna.

1. OT nagawms cnucbk E3MLM Ha AOKYMeHTa, 13bepete Owie e3num...

2. B awanorosusi npo3opeu Pepakrop E3num n3bepete Onpepenere e3mumTe pbyHoO.
3. W3bepeTe xenaHuTe e3num 1 LWpakHeTe BbpXy OTKas.
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AKoO BEPTUKANIEH UTN HETATUBEH TEKCT HE € Pa3rno3HaT
®dparMeHT OT pa3no3HaTUSl TEKCT MOXE [a CbAbpXKa ronsaM 6pon rpelkn, ako
opueHTauusTa Ha dparmMeHTa e 6una HenpasuIHO onpeaeneHa Uan ako TeKCTbT BbB
¢dparmMeHTa e HeratueeH (T.e. CBETb/ TEKCT, OTNevyaTaH Ha TbMeH (POH).

3a Aa paspewunTe To3M nNpobnem:

1. B npo3opeu U3o06parxkeHune n3bepete 06nact unm knetka ot Tabnmua, KOSTO CbabpXxa
BepTUKaNeH NN HeraTUBEH TEKCT.
2. B naHena CBoMcTBa Ha ob6nacTtTa (WpakHeTe ¢ aeceH 6yToH HaKbae B 0bnacTTa, nocne
Bbpxy CBOMCTBA B KOHTEKCTHOTO MEHIO, 3@ Aia Ce NoKa)ke NaHenbT), nsbepeTe:
o [OCOKaTa Ha TeKkCTa oT nagawms cnucbk Mocoka Ha CIK Tekcr

nnun

o WHBepTUpaH oT nagawmsa cnucbk AHBepTUpaHe
3. CrapTupaiTe OTHOBO MpoOLIECa Ha pa3rno3HaBaHe.
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[poBepKa N pefakTUpaHe Ha TEKCTOBE

Cnepa KaTo NpOLECHT Ha pa3no3HaBaHe MPUK/OYM, Pa3No3HATUAT TEKCT ce MNosBsBa B
npo3opeua TeKCcT. Pasno3HaTUTE C HUCKA AOCTOBEPHOCT CUMBO/IM Lie 6bAaT MapKupaHu,
Taka ye JIeCHO Aa MoXeTe Aa 3abenexuTe rpelku npu pasno3HaBaHeTo U aa rv
Kopurupare.

MoxeTe Aa peaakTvpaTe pasno3HaTuga TEKCT AMPEKTHO B npo3opeua TekCT unn B
avanorosus npo3opel, MpoBepka (wpakHeTe Bbpxy MHCTpyMeHTH > MpoBepka..., 3a A4a
oTBOpUTE AManorosusa nposopeu). B ananorosus nposopey NMpoBepka MoxeTe Aa
npernexaare oyMu C HACKA AOCTOBEPHOCT, Aa Kopurnparte npaBONUCHU rpewkn n aa
f06aBsaTe HOBM AyMU B NOTPEOUTENCKNS PEYHUK.

ABBYY FineReader no3sonsiBa v ga cMeHuTe opMaTMpaHETO Ha U3XOAHUTE AOKYMEHTU. 3a
Aa dopmaTtupaTte pasno3HaTusl TEKCT, M3non3eanTte 6yTOHMTE B rnaBHaTa NeHTa C
WHCTPYMEHTK B npo3opeua TeKCT unn 6yToHnuTe B naHena CBOMCTBA Ha TeKCTa
(wpakHeTe C geceH 6yTOH HsKbAe B npo3opeua TeKCT 1 nocne wpakHetTe Bbpxy CBOUCTBa
B KOHTEKCTHOTO MEHI0, 3a [ia Ce NoKaxe NnaHenbT).

3a6enexka: Korato npounta Tekct, ABBYY FineReader onpegens ctunoBseTe, N3non3BaHu
B TEKCTa. BCMYkM OTKpPUTKM CTUNOBE ce Noka3eaT B naHesna CBOMCTBA Ha TeKcTa. MoxeTe
[a pejakTuparte CTUnoBeTe, 3a Aa cMeHuTe 6bp30 popMaTMpaHeTo Ha uenus TekcT. Korato
3anmuceaTe pa3no3HaTh Tekctose BbB dopmatn DOCX, ODT nnu RTF, BCMYKM CblUeCTBYBaLLK
CTWI0Be MoraT Aa ce 3anassT.

I'IpOBepKa Ha TEKCTOBE B MNMpPoO30peL TekcT

MoxeTe Aa peaakTupaTe pa3no3HaTUsa TEeKCT AUPEKTHO B npo3opel, TeKCT nnu B
Avanorosusa npo3opel MpoBepka (wpakHeTe Bbpxy UHCTpyMeHTH > MpoBepka..., 3a Aa
0oTBOpWUTE AManorosusa nposopel). B ananorosus nposopeu NMpoBepka MoxeTe aa
npernexaate AyMn C HUCKa AOCTOBEPHOCT, Aa KOpUrupaTe NpaBOMUCHU rpeLlkn 1 aa
AobaeaTe HOBU AyMU B NOTPEOUTENCKUSA pEeYHMUK.

I'IpOBepKa Ha TEKCTOBE B MNMpPo30peL TekcT
MoxeTe Aa nposepuTe, peaakTupate n dopMmatupaTe pesynTaTtuTte OT pa3no3HABAHETO B
npo3opeua TeKcT.

JleHTaTa ¢ MHCTpyMeHTH B Npo3opeua TeKCT B fiBaTa CeKUMs Ha Npo3opeua CbAbpxa

6yTOHM, KOMTO BM nosBonsiBaT Aa npoBepuTe npaBonuca. ianonsearnte 6yToHUTE A /
= , 3@ Aa npeMuHeTe KbM cneasalms/npeaniuHna CMMBON AN AyMa C HUCKA

AOCTOBEPHOCT. AKO CMMBOJIUTE C HUCKA AOCTOBEPHOCT HE Ca MAapKMPaHW, LpakKHeTe BbpXy

-

6yToOHa = B JIEHTaTa C MHCTPYMEHTU Ha npo3opeua TeKcT.

3a ga nposepuTe AYMU C HUCKa AOCTOBEPHOCT B Npo3opeua TeKcT:

1. LlpakHeTe BbpXy AyMaTa B npo3opeua TekcT. [lymaTa we 6bae MapkupaHa B npo3opeua
N306parxxeHune. EgHoBpeMeHHO ¢ ToBa Npo3opelbT MawabupaHe Lie nokaxe HeMHOTO
yBeNMYeHOo n3obpaxeHue.
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2. Kopwurupaiite aymaTta B npo3opeLla TeKCT, ako e HeobxoanMo.
CbBeT: MoXeTe 1a BMbKHETE CUMBOJIM, KOMTO HE Ca Ha KNaBMaTypaTa, KaTo LPAKHETE

BbpXy 6yTOHa Q' Moxere CblLO Aa v3non3eaTe Ananorosus nposopel MpoBepka.

To3un mMeToa e yaobeH, koraTo TpsibBa Aa CpaBHUTE U3TOUYHUKA M MOJSTYYEHMUS JOKYMEHT.

NHCTpyMeHTUTE 3a popMaTUpaHe Ha TEKCT MOXETE [la HaMepuTe B

e JIEHTATa C MHCTPYMEHTU B Npo3opeua TekcT

TEXT |Body test (24) W A‘Style Microsoft Sans Serif v |6 v A Al B T g X2 ) 3

» B naHena CBOMCTBA Ha TeKcTa (LUpakHeTe C AeceH 6YTOH HAKbAE B Npo3opela TeKCT v
nocne LpakHeTe Bbpxy CBOMCTBA B KOHTEKCTHOTO MEHIO, 3@ Aa Ce MOKaXe NaHENbT)

3a6enexka: M3nonssaite 6ytonnte |* n ', 3a ga ce npuasmxeaTe B naHena CBoOWCTBa,
ako npo3opeubT TEKCT e npekaneHo TeCEH U HE MOXETe Aa BMAMTE LUEeNus naHen.

I'IpOBepKa Ha pa3no3HaTuUA TEKCT B ANa/IOroBUA Npo30peL
[MpoBepka

ABBYY FineReader npeanara ananoros npo3opel, lMpoBepka, B KOWTO MOXeTe Aa
NpoBepUTE N KOpUrnupaTte AyMu, CbabpiXKallM CUMBONM C HACKA AOCTOBEPHOCT. 3a Aa

“ﬁ Mpoeepn TekcT

oTBOpUTeE Ananorosus nposopel, NMposepka, wpakHeTe BbpXy B rnaBHaTa
NEHTa C UHCTPYMEHTW UMK LWpakHeTe Bbpxy MHCTpyMeHTn > MpoBepka...
Nposepka ?
BBYY Production LLC. All rights reserve
He e HaMepeHa B peuyHHED MpeanoxeHua:
© 2013 ABBYY Production [A¥®. All rights E LG PL
reserved. LHO LOG
LLF MLC
Verdana v v BI UX X Q- AHrmARACHIA v
MponyCHK BOMHKM AoBaEM B pEYHUKE SaMEHH SMEHW BCMHKM
00% w| 4 — OTHAHS Onwm. .. 3aTBapaHe

B ananorosusa npo3opey NMpoBepka MoxeTe Aa:

e MpOMycHeTe MapKupaHaTa AyMa 6e3 Aa HanpaBUTe HUKAKBM NMPOMeHM. KoraTo LipakHeTe
Bbpxy MponycHwm, ce npemaxsa MapKnpaHeTo.
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e CMeHWTe MapKuMpaHaTa AyMa C eauH OT NpeanoXeHuTe BapuaHTu. Mpocto nsbepete
NPaBWIHOTO NpPeAsIoXKeHEe B NONETO OTASCHO M LpPaKHETE BbpXy 3aMeHM.

e pobaBuTe MapKkupaHaTa AyMa KbM peyHuKa, KaTo LpakHeTe Bbpxy 6yToHa [lo6aBu B
pe4YHuMKa.
CneaBalumaT nNbT, KOraTo nporpaMaTa CpellHe Tasu agyma, Ta HsMa aa 6bae npueta 3a
rpeLuka.

e CMeHuTe wpudTa 1 NpUNoXNTE edeKkTn Ha WwpudrTa.

e BMbKHETE B TEKCTa CMMBOJI, KOWTO HE € Ha K/laBMaTypaTa. 3a Aa usbepete cMMBOI, KOMTO

Q

HE € Ha/IMYeH Ha KNaBuaTypaTa, WpakHeTe BbpXy 6yTOHa 1 Mocne LipaKHETE BbpXy
Ouwe CMMBOJIK... B ananoroeus npo3opel, CMMBON 136epeTe XenaHoTO NOAMHOXECTBO
OT nagawms cnucbk NMogMHOMECTBO (Hanp. rpPbLKM OCHOBEH UM CUMBO/IW Ha BanyTa).
Crnep ToBa LipaKkHEeTe ABYKPATHO BbPXY CUMBOMA, KOMTO UCKaTe Aa BMbKHeTe. Mnn MoxeTe
Aa 3agagete Unicode koga Ha cumBona B noneto Koa Ha cumBona.

CobBeT: 3a Aa NpOMEHUTE onuuuTe 3a NpPoBepKa, WpakHeTe Bbpxy Onuuu...

KoraTo npoBepsiBaTe TEKCTOBE, HAaNMCaHW Ha KMUTANCKKN, SMOHCKMU UM KOPENCKM,
nporpamara e npeanoxun nogobHo usrnexagalm cCMMBoaN BMECTO CUMBOJIUTE, Pa3no3HaTh
C HUCKA AOCTOBEPHOCT.

Nposepka ?
2L 2 3 %
R 3% e NG RN R D B -
CHMBOAW C HACKA HDCI'DBEPHDCI' EEI3|'||:I3HEIBEIHE BapHaHTH.

A LIFEABBYY FineReader T 1775
PEZTE N REN (a0 B -

< >
MingLill w | |10 w 2 - .
9 B I g X" X, Q KuTanan TpaguuoHeH
MponycHK BOMHKH NobaEn B pEYHWKE SaMEHH SMEHW BCHHKK
200% w| 4+ — OTMAHA OnLM.. . 3aTeapaHe

PaboTa ¢ noTpebutenckn pedyHmnum

KoraTto npounta TekcT, ABBYY FineReader npoBepsiBa pa3no3HaTuTe AyMU B peYyHUUUTE CU.
AkO BawwmAT TEKCT CbAbpXKa NpeKkaseHo MHOro cneunanusnpadn TepmmHn, abpesmatypu
nnu cobCTBEHN MMEHa, MOXeTe Aa NoAobpuTe KayecTBOTO Ha Pa3no3HaBaHETO, KaTo M
pob6asuTe B NOTPEOUTENCKN PEYHUK.

3abenexka: oTpebuTenckuTe peyHmumM MOXe Aa He Ca HaNMYHU 3@ HAKOWU OT
NoAAbPXaHUTE e3MuM.

3a na nobaBuTe AyMa KbM NOTPEOUTENCKM PEUYHUK, HAanNpaBeTe eHO OT CNeAHUTE:

e B MeHoTO MHCTpYMeHTH WwpakHeTe BbpXy MpoBepka..., Nocne LWpakHeTe BbpXy
[o6aBu B peyHukKa B Ananorosusi npo3opel NMpoBepka
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e B npo3opeua TekcT WwpakHeTe ¢ AeceH 6YTOH BbpXy AyMaTa, KOATO XenaeTe Aa AobaBuTe,
n cnea Toea nsbepete [lo6aBu B peYHMKA OT KOHTEKCTHOTO MEHIO.

3a6enexka: Korato fo6aBaTe AyMa B peyHuKa, yBepeTe ce, Ye e u3bpaH NpaBUIHUAT
e3MuK.

N3non3esaHe Ha cTuIoBe

Mpwn pasno3HaBaHe Ha TekCT ABBYY FineReader oTkpuBa ctunoseTe n hopMaTUPAHETO,
N3N0N3BaHWN B OPUTMHANHUA AOKYMEHT. Te3n cTunose n opMaTnupaHe ce Bbanpomssexaar
B M3XOAHMS AOKYMEeHT. MoxeTe fa npernegate v pegaktupaTe CTUNoBeTe B JOKYMEHTa U
[a cb3jajeTe HOBM CTUoBe 3a hopMaTMpaHE Ha pa3no3HaTUsA TeKCT B npo3opeua TeKcrT.

3a Aa NpunoXuTe CTUN KbM parMeHT OT TEKCT:

1. W3bepeTe xenaHus dparMeHT OT TeKCTa B npo3opeLa TeKCT.
2. WN36epete CBOMCTBA OT KOHTEKCTHOTO MEHIHO.
3. WU3bepeTe xenanns ctun oT cnucbka CTun B naHena CBOMCTBA Ha TEKCTa.

3ab6enexka: Korato 3anuceaTte pa3no3HaTu Tekctose BbB popmatn DOCX, ODT unu RTF,
BCMYKW CbLUECTBYBaLUM CTUIOBE MOraT Aia ce 3anas3aT. 3a noapobHOCTM BMXTe "3anuc Ha
[OKYMEHTK, KOUTO MoraT Aa ce pegakTtupar.”

lMpoMsaHa, cb3paBaHe U obeanHsiBaHe Ha CTUOBE:

—

OT MeHioTo MHCTpYMeHTH n3bepeTe PegakTop Ha CTui...

2. B gwanorosus npo3opel PepakTop Ha ctun usbepete XenaHus CTUn 1 NpoMeHeTe
nMeTo, WwpudTa, pamepa Ha WwWpndTa, pasCToSHUETO MeXay CMMBONUTE U Mallaba.

3. 3a pa cb3pagerte HOB CTuA, WpakHeTe Bbpxy HOB. HoBOCb3aaaeHUST ctun ce aobaBs KbM
CNUCbKa Ha CbLUECTBYBALLMTE CTUIOBE, KbAETO MOXETE @ r0 NPOMeHsTe.

4. 3a pa obeanHUTE HAKOMNKO CTUMNA B eAuH, n3bepete CTUNOBETE, KOUTO We obeanHseate, u
LpakHeTe BbpXy 06eauHM.... B ananorosusi nposopel; O6eanHABaHEe HA CTU 3aaalTe
CTVNa, B KOMTO XenaeTe Aa obeanHuTe n3bpaHuTe CTUIOBE.

5. LpakHeTe Bbpxy 3anmc, 3a Aa 3anuvuieTe NpoMeHuTe.

MoxeTe Aa ce npuasmxeaTe Mexay dparMeHTUuTe OT TeKCTa, oTnevyaTtaHn C MAEHTUYHM
ctunose. OT PegakTop Ha cTUAn usbeperte xenaHus CTun un wpakHete sbpxy MpeavweH
¢dparmeHnT nn Cnepsawy pparMeHT.

Pe,anTMpaHe Ha XMNEPBPBH3KU
ABBYY FineReader oTkpuBa xunepBpb3KUTE N Npecb3faBa TEXHUTE aapecu B U3XOAHUS
AOKYMeHT. OTKpUTUTE XMNEPBPBL3KKN Ce NoABABAT B CMHLO W Ca NOAYEPTAHMU.

JlokaTo npernexaarte pasno3HaTUsS AOKYMEHT B npo3opeua TeKCT, No3vLUoHMpanTe
Kypcopa Ha MuUILKATa BbpXy XMNepBpb3KaTa M 33[lpbXTe, 3a [a BUAUTE aapeca. 3a [a
nocneaBaTte xunepBpb3ka, n3bepete OTBapsiHe HA XUNEpPBPb3Ka OT HEMHOTO KOHTEKCTHO
MeHI0 MK HaTucHete Ctrl 1 WpakHeTe BbpXy XMMNepBpb3KaTa.

3a aa nobaBuTe, M3TPUETE UMM MPOMEHUTE TEKCTA WM afipeca Ha XUMnepBpb3Ka:

1. B npo3opeua TeKcT n3bepeTe TeKCTa Ha XenaHaTta Xunepepb3kKa.
2. 3a [fa npeMaxHeTe XunepBpb3Ka, LpakHeTe ¢ AeceH 6yToH BbpXy Hes U u3bepete
N3TpmMBaHe Ha xMnepBpb3Ka OT KOHTEKCTHOTO MEHIO.
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3. 3a aa aobaBuTe UM NPOMEHUTE XMMEPBPB3KA, LWpPaKHETE BbpXy XMnepBpb3Ka... OT

HENHOTO KOHTEKCTHO MEHIO Unn LLIPaKHETE BbPXY @ B rMaBHATa Ne€HTa C UHCTPYMEHTU B

ropHus Kpai Ha npo3opeua TekcT. B ananoroeus npo3opel, PepakTupaHe Ha
XunepBpb3Ka MOXeTe Aa:
a. pepakTupaTte TeKkCTa Ha Bpb3KaTa B Noneto TeKCT 3a Noka3BaHe;
b. un3bepeTe nnu npomeHuTe BMAA Ha xmnepBpb3KaTa B rpyrna Bpb3ka KbM:
=  WU3bepete Yeb cTpaHMUa 3a Bpb3Ka KbM MHTEPHET CTpaHULa.
B noneto Agpec 3agarite npotokona u URL agpeca Ha cTpaHuuata (Hanp.
http.//www.abbyy.com).
= W36epeTe JlokaneH daiin 3a Bpb3ka KbM alin.
LLipakHeTe Bbpxy Mpernea..., 3a Aa notbpcute daiina, KbM KOUTO LLE COYM
xunepspb3kaTa (Hanp. file://D:/MyDocuments/ABBYY FineReaderGuide.pdf).
=  U3bepete e—mail agpec, Taka ye notpebutensaT ga MoxXxe Aa u3npatm e—
mail Ha agpeca, CbAbpXKall Ce B XMnepBpb3KkaTa, MPOCTO KaTo LpaKHe
BbpPXY Hesl.
B noneto Agpec 3agaiite npoTtokona u e—mail agpeca (Hanp.
mailto:office@abbyy.com).

Pe,anTMpaHe Ha Ta6J'IML|,M
ABBYY FineReader Bu no3sonsBea ga pegaktupaTe pa3no3HaTy Tabnuum B npo3opeua
TekcT. Hann4yHu ca cnegHuUTe KOMaHAN:

o (ObeanHsaBaHe Ha KNeTKM oT Tabnuua

M3non3BaliTe MuUKaTa, 3a Aa n3bepete kneTkute ot TabnuuaTa, KouTo Aa 6baaT
obeanHeHn, n WpakHeTe Bbpxy 06eAnHM KNeTKM Ha Tabnuua B MeHIOTO PegakTupaHe.

o PaspgensiHe Ha KneTkM Ha Tabnuua

LLlpakHeTe BbpXy KneTka oT TabnuuaTa, KOATO We pa3aensite, u usbepete Paspenn
KJIeTKM Ha Tabnuua B MeHi0TO PegakTupaHe.

Ba)xHo! Ta3n KkoMaHAa MOXe Aa ce NMPUNOXN CaMo KbM KeTKu oT Tabnuua, KouTo no—
paHo ca 6unn obeanHeHMN.

o (ObeavHsiBaHe Ha peaose OT Tabnuua

M3nonseanTe MUWKaTa, 3a Aa M3bepeTe peaoseTe oT Tabnuuarta, KOUTo Aa 6baaT
obeanHeHn, u WpakHeTe Bbpxy O6eanHun pepose oT Tabnaunua B MeH0TO PegakTupaHe.

. V|3TpVIBaHe Ha CbAbpPXaHUE Ha KJTIETKU

N3b6epeTe kneTka MM KNeTkn, YNETO CbAbpXXaHWE UCKaTe Aa U3TPUETE, N HAaTUCHETE
6yToHa Delete.

3a6enexka: Mo nogpasbupaHe UHCTPYMEHTUTE 3a peflakTUpaHe Ha Tabnuua He ce
NMoKasBaT B JIEHTATa C UHCTpYMeHTU. MoxeTe Aa aob6aBuTe BYyTOHWUTE 3a peJaKkTUpaHe Ha
Tabnuua KbM NeHTaTa C MHCTPYMEHTU OT Avanorosusi npo3opel MepcoHanusupaiTe
JNIEHTU C MHCTPYMEHTU U MKOHMU 3a NPAK A0CTbN (lWpakHeTe BbpXy MHCTpyMEeHTHn >
MepcoHanusupaHe..., 32 Aa 0TBOPUTE ANANOroBUS NPo3opeL).
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I'IpeMaXBaHe Ha NOBEPUTEHA VIHCI)OpMaLI,VIFI
B ABBYY FineReader 12 mMoxeTe necHO Aa npeMaxHeTe noBeputenHa nHpopmaums ot
pa3no3HaT TeKCT.

1. B MeHioTO MHCTpYyMeHTM n3bepete PeXxuM pefakuma nn LWpakHeTe Bbpxy 6yToHa

/B rnasHaTa nenTa C UHCTPYMEHTW.
2. B npo3opeua TeKCT 13non3BaiTe Mapkepa, 3a Aa 3a4epKHETE TEKCTa, KOMTO XenaeTe Aa
CKpueTe.

CbBeT: AKO 3a4epKHEeTe HSIKOM CMMBOIM MO MOrpeLlka, MOXeTe Ja OTMEHUTE NOoC/IeAHOTO
fencreune, kato HatucHete Ctrl+Z wnu wpakHeTe Bbpxy 6yToHa OTMEHM B rnaBHaTa
NEeHTa C MHCTPYMEHTH.

3. 3anuweTe JOKYMeHTa.
PepakTupaHuaT TEKCT We ce nosiBu noa opMaTa Ha TOYKU B U3XOAHUS AOKYMEHT. AKO

opMaTbT 3a 3anuc, KOMTO cTe M3bpanu, NnoaabpXxa UBAT Ha TekcTa U PoHa, CUMBONUTE e
N3rNeXxAaaT KaTo YEPHM NPaBObIb/IHULMN.

3a na usknwunTe pexuma Ha Pegakuma, unu

e 0T MeHi0TO MHCTPYMEHTM LupakHeTe Bbpxy PeXUM pegakums olle BeAHbX, Un

e LUpaKHeTe Bbpxy OyTOHa = | 5 rnaBHaTa nexTa C NHCTPYMEHTW.
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KonupaHe Ha cbabpXXaHWEe OT AOKYMEHTU

ABBYY FineReader no3sonsiBa Aa Konuparte TEKCT, n3obpaxeHns n Tabnmum oT AOKYMEHTU
M Oa rv BMbKBaTe B ApPYrn nNpuaoxeHusa. MoxeTte ga KonvpaTe CbAbpXKaHue OT CKaHupaHu
CTpaHuum n nsobpaxenus, 6e3 ga pasno3HaBaTe UenuMs AOKYMEHT UK Aa ro KoHBepTuparte
B peaaktupyem dopmat. M36paHOTO cbabpxaHue we 6bae KonupaHo B knunbopaa n Moxe
[la Ce BMbKHE BbB BCAKO NPUIOXeEHWE, KOETO NOAABbPXKA KonnpaHe oT knunbéopa.

3a ga konupaTe CbAbpXaHue:

3.

— g .
Wanonsgaiite , == =\ ynu yuHcTpyMeHTa -+ B nposopeLia M3o6parkeHne, 3a Aa
n3bepeTe YacTTa OT AOKYMEHTa, KOSITO 1CKaTe Aa Konupare.

LLipakHeTe Bbpxy ByTOHa = B M3CKayallaTa fieHTa C UHCTPYMEHTU WK LpaKHeTe C AeceH
6yToH BbpXy u3bpaHaTta obnact u nocne Bbpxy MpouyeTn n konupan B kaMnéoppa B
KOHTEKCTHOTO MEHIO.

BMbKHETE CbAbPXXAHWETO B APYro NPUIOXeHKe.

3a ga KonnpaTte HAKONIKO CTpaHuuu:

1.
2.

N36epeTe CTpaHMuUTe, KOMTO UCKaTe Aa KonupaTte, B naHen CtpaHuum.

LLipakHeTe ¢ geceH 6yTOH BbpXy M3bpaHuTe CTpaHUUM U LpaKHETe Bbpxy 3anuc Ha
n36paHu cTpaHmum KaTo nin Usnpat n3bpaHmn CTpaHULM B... OT KOHTEKCTHOTO
MEeHI0, nocsie nsbepete NpUIOXKEHNETO, B KOETO UCKaTe Aa BMbKHETE CTpaHUUuTe.
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3anucBaHe Ha pe3ynTaTu OT pa3no3HaBaHe

Pe3ynTaTuTe 0T pa3no3HaBaHETO MoraT Aa ce 3anuwart BbB dalin, Aa ce u3npaTaT KbM
ApYro npunoxeHue, Aa ce Kkonupart B knvnbopaa nnun ga ce uanpatart no e—-mail. MoxeTe
cbuwo aa msnpatmute OCR pesyntatute B Kindle.com, kbaeTo we 6baaT KOHBEPTMPaAHU BbB
¢opmar Kindle n we mMoxeTe Aa rv usternute Ha BaweTo Kindle ycTponctso. MoxeTe Aa
3anuwieTe Uan Lenus AOKYMEeHT, UAn camo u3bpaHu CTpaHuMum OT Hero.

BaxxHo! lNpeaun aa wpakHeTe BbpXy 3anuc, yBepeTte ce, Yye cTe nsbpanu nogxoasdwmre
onumu 3a 3anuc.

3a fga 3anuweTe pa3no3HaT TEeKCT:

1. OT rnaBHaTa NeHTa C MHCTPYMEHTU u3bepeTe peXxxuM Ha 3anuc Ha 0POPMIEHUETO Ha
[IOKyMeHTa OT najawms cnucbk OcdopMsieHne Ha AOKYMEHT.
3abenexka: HannuHute dainnosn gopmaTti ca U3bpoeHN Noa BCEKM PEXUM.

PexxuMmn Ha 3anuc Ha gopmar:

a. TouyHo Konue
Cb3aaBa AOKYMEHT € popMaTMpaHe, CbOTBETCTBALLO Ha TOBa Ha opurnHana.
MpenopbyBa ce 3a AOKYMEHTU CbC CNOXHO hopMaTUpaHe, HanpuMep
npoMoLuoHanHu 6poluypu. Umaiite npeasna obade, ye Tasu onumsa orpaHnyaBa
Bb3MOXXHOCTTa 3@ NPOMSIHA Ha TeKCTa U pOpMaTUPAHETO HA U3XOAHUS AOKYMEHT.

b. PemakTupyemo konue
Cb3aaBa IOKYMEHT, B KOWTO (hOpMaTMPaAHETO MOXE NIEKO [la Ce pa3nnyaBa OT TOBa
Ha opuruHana. [JokyMeHTW, Cb34aZileHN B TO3M PEXMUM, NIeCHO ce peaakTupar.

Cc. dopMmaTtupaH TeKCT
3anasBea wpudToBeTe, pa3mMepa UM 1 naparpaduTe, HO He 3ana3Ba TOYHOTO
pasnosoXeHne Ha 06eKTUTE No CTpaHuLaTa U pasCTosiHusTa Mexay Tax. KpaiHuat
TeKCT we 6bae noapaBHeEH BNSBO. TeKCTOBETE OTASCHO HansBeo we 6bvaat
noApaBHEHWN BASCHO.
3abenexka: B To31 pexxum BepTUKaNHUTE TeKCToBe We 6bAaT NPOMEHEHN B
XOPWU30HTasHM.

d. OBGMKHOBEH TEKCT
To3un pexxum He 3anassa (opMaTUPAHETO Ha TeKCTa.

e. I'bBkaBo opopmneHue
Cb3pgaBa HTML fOKYMEHT, KaTO pa3noioXXEHNETO Ha 06EKTUTE € Bb3MOXHO Hari—
6113K0 A0 OpurMHana, AOKOSIKOTO TOBa € TEXHUYECKN Bb3MOXHO.

2. Ot pasgen 3anuc B ananoros npo3opel, Onummn nsbepete xenaHUTe onuum 3a 3anuc 1
LwpakHeTe Bbpxy OK.

3. LpakHeTe BbpXy CTpenkaTa BASCHO Ha 6yTOH 3anuc B rnaBHaTa /IeHTa C UHCTPYMEHTU U
n3bepeTe CbOTBETHATA ONLUMS UM U3MNON3BaTE KOMaHAMTE OT MeHo dann.

3a6enexka: ABBYY FineReader no3sBonsBa fAa 3anuceBaTe CTPaHMUM KaTo n3obpaxeHus.
3a noapobHOCTM BMXKTE 3anunc Ha nsobpaxeHne Ha CTpaHuuaTa.

HOHA'bp)I(aHVI NMPpUNOXKEHUNA.

e Microsoft Word 2003 (11.0), 2007 (12.0), 2010 (14.0) n 2013 (15.0)
e Microsoft Excel 2003 (11.0), 2007 (12.0), 2010 (14.0) n 2013 (15.0)
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e Microsoft PowerPoint 2003 (11.0) (c Microsoft Office Compatibility Pack 3a cainnosu
¢dopmatun 3a Word, Excel n PowerPoint), 2007 (12.0), 2010 (14.0) n 2013 (15.0)

e Apache OpenOffice Writer 3.4, 4.0

e Corel WordPerfect X5, X6

e Adobe Acrobat/Reader (8.0 1 no—HOBM Bepcum).

3abenexka: 3a aa ce ocurypu Ham—gobpa cbBMecTMMocCT Mexay ABBYY FineReader u
n36poeHnTe No—rope NPUNOXKEHNUS, MHCTANUPaNTe HAN—HOBUTE HANIMYHM aKTyanusaumm Ha
Te3N NPUIoXKEHUS.

ABBYY FineReader no3sonsBa 3anvc Ha AaHHM OT pa3no3HaTu naobpaxeHus B
pefakTupyemn copmatu. Korato nsbuparte dopmat, B3eMeTe npeaBu/ HaunHa, No KOUTO
e n3non3saTe AOKYMeHTa.

e 3anuc Ha aokymeHTn B DOCX/ODT/RTF
e 3anuc Ha AOKyMeHTH B PPTX
e 3anuc Ha obukHoBeH TekcT (TXT)

3anunc B DOCX/ODT/RTF
3a ga 3anuuwete cBosa TekcT B DOCX/DOC/RTF/ODT:

e LlpakHeTe Bbpxy CTpenkaTa Ao 6yToHa 3anuium B rnaBHaTa IeHTa C MHCTPYMEHTU U
n3bepete xenaHus gopmat. Ako popmMaTbT, kKoNTO By TpsibBa, He € NokasaH B CNMCHbKa,
LpaKHeTe BbpXy 3anuc B Apyru popmatu... 1 nsbepete xenaHus hopmaT oT nNagalums
CNMCbK 3anuc kaTo Tvn. /inun oT MeHto dain wWwpakHeTe BbpXy 3anviun AOKYMEHTa
KaTo 1 Nocse BbpXy XenaHus ¢opMaT 3a 3anuc.

CobBeT: B agnanoros npo3opey OnNuMM ca HaIMYHU AOMB/IHUTENHM ONUMK 3a 3aruc:
n3bepete MHCTpyMeHTH > ONUMUMKU..., LIpaKHETEe BbpXy pa3aen 3anuc v WpakHeTe BbpXy
pa3gen RTF/DOCX/ODT.

OnumuTe 3a 3anuc B TO3M pasden ca rpynvpaHu B CieAHUTE KaTeropuu:

OcdopMmneHme Ha AOKYMEHT
B 3aBMCMMOCT OT HauMHa, NO KOMTO NiaHUpaTe Aa M3NoN3BaTe CBOSI €/IEKTPOHEH AOKYMEHT,
n3bepete egHa OT cnegHUTE ONuUNK:

a. TouyHO konue
Cb3aaBa AOKYMEHT, KOMTO 3ana3Ba (popMaTUpaHETO Ha OpurMHana. Tasu onuus ce
npenopbyBa 3a AOKYMEHTU CbC CNTOXHO 0opMIIeHNE, HanpUMep NPOMOLIMOHAITHN
6powypn. O6bpHETE BHMMaHMe 0baye, Ye Ta3u onums orpaHn4yaBa Bb3MOXHOCTTA 3a
NPOMsIHA Ha TeKCTa N (popMaTUPAHETO Ha U3XOAHUS AOKYMEHT.

b. PepmakTtupyemo konue
Cb3/1aBa JOKYMEHT, KOMTO 3ana3Ba 6/1M3Ku 10 opurimHanHus opMaT 1 pa3rionoXeHne Ha
TeKCTa, HO NMO3BOJISIBA JIECHO peAaKTupaHe.

c. dopMaTtupaH TeKCT
3ana3Ba wpudToBETE, pa3MepuTe Ha WpudTOoBETE N NaparpaduTe, HO He 3anas3ea
TOYHOTO Pa3nosioXXeHne Ha 06eKTUTe Ha CTpaHULUaTa WM pasCTOSHUETO MeXay peaoBeTe.
MonyyeHnaT TekCT LWe 6bae NsiBo noapaBHeH (TEKCTOBETE OTASICHO Hansieo we 6baat
ASICHO NMoApaBHEHMN).
3abenexka: B TO31 pexxmM BepTUMKaNHUTE TeKCToBe Wwe 6baaT NpoMeHeHN B
XOPWU30HTasHM.

d. TMeuaT Ha TeKCT
To3un pexxuM He 3anasea ¢opMaTnpaHeTo. CTunoseTe Ha WpKUGTOBETE Ce 3anas3BaT, ako e
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paspelleHa onuusita 3ana3yu NoYepHeH, KYpCUB U Noa4YepTaH CTUJ1 Ha TEeKCTa B
06MKHOBEHMUSA TEKCT.

Pa3smep Ha cTpaHuuya no nogapasbupaHe
MoxeTe na usbeperte pasMepa Ha XapTusiTa, KOMTO Ja ce u3nonsea 3a 3anuc B RTF, DOC,
DOCX unn ODT ¢dopmaT, OoT nagawmsa cnucbk Pasmep Ha cTpaHuua no nogapa3bupaHe.

HacTpoikun Ha TeKcCT

e 3ana3u pasgensiHeTo Ha pefoBe U NpeHacAHeTo
3ana3Ba ropHUTE U AOMHM KONOHTUTYIN B U3XOAHWUS AOKYMEHT.

e 3ana3u pa3genssHeTo Ha CTpaHuLuu
3anasBa opurnMHanHaTa noapeaba Ha cTpaHuuMTE.

« 3ana3u HOMepa Ha peaoBe
3anasBa OpuUrMHanHUTE HoMepa Ha peaoseTe (ako MMa). Homepata Ha pegoseTe Wwe 6bvaat
3anucaHy B OTAENHO Mose, KOETO OCTaBa HEMPOMEHEHO, KOraTo peJakTupaTe TekcTa.
3abenexxka: Ta3n yHKUMS € Ha/lMYHa caMo ako e u3bpaHo TouHo konue 1 ToOYHO
Konwue.

e 3anasu ropHu, AOJIHN KOJIOHTUTYJIM U HOMEpa Ha CTPaHULM
3ana3Ba ropHUTE U AONHW KOMIOHTUTYN U PA3AENSHETO Ha CTPAHMUNUTE B M3XOAHMS
[IOKYMEHT.

e 3ana3u novyepHeH, KYypCuB U nogYyepTaH CTU/1 Ha TEKCTa B 06MKHOBEHUSI TEKCT
3ana3Ba CTU/IOBETE Ha TeKCTa npu 3anuc B pexxuM MeyaT Ha TeKCT.

o 3anasu uBeTa Ha TeKcTa u poHa
3ana3Ba opurMHanHus UBAT Ha byksuTe.

3ab6enexka: Ako e 6uno 3abpaHeHo onpeaensHeTo Ha CTPYKTYpHUTE eneMeHTn (ropHu 1
LO/THU KONMOHTUTYNKN, 6enexKn nNof NMMHUS, CbAbpXaHUEe U CNUCBbUN), TE3N ENEMEHTH Lie
6baaT 3anMcaHn KaTo OCHOBEH TEKCT. Te3n HacTpoMKK ce HamupaT B pa3gen YerteHe B
Avanoros npo3oped Onuuun (UHcTpyMeHTH > Onuum...).

Hactpoiiku Ha nsobpaxxeHus

[IOKyMEHTUTE, KOUTO CbAbpPXaT ronsiM 6polt 30bpaxkeHunsi, ca C MHOro ronaM pasmep. 3a
[a HamanuTe pa3Mepa Ha daina, nsbepete xenaHaTta onuus ot rpynata HacTpoiku Ha
n3ob6paxxeHume.

CobBerT!:

e 3a Ja NpoOMEeHWTE rnapaMeTpuTe Ha 3annc Ha U306paxKeHNETO, LPAKHETE BbPXY
MoTtpebutencku pasmep.... B ananorosus nposopel MoTpebutenckn HaCTpomkun
nsbepete xenaHUTe NnapamMeTpu u WwpakHeTe Bbpxy OK.

e AKO He xenaeTe [ia 3anasuTe U30bpaxeHusaTa B pa3no3HaTUS TEKCT, YBEPETE ce, Ye
onuusta 3ana3u nsobpaxeHusTa He e nsbpaHa.

Paswunpenm

N3b6epeTe onunsita OCBETM CUMMBOJIN C HUCKA AOCTOBEPHOCT, aKko uckaTe aa
pefakTupaTte pa3no3Hatus TekcT B Microsoft Word, BmMecTto B npo3opel, TekcT Ha ABBYY
FineReader. Ako Ta3u onuusl € n3bpaHa, CMMBOIUTE C HACKA AOCTOBEPHOCT Lie 6bvaar
ocsBeTeHun B Microsoft Word agokymeHTa.

CobBeT: MoxeTe Aa NpOMeHUTe LBETa HAa HesICHUTe CMMBOAK B pa3aen U3rnen B avManoros
npo3opel, Onuun (MHCTpyMeHTH > OnNuMun...).
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3anuc B PPTX

3a pa 3anuweTe cBos TekcT B PPTX:

e OT MeH0 Pain LWpakHeTe BbpXy 3anviumM AOKYMEHTa KaTo v nocse Bbpxy Microsoft
PowerPoint npeseHTauums. /nu wpakHeTe BbpXY CTpenkaTa Ao 6yToHa 3anviwum B
rnaBHaTa JSIeHTa C MHCTPYMeHTU u n3bepete 3anuwm kato PPTX. Ako dhopMaThbT, KOWTO
Bu Tpsibea, He e nokasaH B CNUCHKA, LpakHeTe BbpXy 3anuc B Apyru popMaTMu... n
nsbepete xenaHusa opmat OT nagalims CNUCbK 3anuc KaTo TU.

CbBeT: B aManoros npo3opel OnuMun ca HasM4yHM AOMBAHUTENHN ONUMK 3a 3aMuc:
n3bepete MHCTpyMeHTH > ONUMUMN..., LPAKHETE BbPXY pa3aen 3anmc 1 WpakHETE BbpXY
pasgen PPTX.

OnumuTe 3a 3anuc B TO3M pa3aen ca rpynupaHu B CeaHUTE KaTeropuu:

HacTponku Ha TeKcT

o 3anasu pa3gensiHeTo Ha peaoBe

3anasBa opurvHanHaTta noapenba Ha peaoBeTe.
o [peHacsiHe Ha TEKCT Ha pefoBe B €4HA U CbllA KJIeTKa

LlenuaTt pa3nosHaT TEKCT ce NOMECTBa U3LSN0 B TEKCTOBUSA 610K B cnaifa.
e 3ana3v ropHu U AOJIHU KOJIOHTUTY/IHN

3ana3Ba ropHUTE U JO/THW KOMOHTUTYNIN B U3XOAHMSI JOKYMEHT.

Hactpoiiku Ha nsobpaxkeHus

[IOKyMEHTUTE, KOUTO CbAbpXaT ronsiM 6polt n30bpaxkeHunsi, ca C MHOro ronaM pasmep. 3a
[a HamanuTe pa3sMepa Ha daina, nsbepete xenaHata onuus oT rpynata KauyecrBo Ha
nsobpaxxeHue.

CobBerT:

e 3a Ja NpOMEHWTE napaMeTpuTe Ha 3annc Ha M306paxKeHNETO, LLPAKHETE BbPXY
Motpe6butenckun pasmep.... B avanorosus nposoper, MoTpeburenckn HaCTPoOMKun
nsbepeTe xenaHWTe NnapaMeTpu 1 WpakHeTe Bbpxy OK.

e AKO He xenaete Aa 3ana3ute n3obpaxxeHnsTa B pa3no3HaTUs TEKCT, YBepeTe ce, e
onuusTa 3ana3u nsobpaxeHusTa He e nsbpaHa.

3anuc B TXT

3a ga 3anuuweTe cBos TekcT B TXT:

e OT MeHio ®Pain LWpakHeTe BbpXy 3anuiuM AOKYMEHTaA KaTo 1 nocse Bbpxy TeKcToB
AOKYMEHT. /nu WwpakHeTe BbpXy CTpenkaTta Ao 6yToHa 3anuwum B rnaBHaTa fieHTa C
NHCTPYMEHTU N n3bepete 3anuwim kato TXT. Ako opmMaTbT, KOWTO Bu Tpsibea, He e
NnoKasaH B CMMCbKa, LWpaKHeTe Bbpxy 3anuc B Apyru cbopMaTtu... 1 nsbepete xenaHus
¢opmMaT OT nagawms CNMCbk 3anuc KaTo TUM.

CobBeT: B gnanoros npo3opeu OnuuMM ca HaIMYHU AOMBJIHUTENHN ONUMK 3a 3aruc:
n3bepete MHCTpyMeHTH > ONUMUMWN..., LIPaKHETe BbpXy pa3aen 3anuc v WpakHeTe BbpXy
pasgen TXT.

OnuunTe 3a 3anuc B TO3M pasaen ca rpynupaHn B CNEAHUTE KaTEeropuu:
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OcdopmMneHne Ha AOKYMEHT
B 3aBMCMMOCT OT HauMHa, NO KOMTO NNaHMpaTe [a U3MNon3BaTe CBOSA €/IEKTPOHEH AOKYMEHT,
n3beperte eaHa OT cnegHUTE ONuUnUK:

a. dopmMmaTtupaH TeKCT
3ana3Ba naparpadu, HO He 3arna3Ba TOYHOTO MO3MLMOHUPAHE Ha obeKkTuTe n
pa3cTosiHuaTa Mexay penosete. OCBEH TOBa Ce U3M0M3BaT MHTEPBaNU 3a
Bb3NPOM3BEXAAHE HA OTCTLNUTE Ha naparpaduTe n TabnuumTe. MNonyyeHnsT TEKCT LWe
6bae NaBo NoapaBHeH (TEKCTOBETE OTASCHO HANsBO e 6baaT ASCHO NOAPABHEHM).

3abenexka: B T031 pexxum BepTUKANHUTE TEKCTOBE e 6baaT NPOMEHEHN B
XOPWU3OHTasHM.

b. MNMeuart Ha TeKCcT
To3u pexxnm He 3anassa hopMaTUpPaHETO.

HacTponku Ha TeKcT

o 3ana3u pa3aensiHeTo Ha peaoBse
3anas3ea opurMHanHaTa nogpeaba Ha pegoseTe. AKO Tasu onuus He e n3bpaHa, TEKCTbT
Wwe 6bae 3anncaH Ha eauH pea.

e BMbKHM CMMBOJI 3a pa3faensiHe Ha cTpaHuum (#12) kaTo pasaenuTten Ha
CTpaHMua
3anuncea opurMHanHata nogpeaba Ha cTpaHuuumTe.

o MWM3nonsBait npaseH pen 3a pa3gensiHe Ha naparpadu
Pa3zpens naparpacdwvre c npasHu pegose.

e 3ana3u ropHy v AOJIHN KOJIOHTUTYNIN
3anasea ropHUTe U AONHW KOJIOHTUTY/IN B U3XOAHUS AOKYMEHT.

KogupaHe
ABBYY FineReader onpegens aBToMaTM4HO KogoBaTa Tabnuua. 3a Aa NpoOMeHMTe KoJoBaTa
Tabnuua, nlbepete xenaHaTta kogosa Tabnvua oT nagawmsa cnucbk B Koaupaxe.

ABBYY FineReader no3sonsasa aa 3anuwete Tabnmumn B XLS, XLSX n CSV dopmatw.

XLS n XLSX

3a aga 3anuuwete cBos TekcT B XLS mnn XLSX:

o LlpakHeTe BbpXy cTpenkaTta Ao 6yToHa 3anuLuM B rfiaBHaTa JIEHTa C UHCTPYMEHTU U
n3bepete 3anuwmn kato Microsoft Excel noKyMeHT... nin 3anuwm kato Microsoft
Excel 97—-2003 gOKyMeHT... Ako hopMaTbT, KOWTO By TpsibBa, He e NokasaH B CNNCHKA,
LpaKHeTe BbpXy 3anuc B Apyrun popmaTtu... 1 nsbepete xenaHus ¢opmat oT nagalims
CNMCbK 3anuc kaTo Tvn. /inu oT MeHto dain wpakHeTe BbpXy 3anviun AOKYMEHTa
KaTo 1 nocne Bbpxy Microsoft Excel 97—-2003 Workbook.

CobBeT: B ananoros npo3opey OnNunMM ca HaMYHU AOMB/IHUTENHM ONUMK 3a 3aMnuc:
n3bepete MHCTpyMeHTHN > ONUMUMN..., LIPaKHETe BbpXy pa3aen 3anuc v WpakHeTe BbpXy
pa3gen XLSX.

HannyHu ca cnegHuTe onuuu:

OcdopmneHne Ha QOKYMEHT
N36epeTe eaHa OT cnegHUTe onuMu OT Najalims CNMUCbK cnopea HauunHa, No KOWTO e
“3non3BaTe AOKyMeHTa:
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a. dopMaTupaH TeKCT
3ana3Ba wpudToBETE, pa3MepuTe Ha WpudToBETE N NaparpaduTe, HO He 3ana3Ba
TOYHUTE NO3MLMN Ha 0BEKTUTE N Pa3CTOSIHMETO Mexay peaosete. LLle nonyuute
HenpekbCHaT NSABO NOAPABHEH TEKCT (TEKCTOBE, OTNeYaTaHn OTASICHO HansiBo, e 6baaT
ASICHO NnoApaBHEHMN).

3a6enexka: Bceku BEPTUKANEH TEKCT LLE 6bae nokasaH XOPU3OHTAaNHO, aKo M36epeTe
Ta3n onuu4.

b. Meuart Ha TekcT
He 3ana3Ba popMaTUpaHETO Ha TEKCTa.

HacTpoikun Ha TeKcCT

« WrHopmpai Tekcra usBbH Tabnuuyure
3anucea camo Tabamum n urHopmpa octaHanoTo.

« KoHBepTHMpai uncnoeute CTOMHOCTU B Yucna
KoHBepTupa umcna BbB dopmat "Yncna" B XLS dawin. Microsoft Excel moxe aa
N3BbPLLBA apUTMETUYHM OnepaLmnmn BbpXy KIEeTKU C TO3n opMmar.

e 3anasun rOpHM U AOJIHN KOJIOHTUTY/IN
3ana3Ba FOPHUTE U AO0STHN KOJIOHTUTYJTIU B U3XOAHNA NOKYMEHT.

o Cob3pgau otaenHn paboTHM NIMCTOBE 3a BCsiKa cTpaHuua (camo XLSX)
MN36epeTe Tasu onuus, 3a Aa 3anuweTe CTpaHMUUTE OT OPUrMHANHUSA AOKYMEHT KaTo
oTaenHu paboTHU NUCTOoBE.

Hactpoiiku Ha nsobpaxxeHus

MoxeTe fAa 3anuweTte nsobpaxeHns B XLSX AOKYMeHTU. [JOKYMEHTUTE, KOUTO CbAbpXaT
ronsiMm 6poli n30bpaxxkeHunsl, ca C MHOro rofsaM pasMep. 3a Aa HaManuTe pa3Mepa Ha daina,
n3bepeTe xenaHaTa onuust oT Nagawms CNUCbK B rpynata HacTpoku Ha nsobpaxkeHums.

CobBerT!:

e AkO uckate fa 3agageTe no—Lwmpok n3bop OT NapaMeTpu 3a KAYecTBO Ha M306paxeHneTo,
n3bepete MoTpebUTenickn pasmep... 1 NPOMEHETE HACTPONKUTE B ANANOrOBUS
npo3opel MoTpe6buTenckn HaCTPOUKM.

e AKO He xenaeTe Ja 3ana3ute n3obpaxxeHnsTa B pa3no3HaTus TEKCT, yBEpeTe ce, Ye
onuusaTa 3ana3u nsobpaxxeHus (camo XLSX) He e nsbpaHa.

CSvV

3a aa 3anuweTe cBos TekcT B CSV:

e OT MeH0 ®Pain LWpakHeTe BbpXy 3anuiumM AOKYMEHTa KaTo v nocie sbpxy CSV
AOKYMEHT. /Inn WwpakHeTe BbpXy CTpenikaTa Ao 6yToHa 3anuium B riaBHaTa JieHTa €
WHCTPYMEHTUN 1 n3bepete 3anuwim kato CSV. Ako popMaTbT, KOMTO By TpsibBa, He e
MoKasaH B CMMCHKa, LpaKHeTe BbpXy 3anuc B Apyru opmatu... 1 nsbepete xenaHus
dopmaT oT nagawms CNMCbK 3anuc KaTo TUM.

CobBeT: B ananoros npo3opey OnNuMM ca HaIMYHU AOMB/IHUTENHM ONUMK 3a 3aMuc:
n3bepete MHCTpyMeHTH > ONUMUMN..., LIPaKHETE BbpXy pa3aen 3anuc v WpakHeTe BbpXy
pasgen CSV.

OnuuuTe 3a 3annc B TO3M pasaen ca rpynupaHn B ClieAHUTE KaTeropuu:
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HacTpoikmn Ha TeKkcCT

e WrHopupa# TekcTta n3BbH Tabamyure
3anucea caMo TabnmuuTe U MrHopupa OCTaHasnoTo.
e BMbKHM CMMBOJI 3a pa3aensiHe Ha cTpaHuum (#12) kaTo pasaenuTten Ha
CTpaHuua
3anucBa opurMHanHaTta nogpeaba Ha cTpaHuumTe.
« Paspgenuten Ha noneta
MN36upa cumBoOna, KOWTO Le pafenun KOoHWUTe ¢ AaHHu B CSV daiina.

KoaupaHe

ABBYY FineReader onpegens aBToMaTM4HO KogoBaTa Tabnuua. 3a Aa NpOMeHMTe KoAoBaTa
Tabnuua, nsbepete xenaHata kogosa Tabnuua oT nagawmsa cnucbk B Koanpaxe.

PDF e wunpoko n3nonssaH opMaT 3a AOKYMeHTU. PDF gOKyMeHTUTe uarnexaat eaHakBo Ha
pa3nIM4yHM KOMMOTPU, MOraT Aa ce 3awmTaBaT C naposim 1 ca Nnoaxoasilm 3a CbXpaHeHWe B
€NeKTPOHHM apXuBMU.

3a ga 3anuuwete cBos TekcT B PDF:

o LlpakHeTe BbpXy cTpenkaTta Ao 6yToHa 3anuLuM B rfiaBHaTa JIeHTa C UHCTPYMEHTU U
n3bepete 3anuwumn kato PDF AOKYMEHT.... AkO (popmaTbT, KOMTO Bu TpsibBa, He e
MoKasaH B CMUCbKA, LWpaKHeTe Bbpxy 3anuc B Apyru opMatu... 1 nsbepete xenaHuns
dopmaT oT nagawms cNMCbk 3anmuc KaTo Tumn. Vinn ot MeHto dann wpakHeTe BbpXy
3anuwum oOKyMeHTa KaTo 1 rocne sbpXy PDF AOKYMEHT.

CobBerT: B ananoros npo3opeu OnumMm ca HaNMYHU AOMBAHUTENHN ONUMUK 3a 3anuc:
n3bepetre MHCTpyMeHTHU > ONUMUMU..., LPAKHETE BbPXy pa3fen 3anuc v LpakHeTe BbpXy
pa3saen PDF.

OnumuTe 3a 3anNuc B TO3M pasaen ca rpynvpaHu B CeAHUTE KaTeropuu:

Pa3Mep Ha cTpaHuua no noapasbupaHe
N3b6epeTe pa3Mepa Ha CTpaHuuUaTa, KoSTO We ce u3non3ea 3a 3anuc B PDF ¢opmart, ot
nagawms CrimcbK.

Pe>xuM Ha 3anmc
B 3aBMCMMOCT OT HaunHa, NO KOMTO NNaHMpaTe [Aa U3NoN3BaTe CBOSA €/IEKTPOHEH AOKYMEHT,
n3bepete eaHa OT cnegHUTE ONuUnUK:

e CaMO TEeKCT U KapTUHKH
Ta3n onums 3anucea CamMo pasno3HaTUS TEKCT U CBbP3aHUTE U306paxkeHus. B cTpaHunuaTa
LLie MOXe [1a Ce M3BbpLUBA TbPCEHE M pa3MepbT Ha PDF daiina wwe e Manbk. Buabt Ha
NnoNy4yeHns JOKYMEHT MOXeE JIeKO [a Ce pasfiMyasa OT opurnHana.

o TeKcT Hap n306pa)xxeHneTo Ha CTpaHMuaTa
Ta3n onums 3anucea HoHa 1 N306paxxeHnsITa OT OPUrMHANHUS AOKYMEHT U NOCTaBs
pa3no3HaTus TEKCT BbpXy TAX. O6MkHOBEHO To3M PDF TN M3uCKBa NoBeYye ANCKOBO
NPOCTPaHCTBO, OTKONKOTO CaMO TEKCT U KapTUHKMK. B nonyyeHns PDF fokyMeHT MOxe
[a Ce U3BbpLBA TbpCeHe. B HAKOM Criydan BUABLT Ha NOJTyYeHUs AOKYMEHT MOXe J1IeKo Aa
Ce pas/fimyaBsa OT OpurnHana.

e TekcT noa nsobparkeHMeTo Ha CTpaHuuaTa
Tas3u onums 3anucea UsnoTo nsobpaxeHne Ha CTpaHuLaTa KaTo nsobpaxeHve n nocrass
pasno3HaThsl TEKCT NoA Hero. M3non3eainTe Tasu onuus, 3a Aa Cb34afeTe AOKYMEHT, B
KOMTO MOXe Zla Ce M3BbpLLBA TbPCEHE M KOWTO m3rnexzaa bykBanHo KaTo opuriHana.
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o Camo m306paxeHne Ha CTpaHMUa
Ta3u onumsa 3anMceBa TOYHOTO M306paXkeHne Ha CTpaHuuaTa. To3u Tun PDF AOKYMEHT Lwe
6bae bykBanHO Hepa3nMunMM OT OpUrkHana, Ho BbB (palna HsMa Aa MoXKe [1a Ce U3BbpLLBA
TbpCeHe.

B 3aBMCMMOCT OT pexuma Ha 3anuc, KOWTO CTe M36panm, MO>Xe Aa Ca HaJIn4YHUN HAKON OT
cnegHnTe onunn:

o 3ana3u uBeTa Ha TekcTa 1 poHa
MN36epeTe Tasu onums, 3a Aa 3anasuTte UBeTa Ha wpudTa 1 ¢doHa npu 3anuc B PDF.
e 3anasu ropHu v AOJIHU KOJIOHTUTYNIN
3anassa ropHUTe U AONHW KOJIOHTUTY/IN B U3XOAHWUS JOKYMEHT.
e Cb3pal KOHTYp
MN36epeTe Tasm onuusi, ako XenaeTe Aa Cb3fafeTe CbAbpXXaHWe OT 3arnaBusTa Ha
[IOKyMeHTa.
o Paspewwu PDF daiin c Tarose

N3b6epeTe Ta3u onuus, 3a Aa aobasute PDF Tarose B u3xoaHusa PDF AOKyMeHT.

OcBeH TekcTa 1 u3obpaxeHusaTta, PDF dainnoBeTe Morat Aa cbabpXxaT MHGOpMaLmMs 3a
CTpYKTypaTa Ha AOKYMEHTa, KaTo NOrnm4yeckn 4actu, nsobpaxenuns n tabnmun. Tasm
nHdopmauns e kogupaHa B PDF Tarose. PDF ¢aiin ¢ PDF TaroBe Moxe ga 6bae
MawabupaH 3a pasnnyHN pa3Mepu eKkpaHu U Wwe ce Bmxaa aobpe Ha npeHoCcMMu
yCTPOWCTBa.

o Komnpecupait nzobpaxxenHmsa c MRC
M36epeTe Tasu onums, 3a Aa 3anasute BM3yasiHOTO Ka4yeCTBO Ha TEKCTa U n3obpaxeHusaTa
B CU/IHO KOMNpPEeCcupaH AOKYMEHT.

o TMpuvnoxu ABBYY PreciseScan 3a usrnaxaaHe Ha CAMBOJIM B U306pakeHusi
MN36epeTe Tasu onums, 3a Aa U3rnagute CMMBOMUTE B JOKYMEHTA C TEXHOMOrMsTa Ha
ABBYY PreciseScan, KOATO M npasu NO—Masiko NMUKCENUPaHMU.

Hactpoiiku Ha nsobpaxxeHus

Mony4yeHunAT dain Moxe Aa e A0CTa rofisiM, ako BallnaT TEKCT CbAbpXKa MHOMO CHUMKWU MK
ako n3bepete aa 3anuweTe n3obpaxxeHMeTo Ha CTpaHuLuaTa 3aefHO C pa3no3HaTUs TEKCT.
3a na perynuparte pa3Mepa Ha nony4yeHus dann u KavyecTBOTO Ha CHUMKUTE, usbepeTte
efiHa OT onuuuTe B Nagawmsa cnucbk HacTpokmn Ha nsobpaxeHue:

e BuCOKO KauyecTBO (3a oTneyaTBaHe)
N36epeTe Tasu onuus, 3a Aa 3ana3uTe KayecTBOTO Ha CHUMKUTE UK Ha U306paxkeHneTo
Ha cTpaHuuata. OpurMHanHaTa pe3osnioumns Ha M3TOYHMKA Lie ce 3anasu.

o banaHcupaH
MN36epeTe Ta3n onumsl, 3a Aa Hamanute pasmepa Ha PDF daina, kaTo 3anasuTe
KaQyeCTBOTO Ha CHUMKUTE MM Ha M306paXkeHMEeTo Ha CTpaHuuaTa Ha NPUEM/IMBO BUCOKO
HMBO.

o KomMmnakTteH pa3mep
M36epeTe Tasm onuums, 3a Aa NofyunTe Manbk no pasmep PDF dain. Pesonounata Ha
CHUMKMTE N Ha n306pakeHneTo Ha CTpaHuuaTa we 6bae HamaneHa ao 150 dpi, koeTo we
Ce OTpa3u Ha KayeCTBOTO UM.

o [MoTtpeburencku pasmep...
N36epeTe Tasmn onuus, 3a Aa HanpaBuTe COBCTBEHN HACTPOMKM 3@ CHUMKM U M306paXkeHne
Ha CTpaHuua B Ananorosus npo3opel, MoTpebuTtenckn HaCTPoOMKM.
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CobBeT: AKO He XenaeTe Aa 3anasute M306pa)KeHVI$|Ta B pa3no3HaTunsa TEKCT, YBEPETE CeE,
ye onumsaTa 3anasm M306pa>|(eHmna HE € M36paHa.

HacTtponku Ha wpuepT

KoraTto 3anuceate TekctoBe B PDF, MmoxeTe aa usnonssate Adobe wpudTose nnm Windows
WwpudTOBE, NHCTANIMPAHM HA KOMMNIOTbPA. 3a Aa onpeaenuTte Habopa oT WpudToBE, KOUTO
we ce nsnonseaTt, u3bepete egHO OT cnegHUTE OT Najawuns CrmcbK:

o MWM3nonsBait npeaBapuTtesiHo aeduHUpaHu wpudToBe
PDF caiinsT we m3nonssa Adobe wpudtose, Hanpumep: Times New Roman, Arial, Courier
New.

e WM3nonssau Windows wpudroBe
®annbT we nsnonssa Windows wpubToBETE, MHCTANIMPAHM Ha KOMMOTbLPA.

3a pa srpaauTe wpudTose B PDF fokyMeHT, usbepete onunata Brpaau wpudTose. Tosa
e rapaHTupa, Yye WpUMTOBETE Ha AOKYMEHTA LLe U3rnexaaT eqHaKBO Ha BCUYKK
KOMMIOTPU, HO U1 Lie yBeNn4yM pasMepa Ha nonydenus dann. Onumnsta Brpapm wpudrose
€ HannyHa caMo ako e nsbpaHa onunsta CaMo TEKCT U KapTUHKM 1 TeKCT Hapf
n3obpaxxeHMeTo Ha CTpaHMLaTa.

PDF HacTpoiiku 3a 3awmTa

MoxeTe Aa M3non3BaTe Naposv 3a npeaoTspaTaBaHe Ha HEYNMb/IHOMOLLEHO OTBapsHe,
neyaT WM peaakTupaHe Ha Bawwns PDF gokyMeHT. 3a Aa MpOMEHUTE HAacTPOMKUTE 3a
3awuTa Ha PDF gokyMeHTa, wpakHeTe Bbpxy 6yToHa PDF HacTpoWkM 3a 3awmTa... 1
n3bepete Kak nckaTe Aa 3aWUTUTE AOKYMEHTa B OTBOPU/IMA Ce AMAnoros Npo3opeL.

o MMapona 3a oTBapsiHe HA AOKYMEHT
Ta3n napona 3awmTasa PDF JOKyMeHTa OT HeYMb/IHOMOLLEHO OTBapsHe. [oTpebutensar we
MOXe [la OTBOpPM JOKYMEHTa CaMO Cne/ KaTo BbBeje rnaponara, 3ajajieHa oT aBTopa.

3a aa 3ajafete naposa 3a AOKYMeHTa Cu:

1. WU3bepeTe onuusta U3nckBai napona 3a OTBapsiHe HA AOKYMEHTa.

N

LLipakHeTe BbpXy 6yTOHa
3. B amanorosus npo3opel BbBexaaHe naposa 3a oTBapsiHe Ha AOKYMEHT
BbBeeTe naposnarta 1 s NOTBbpAETE.

Maponata, KOATO CTe 3adanu, wWe 6bae nokasaHa KaTto Toukun B none MNMapona 3a
oTBapsiHe Ha AOKYMEeHT B ananoros npo3opey PDF HacTpoiku 3a 3awmra.

o Mapona 3a paboTta c AOKYMEHT
Ta3un napona 3awmrtasa PDF AOKYMeHTa OT HEOTOPU3UPAHO pefaKTUpaHe 1 neyar,
KaKTO M OT KONnpaHe Ha nHdopmauust B Apyro npunoxeHuve. Notpeburtensar we
MOXE [1a U3BBbPLUKN ONUCAHWUTE AEUCTBUSI CaMO CleA KaTo BbBeae naponaTta,
3agajeHa oT aBTopa.
1. U3bepete onuusta OrpaHuum pasneyaTsaHe U pefaKTUpaHe Ha AOKYMEHTa
M HEroBUTE HAaCTPOMKM 3a 3aLymTa.

N

LLipakHeTe Bbpxy 6yTOHa
3. B amnanorosusi npo3opel BbBexaaHe Ha Naposia 3a AOCTbN BbBEeAETE NaponaTta
N 9 NOTBbPAETE.
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MaponaTa, KOATO CTe 3adanu, we 6bae nokaszaHa kaTo Touku B none MNMapona 3a
3ajaBaHe Ha npaBa B auanoros npo3opeu PDF HacTpoiiku 3a 3awumTra.

Cnep ToBa usbepeTte AENCTBUSATA, KOMTO XeNaeTe Aa paspelinTe Ha noTpebutenuTe npu
paboTtaTta UM c PDF gokymeHTa. Te3n orpaHMyeHus ce 3aaaBaT B rpyna HacTpokm Ha
npasa 3a AOCTbIN.

o O6ekTnTe B Nnagall cnucbk Pa3pelwueHo oTneyarBaHe By no3sonseaTt aa
pa3peLunTe uamn 3abpaHuTe OTneYaTBaHeTO Ha AOKYMEHT.

o O6ekTuTe B Nagaly CnMcbk Pa3pelwueHn npoMeHun By no3sonsBaT Aa paspelmTe
nnu 3abpaHnTe pefakTMpaHeTo Ha AOKYMEHT.

o Ako e usbpaHa onumaTta Pa3pewun KonMpaHe Ha TeKCT, U306paxkeHus n apyro
CbAbpXKaHUe, NOTPedUTENT Lie MOXe Aa KONupa CbabpXXaHneTo Ha PDF
[IOKyMeHTa (TeKCT 1 n3obpaxkeHusl) B knnnbopaa. AKo xenaete Aa 3abpaHuTe Tesun
LENCTBUSA, yBEPETE Ce, Ye Ta3n onums He e n3bpaHa.

o Ako e usbpaHa onuusita Paspelum yeTteHe Ha TEKCT OT EKPaHHU YeTuM,
noTpedbmuTenaT wWe MoXxe Aa Konupa cbabpXXaHneTto Ha PDF aokymeHTa (TekCT m
n306paxkeHuns) B kKnmnbopaa. AKo xenaeTe Aa 3abpaHuTe Te3n AeNCTBUS, yBepeTe
ce, Ye Tasu onums He e nsbpaHa.

HuBO Ha KpunTUpaHe
Ob6ekTnTe B Nagaw, cnmcbk HUBO Ha koaupaHe By No3BoNsBaT Aa 3ajajeTe BMaa Ha
KpynTupaHe 3a 3awmTteH ¢ napona PDF goKkyMeHT.

o Hwucka (40 bit) — cbBMecTuMa c Adobe Acrobat 3.0 1 no—HOBM Bepcumn
3aaaBa HUCKO 40-61MTOBO HMBO Ha koaupaHe, 6asmpaHo Ha RC4 ctaHaapT.

o Bwucoka (128 bit) — cbBMecTuMa c Adobe Acrobat 5.0 n no—HoBM Bepcum
3a/laBa BMCOKO 128-6MTOBO HMBO Ha koaupaHe, 6a3npaHo Ha RC4 ctaHaapT, HO
notpebutenuTe Ha No—paHHU Bepcun Ha Adobe Acrobat HAMa aa Morat Aa oTBOpAT
PDF fOKyMeHTM C TakOBa HUMBO Ha KOAMpPaHe.

o Bwucoka (128 bit AES) — cbBMecTuMa ¢ Adobe Acrobat 7.0 n no—HoBuM
BEepCUM 33a7aBa BUCOKO 128—H61TOBO HMBO Ha KpuntupaHe, 6asmpaHo Ha AES
CTaHAApT, HO noTpebuTenuTe Ha No—paHHK Bepcun Ha Adobe Acrobat Hama aa
morat Aa oteBopAT PDF JOKyMEHTM C TakoBa HMBO Ha KpUMNTUPaHe.

TpyAaHo € Aa ce opraHu3mpaT M NOAAbPXAT FOEMU apXMBU OT XapTUEHN OOKYMEHTU U
4YeCcTo e NPakTUYHO AaHHWUTE OT Te3u apXMBW Aa Ce CbXpaHsaBaT eNeKTpOoHHO. Lndposute
apXMBW MMaT MHOIMo NpeauMCTBa: AOKYMEHTUTE Ca NlIeCHM 3a AOCTbM, TbPCEHETO OTHEMA
MHOr0O No—MaJsiko BpeMe, apxmBuTe 3aeMaT No—Masiko MSCTO U CbCTOSIHMETO Ha
AOKYMEHTUTE He Ce BfowWwaga C BpeMeTo. [JokyMeHTUTe B LMdpoBUTE apXMBKU YeCcTo ce
cbxpaHsasat B PDF/A ¢dopmMar.

PDF/A e Bepcus Ha PDF dopmaTta, KOSTO U3nycka HAKOM PYHKLUU, BKIKOYUTENHO
KpUnTUpaHe, ayamo v BUAEO CbAbpPXXaHWE U BPb3KN KbM BbHLWHW U3TOYHMUKN. PDF/A
darinoBeTe CbabPXKaT BCUYKM HEOOXOAMMU AAHHM 3@ M3B/IMYAHETO UM MO CbLMS HAUMH Ha
pasnnyHu nnathopmu.

3abenexka: DjVu e oule eanH dopMaT 3a apxMBMpaHe Ha AOKYMeHTU. Ton ce n3nons3Ba
4YeCTOo 3@ CbXpaHsiBaHe Ha AOKYMEHTU, KOUTO CbAbPXKAT MHOI0 CHUMKMK, rpacdunkn u
dopmynu. BuxTte "3anmnc Ha enekTpoHHM KHUrK" 3a noBeye MHOpMaLUMs OTHOCHO 3anuc Ha
AokymeHTn B DjVu.
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3anuc B PDF/A

N36epeTe dopmaTt 3a 3anuc PDF/A, ako nckate ga cb3gagete PDF gokyMeHT C
Bb3MOXHOCTM 3@ TbPCEHE, KOWTO M3rnexaa Kato OpUrmHanHus AOKYMEHT, NN ako Tpsbsa
[la CbXpaHsiBaTe IOKYMEHTA B apXmB.

3a faa 3anuweTte cBos TekcT B PDF/A:

e OT MeH0 ®aWn LpakHETEe BbpXy 3anuiLuM AOKYMEHTa KaTto 1 nocne sbpxy PDF/A
AOKYMEHT. /nu WpakHeTe BbpXy CTpenkaTta Ao 6yToHa 3anuwum B rfaBHaTa fieHTa C
NHCTPYMEHTU 1 n3bepete 3anuwim kato PDF/A BOKYMEHT.... Ako (hopMaTbT, KONTO Bu
TpsibBa, He e NoKa3aH B CUCbKA, LpakHeTe Bbpxy 3anuc B apyru cbopmaTm... 1
nsbepete xenaHua GopMmat OT nagalims CNMCbK 3anuc KaTo TU.

CobBeT: B gManoros npo3opel OnumMun ca HasM4yHU AOMbJAHUTENTHN OMNMUMK 3a 3amnuc:
n3bepete MHCTPpyMeHTH > ONUMUMN..., LipaKHETe BbpXy pa3aen 3anuc v WpakHeTe BbpXy
pasgen PDF/A.

OnuunTe 3a 3anuc B TO3M pasaen ca rpynupaHn B CneaHUTe KaTeropuu:

Pa3smep Ha cTpaHuuya no noapasbupaHe
N3b6epeTe pa3Mepa Ha CTpaHuUaTa, KOWTO Lie ce M3MOoN3Ba 3a 3anuc Ha AoKyMeHTu B PDF,
OT Nnagawms CrucCHK.

Pe)>xuM Ha 3anuc
B 3aBMCMMOCT OT HaunHa, NO KONTO NNaHMpaTe Aa U3NoN3BaTe CBOS €/1eKTPOHEH AOKYMEHT,
n3bepete eaHa OT CnegHUTE OMNUNUK:

e CaMO TEeKCT N KapTUHKH
Ta3n onums 3anuceBa Camo pasno3HaTUS TEKCT U CBbpP3aHUTE U306paxkeHus. B cTpaHuuaTa
LLie MOXe Ja Ce M3BbPLUBA TbpCeHE M pa3MepbT Ha PDF daina wwe e manbk. BuabT Ha
Nnosy4YeHns JOKYMEHT MOXE JIeKO [a Ce pa3/fiMyasa OT OpuUrnHana.

o TeKcT Hap n306pa)xeHneTo Ha CTpaHMuaTa
Ta3n onums 3anucea oHa 1 n306paxxeHnsTa OT OPUrMHANHUA AOKYMEHT U NOCTaBs
pa3no3HaTus TeKCT BbpXy TsaX. O6nkHOBEHO TO3n PDF TN mM3nckeBa noseye AMCKOBO
NPOCTPAHCTBO, OTKONIKOTO CaMO TEeKCT U KapTUHKMW. B nonyyeHnsa PDF JOKyMeHT MoXe
[a ce uU3BbpLIBA TbpCeHe. B HAKOM Criydan BUABLT Ha NOJTyYEeHUS AOKYMEHT MOXe J1IeKo Aa
ce pas/siMyasa OT OpurnHana.

o TekcT noa n3obpaxeHneTo Ha CTpaHuuaTa
Ta3n onums 3anucea UsnoTo n3obpaxkeHre Ha CTpaHuuaTa KaTo n3obpaxkeHne 1 nocraes
pas3no3HaThsl TEKCT NoA Hero. M3non3eanTe Tasu onuus, 3a Aa Cb34afeTe AOKYMEHT, B
KOMTO MOXE [la Ce M3BbpPLLUBA TbPCEHE M KOWTO M3rnexaa 6ykeasHo KaTo opuriHana.

o Camo n306pakxeHne Ha CTpaHMua
Ta3n onums 3anucea TOMHOTO M306paxkeHne Ha cTpaHuuaTa. To3n Tun PDF fOKYMeHT we
6bae 6ykBanHO Hepa3nMuMM OT OpUrMHasa, Ho BbB (balina HMa Aa MoXe [1a Ce U3BbpLLBA
TbpCeHe.

B 3aBMCUMOCT OT peXxuma Ha 3anuc, KOMTO CTe U3bpanun, MoOXe 4a Ca HaNUUYHU HAKOU OT
CneaHUTe onuuu:

o 3ana3u uBeTa Ha TeKcTa U poHa

MN36epeTe Tasu onums, 3a Aa 3anasuTte UBeTa Ha wpudTa u doHa npu 3anuc B PDF.
e 3anasu ropHu v AOJIHU KOJIOHTUTYNIN

3anasea ropHUTe U AONHW KONIOHTUTY/IN B U3XOAHWUS JOKYMEHT.
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e Cb3paW KOHTYp
N36epeTe Tasu onumsl, ako XenaeTe Aa Cb34afeTe CbAbpXaHue OT 3arnasusTa Ha
[IOKyMeHTa.

« Komnpecupai nsobparkeinsa c MRC
N36epeTe Tasu onums, 3a Aa 3ana3ute BM3yasIHOTO Ka4eCTBO Ha TeKCTa U n3obpaxeHusaTa
B CU/IHO KOMNpecupaH AOKYMEHT.

o Paspewmu PDF cdaiin c Tarose
N36epeTe Tasn onuus, 3a aa Aobasute PDF Tarose B n3xoaHus PDF fOKyMeHT.
OcBeH TekcTa u n3obpaxeHusita, PDF dainoseTe Morat aa cbabpykaT MHdopMaLums 3a
CTPYKTYypaTa Ha AOKYMEHTa, KaTo SIOrnyeckn 4actu, n3obpaxkeHns n tTabnuumn. Tasm
nHdopmauus e koampaHa B PDF Tarose. PDF caiin ¢ PDF TaroBe Moxe aa 6bae
MaLabupaH 3a pas3nnyHM pa3Mepun ekpaHu u Lwe ce Buxaa Aobpe Ha NnpeHocMMu
yCTPOMNCTBa.

o TMMpunoxu ABBYY PreciseScan 3a usrnaxaaHe Ha CAMBOJIM B U306pakeHusi
MN36epeTe Tasu onuus, 3a Aa U3rnagute CUMBOMUTE B OKYMEHTa C TEXHONOMNATa Ha
ABBYY PreciseScan, KOSiITO M1 npasu No—Marsko rnuKkcesiMpaHu.

Hactpoiiku Ha nsobpaxxeHus

MonyyeHnaT dann Moxe Aa e 4ocTa ronsaM, ako BawmsaT TEKCT CbAbpXXa MHOMO CHUMKK UK
ako usbepete aa 3anuweTe M306paxKeHWETO Ha CTpaHWUaTa 3aeAHOo C pa3no3HaTUS TEKCT.
3a fa perynupaTe pa3Mmepa Ha nosnyyeHus @ann n Ka4ecTBOTO Ha CHUMKKTE, nlbeperte
efHa OT onuuuTe B Nagawms cnucbk Hactpokmn Ha nsobpaxkeHumsa.

o Bucoko kauecTBo (3a oTneyaTBaHe)
N36epeTe Tasu onuus, 3a Aa 3anasute Ka4ecTBOTO Ha CHUMKUTE WM Ha N306paxxeHneTo
Ha cTpaHuuata. OpurMHanHaTta pe3osnoumns Ha U3TOYHMKA Lie ce 3anasu.

o bBanaHcupaH
N3b6epeTe Tasmn onuums, 3a Aa HamanuTte pa3Mepa Ha PDF daina, kaTto 3anasute
KaQyeCTBOTO Ha CHUMKUTE MU Ha n306paXKeHMEeTO Ha CTpaHuUaTa Ha NPUEM/IMBO BUCOKO
HWBO.

« KomnakreH pa3mep
M3b6epeTe Tasm onuums, 3a Aa NonyunTe Manbk no paamep PDF daiin. Pesontoumata Ha
CHUMKUTE U Ha n30bpa>keHneTo Ha CTpaHuuaTa we 6bae HamaneHa Ao 150 dpi, koeTo we
Ce OTpa3n Ha KayeCTBOTO UM.

o MoTtpebutencku pasmep...
M36epeTe Tasun onums, 3a Aa HanpaBuTe COBCTBEHN HACTPOMKM 3@ CHUMKM U M306paxkeHne
Ha CTpaHuua B Ananorosus npo3opel, MoTpeburtenckn HaCTPonKm.

CbBeT: AKO He XenaeTe Aa 3anasuTte n3obpaxxeHusTa B pa3no3HaTus TEKCT, yBepeTe Ce,
Yye onuuaTa 3ana3u nsobpaxeHusTa He e nsbpaxa.

ABBYY FineReader no3sonsiBa Aa ckaHuMpaTe XapTUeHW KHUIMM U Aa ' KOHBepTupaTe B
EPUB, FB2 n DjVu dopmaTu. LLle MoxeTe Aa yeTeTe NonyyYeHUTe eNeKTPOHHM KHUMN Ha
Tabnetun, BktouMTeNHO iPad, U Ha ApyrM MOBUIHKM YCTPOMCTBA M Aa M'M KayBaTe B akayHTa
cu B Kindle.com.

3abenexka: MoxeTe CblWO Aa 3anuuweTe enekTpoHHa kHura B HTML ¢opmart. 3a
noapobHocTn BuxTe "3anmuc B HTML."

3anuc B FB2 nnn EPUB

3a pa 3anuweTte cBosa TekcT B FB2 nnn EPUB:

o LlpakHeTe BbpXy cTpenkaTta Ao 6yToHa 3anuLuM B rfaBHaTa sieHTa C UHCTPYMEHTU U
n3bepete 3anmwm kato FB2... im 3anuwm kato Electronic Publication (EPUB)....
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Ako ¢opMaTbT, KOMTO By TpsibBa, He e NoKa3aH B CMUCHKA, LpakHETe BbpXy 3anuc B
apyru dopMmatu... n nsbepete xenaHus GopMaTt OT Nagallims CNUcCbK 3anuc KaTo TUN.
Nnu oT MeHio Paln LpakHeTe BbpXy 3anuLUM [OKYMEHTa KaTo 1 Nocse Bbpxy
FictionBook (FB2) vnu Electronic Publication (EPUB).

MoxeTe aa usbeperte ONbAHUTENHM OnuuKM 3a 3anuc B pa3aen 3anuc > FB2/EPUB B
avanorosusa nposopey Onuun(MUHCcTpyMeHTn > Onuuun... > 3anuc > FB2/EPUB).

To3un pasgen npegnara cnegHUTe onuun:

HacTpoiku Ha nsobpaxeHmerto

AKO BaliMAaT TEKCT CbAbpXKa MHOIO M306paXKeHusl, Nony4YeHusT dann Moxe aa e AocTa
ronsiMm. KayectBoTo Ha mM3obpaxkeHusaTa U pa3MepbT Ha nony4deHusa ¢gann moraT ga 6baaT
perynupaHu ot onuuuTe B nagawmsa cnucbk Hactpokmn Ha nsobpaxkeHme.

CobBerT!:

e 3a [a 3adadeTe CBOM COOBCTBEHM HACTPOMKM Ha M306paxxeHneTo, n3bepete
Motpe6butenckun pasmep.... B avanorosus nposoper, MoTpeburenckn HaCTPONKn
HanpaBeTe HeObXOANMUTE HAaCTPOWKK U LpakHeTe Bbpxy OK.

e AKO He xenaete Aa 3ana3ute n3obpaxxeHnsTa B pa3rno3HaTUs TEKCT, YBepeTe ce, e
onuusta 3anasu nsobpaxeHuns He e n3bpaHa.

OdopMsieHne Ha AOKYMEHT
B 3aBMCUMOCT OT HauMHa, MO KOWTO NiaHMpaTe Aa M3Mnon3BaTe CBOS €/IeKTPOHEH AOKYMEHT,
n3bepeTte eaHa OT CNeaHUTE ONuUuK:

e ®dopMaTHpaH TEKCT
3ana3sBea naparpacduTe, HO He 3ana3Ba TOYHUTE NO3MLUUKN Ha 06eKTUTE N Pa3CTOSIHMETO
Mexay peposete. LLle nonyynTte HenpekbCHAT N5BO NOAPaBHEH TEKCT (TEKCToBe,
oTnevyaTaHu OTASICHO HansiBo, Wwe 6baaT ASCHO NoApPABHEHM).
3abenexka: Bcekn BepTMKaneH TeKCT we 6bae nokasaH XOpPU30HTaNHo, ako nlbepete
Tasu onuums.

¢ [evaTt Ha TekcT
He 3ana3Ba popMaTMpaHeTO Ha TeKCTa.

M3nonsBsai nbpBa CTPaHMLA KaTO Kopuua
M360pbT Ha Tasu onuMs Lie NoCTaBu NbpBaTa CTPaHMLUA HA JOKYMEHTa Ha KopuuaTta Ha
€NeKTPOHHATa KHUra.

EPUB HacTpoiiku
MoxeTe aa nsbepete kos Bepcust Ha EPUB dopmaTa nckate ga nsnonssaTe.

KoraTo 3anuceate B EPUB, MoXxeTe 0CBeH TOBa Aa 3anuvuweTte wpudToBe U pa3Mepu Ha
wpudToBe, KaTo n3bepete 3anuwm wpudgTose n pasmepu Ha wpudTtoBe. /136epeTe
onumnsaTa Brpaam wpudToBe, 3a Aa Brpaaute wpudToBETE Ha AOKYMEHTA B NOJlyyeHaTa
€NeKTPOHHa KHura.

3anuc B DjVu
3a fAa 3anuuweTte €BosA TekCT B DjVu:

e OT MeHi0 ®ann LpaKHETe BbpXy 3anuiLuM AOKYMEHTa KaTo 1 nocne Bbpxy DjVu
[OKyMeHT. Mnu wpakHeTe BbpXy CTpesikaTa Ao 6yToHa 3anuium B rnaBHaTa fieHTa ¢
NHCTPYMEHTU 1 n3bepete 3anuwm kato DjVu. Ako dbopmaTbT, konTO Bu TpsibBa, He e
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NOKa3aH B CMMCHKA, LPaKHETe BbpXy 3anuc B Apyru ¢bopMaTh... 1 n3bepete xenaHus
opMaT OT Nagalms cnUcbk 3anuc KaTo TuM.

CbBeT: MoxeTe Aa n3bepete 4ONBAHUTENHM ONUMK 3a 3anuc B pasgen DjVu B
ananorosus nposopey Onuun (MHCTpyMeHTH > Onuuun... > 3anuc > DjVu).

To3un pasgen npepnara cnegHuTe onuuu:

Pe)>xuM Ha 3anuc
B 3aBMCMMOCT OT HaunHa, N0 KONTO NaHMpaTe Aa U3MNoN3BaTe CBOS €/IEKTPOHEH AOKYMEHT,
n3bepete egHa OT CnegHUTE ONuUnUK:

e TekcT nop n3obpa)keHMeTo Ha CTpaHuuaTa
3anuncea n306paXkeHNeTo Ha CTpaHuLaTa 1 NoCTaBsa pas3no3HaTUsa TEKCT B OTAeNeH
HEeBUAMM Cnol noa u3obpaxkeHneTo. Taka e nonyynTte DjVu AOKYMEHT C Bb3MOXHOCT 3a
TbpPCEHE, KOWTO MU3rNexaa NoyT TOYHO KakTo OpuriHana.

o Camo nsobpaxxeHue Ha cTpaHuua
3anuncea n306paXkeHNeTo Ha CTpaHuuaTa. U3XoaHUAT AOKYMEHT LWe M3rnexaa noyT TOYHO
KaKTO OpuUrnHasna, HO HAMa Aa MMa Bb3MOXXHOCT 3a TbPCEHE HA TEKCT B AOKYMEHTa.

MHoO)XecTBO cnoeBe

DjVu ¢opmaTbT M3non3ea cneymanHa TeEXHMKA Ha KOMNpecupaHe, KOATO pasaens
n3o6paxxeHMeTo Ha CTpaHuLUaTa Ha CloeBe W Npuiara pas/iMyHn HAYUHK 3a KOMMpecupaHe
Ha Bcekn oT Tax. Mo noapa3bupaHe ABBYY FineReader aBTOMaTUYHO We onpeaenu aanun Ha
CTpaHuuaTa TpsibBa aa ce M3Mosa3Ba KOMNPecus Ha MHOXECTBO C/l0eBe. 3a [a paspeluTte
nnun 3abpaHuTte KOMMNpecusiTa Ha MHOXECTBO CNoeBe 3a AOKYMeHT, nsbepete unu 3abpaHere
onuusaTa ABTOMaTUMYHO B rnajawms cnucbk MHOXeCTBO cnoese.

Hactpoiiku Ha nsobpaxxeHmerto

AKO BalmaT TEKCT CbAbpXXa MHOIO M306paXkeHusl, NoNy4YeHusT dann Moxe aa e AocTa
ronsiM. KauecTtBoTO Ha M306paxkeHMsTa U pa3MepbT Ha nonydeHus ¢ann moraT Aa 6baaT
perynupaHu ot onuuuTe B Nagawus cnucbk HacTpoiku Ha nsobpaxkeHus.

CbBeT:3a Ja 3ajajeTe cBOM CO6CTBEHM HACTPOMKM Ha M3obpaxeHneTo, nsbeperte
MoTpe6butencku pasmep.... B ananorosns nposopel MoTpebuTenckm HaCTpoMKun
HanpaBeTe HeobXoAMMUTE HACTPOMKM U WpakHeTe Bbpxy OK.

3a aa 3anuuwere cBos TekcTt B HTML:

o LlpakHeTe BbLpXy cTpenkaTta Ao 6yToHa 3anuLuM B rfaBHaTa JIeHTa C UHCTPYMEHTU U
n3bepete 3anuwm kato HTML.... Ako opmaTbT, KOMTO Bu Tpsibea, He € NokasaH B
CNUCBbKa, LWpakHeTe BbpXy 3anuc B Apyru popMaTm... U usbepete xenaHusa gopmar ot
nagalmst CNCbK 3anunc KaTo Tvn. Mnm ot MeHioTo ®@an LpakHeTe BbpxXy 3anuium
AOKyMeHTa KaTto v nocie sbpxy HTML poKyMeHT.

CobBeT: B gnanoros npo3opeu OnunMM ca HaIMYHU AOMBJIHUTENHN ONUMK 3a 3aruc:
n3bepete MHCTPyMeHTHN > ONUMUMU..., LIPaKHETE BbPXYy pa3aen 3anmc 1 WpaKHETe BbpXY
pa3zgen HTML.

OnumnTe 3a 3anuc B TO3M pa3aen ca rpynupaHu B CeHUTE KaTeropuu:

OdopMneHne Ha AOKYMEHT
B 3aBMCMMOCT OT HauMHa, N0 KOMTO NaHMpaTe Aa U3NoN3BaTe CBOS €/IEKTPOHEH AOKYMEHT,
n3beperte eaHa OT cnegHUTE ONuUnUK:
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o TI'bBKaBO odopMieHHne
Cb3aaBa AOKYMEHT, KOMTO 3ana3Ba (popMaTUpaHETO Ha OpuUrMHana. M3xoaHusaT AOKYMEHT
MOXe NecHO Aa 6bae peaakTupaH.

e @dopMaTUpaH TEeKCT
3ana3Ba wpudTOBETE, pa3MepuTe Ha WpudToBETE N Naparpadute, HO He 3ana3Ba
TOYHOTO Pa3nosIOKEHNE Ha OBEKTUTE Ha CTpaHMLUaTa UK pa3CTOSIHUETO MeXay TsIX.
Mony4yeHnaT TekcT wWe 6bae noapaBHeH BNsiBO. (TEKCTOBETE OT ASACHO HANABO Lie 6baaT
NoApaBHEHWN BASICHO).

3a6enexka: B To3n PEXNM BEPTUKANTHUTE TEKCTOBE LE 6vaat NPOMEHEHN B
XOPU3OHTAJTHMW.

« [levyaT Ha TeKkcT
To3u pexxnm He 3anassa hopMaTUpPaHETO.

MU3nonsBait CSS

N36epeTe Ta3un onuusi, 3a Aa cbxpaHute daina BbB hopmat HTML 4, KOMTO NO3BONSABA
3ana3BaHe Ha 0OPM/IEHMETO Ha JOKYMEHTa C M3Mon3BaHe Ha Tabnmua Ha CTUNIOBETE,
BrpaaeHa B HTML cdawnna.

HacTpoiKku Ha TeKCT

o 3ana3u pa3aensiHeTo Ha peaose
3ana3ea opurnHanHata noapenba Ha peaoseTe. AKO Tasun OnuMs He e paspelleHa,
pa3no3HaTUAT TEKCT e 6bae 3anucaH Kato eanH ped B HTML gokyMeHTa.
e 3ana3u uBeTa Ha TekcTta u poHa
3ana3Ba opuUrnHanHus UBAT Ha byksuTe.
e 3ana3u ropHu v AOJIHU KOJIOHTUTYNN
3anassa ropHUTe U A0NHU KOJIOHTUTY/IN B U3XOAHWUS JOKYMEHT.

Hactpoiku Ha nsobpaxeHume
[lOKYMEHTUTE, KOUTO CbAbPXKAT ronsiMm 6poi n3obpaxeHus, ca C MHOro ronsM pasmep. 3a
[a HamanuTe pa3Mepa Ha danna, usbepete xenaHaTa onuus oT Nagawmnst CNUCHK.

CobBerT!:

e 3a Ja NpOMEeHWTE rnapaMeTpuTe Ha 3annc Ha U306paxKxeHNETO, LPAKHETE BbPXY
MNoTpe6butenckun pasmep.... B avanorosus nposoper, Morpeburenckn HaCTPONKn
n3bepeTe xenaHuTe napameTpu 1 LWpakHeTe Bbpxy OK.

e AKO He xenaeTe [ia 3anasuTe U306paxeHusaTa B pa3no3HaTUS TEKCT, YBEPETE ce, Ye
onuusta 3ana3u nsobpaxeHusTa He e nsbpaHa.

KogupaHe

ABBYY FineReader onpegens aBToMaTn4yHo KogosaTa Tabnuua. 3a Aa NpoMeHuTe KogoBaTa
Tabnuua unmn TMnNa 1, nlbepeTe xenaHata kogosa Tabnvua uam TMNa KoaoBa Tabnuua ot
nagawmsa cnucoek B KoanpaHe.

HacTpoiku Ha KHUra

N36epeTe onuusita FleHepupan CbAbPXaHUE U FO U3NON3Bal 3a pa3aesisiHe Ha
KHUraTa Ha pannoBe, ako KOHBEpPTMpATE OTrNeYaTaHa KHUra B eIeKTPOHHa ¢opMa.
ABBYY FineReader Moxxe aBTOMaTU4YHO Aa 3anucBa rnaBu OT KHUra B otaenHn HTML
avnoBe n fa npecb3aaBa BPb3KN KbM TSIX B CbAbpXXaHWeETO. MoxeTe Cblyo Aa pa3gensTe
[IOKyMeHTa Ha otaenHu HTML ¢annoBe Ha 6a3aTa Ha 3arnaBus OT HMBO 1 unn HMBO 2.
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3annc Ha n3obpaxeHne Ha CTpaHuua
ABBYY FineReader no3sonsiBa Aa 3anuceaTte u3aobpaxeHus Ha CTPaHMLUM, BKIKOYUTENHO
CKaHMpaHu.

3a Aa 3anuuweTte egHO UK noseye nlobpaxeHus:

1. W3bepeTe cTpanuumTe B npo3opel, CTpaHuuum.

2. B MeH0 ®@ain LWpakHeTe BbpXy 3anMc Ha CTPAHULIM KaToO U306pakeHus...

3. B ananorosus npo3opeL, KOWTO ce 0TBaps, U3bepeTe AMCKa U NankaTa, B KOSTO Wwe
3anuweTe ganna.

4. W3bepeTe rpaduueH dopmMaT, B KOUTO XKenaeTe Aa 3anuiete N306paxxeHneTo.

Ba)xHo! AKO XenaeTe Aa 3anulieTe MHOXECTBO CTpaHUUM B eanH dain, usbepete TIF
dopmaT 1 n3bepete 3anuwin Kato rpacdpmueH ¢ans C MHOXXECTBO CTPAHULIMU.

5. 3apaiiTe MMeTO Ha aiina v LWpaKHeTe BbPXy 3anuLum.

CoBerT: Korato 3anuceate, MoxeTe Aa usbepete dopmaT Ha nsobpaxeHue n Metoa Ha
KoMnpecupaHe. KomnpecmpaHeTo Ha nsobpaxeHue By no3sonsiea Aa HamManuTe pasMepa Ha
avina. M3anonsBaHnTe MeTOAMN 3a KOMMpecnpaHe Ha U306pakeHne BapupaT crnopea
CTeneHTa Ha Komnpecus u 3arybaTta Ha AaHHK. [iBa dakTopa onpeaenst nbopa Ha MeToa
3a KOMMpecrpaHe: KayeCcTBOTO Ha MOJly4eHOTO M30bpaxkeHne n pasMmepa Ha danna.

ABBYY FineReader Bu no3sonsiBa ga u3nonssarte cegHUTEe METOAN Ha KOMMpecupaHe:

e ZIP
N36srea ce 3aryba Ha AaHHU U Ce M3Mnon3Ba 3a N306paxxeHns, CbabpXKaLly rofemMm 4acTm
C eaviH uBAT. To3n MeToa Ce M3Mno/3Ba HanpuMep 3a CHUMKK Ha ekpaHa 1 YyepHo—6enu
n306paxeHus.

 JPEG
M3non3Ba ce 3a cMBU U UBETHU U30bpaxkeHus, Hanpumep doTtorpaduun. To3n MeTos
npeaocTaBst BUCOKA MAIBLTHOCT Ha KOMMNpeCupaHe, HO BOAW A0 3aryba Ha AaHHM M NO—/10LWO
KayecTBO Ha n306paxkeHNeTo (3aMbrieHn o4YepTaHns 1 fola LBETOBa NanuTpa).

e CCITT Group 4
Hsima 3aryba Ha aaHHW. YecTo ce M3non3sa 3a YepHo—6enn n3obpaxkeHns, Cb3aageHn B
rpapmMyHM Nporpamun nnm ckaHupanun nsobpaxenus. Komnpecusita CCITT Group 4 e
LUIMPOKO Pa3npoCTpaHeH MeToA Ha KoMnpecupaHe, npunaraH 6ykBanHO 3a BCUYKM
n306paxeHus.

o Packbits
HsiMa 3aryba Ha aaHHW. /13non3Ba ce 3a CKaHMpaHun YyepHo—6enn n3obpaxeHus.

e LZW
Hsima 3aryba Ha gaHHuW. M3non3Ba ce 3a rpadvkn 1 CMBU M306pakeHus.

Hactponkute Ha pa3aen 3anuc > PDF B ananoros npo3opey Onuun (UHCTpyMEHTH >
Onumu) ce 13NonA3BaT NpU 3anuc Ha M3obpaxeHns Ha cTpaHuum B PDF camo ¢
n3obpaxeHus.

N3npallaHe Ha pe3ynTaT OT pa3rno3HaBaHe no e—mail
C ABBYY FineReader moxeTe Aa u3npawaTte pe3yntaTtute OT pa3no3HaBaHETO Nno e—mail
BbB BCEKM OT NoaabpxaHuTe dopMaTu, C uskaoveHne Ha HTML.

3a u3npallaHe Ha AOKYMEHT no e—mail:
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1. Ot MeHio ®ain n3bepete E—mail > [loKyMeHT...
2. OT avanorosus Npo3opeL, KOUTO ce oTBapsi, u3bepere
o (opmMaTa, B KOMTO AOKYMEHTHLT TpsibBa Aa 6bae CbxpaHeH
o €efHa OT onuuMTe 3a 3anucC: 3an1c Ha BCUYKM CTPaHULM B €4uH (haiin, 3anuc Ha
BCAIKa CTpaHuUa B oTAeNeH dann unn pasgensHe Ha A0KyMeHTa Ha dainose
cnopea npasHuTe CTpaHMUM
3. LWWpakHete Bbpxy OK. C npunoxeHus dainn nnm cboTBeTHO aiinose Lie 6bae cb3aaaeHo
e—mail cbobueHne. Onpeaenete nonyyartens n nsnpaTtere cbobLeHNeTo.

MoxeTe CblLlo Aa U3npaTute no e—mail n306paxxeHnsaTa Ha CTPaHMLMUTE OT JOKYMEHTA.

M3npawaHe Ha n3obpaxeHns no e—mail:

1. Ot meHio ®ann n3bepete E—mail > U306paxeHns...
2. OT avanoroBus Npo3opeL, KOUTO ce oTBaps, u3bepete
o opMaTa, B KOUTO AOKYMEHTHLT TpsibBa Aa 6bae CbxpaHeH
o W3npaTtn kato rpaduueH ¢aita c MHOXKECTBO CTPAHMLM, aKo e HeobXoaNMOo
[la ce U3npaTsaT M306paXKeHUs1 KaTo MHOrOCTpaHu4eH caiis.
3. LpakHete Bbpxy OK. C npunoxeHus dain nnm cboTBeTHO haiinose e 6bae cb3aaaeHo
e—mail cbobLyeHne. NpocTo onpeaeneTe noay4yartens n nsnpaTtete CbobLeHneTo.

C ABBYY FineReader moxeTe fa uanpatuTe pesyntatute OT pa3no3HaBaHeTo B Kindle.com
CbpBbpa, KbAETO Te wWe 6baaT KoHBepTUpaHu BbB ¢opmaT Kindle u we morat ga ce
n3ternsaT Ha Baweto Kindle ycTpoiicTso.

Ba)xHo! 3a ga n3nonseate Tasn dyHkums, Tpabea aga umate Kindle akayHT B Kindle.com.

1. LlpakHeTe Bbpxy cTpenkaTta Ao 6yToHa 3anuwum B rnaBHaTa SieHTa C MHCTPYMEHTU U
n3bepete N3npatn koM Kindle....
2. 3apaviTe:
o appeca Ha Bawwus akayHT B Kindle;
o €eAHa OT onuuMMTe 3a 3anuC: 3an1c Ha BCUYKM CTPaHULUM B €anH dhaiin, 3anuc Ha
BCSIKa CTpaHUUa B oTAeneH (ain unm pasgensiHe Ha JOKyMeHTa Ha chalinose
cnopepa npasHuTe CTpaHuum;
o WMMETO Ha darna.
3. LWpakHeTe BbpXY OK.
LLle 6bae cb3paneHo e—mail cboblueHne ¢ npukadeH dann. U3npaTtete ToBa e—mail
cbobuieHmre Ha Kindle.com 1 kOHBEPTUPAHUST aiin CKOpO e 6bae HanYeH 3a U3TernsHe
Ha BawerTo Kindle ycTtponcrso.
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PaboTa c oHnanH ycnyru 3a cbxpaHeHue n Microsoft
SharePoint

OHNalH ycnyruTte 3a CbXpaHeHWe ca YyAeCeH HayuH Aa HaManuTe U3MON3BaHEeTo Ha
TBbPANS ANCK, Aa obe3onacuTe AaHHMTE CUM U Aa OCUTypuUTe AOCTbN A0 (ainoseTe cn no
BCSiKO BpeMe. ABBYY FineReader Bu no3BonsiBa Aa KayBaTe AaHHM OT pa3no3HaTu
[IOKYMEHTWN B OHNAWH YCNyrun 3a cbxpaHeHue, BkountenHo Dropbox, SkyDrive n Google
Drive. UMaTe neceH AoCTbN A0 MecTaTa CU 3a OHMIAalH CbXpaHeHWe OT AMANoroBuTe
npo3opuu 3a oTBapsiHe n 3anuc B ABBYY FineReader.

MoxeTe CblWO fa KayBaTe pa3no3HaTu AaHHU B ye6ca17|TOBe N ENEKTPOHHNU 6ubnunoTekn.

PaboTa C OHMalH yCiyrn 3a CbXxpaHeHue

ABBYY FineReader Bu no3sonsiea Aa otBopuTe nsobpaxenust u PDF cdannose ot 1 aa
3anuiueTe pasno3HaTMTe TEKCTOBE B OHMAMH yCNyru 3a CbXxpaHeHue, kato Dropbox,
SkyDrive nnn Google Drive. IMaTe neceH A0CTbN A0 MecTaTa CU 3@ OHNaWH CbXpaHeHue oT
[AManorosmTe Npo3opun 3a oTeapsiHe u 3anuc B ABBYY FineReader.

3a fa oTBOpUTE M306paxeHne nnm PDF dain oT MSICTO 3a OHMaH CbXpaHeHue:

1. Ot ABBYY FineReader wpakHeTe Bbpxy OTBapsiHe nnn OtBapsiHe Ha PDF cain nnan
nsobpaxeHme... B MeHIOTO daiin.

2. B avanorosus npo3oper, OTBapsiHe Ha U306paxeHue LpakHeTe BbpXy paszena
MpeanounTtanm nnv MocneaHn Mecra 1 n3bepeTe xxenaHaTta ycyra 3a CbXpaHeHue.

OTeapAHe Ha M3nBpaxeHwe
(-I - 4 ¥ ternp + FineReader
Organise = Mew folder
¥ Favourites Mame . Date modified Type
Bl Desktop L'j GettingStarted 22.04.2009 12:51 PDF File

4 Downloads

| Recent places
M This PC

ﬁ_-l Metwaork

N36epeTe eanH nnm nosede aiyioBe C U306paxkeHust.

AKO TOBa € AOKYMEHT C MHOXECTBO CTpaHMUM, n3bepeTe Anana3oHa OT CTpaHMLUM.
Paspelwere ABTOMaTM4YHO 06paboTBai ctpaHuuuTe nNpu aobaBsHe, ako e
HeobxoanMmo.

CobBerT: LLpakHeTe Bbpxy OnNuMm..., ako uckate aa msbepete onumm 3a 0bpaboTka u
npeasapvTenHa obpaboTka. HanpuMep MOXeTe Aa yKaXeTe Ha nporpamara Aa Kopurnpa
onpeaeneHu aedekTu B CTpaHUUMTE, Aa aHanu3vpa M306paxxeHnst Uan aa npoyete

kW
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n3o06paxeHns, korato 6baaT aobaseHn. 3a noapobHOCTU BMXKTE "ONumm 3a CKaHMpaHe m
oTBapsiHe."

3a6enexka: Ako ABBYY FineReader 0OKyMEHT e OTBOpPEH B MOMeHTa, n3obpaxeHusaTa Ha
CTpaHuMuuTe We 6baaT gobaBeHM B Kpasi Ha AOKYMeHTa. B NnpoTuBeH cnyyai e 6bae
cb3pagneH HoB ABBYY FineReader AOKyMeEHT.

Mo nogobeH HaunH MoxeTe Aa 3anuiieTe pPa3no3HaTUTE TEKCTOBE B OHNaWH ycnyrun 3a
CbXpaHEHUE.

3anunc Ha pe3ynTtaTtn B Microsoft SharePoint

ABBYY FineReader Bn no3sonsia aAa 3annceBaTte pasrno3HaTUS TEKCT Ha MPEXOB pecypc —
yebcalT, oHnanH 6ubnnoteka u ap.

3a Aa 3anuwieTte pa3no3HaTtus TekcT B Microsoft SharePoint:

1. LLpakHeTe BbpXy €fIeMEHT OT MEHIOTO WM BYTOH B JIEHTATa C MHCTPYMEHTU, KOUTO
3anucBaT AOKYMEeHTa B XenaHus opmar.

2. B avanorosus Nnpo3opeL, KOMTO ce OTBapsl, 3aJanTe MMETO Ha daina u agpeca Ha
MpeXoBaTa narka, B KOSITO UCKaTe Aa ro 3anuiieTe.
CobBerT: LllpakHeTe Bbpxy Onuum 3a popMaTUPaAHE..., ako UCKATe Aa CMEHUTE ONUMUTE
3a 3anuc Ha danna.

3. Ako ToBa € hall/l C MHOXECTBO CTpaHMLM, U36epeTe XeNaHUTe onumM 3a 3anmc ot
nagawms cnucbk Onumm 3a caiin.

4. W3bepete OTBapsiHe Ha AOKYMEHT CJief, 3annucBaHe, ako UckaTe AOKYMeHTHLT Aa 6bae
OTBOpEH, Cnep kaTo 6bae 3anncaH.

5. LpakHeTe Bbpxy 3anuium.
Ba)xHo!

e AKO CTe Konupanu agpeca Ha MpexoBaTa nanka oT 6pay3bp, yBepeTe ce, Ye u3rnexaa
Taka: http://Server/share. MoxeTe fa nonyuynte npaBuaHUS agpec, KaTo LWpaKHeTe C
AeceH 6yTOH BbpXy XXenaHaTa nanka u wpakHeTe Bbpxy Konupai agpec Ha Bpb3Ka... B
KOHTEKCTHOTO MEHIO.

e MoxeTe CbLLO Aa KonupaTe agpeca Ha MpexosaTa nanka ot Windows Explorer. B To3u
cny4av agpecwT Tpsbea aa v3rnexaa taka: \\Server\share.
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[pynoBa paboTa B floKasiHa Mpexa

ABBYY FineReader npenoctaBst MHCTPYMEHTM M Bb3MOXHOCTM 3@ 06paboTka Ha AOKYMEHTH
B Mpexa 3aefHo ¢ apyru notpebutenn. Hakonko notpebutenn morat Aa CNoAenaT eqHaKBu
NoTpebUTENCKM e3ULM U PEYHMUN 3a Te3n e3nuUn.

3a ga HanpasuTe I'IOTpE6VITeJ'ICKVI pedyHnun n eamumn AoCTbMHU 3a MHOXECTBO I'IOTpe6VITEJ'IVIZ

1. Cw3paiiTe/oTBOpETE AOKYMEHT Ha ABBYY FineReader n nsbepete xenaHuTe onuuu 3a
CKaHMpaHe 1 pa3no3HaBaHe 3a AOKYMEHTa.

2. 3apaiiTe nanka, KbAETO Aa Ce 3anucBaT noTpebutenckuTe peyHnum. Ta3m nanka Tpsbea Aa
6bae AOCTbMHA 3@ BCMYKN MPEXOBU NoTpedbutenu.

3abenexka: MNo nogpaszbupaHe notpebutencknte peyHnum ce 3annceaT B
%Userprofile%\AppData\Roaming\ABBYY\FineReader\12.00\UserDictionaries.
Ako BawwmaT komntotep € ¢ Windows XP, nbTaT no nogpasbupaHe e
%Userprofile%\Application Data\ABBYY\FineReader\12.00\UserDictionaries.

3a fa yKaxeTe nankaTta:

1. B MeHi0 MHCTPYMEHTHM LWpakHeTe BbpxXy ONUMUM..., 3a a OTBOpUTE ANANoroBums
npo3opey Onuuum, WpakHeTe BbpXy pa3gen PaswmpeHun, nocne Bbpxy 6yToHa
MoTpebutenckn peyHuuMm....

2. B avanoroBus npo3opeL, KOMTO ce OTBaps, WpakHeTe BbpXy Mpernea... u
n3bepete nanka.

3. 3anuc Ha noTpebuTencku moaenu u esunum B *.fbt daiin:

1. B MeHi0 MHCTpYMEeHTM LpakHeTe Bbpxy OMNuMMU... 1 rnocne BbpXy pasgena
YeTeHe B gnanorosuns nposopel Onuum.

2. Ot NoTtpeburtenckmn wabnoHn n esnum n3bepete 6yToHa 3anuc BbB dann....

3. B avanorosusa npo3opel, Onuum npm 3anuc 3agante nme 3a *.fbt daiina n nanka,
KbAETO [la ce CbXpaHsiBa To3u ¢ain. Tasm nanka TpsibBa Aa 6bae AOCTbMHA 3a
BCUYKN MPEXOBM noTpedbutenn.

4. Cera gpyrute noTpebutenv mMorat Aa OTBapAT NOTpebuTenckuTe e3num 1 pedHuumn. 3a aa
HanpaBaT TOBa, Te TpsibBa Aa 3apeasT *.fbt daiina, KoMTO CTe cb3aanu B CTbNKa 3, U Aa
yKaXxaT MbTH 40 nankaTa C NOTpebuTenckuTe peyHuLm, KOUTO CTe Cb3hanu B CTbrKa 2.

Ba)xHo! 3a ga umaTt AocTbn A0 NOTpebUTencknTe pevyHuumn, Moaenu u esnum,
notpebutennte TpsabBa Aa MMaT NpaBa 3a YeTeHe/NncaHe 3a nankuTe, B KOUTO Te ce
CbXpaHsBar.

3a fJa nperneparte CNMCbKa Ha HaNUMYHUTE NOTPEObUTENCKN e31uUn, OTBOPETE ANANoroBums
npo3opeyu Pepgaktop E3uum, kaTo wpakHeTe BbpXy PegakTtop E3nMum... B MeHI0
MHcTpyMeHTHn. E3numnTe ca n3bpoeHn B MoTpebutenckn aepuHMpaHn e3uLm.

KoraTo noTpebuTenckmaT e3unk ce n3non3Ba OT HAKOMKO NoTpebutenu, Ton € Ha
pa3nonoxeHue "caMo 3a yeteHe" n notpebutennute HAMa Aa MoraTt Aa NPOMEHAT
cBoKcTBaTa My. Ho Morat ga o6aBsiT M U3TpMBAT AyMU OT NOTPEOUTENCKM PEUYHUK.

KoraTo pe4yHuKbT ce peaakTvMpa OT NoTpebuTten, ToM e Ha pa3nonoxeHue "camo 3a yeTeHe"
3a Agpyrute notpebutenn, T.e. noTpebutennTte moraTt Aa M3Mon3BaT TO3M PEYHUK 3a
pa3no3HaBaHe M NpoBepKa Ha NpaBOMuC, HO He MoraT Aa A06aBsAT UM U3TpuBaT AYMU.
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Bcska npoMsHa, KOATO NOoTpebuTenaT HanpasBu B NOTPebUTeNnckna peyHuK, ctaBa HaamyHa
3a BCUYKM noTpebutenun, KouTo ca n3bpanu nankarta, B KOSTO € 3anncaH pevyHuKbT. 3a Aa
BNS3aT B cuia NpoMeHuTe, notpebutenute Tpsabea aa pectaptupat ABBYY FineReader.

ABTOMATU3MpPAHE U MJIAHUPAHE HA pa3rno3HaBaHe

e ABTOMaTM4YHa 06paboTKa Ha AOKYMEHT
Ob6paboTkaTa Ha MHOXECTBO AOKYMEHTM YeCTO BK/IKOYBA MOBTOPEHME HA eHaKBM
[AencTBust MHorokpaTHo. ABBYY FineReader Bknto4Ba BrpaZieHM aBTOMaTU3MpaHn 3a1aquum,
KOMTO NO3BO/ISIBAT [ia U3MbJIHABATE YECTO CPeLLaHn AEUCTBUS CaMo C €HO LLpaKBaHe Ha
MULWKaTa. AKO ce Hy)KAaeTe OT noBeye rBKaBOCT, MOXETe a Cb3hajeTe
nepcoHanM3npaHn aBTOMaTM3NPaHN 3a4a4n OT MHOXECTBOTO HAJIMYHW CTBIMKM 3a
obpaboTka.

e [InaHupaHa obpaboTka
ABBYY FineReader Bkntousa ABBYY Hot Folder, npunoxeHune 3a nnaHnpaHe, KOeTo
no3BonsBa Aa 0bpaboTBaTe AOKYMEHTM, KOraTo KOMMIOTbPLT HE Ce M3M0s3Ba, Hanpumep
npes HowTa. MnaHnpaHMTe 3a4ayun MoraT Aa Cce Cb34aAaT 3@ KOHKPETHW Nanku 1 ga
BKJ/IIOUBAT BCUYKN HEOHXOAMMM HACTPOMKK 3a OTBapsiHE, Pa3no3HaBaHe M 3anucBaHe Ha
n306paxkeHneTo.

ABTOMaTMBMpaHM 3aa4yu
(camo 3a ABBYY FineReader Corporate)

B ABBYY FineReader MmoxeTe Aa v3nonseate BrpageHUTe U nepcoHanm3npaHu
aBTOMaTU3MpaHu 3aaym 3a obpaboTka Ha Bawwnte fokyMeHTU. MoXxeTe Aa opraHusnparte
3aflaunTe Cu B Ananorosms npo3opel MeHMAXbp Ha 3afauM....

e 3a pga otBopuTe MeHMMXBP Ha 3apaum, u3bepete UHCTpyMeHTU> MeHNMKbP Ha
3apaum... Win HatucHete Ctrl+T.

JleHTaTa C MHCTPYMEHTU B rOpHUSA Kpah Ha MeHMAXBbP Ha 3a/auM Cbabpxa OyTOHM 3a
Cb3aaBaHe, NPOMSAHA, KONUpaHe, U3TPUBAHE, UMMNOPTUPAHE U EKCMOPTMPAHE Ha 3aAayu.

86



ABBYY FineReader 12 PbkoB0oACTBO Ha noTpebutens

2
MeHWIKBP Ha 3a0a4m -

ok Hosa & Mpomern D—JKnnmpaﬁ | Wwmnoprupaii M Excnoprupail | ¥ Vistpwin - =[] Mpenmeryeaii

3a034M CTBMKK
_ 1: Cb303BaHE Ha HOB AOKYMEHT

PDF or Images to Microsoft Word 2: OTBopW w3obpameHue unm POF
Convert Foto to Microsoft Word 3: AHanus

Scan to Microsoft Excel 4: YeTeHE

Scan to Microsoft Word 5: 3anuc Ha aokymesT (DOC)

Scan to POF &: W3npaTi AoKyMEHTE KbM Amazon Kindle

Scan and save Image

MNopeye 3a 33434MTE. .. CTapTHpait 3aTEODH

3a na 06paboTuTe AOKYMEHT KaTo M3Mon3BaTe KOHKPETHa aBTOMaTU3MpaHa 3aaava,
CTapTupaiTe 3agadaTa oT pasaena Mowm 3agaum B nposopeua 3agaua.

ABBYY Hot Folder

(camo 3a ABBYY FineReaderCorporate)

ABBYY FineReader Bkntousa ABBYY Hot Folder, moayn 3a nnaHupaHe, KoMTo Bu
no3BosisiBa Aa usbepeTe nanka c M3obpaxxeHns U Aa 3apaaeTe yaca, B konto ABBYY
FineReader ga 06paboTu cbabpxawmTte ce B Ta3n nanka maobpaxeHus. Moxete HanpuMep
[a nnaHupaTe rpaduk, B KOMTO KOMMNIOTbpa BM Aa pa3no3HaBa M306paxxeHus npes HoulTa.

3a Aa MoXeTe aBTOMaTM4HO Aa obpaboTBaTe M306paxeHUs B AaAeHa nanka, Cb3ganTe
3apa4va 3a obpaboTka Ha Tasm Nanka, KaTo yKaXxeTe OTBapPSIHETO, Pa3no3HaBaHETO U
onuuuTe 3a 3anuc Ha nobpaxeHneTto. Tpabea Aa ykaxeTe U KONKo Yecto ABBYY
FineReader fa npoBepsiBa nankata 3a HOBWU n3o6paxeHns (Ha NOCTOSAHHWU UHTEpPBaIn UIn
CaMo Be[HBbX) U Aa YKaXkeTe HauvasieH yac 3a U3NbJjiHeHWe Ha 3ajadvaTa.

Ba)xHo! B MOMeHTa, KoraTo 3agadaTa TpsbBa Aa 3ano4YyHe, KOMMITLPBLT Bu Tpabsa aa e
BKJIIOYEH M TpsibBa Aa CTe B3NN B CUCTEMATA.

NHcTannpaHe n ctapTupaHe Ha ABBYY Hot Folder

Mo nopgpasbupaHe ABBYY Hot Folder ce nHcTanupa Ha Bawwus komnoTbp 3aeaHo ¢ ABBYY
FineReader 12. AKO nNo BpeMe Ha NepCcoHanM3npaHo MHCTannpaHe cte n3bpann aa He
nHctanupate ABBYY Hot Folder, MoXxeTe aa ro nHcTanupaTe No—KbCHO, KaTo cneasaTe
NHCTPYKUUMTE NO—A0NY:

1. B neHTaTa 3a 3agayn Ha Windows wwpakHeTe Bbpxy CTapT u cnej ToBa nsbepete
KoHTponeH naHen.
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2. LUlpakHeTte Bbpxy MporpaMn u KOMMNOHEHTM.
3abenexka: Ako nsnonssate Windows XP, wpakHeTe Bbpxy [lo6baBsiHe nnun
npeMaxsaHe Ha Nporpamm.

3. OT cnucbka Ha nHcTanupaHuTe nporpamu n3bepete ABBYY FineReader 12 v cnep ToBa
LpakHeTe BbpXxy MpoMsHa.

4. B ananoros npo3opel UHcTanupaHe no nsbop n3bepete ABBYY Hot Folder.
5. CnepBanTte MHCTPYKUMUTE Ha MHCTaNaUMoOHHaTa nporpama.

CraptupaHe Ha ABBYY Hot Folder

MMa HAKONKO HauMHa 3a cTapTupaHe Ha ABBYY Hot Folder:

e W36epete CrapT>Bcnuku nporpamu>ABBYY FineReader 12, nocne nsbepete ABBYY
Hot Folder nnu

e Ot rnaeHus npo3opel Ha ABBYY FineReader 12 n3bepete UHCTpyMeHTU>Hot
Folder... nnu

o LllpakHeTe AByKpaTHO BbpXy MKOHaTa Ha ABBYY Hot Folder B neHTaTa cbC 3agayuv Ha
Windows (Ta3u MKOHa Le ce NosiBK, el KaTo HaCTpouTe MoHe eHa ropela narka)

KoraTto ctaptupate ABBYY Hot Folder, ce oTBaps HeroBusiT rnaBeH nposopel. M3nonssante
6yTOHMTE B fleHTaTa 3@ MHCTPYMEHTU, 3a Aa HACTpouTe, KonupaTte, U3TpueTe 1 ctapTmparte
3a4a4um 3a obpaboTka Ha nanku. MoxeTe CbLO Aa BUAUTE NOAPO6HM OTYETH 3a BCAKa
nanka.

ABBYY Hot Folder - O
Hoea A~ | n CrapTupaid cera CrapTvpai no rpaguk | " Mpomenn D—J M | *>
Kire CraTyc Cnegeawc spe..  Perncrep

B My Task W' JaEbpLIEHD w' & dalfina npuKnreYMxa yonewHo
Sy Tk [ Ocopmo

= My Task(3) (] Mnanupano 16.02.2014, 13:36

FnaBHuMAT npo3opey Ha ABBYY Hot Folder nokassa cnvcbka ¢ HaCTpoeHu 3ajadn. 3a BCSKa
3ajlaya e NokasaH NbJHUS NbT A0 CbOTBETHATA ropella nanka, 3aeHo C HENHUSA TekyLy
CTaTyc M NJaHMpaHOTO BpeMe 3a obpaboTka.

3apgaunMTe MoraTt Aa uMmaT cnegHuTe CTaTyCu.

CraTyc OnucaHue

o CrapTtupaHo... N306paxeHunsaTa B nankaTta ce obpaboTtear.

[ ] MnaHupaHo W36panu cTe Aa NpoBepsiBaTe ropelyata nanka 3a
n3o06paxkeHnsi caMo BeAHbX Mpu CTapTupaHe. BpemeTo Ha
CTapTupaHe e yka3aHo B kosioHa CnepBawio BpeMe 3a
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cTapTupaHe.
CnpsiHO O6paboTkaTta e 6una cnpsiHa oT noTpebutens.
v 3aBbpLUEHO Ob6paboTkaTa Ha n3obpaxeHnsa B nankata € NpPUKIYEHa.
: Mpewka (BMX OTkpuTa € rpewwka npu 06paboTka Ha n3obpaxeHusaTta B
perncrbp) nankaTta. ABBYY FineReader He e 3aBbpmnn obpaboTkaTa
Ha 3ajavaTa. 3a Aa OTKpMeTe NMpuYMHaTa 3a rpeLukaTa,
n3bepete nankaTa C rpewka u wpakHeTe Bbpxy 6yTOH
Mpernen Ha pernucrbpa.

MoxeTe Aa 3anuweTe BCSKa 3agada 3a 6baewo M3non3saHe:

A~

1. LUlpakHeTe Bbpxy 6yTOHa B JIEHTaTa C MHCTPYMeHTU n n3bepete EkcnopTupa...
2. 3apjaiiTe MMETO Ha 3aJa4yaTa M MbTH A0 3aAadaTa.
3. LWpakHeTe Bbpxy 3anuLum.

3a [a 3apeavTe NpeaBapuTesNiHO 3anuncaHa 3agava:

A~

1. LpakHeTe BbpXY 6yTOHa B JIeHTaTa C MHCTPYMeHTU u nsbepete UIMnopTupai...

2. W3bepeTe xenaHaTa 3agadva 1 LpakHeTe Bbpxy OTBOpM.

Cb3aaBaHe Ha HOBa 3a/ava 3a narnka
1. Ot neHTata c nHCTpyMeHT Ha ABBYY Hot Folder wpakHeTe Bbpxy 6yToH HoBa.
2. B noneto UMe Ha 3apaua BbBefeTe MMETO HA 3a4a4aTa.
3. B npo3opeua Hot Folder n36epete konko 4ecto Tpsibea Aa ce cTapTupa 3agayara:

o CrapTupai egHOKpaTHO (3aaadyaTa e Ce CTapTUpa e4HOKPaTHO BbB BPEMETO,
KOeTO 3a4aaete)

o [ToBTOpHO (33ga4aTa e ce CTapTUpa MHOMOKPAaTHO)
4. 3apaviTe NankaTa UM AOKYMEHTa, KOUTO CbabpyKaT n30bpa)keHusiTa 3a 0bpaboTka.

o ®dain ot nanka By no3sonsBa aa 06paboTBaTe N306paKeHNs B TOKASTHA U
MPEXOBU Manku

o ®ain ot FTP Bu no3sonsea fa obpaboTtBaTte n3o6paxeHunst B nanku Ha FTP
CbpBbP.
AKO Ce M3UCKBaT UMe 1 napona 3a gocren Ao FTP nankaTta, BbBeaeTe rm B
nonetata Morpeburencko nme 1 Mapona CbOTBETHO. AKO HE Ce U3NCKBAT UMe U
napona, nsbepete onumsita AHOHUMEH noTpeburen.

e ®aiin ot Outlook By no3sonsiea aa 0b6paboTBaTe M306paXkeHns1 OT NOLLEHCKaTa
CW KyTUS.
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o FineReader nokyMeHT 0TBaps n306paxeHns, 3anmcaHu BbB FineReader
[IOKYMEHT.

Ako He TpsibBa Aa 3ana3BaTe OpUIMHANHMTE LUBETOBE, MOXETE Aa HAaCTpoMTe nporpamMarta
Aa obpaboTBa n3o0bpaxeHnssiTa B YepHO—6an1 pexuM. 3a aa HanpaBuTe TOBa, u3bepete
onumaTa KoHBepTupaHe Ha nsobpaxkeHust B 4epHo—6a10 OT LiBeTOBM pexxum.

OT OpurnHanHu caiinoBe 3aaaliTe ganu opurnHanHuTe darinose TpssbBa Aa ce 3anas=rT,
U3TPUAT MW NPEMecTT.

5. B cTtbnkaTa AHanM3 U NPoUYUTaAHE KOHDUIYpMpanTe OnuMUTE 3a aHaM3 U pa3no3HaBaHe
Ha OOKyMeHTa.

a. OT napawms cnucbk E3MK Ha AOKYMeHTa 136epeTe e3nka Ha TeKCTa, KOWTO Lue
6bae pa3no3HaBaH.

3abenexka: MoxeTe fa nsbeperte noseye OT eaANH e3UK.

B. OT HacTpoiikm 3a 06paboTka Ha AOKYMEHT 3aaalTe Aann AOKYMEHTLT
TpsibBa Aa 6bae pa3no3HaT UM aHanu3npaH 1 aanu e Heobxoauma npeaBapuTenHa
06paboTka Ha CcTpaHuuUTE C M306paxkeHusl. AKo e HeobxoamMMo, 3adaiiTe
LOMbAHUTENHN ONUMK 3a pa3no3HaBaHe v npeaBaputenHa obpaboTka, kaTo
LpaKHeTe CbOTBETHO BbpXy OnNuMuK 3a pasno3HaBaHe... 1 Onuuu 3a
npeasaputenHa obpab6orka....

x. 3apanTe fanu nporpamata TpsibBa Aa onpeaeny obnactuTe aBTOMaTUYHO MK Aa
M3non3Ba WwabnoH Ha obnactTa 3a uenTa.

OT nagawms cnMcbk 3anuc U cnopensiHe nsbepete kak Tpsibea Aa ce 3anuwar
[IOKyMEHTUTE.

a. OT nagawms cnucbk 3anuium KaTo m3bepete uenesus opmar.

CbBer: I_Ll,paKHeTe BbpXYy 0I1I.|VIVI..., aKO UCKaTe Aa 3ajajeTe AONbAHUTENHN onunn 3a
3anuc.

B. B noneto Manka 3aaaiTe nankaTa, B KOSTO TpsibBa Aa ce 3anuiuat
[OKyMeHTUTe cnepf obpaboTka.

x. OT nagawms cnucek U3BexpaHe nsbepete HaUMH Ha 3anuncBaHe:

Cb3aBaHe Ha oTAeNeH AOKYMEHT 3a Bceku pain cb3gasa
OTAENEH AOKYMEHT 3a BCeKM hanin

Cb3aaBaHe Ha oTAesIeH AOKYMEHT 3a BCAIKA narka Cb34aBa
€4NH NOKYMEHT 3a BCUYKU cbaﬁnose, 3anncaHn B KOHKPETHa Mnarka

Cb3pai eAMH AOKYMEHT 3a BCUUYKM (paisioBe Cb3aaBa eanH
JIOKYMEHT 3a BCMUKkM ainose

5. B noneto UMe Ha ¢ain BbBEAETE UMETO, KOETO Lie 6bAe 3aAafeHo Ha
[OKyMeHTUTe cnea obpaboTkaTa.

CobBeT: MoxeTe Aa 3agafeTe HSAKOMKO CTbIMKKU 3a 3anuc 3a AaJeHa nanka, 3a Aa 3anuuwere
pe3ynTtatute oT obpaboTkata B pa3nnyHu dopmaTu.

LLipakHeTe Bbpxy OK.
HacTtpoeHaTa 3agaya we 6bae nokasaHa B riaBHMS npo3opel, Ha ABBYY Hot Folder.
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3abenexka. ®annoBeTe 3a 3ajayaTa ce 3anuceBaT B
%Userprofile%\AppData\Local\ABBYY\HotFolder\12.00. (3a Microsoft Windows XP B
%Userprofile%\Local Settings\Application Data\ABBYY\HotFolder\12.00).

BaxHo! 3a fa ce CTapTupaT 3aaunTe, KOMNIOTLPLT Bu TpsibBa Aa e BKAoYeH 1 Bue
TpsibBa Aa cTe BNE3Nu B cUcTeMarta.

3a Aa BUAUTE CbOBLLIEHME NPY BCAKO MPUK/IIOYBAHE HA 3a4aya, LPAKHETE BbPXY E .
Haa neHTtata 3a 3agauv B Windows Lie ce Nnokaxe npo3opeL CbC CbOobLEHNETO.

[MpoMsiHa Ha CBOMCTBaTa Ha 3ajadva
MoxeTe aa NPOMEHUTE CBOMCTBATa Ha CbulecTByBalla 3aaa4ya.

1. CnpeTe 3agayaTa, YMMTO CBOMCTBA XKENaeTe Aa NPOMEHUTE.
2. OT neHTaTa Cc MHCTpyMeHTH Ha ABBYY Hot Folder wpakHeTe Bbpxy 6yTOH MpoMsiHa.

3. HanpaseTte HeobxoaMMuTE NPOMEHN U LipakHeTe BbpXy OK.

Pernctbp Ha obpaboTkaTta
MN306paxxeHusiTa B ropella nanka ce obpaborsaT cnopea aeduHMpaHUTE OT Bac HacTpowku.
ABBYY Hot Folder nasu nogpobeH pernctbp Ha BCUYKU AEWHOCTW.

PernctbpHuaT dann cbabpxa cnegHaTa MHbopMauus:
e lMeTo Ha 3apgayaTa M HEMHWUTE HaCTPOWKM
e [pelwwkn n npeaynpexaeHuns (ako uma)

o Cratuctukm (6poi 06paboTeHn cTpaHuum, 6poi rpelky 1 npeaynpexaeHusl, 6pon HesicHU
CUMBO/IN)

3a Aa paspewunTe perucTpupaHe:

o OT NeHTaTa ¢ MHCTpyMeHTH Ha ABBYY Hot Folder wpakHeTe Bbpxy 5.

PernctbpHuaT dann we 6bae 3anmcaH kato TXT dain B cblaTa nanka, KoSTo CbAbpxka
(ainoBeTe c pa3no3HaTUS TEKCT.

3a Aa BuauTe perncrbp:

1. B rnaeHusa npo3opey Ha ABBYY Hot Folder n3bepete 3agadata, KOSTO Xenaete Aa
nposepuTe.

2. LlpakHeTe Bbpxy 6yTOH Perucrbp OT NIeHTaTa C MHCTPYMEHTMU.

3ab6enexka: 3a Aa BMaAUTE MHMOPMaLUMa 3a Hanpeabka Ha 3aAayaTa, NocoYeTe C MULIKATA
BbpXy CTaTyca Ha 3ajavara.
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[NepcoHann3npaHe Ha ABBYY FineReader

Yao6bHMAT, MHTYUTUBEH M BoAew A0 pe3ynTaTu uHTepdeinc Ha ABBYY FineReader npasu
N3N0N3BaHETO Ha NporpaMaTa necHo 6e3 gonbnaHuTeNHo obyyeHue. Ha HoBuTe
notpebutenu He UM e He06XOAMMO MOYTUM HUKAKBO BPeMe, 3a Aa Ce CNpaBAT C OCHOBHUTE
dyHKUNK.

NHTepdencbT Ha NporpaMaTa MoOXe JIeCHO Aa Ce nepcoHanuaupa.

nOTpe6MTeﬂ nTe MoraT Aaa.

e TPOMEHAT NO3NLMSATA U pa3Mepa Ha NPo30peLa;

e HacTpoKBaT NieHTaTa 3a 6bp3 AOCTHLM 33 AOCTHMN A0 HAW—YECTO U3MON3BAHUTE KOMaHM;

e HacTpoViBaT 6bP3M KNABULLIM KATO NMPOMEHST CbLLECTBYBALUMTE K/IABULLHN KOMBMHALMKN UK
KaTo A06aBAT CBOU;

e TMPOMEHAT €31Ka Ha MEHIOTATa M KOMaHaUTe

u apyru.

[(naBeH npo3opeu

KoraTo ctapTtupaTte ABBYY FineReader, ce oTBaps HerosuaT rnaBeH npo3sopeu.
EnHoBpeMeHHO ce rnokassa M npo3opeubT 3apaya, KbAeTO MOXeTe Aa CTapTupaTe
BrpafieHn 1 nepcoHanmM3npaHn aBToMaTU3NpPaHN 3a4auM.

FnaBHMAT Npo3opeL, Noka3ea AoKyMeHTa Ha ABBYY FineReader, koToO e OTBOpEH B
MOMeHTa. 3a noapobHocTu BuxTe "Kakeo e FineReader gokymeHT?"
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HenawmeHosaH gokymenT [2] - ABBYY FineReader 12 Professional - 0O
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Introducing ABBYY FineReader

ABEYY FineReader Is an apthal chamcter recagnition [DCR) program o
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ntrodacing ABBYY FineReader

ABBYY FineReader is an ootical character recoanition (QCRY orogram desioned to convert scanned

I

4 CTPAHALAZOTE B

B npo3opeua CTpaHMLM MOXeTe Aia BUaMTe CTpaHuumTe Ha Tekywus FineReader

[AOKYMeHT. MiMa ABa pexuMa Ha npernea Ha CTpaHuua: MMHUaTiopu (KOUTO nokaseat
yManeHo u3obpa)eHne) n aetanmnm (KoMTo NokaseaT CrUCbK OT CTPaHWULM Ha AOKYMEHT U
TEXHWUTE CBOMCTBA). MoXeTe fla NPEBK/IOUBATE MEXAY PEXUMUTE OT KOHTEKCTHOTO MEHIO
Ha npo3opela, oT MeHo U3rnep vnm kato n3bepete UHCTpyMeHTH > Onumm... >
WUsrnepn.

Mpo3opeusT U306parkeHmne nokassa n3obpakeHne Ha TeKyllaTta cTpaHuua. TYK MoXeTe

[la pefakTupate 061acTu, M306paXxeHnst Ha CTPaHULUM M CBOMCTBA Ha TEKCT.

[ia peaakTupaTe pasno3HaTis TEKCT.

Mpo3opeubT TEKCT NMokasBa pasmno3HaTha TEKCT. TyK MOXETE Aa NpOBEPUTE NpaBonunca u

Mpo3opeubT MawabupaHe Nokasea yBeIMUYEHO U306paxeHne Ha peaa uamn 0bnacTra C

n3obpaxkeHne, KOETo B MOMEHTa ce peaakTupa. [lJokato npo3opeubT U306paxkeHne
nokassa oblmns n3rneq Ha cTpaHuuaTa, npo3opeubT MawabupaHe nokassa YacTtu oT
n306paXxxeHneTo B NO—TONEMN AETalNW, 3a Aa MOXETE a KopurupaTte Tvna Ha obnactra u
nosvumaTa M UNKM fa CpaBHUTE CUMBOJIM C HUCKA AOCTOBEPHOCT C YBE/TMYEHOTO UM
n3obpaxeHune. MoxeTe aa NpoMeHsTe Mawaba Ha n3obpaxxeHneTo B pa3aen

0] = oee v + B I0/IHATa YacT Ha npo3opelia Mawa6bupaxe.
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CbBeT: MoxeTe aa MecTuTe ns3obpaxkeHust B npo3opunte N3o06paxeHune n MawabupaHe
C MULWWIKaTa, KaTo €JHOBPEMEHHO AbPXMTE HAaTUCHAT K/laBuLla MHTepBarl.

MpeBknOUBaHe MeXAy Npo3opuunTte

o HatucHete Ctrl+Tab, 3a ga npesknouMTe OT €4MH NPO30peL, KbM ApYr.
e HatucHete Alt+1 3a akTMBUpaHe Ha npo3opel, CTpaHnuum.

e HaTucHete Alt+2 3a akTMBMpaHe Ha nNpo3opel U3o6parkeHue.

e HatucHete Alt+3 3a akTnBUpaHe Ha npo3opel TeKcT.

3a apyrm 6bp3n knasuwmn BmxTe "KnasuwHM KombuHauum."

JIEHTU C UHCTPYMEHTU

FnaBHMAT npo3opey Ha ABBYY FineReader npeanara HAKOMKO NEHTU C UHCTPYMEHTH.
ByTOHMTE Ha NEHTUTE C MHCTPYMEHTU NnpeanaraT fieceH AOCTbM A0 KOMaHAUTE Ha
nporpamara. CblmMTe KOMaHAN MoraTt Aa 6bAaT M3Nb/HEHM OT MEHIOTO Ha nporpaMaTa uam
¢ 6bp3nTe KNaBuWIK OT KNaBuaTypara.

FnaBHa fneHTa C UHCTPYMEHTU UMa PUKcupaH Habop 6yTOHM 3a BCUYKM OCHOBHU
LAEVNCTBUSA: OTBapsiHE Ha AOKYMEHT, CKaHMpaHe Ha CTpaHuua, oTBapsiHe Ha n3obpaxeHue,
pasno3HaBaHe Ha CTpaHuUW, 3anuc Ha pe3ynTatu 1 T.H.

o

e u Orecpw [T o\ Ezuk Ha gokymenTa: mg Odioprnedne H..,
\ = oo -
Jagaua r‘ E CraHupai E Mpouern AHranickn W T, TouHo Konue v

JleHTa 3a 6Bp3 A0CTBN MOXe Aa 6bae nepcoHanunsnpaHa, KaTto ce obaBsAT cneunanHu
6yTOHM 3a NpaKTUYeCKM BCSKA KOMaHAa OT OCHOBHOTO MeHto. 1o nogpa3bupaHe Ta3u neHTa
He Ce noka3Ba B rNaBHUSA Npo3opel. 3a Aa ce nokaxe, WwpakHeTe Bbpxy U3rnen > JieHTHn
C MHCTPYMeHTH > JleHTa 3a 6bp3 gocTbn. nn wpakHeTe ¢ geceH 6YTOH HAKbAE B
rnaBHaTa flIeHTa C MHCTPYMEHTU 1 nocne BbpXy JleHTa 3a 6bp3 AOCTHN.

5 | = | AHraunidckm W @ E | =

ml

[

JIeHTUTE C MHCTPYMEHTM Ca pas3mnosioXKEHM OTroOpe M OT/ASBO Ha npo3opunTe CTpaHuULUM,
N306paxkeHne n TeKCT. byToHWUTEe Ha NeHTaTa B nNpo3opeua CTpaHMLUM He MoraT Ja ce
NPOMEHSAT. JIEHTUTE C MHCTPYMEHTU B npo3opuute U3o6paxkeHne 1 TeKCT MoraT Ja ce
nepcoHanusmpaT M3usno.

E B== G«} - ( JTEeHTH C MHCTPYMEHTH B

- l\ npezopey, CTpaHuuM

)

= JeHTH C MHCTPYMEHTH B
W30EPAMEHWE MNpoyetn cTpaHuua @ Ananuznpail cTpaHuua Fé.—[ npo3opel H3§gpaH{EHHH ]

Ocroserteket (2) v AY | Arial w11 vA AB I U X2 X | =

x>

L npozopel TekcT

[‘r JIeHTH C MHCTPYMEHTH B

L
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3a aa pobasute nnu npemaxHete 6yTOHM HA NeHTaTa C MHCTPYMEHTHU:

1. Ot mMeHio UHCTpYMeHTH LipakHeTe Bbpxy MepcoHanusunpate..., 3a a oTBopuTe
ananorosusa npo3opel NMepcoHannsnpanTe IEHTU C UHCTPYMEHTU U UKOHM 3a NpSK
AOCTbN.

2. LlpakHeTe Bbpxy paszena JIEHTU C MHCTPYMEHTM 1 n3bepeTte Kateropus B NoneTo
KaTteropum.

3a6enexka: Korato e M36paHa HOBa KaTeropus, KomaHguTe oT cnucbka KoMaHam ce
NMPOMEHAT B CbOTBETCTBUE C Ha60pa KOMaHAW B MMaBHOTO MEHIO.

3. B noneto JleHTa € MHCTPYMEHTH n3bepeTe neHTaTa C MHCTPYMEHTU, B KOSATO MUCKaTe Aa
pobasuTe UM NpemMaxHeTe KoMaHaa.

4. W3bepeTe koMaHAa B KOMaHAM U LWpaKHeTe Bbpxy >> Win <<, 3a Aa Aobasute nnum
npemMaxHeTe KOMaHAa.

5. UWpakHeTte Bbpxy OK, 3a ga 3anuwieTte npoMeHuTe.

6. AKO MCKaTe [a Bb3CTAHOBUTE NieHTaTa 3a 6bP3 AOCTHLN A0 HENHMS M3rnea no
noapasbupaHe, WpakHeTe Bbpxy Hynupan BCUUKMN.

Mpo3opeubT MpeaynpexxaeHus nokassa rpewwkn u npeaynpeamTenin cbobleHus,
Bb3HMKHANM Npu paboTa Ha nporpaMara.

NPEAYINPEX AEHWA Mztpuit npegynpesgaetne

I Yeenwuete pesonwumaTta Ha 300 dpi mnn noeede.

CKaHWpald NoETopHD | | OTEODPK NOBTOPHD

3a ga ce nokaxe npo3opeusT MNMpeaynpexaenusn, wpakHete sbpxy U3rnen > MNMokaxku
npo3opey NpeaynpexaeHua.

pewkunTe N NpeagynpexaeHusaTa ce nokaseaTt 3a CTpaHuuaTa, KOATO e Tekywo nsbpaHa B
npo3opeua CTpaHMuM. 3a Aa NpenucTuTe npeaynpexaeHnsTa U rpelkuTe, usnon3sanrte

" MNpegrwHe = Cnejeawy,
6yTOHUTE / .

[epcoHanu3anpaHe Ha paboTHOTO MPOCTPAHCTBO

e MoxeTe BpeMeHHO Aa CKpUeTe MaHennTe, KOMTO He M3non3saTe. 3a Aa CKpueTe unm
MoKa)eTe NaHenMTe, U3non3eanTe onumMuTe oT MeHio U3rnen nnm KnaenwmuTe 3a 6bp3
[OCTbI:

o F5 3a npo3opey CTpaHuum

F6 3a npo3opey U306parkeHne

F7 3a npo3opun U306parxkeHmne n Tekcr

F8 3a npo3opeL, TekcT

Ctrl+F5 3a npo3opeu Mawabupaxe

e MoxeTe fa NpoMeHUTe pa3Mepa Ha Npo3opeL, Ype3 BlavYeHe Ha rPaHNYHUTE SIMHUM Ha
npo3opeua C MULKaTa.

e MoxeTe CblLO0 Aa NPOMEHUTE No3uumnsTa Ha npo3opun CrpaHuum 1 Mawa6bupaHe.
M3non3eainTe kKoMaHAUTE B MeHIOTO U3rnea unm B KOHTEKCTHOTO MEHIO Ha Npo3opeLa.

e MoxeTe aa nepcoHanu3vpaTe HauMHa 3a M3BeXAaHe Ha npeaynpexaeHusTa u
CbobLLeHnsTa 3a rpeLlkun npu paboTta Ha nporpamata. KomaHaata Mokaxku npo3sopel

O O O O
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MpeaynpexpaeHus B MeHioTo M3rnep BK/IOYBA M M3K/OYBA Npo3opeLa 3a
npeaynpeXxaeHnst U rpeLlKku.

o 3a [a ce nokaxe unu ckpue naHensT CBoicTBa B nNpo3opunTe U306parkeHune vnm
TeKcT, LWpakHEeTe C AecHWs BYTOH Ha MULLKAaTa HsKbAE B Npo3opeLa 1 usbeperte

i) o
CBOMCTBA OT KOHTEKCTHOTO MeHI0. KaTo anTepHaTMBa, MOXETE Aa LWpPAKHETE BbPXY

ety
wm ¥ B AO0/HaTa 4acCT Ha TE3U NPO30pLn.

e Hskon HacTpoiiku 3a npo3opeLa MoraT Aa 6baaT nepcoHanusvpanu B pasgen Usrnen B
Avanorosusa nposopel Onuumn.

BCWUKM CTpaHMUM Ha OOKYMEHTa Ce nokas3BaT B npo3opeu CTpaHMI.IM. HannuyHun ca aBa
n3rnega Ha CTpaHuuu. 3a aa NpOMEHUTEe TeKyLWMnsa nrnen Ha cTpaHuua, HanpaseTe eHo OT
cnegHuTe:

8

e B npo3opeua CTpaHuuMm LipakHeTe BbpXy 6yToHa nnm b=z OT JileHTaTa C
WHCTPYMEHTM.

o B meHi0 U3rnep wpakHete Bbpxy NMpo3opeu CTpaHnum, Nocsne WpakHeTe Bbpxy
MuHuaTiopyn 1nv Bbpxy [leTannm.

o LlpakHeTe c feceH 6yTOH HAKbAe B Npo3opeua CTpaHMum, wpakHeTe BbpXy Mpo3opewy
CTpaHMUM... OT KOHTEKCTHOTO MEHIO, Nocsie WpakHeTe Bbpxy MUHMaTIOPU 1Nn BLPXY
AeTtainnu.

o UlpakHeTe Bbpxy MHCTpYMEHTN> ONuMM..., 3a a OTBOpUTE AMANOroBns nNpo3opeL,
Onumu, wpakHeTe BbPXY pasgen U3srnepq, nocne wpakHeTe Bbpxy MUHMaTiopm vm
Bbpxy [leTannm ot NMpo3opey CTpaHnum.

3a na oTBOPUTE CTPaHMUA, LWpPAKHETE BbPXY HEMHATa MMHMaTIOpa B Npo3opel, CTpaHuum
(B pexxuM MuUHMaTIOPK) MU WPAKHETE ABa NMbTU BbPXY HENHUS HOMEP (B pPeXnM
Aetaiinn). Toraea B npo3opey U3o6paxeHune e Bnante nsobpaxeHne Ha CTpaHuuaTa,
a B npo3opel, TeKCT — pe3ynTaTuTe OT pa3no3HaBaHETO (aKo AOKYMEHTHT Beye e 6un
pa3no3Har).

Avanoros npo3opeu Onumu
B ananorosus npo3opeu Onumum MoxeTe aa msbepete onumnte 3a 06paboTka Ha AOKYMEHT
M fa nepcoHanu3aupaTe BMAa Ha nporpamarTa.

BaxxHo! 3a ga oTBOpUTE Ananorosus nposopel Onumm, wpakHeTe Bbpxy MHCTPYMEHTH
> OnuMMn.... To3n AManoros Npo3opel Moxe Aa ce OTBOPU U KaTo L pakKHeTe BbpXy OyToHa
C raeyeH K/oY B NIeHTaTa C MHCTPYMEHTU, KaTo LpakKHeTe ¢ AeceH 6yTOH BbpXy NeHTaTa ¢
WHCTPYMEHTU 1 nocne usbepete ONUMUMU..., UM KATO LpaKHeTe BbpXy 6yToHa Onuum B
AVanorosMTe NPO30puUM 3a 3anuc UIn OTBapsiHe.

[AvanorosusT npo3opel OnumMm nMa 6 pasaena, BCEKM OT KOUTO CbAbpXKa HAaCTPOWKK 3a
KOHKPETHM 4acTu OT PyHKUMoHanHocTTa Ha ABBYY FineReader.

AokyMeHT

B To3u pasgen mMoxeTe Aa usbepere:

e E3uum Ha nokyMeHTa (T.e. e3uLMTe Ha TEKCTa, KOMTO Lie 6be pa3no3HaBaH)
e Tun OOKYMEHT

e LiBeToBU pexum

o CBoMcTBa Ha AOKYMeHTa (MMe, aBTOp, K/HOYOBU AyMK)
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To3u pasgen nokassa CbLO NbTS A0 TeKywns AoKyMeHT Ha ABBYY FineReader.

CkaHupaHe/OTBapsiHe

B TO31 pa3sgen MoxeTe Aa paspewunTte unm 3abpaHute aBToMaTuyHaTa obpaboTka Ha
HoBoAob6aBeHM cTpaHuumM. AKO aBToMaTu4Hata obpaboTka e paspelleHa, MoxeTe Aa
n3bepete onuum 3a obwa obpaboTka Ha AOKYMEHTa M OnuuKn 3a npeasapuTenHa obpaboTka
Ha n3obpa)keHus, KOUTO Aa Ce U3NoN3BaT NpU CKaHMpaHe M OTBapsHe Ha n3obpaxkeHus:

o [MMpounTaHe Ha M306parkeHns Ha CTPaHULMU
KoraTo Tasu onuus e pa3pelueHa, nporpaMata aBToMaTUYHO pa3no3HaBa TeKCTa.

e AHanu3 Ha n306parkeHusi Ha CTpaHULM
KoraTo Tasu onuus e pa3pelleHa, nporpaMaTa aBToOMaTUYHO pasno3HaBa obnactuTe u
TMMNa uM.

o [MpepBapurenHa o6paboTka Ha N306parkeHNs Ha CTPaHULM
KoraTo Tasu onums e pa3pelleHa, nporpaMata aBToMaTMyHoO obpaboTea NpeaBapuUTENHO
n306paxeHnsiTa Ha CTpaHuumTe. MoxeTe fa 3aaafeTe KoM MHCTPYMEHTU Aa ce U3non3ear
no BpeMe Ha npeasapuTenHarta obpaboTtka.

B To31 pasgen MoxeTe Cblo Aa u3bepeTe ApaiiBep Ha CKeHepa M UHTepdenc 3a
CKaHupaHe.

YeTeHe
B TO3M pasgen moxeTte Aa usbepeTe onunu 3a pasno3HaBaHe:

e [eTtainHo npouuTaHe uiv bbp30 npounTtaHe

o OTKpMBaHe Ha CTPYKTYPHM enieMeHTH (No3BoNsiBa Aa n3bepete KoM enemMeHTn aa
3anasuTe Npu ekCcrnopTupaHe Ha pesynTtatuTe B Microsoft Word)

o 0O6yueHue (No3BOMISBa Aa M3MNon3BaTe NOTpebuTencku Mogenn npy pasno3HaBaHe Ha
TEeKCToBe)

o [MMoTpeburtenckn Mmoaenu n esmum

o LUpudTose (No3sonsea aa nsbeperte WpUdTOBETE, KOUTO Aa Ce U3NON3BAT NpuU
pa3no3HaBaHe Ha TEKCTOBE)

o TobpceHe Ha 6apkoa

3anuc

B To31 pa3zaen moxeTe Aa usbepete usxoaHuns dopmaTt, B KOUTO Aa ce 3anuwart
pe3yntaTtuTe OT pa3no3HaBaHeTo. 3a NoAPObHOCTM BMXTE "3anuc Ha pesyntaTtute OT
pa3no3HaBaHe."

Usrnepn
B T0O3M pasgen moxeTe aa:

e MnepcoHanusMpate BuMaa Ha npo3opeula CTpaHMLUM, KaTo n3bepete Mmexay usrneam
MwuHuaTiopu 1 [letainnm

e nepcoHanusmpate npo3opeua TeKCT, KbAETO MOXETE Aa MapKupaTe pasno3HaTuTe C
HMCKa AOCTOBEPHOCT CMMBOJM C LBAT MO Baw n36op, aa nokaxeTte/ckpueTe HenevyaTaemm
CUMBONM M Aa n3bepeTe WwpudTa, KOWTO Aa Ce M3MoN3Ba 3@ 0OMKHOBEHNS TEKCT

e un3bepeTe UBETOBETE M WUIMPOYMHATA HA PaMKUTE, KOUTO Orpa)xaat obnactute, nokasaHu B
npo3opeua U3o06paxkeHme, LiBeETa 3@ MapkupaHe Ha CUMBOSIM C HUCKa AOCTOBEPHOCT M Ap.

PaswunpeHnm
B TO3M pasgen moxeTe aa:

e u3bepeTe onuum 3a NpoBepka Ha CUMBOJIN C HUCKA AOCTOBEPHOCT
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YKaXeTe Aanv UHTepBanuTe npeav v cnej npenvHaTenHuTe 3Haum Tpsbsea aa ce
Kopurupar

npernegaTe n pegaktTuparte NnoTpedbUTeNncKn pevHnum

ykaxkeTe aanu ABBYY FineReader TpsibBa aBTOMaTU4YHO Aa NpoOBEPsiBa 3a akTyanusaumm u
Ja ' UHcTanmpa

n3bepete e3vka Ha noTpebuTenckus nHTepdenc

YKaXKeTe Janu fa ce oTBaps nocnegHuaT AokyMeHT Ha ABBYY FineReader npu ctapTupaHe
Ha nporpamara

n3bepeTe fanu xenaeTe Aa ydacTeaTe B Nporpamarta 3a nogobpsisaHe Ha codTyepa Ha
ABBYY unu He.

LLlpakHeTe BbpXxy Bb3cTaHOBsAAIBaAaHE Ha CTOMHOCTUTE NO nonpasﬁupaHe... B AOJIHATa
4acCT Ha AnanoroBusa npo3opeLl, ako UCKaTe Aa BbpPHETE HaCTpOVIKMTe no nogpasbupaxe.

[MpoMsiHa Ha e3MKa Ha noTpebutenckna nHTepdenc

E3nkbT Ha nHTepdeica ce n3bupa npu nHcTanmpaHeTo Ha ABBYY FineReader. To3u e3uk ce
M3MN0N3Ba 3a BCUYKM CbOOLLEeHNSs, AManoroBu nNpo3opun, 6yTOHN N eNeMeHTH Ha MeHI0To. 3a
[a NPOMeHUTE e3MKa Ha uHTepdelica, cneaBanTe MHCTPYKLMUTE NO—aA0NY.

1.

2.

OT MeHI0 UHCTpYMEeHTHM LpakHeTe BbpXy ONUMMK... N Cnes ToBa BbpXy pasgena
PaswmpeHu.

N3b6epeTe e3nk OT NagawoTo MeHio E3nk Ha nHTepdenc n wpakHete sbpxy OK.
PectaptupaiTte ABBYY FineReader.
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MHCTanupaHe, akTUBUPAHE N PerMcTpupaHe Ha
ABBYY FineReader

CbabprkaHue Ha rnasarta

NHcTanupaHe u ctaptupaHe Ha ABBYY FineReader
AkTumBMpaHe Ha ABBYY FineReader

PerncrpupaHe Ha ABBYY FineReader

bBesonacHocT Ha gaHHUTE

NHcTanupaHe n ctaptupaHe Ha ABBYY FineReader
e WHcTanupaHe Ha ABBYY FineReader Ha camocTosiTeneH KOMMNIoTbp
e PasrpbliaHe Ha ABBYY FineReader B nokanHa Mpexa
o CraptupaHe Ha ABBYY FineReader
e M3non3BaHe Ha HacTpoWkn OT no—cTtapu Bepcumn Ha ABBYY FineReader

¢ CUCTEMHU U3UCKBAHUSA

NHcTannpaHe Ha ABBYY FineReader Ha camocTosTeneH
KOMMIOTHLP

1. LUlpakHeTe aByKpaTHO BbpXy (haiina Setup.exe B MHCTANAUMOHHMS AUCK UK ApYr
ANCTpUbYTUB.

2. CnepBalTe MHCTPYyKUMMTE Ha ACUCTEHTA 3a aKTMBUpaHe.

PasrpbliaHe Ha ABBYY FineReader 12 B nokanHa Mpexa
ABBYY FineReader 12 mMoxe aa 6bae HCTanuMpaH 1 Aa ce M3Mnosa3Ba B JIOKaNHa Mpexa.
MeToauTe 3a aBTOMaTM3npaHa MHCTanaums Bu npegocTtaBAT CKOPOCT U MbBKaBOCT Npu
nHcTanupaHe Ha ABBYY FineReader 12 Corporate Edition B nokanHa Mpexa, 3awoTo He
TpsabBa Aa MHCTanupaTe nporpaMarta pbyHO Ha BCAKa oTAeNiHa paboTHa CcTaHums.

MHcTanauusaTa ce CbCTOM OT ABa eTana. [bpBOo nporpamaTta ce MHCTanupa Ha cbpBbpa. OT
CbpBbpa NporpaMaTa MOXe [a ce UHCTanupa Ha paboTHUTE CTaHUWUW MO eAUH OT ClefHuTe
yeTupu MeToaa:

e AKTMBHa AMpeKTOopuS

e Microsoft System Center Configuration Manager (SCCM)
e OT KOMaHAHUS pea

e PbYHO B MHTEPAKTUBEH PEXNM

3a noBeye MHdopMaums OTHOCHO MHCTanMpaHe Ha ABBYY FineReader Ha paboTHM CTaHuuu,
paboTa c License Manager n paboTa c nporpaMaTa B /IOKa/iHa Mpexa, MO/ BUXTe
PbLKOBOACTBOTO HAa CUCTEMHUS dAMUHUCTPATOP.
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CraptupaHe Ha ABBYY FineReader
3a pa craptupate ABBYY FineReader 12:

e B neHTaTta cbC 3apaun wpakHeTe BbpXy 6yTOoHa CrapT, Bcuukm nporpamm, nocne
wpakHeTe Bbpxy ABBYY FineReader 12 (ABBYY FineReader 12 Corporate).
CobBert: B Microsoft Windows 8 HaTucHeTte WIN + Q u BbBegete "ABBYY FineReader" B
MOMETO 3a TbpCEHE.

o Ot npunoxeHusita ot Microsoft Office wpakHeTe Bbpxy 6yToHa ABBYY FineReader B
pa3gena FineReader 12 Bbpxy neHTara.

o LlpakHeTe c aeceH 6yToH Bbpxy rpacduyeH daiin B Windows Explorer n nocne Bbpxy
ABBYY FineReader 12 > OrBopu B ABBYY FineReader 12 0T KOHTEKCTHOTO MEHIO.

M3non3BaHe Ha HACTPOMKM OT NO—CTapu Bepcun Ha ABBYY

FineReader
ABBYY FineReader 12 Bu no3sonsiea ga uMmnoptmuparte noTpebutenckn peyHnum un
NMporpaMHN HacTpPoWkKn oT dalnoBe, Cb3AaZlEHN C NO—CTapy BEPCUMM Ha Nporpamara.

3a ga nMmnopTuparte notpebutenckmn pevyHnun, cbgageHn B ABBYY FineReader 9.0, 10 nnu
11:

1. Craptupaite ABBYY FineReader 12.
2. B MeHi0 MHCTpyMeHTHM LpakHeTe Bbpxy MNMpernen peyHuuMm....

3. B awanorosusa npo3opel, MoTpebutenckn peyHnum nsbepete peyHnka, KbM KOMTO
nckate aa nobaBuTe AyMM OT NO—CTap PEYHUK U1 LipaKkHeTe BbpXy 6yToHa U3rnea....

4. B oTBOpWNMSI Ce ANANOroB Npo3opel LWpakHeTe BbpXy 6yToHa UMnopTupan... v
BbBeAeTe NbTa A0 NankaTta, B KOSITO CTe 3anvcanuy CTapuysl NOTPebUTENCKN PEeYHNUK.

5. W3bepeTe xenaHns peyHuK 1 LpakHeTe Bbpxy OTBOPM.
3a pa pa3bepeTte kak ga umnopTupaTe annoBe c HaCTpovku 3a FineReader fOKyMeHT,

BmxTe "KakBo e FineReader fokymeHT?"

CUCTEMHN N3NCKBaHUA
1. 1 GHz wnn no—6bp3 32-6uToB (X86) Nnn 64-6m1ToB (X64) Npouecop

2. Microsoft® Windows® 8, Microsoft® Windows® 7, Microsoft Windows Vista, Microsoft
Windows Server 2012, Microsoft Windows Server 2008, Microsoft Windows Server 2008 R2,
Microsoft Windows Server 2003 nnu Microsoft Windows XP
OnepaumnoHHaTa cucTeMa TpsibBa Aa noaabpka e3uka, KOMTo cTe n3bpanu 3a
noTpebutenckus nHTepdec.

3. 1024 MB RAM
MNpn MynTUNPOLIECOPHM CUCTEMU CE M3UCKBA A0MbHUTENHO 512 MB RAM 3a Bceku
[AOMb/IHUTENEH Mpouecop.

4. 700 MB cB060A4HO AMCKOBO NPOCTPAHCTBO 3a MHCTanaums n gonbaHutenHo 700 MB 3a
paboTa Ha nporpamarta

5. Bupaeo kapTa v MOHUTOP, NoaabpXXaliy pesosnoums noHe 1024x768
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6. KnaBuaTypa 1 MULLKa WM ApYro NOCOYBALLO YCTPOUCTBO

3abenexka: 3a ga MoxeTe aa oTBapsTte PDF dannose nnu nsobpaxeHms ot Microsoft
Word, Microsoft Excel n Microsoft Outlook, TpsibBa Aa MMaTe MHCTaNMpaHO CbOTBETHOTO
Microsoft Office npuno)xeHne Ha cuctemaTa Cu.

AkTuBmnpaHe Ha ABBYY FineReader

Cnep kato nHctanupate ABBYY FineReader 12, TpsabBa aa aktuBupaTe nporpamara, 3a Aa
MOXe aa paboTn B NbneH pexuM. B orpaHnyeH pexuM HAKOW OT yHKUMUTe ca 3abpaHeHu
B 3aBMCMMOCT OT BawaTa Bepcusi U peruoH.

AKTMBMPAHETO OTHEMA HAKONIKO MUHYTU. ACUCTEHT 3a aKkTuBMpaHe we By nomorHe ga
n3npaTute HeobxoaMMUTE AaHHM 33 aKTMBMpPaHe Ha BaweTto konue Ha ABBYY u we
nony4ymnte 0bpaTHO KOA 3a aKTUBUPAHE.

Ba)xHo! Hakon nsgaHmsa Ha npoayKTa ce akTUMBMpPAT aBTOMATUYHO MO UHTEPHET U He
M3UCKBAT AOMBIHUTENHO NOTBbPXAEHME OT NoTpebutens.

3a pa aktmBupate FineReader:

1. Ot meHio Momowy wpakHeTe BbpXy AkTuBMpautTe ABBYY FineReader....
2. CneppaiiTe MHCTPYyKUMKUTE Ha ACUCTEHTA 3@ aKTUBMpPaHe.

KoraTto nsbepete ga aktusmparte BaweTto konune no tenedoH unm e—mail, Tpssbea aa
BbBeJETE KOAA 3a aKTMBMUPAHE WM Aa KonupaTte NbTa Ao daina 3a akTuBMpaHe B
CbOTBETHUSA ANANOroB nNpo3opel Ha ACUCTEHTa 3a akTUBUpPaHe.

Cnepn kaTo CcTe akTuBMpanu npoaykta cu, ABBYY FineReader we paboTu B NbfieH pexunM Ha
TO3M KOMMNIOTBP.

MeTtoau 3a akTUBUpaHe

e [lo UHTepHeT
AKTMBMPAHETO Ce M3BbpLUIBa aBTOMaTUYHO M OTHEMA CEKYHAMW. 3a Aa M3Non3BaTe To3u
MeToA € HeobXxoaAMMO Aa MMaTe akTMBHA UHTEPHET Bpb3Ka.

e Mo e—mail
MporpamaTa we Bu noakaHu ga nsnpatute aBTOMaTUYHO reHepupaHo e—mail cboblyeHne
[0 ABBYY ¢ HeobxoammaTa nHgopMaums 3a aktuempaHe Ha ABBYY FineReader. E—mail
CbO6LLIEHNETO LUE Ce reHepupa aBTOMAaTUYHO. B OTroBOp e NonyyYnTe KoA 3a akTUBMpPaHe.

BaHo! 3a aa nonyynte 6bp3 OTroBOp OT aBTOMAaTUYHATa e—mail cucrtema, He NpPoMeHanuTe
TemMaTa U TSNOTO Ha reHepupanus e—mail.

e Ot ye6caiit
ACUCTEHTBT 3a aKTUBMpPAHE LLie NOKaXe UHTEPHET aapec, cepueH Homep 1 ID Ha
npoaykTa. OTnaete Ha agpeca, NocoYeH B ACUCTEHTA 3a aKTMBMPAHE, U BbBEAETE
cepuiiHns HoMep 1 ID Ha npoAyKTa B CbOTBETHWUTE MOJIETa Ha CTpaHuuaTa. Lle 6baete
noAKaHeHu aa usternute dann. 3anuwete darina Ha TBbpANS AUCK U YKaXKETE NbTH [0
(hanna B AcuCTeHTa 3a aKTMBMPaAHE.

ACUCTEHTBT 3a aKTUBUpPAHE reHepupa yHukaneH ID Ha npoaykT. To3u napamMeTbp ce
Cb3/laBa Bb3 OCHOBA Ha [laHHWTE 3a BawaTa KOMMIOTbpHA KOHGUIypaums KbM MOMEHTa Ha
aKTMBMpaHe. MNapaMeTbpbT HEe BK/IOYBA HUMKAKBA IMYHA MHMOPMaUMa UM Takaea 3a
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MOAena Ha KOMMTbpa, MHCTanMpaHus codTyep, HaCTPOMKUTE Ha noTpebuTtens unm
3anucaHuTe aaHHW. ID Ha NpoAayKTa, CEPUAHUAT HOMEP, HOMEPDBT U BeEpCUATa Ha
NpoAyKTa, KakTo U e3uKbT Ha UHTepderica Ha ABBYY FineReader, ca eAMHCTBEHUTE AaHHW,
KOUTO Ce NpexBbpdaT KbM CbpBbpa Ha ABBYY no Bpeme Ha akTMBUpaHeTO. Tasu
nHdopmaums e Heobxoamma 3a n3bop Ha NoAxoAsL, e3UK U CbAbpXKaHMe Ha CbobLEeHNETO C
OTroBOpa 3a aKTUBMPAHETO M He Ce U3MNO0N3Ba 3a HUKAKBWU APYru Lenu.

o Mo TenedoHa
MN36epeTe cTpaHaTa CM B CbOTBETHMS AMANOroB Npo3opeL, Ha ACUCTEHTA 3a akTUBMPAHE.
AcUCTEHTDLT LWe Bu nokaxe TenedoHHUTE HOMepa Ha Hali—6nu3kna ao Bac oduc Ha ABBYY
nnn NapTHLOp Ha ABBYY. lMNpeaaliTe Ha CNyXXWUTENs OT OTAENa 3a TEXHUYECKA NoAAPbXKKa
Ha ABBYY cepuiiHusi Homep 1 ID Ha npoaykTa, KouTo BuXAaTe B ACUCTEHTA 3a
aKTMBUpaHe.

BaxHo! Hakou u3gaHusa Ha npoaykTa He MoraTt aa 6baaT akTuBupaHu no TenedoHa.

MoxeTe Aa npenHcTanuMparte KOJIKOTO NbTu Xenaete ABBYY FineReader Ha koMnioTbpa, Ha
KOWTO CTe ro akTMBmpanu, 6e3 aa e Heob6xoaAMMO Aa akTUBMpATE NPOAYyKTa BCekM nMbT. Ho
aKo HarnpasuTe 3HauYuTeNHM NPOMEHU B cMcTeMaTa (HanpuMep ako CTe NPOMeHUIn
XapayepHaTta KoHbuUrypaums Ha KoMmnoTbpa, hopMaTnpanu cte TBbpaMS AUCK UK CTe
npevHcTanupanu onepaumoHHaTa cucTemMa), MOXe a Ce HaNoXu Aa nosyvymTe HOB KOoA 3a
aKTMBMpaHe 1 Aa aktusupaTe ABBYY FineReader oTHOBO.

Cnep kato aktusmupate ABBYY FineReader 12 Corporate, Bue we nonyumte gocTtbn 1 A0
ABBYY Business Card Reader, yaobHo npunoxeHune, kKoeTo Bun gaBa Bb3MOXHOCT Aa
CKaHUpaTe BU3NTHM KapTUYKKN, Aa cbbupaTe AaHHWUTE 3@ KOHTAKTUTE U Aa eKcrnopTupare
Te3n AaHHW B pPa3IM4yHN eeKTPOHHU dopmaTy.

PernctpupaHe Ha ABBYY FineReader
MNpenopbyBame Bu aa pernctpupate cBoeto konue Ha ABBYY FineReader 12.

3abenexka: Pernctpaumsita 06MKHOBEHO HE € 3aAbikuTenHa. Ho HSKou n3aaHus Ha
nporpamaTta, KOMTO Ce pa3npocTpaHsiBaT 6e3nnaTHO, HAMa Aa MoraT Aa Ce M3Mon3BaT, ako
He ce perucrpupar.

MMa HAKONIKO HauMHa Aa perucrTpupare csoeTto konue Ha ABBYY FineReader:

e 3aBbplUeTe NpoueaypaTta 3a perucrpaumsi, Korato aktmemMpaTe KOnueTo cu. AKO He
perucTpuparte KOrnueTo CY Mo BPEME Ha aKTUBUPAHETO, MOXETE Aia HarnpasuTe ToBa U NO—
KbCHO.

e B meHio Momouy LipakHeTe Bbpxy PerncrpupaiTe cera... 1 BbBeaeTe MH@opMaumsiTa 3a
perucrpaums.

e [lonbnHeTe dopmMynsipa 3a pernctpaums B yebcavita Ha ABBYY.

e CBbpxeTe ce ¢ Han—-6nm3kumsa ocdumc Ha ABBYY.

PerncrpupaHute notpebutenun nonyyasaTt cnegHUTe NpuBUIEruum:
1. besnnaTtHa TexHunyecka noaapbXKa.

2. EkcknysuBHM odepTun 3a npoaykT Ha ABBYY.
3. ABBYY Screenshot Reader, 60HyC npuno)eHue 3a pa3no3HaBaHe Ha CHUMKWM Ha ekpaHa.*
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*MoTpebutennte Ha ABBYY FineReader 12 Professional Tpsbsa aa perucrpmpart CBOETO
Konue Ha nporpamarta, 3a Aa nonydat gocten Ao ABBYY Screenshot Reader.

be3onacHOCT Ha AaHHUTE

Bue ce cbrnacgaeaTte ga npexBbpsnTe NNYHUTE CUM AaHHW Ha ABBYY no Bpeme Ha
pernctpupaHeTo Ha BaweTto konne Ha ABBYY FineReader 12. Bue cbulo ce cbrnacssaTte, 4ye
ABBYY Moxe aa cbbupa, obpaboTBa 1 M3non3ea AaHHUTE, NpeaocTaBeHn oT Bac, npu
ycsoBue 3a KOH(hMAEHUNANHOCT U cnopea NPUIoXKMMOTO 3aKOHOAATE/ICTBO B
CbOTBETCTBME C JINLEH3MOHHOTO Cnopa3yMeHune 3a KpaeH notpebuten. JinyHata
nHdopMaums, npeaoctaBeHa ot Bac, we 6bae nsnonssaHa eAMHCTBEHO B rpynarta oT
koMnaHun ABBYY 1 HaMa aa 6bae pa3kpuBaHa Ha TPETU CTPaHWU, OCBEH B C/ly4auTe, KoraTo
ABBYY TpsibBa Aa HanpaBu ToBa cnopes AEMCTBALLOTO 3aKOHOAATENCTBO UK B
CbOTBETCTBUE C JINLUEH3MOHHOTO Cnopa3yMeHne 3a KpaeH notpeburen.

ABBYY moxe aga Bu nanpawa cbobueHns no e—-mail, cbaAbpiKalin HOBMHM 3a NPOAYKTH,
MHdOpMaUns 3a LeHu, cneumanHu odeptn 1 agpyra nHdopmaumsa 3a NpoayKTU Unn 3a
KOMMNaHUsATa, €AUHCTBEHO aKO Ce CbrfacuTe Aa nony4vyasaTte TakaBa MHGoOpMauus oT
ABBYY, kaTto nsbepete cboTBeTHaTa ONunsa B AMANOrosus npo3opel No BpeMe Ha
pernctpupaHeTto. MoxeTte ga nouckate ot ABBYY aa npemaxHe Bawwus e—mail agpec ot
NOLLEHCKMSA CNUCBHK NO BCSKO BpeMe.
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ABBYY Screenshot Reader

ABBYY Screenshot Reader e Manko n necHo 3a ynotpeba npunoxeHue 3a npuxsallaHe Ha
[iBa TMMa CHUMKM Ha eKkpaHa — n3obpaxeHne n TEKCT — OT KOATO M Aa e 06nacT Ha ekpaHa.

dyHKkuun Ha ABBYY Screenshot Reader:

o (Cb3gaBa CHUMKM Ha ekpaHa — n3obpaxkeHus
o [lpeBpblia CHMMKUTE Ha eKpaHa B pefaKTUpyeM TekCT
e l3non3ea npenmMyectsoto Ha ABBYY OCR TexHonorusita, BKIOYeHa B NPoAyKTa

ABBYY Screenshot Reader nmMa npocT n MHTYUTUBEH MHTEP(ENC, KOETO 03Ha4aBa, Ye
HAMaTe HyXAaa OT crieunanmsnpaHn No3HaHUA, 3a Aa MOXeTe Aa NpaBUTe CHUMKK Ha
eKpaHa 1 [a pa3no3HaBaTe TeKCT B TAX. [1poCTo oTBOpeTe HAKaKbB NPO30peL, Ha KOeTo U
[a e npunoxeHune n nsbepete yacTTa OT eKpaHa Ha KOMMIOTbPa, KOATO XenaeTte aa
"oTorpacduparte".

3abenexka: ABBYY Screenshot Reader Mmoxe aa ce nsnonssa camo OT permcTpupaHu
notpebutenn Ha onpeaeneHn ABBYY npoaykTtu. 3a nogpobHM MHCTPYKUMK 3a TOBA Kak Aa
pernctpupaTe cBoeTo konune Ha ABBYY Screenshot Reader, Mmonsi pasrnepgante
"PernctpupaHe Ha ABBYY FineReader".

e WHcTanupaHe un ctaptupaHe Ha ABBYY Screenshot Reader
o Cb3gaBaHe Ha CHUMKM Ha €KpaHa 1 pa3no3HaBaHE Ha TEKCTOBE
. ﬂ,OI‘I'bJ'IHVITeJ'IHVI onunun
e CobBetn
NHcTannpaHe n ctaptupaHe Ha ABBYY Screenshot Reader

Mo nopgpasbupaHe ABBYY Screenshot Reader ce nHcTtanupa Ha koMnioTbpa Bu 3aegHo ¢
ABBYY FineReader 12.

3a na otBopuTe ABBYY Screenshot Reader, wpakHeTe Bbpxy MkoHaTa Ha ABBYY Screenshot
Reader B neHTaTa 3a 3agauyn .

Cb3p,a|3aHe Ha CHUMKWN Ha €KpaHa U pa3no3HaBaHE Ha TEKCTOBE
ABBYY Screenshot Reader Mmoxe aa cb3gage CHMMKM Ha eKpaHa Ha u3bpaHu obnacTtu ot
€eKpaHa Ha BallMs KOMMNIOTbLP U Aa rv 3anuiie BbB dain, Aa rv konupa B knunbéopaa nnm
nanpatu kbM ABBYY FineReader.

KoraTto ctaptupate ABBYY Screenshot Reader ce nosiBaBa npo3opey ABBYY Screenshot
Reader Ha ekpaHa Ha BallMs KOMMNIOTHP.

2 ABBYY Screenshot Reader ?

i |
CHUMKS; i.j3oHa W

TN

Esur: ARTOMATUYHD M2Bupar v

Msnpati: | TekcT kbem kannBopg v
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Mpo3opeubT Ha ABBYY Screenshot Reader cbabpka MHCTPYMEHTM 3a pa3no3HaBaHe Ha
TeKCT 1 Tabnuum Ha eKkpaHa Ha BalMs KOMMNIOTHP, 3a Cb3AaBaHe Ha CHMMKM Ha eKpaHa Ha
n36paHn 06nacTy OT eKpaHa U 3a HaCTPOMBaAHE Ha NPUIOXKEHNETO.

3a [la HanpaBuTe CHMMKA Ha eKpaHa Unu Aa pasno3HaeTte GparMeHT OT TEKCT:

1. Ot cnncbka CkpunHwoT B ABBYY Screenshot Reader nsbepete Metoa 3a npuxBallaHe
Ha eKpaH:

e 30Ha
npuxeala obnact no eaw mn3bop.

o Mpo3zopey
npvXBalla 4YacT OT ekpaHa (Hanp. npo3opel, dhparMeHT OT NPO30peEL, JIEHTa C
WHCTPYMEHTU 1 Aap.).

o ExpaH
npuxeaLla Lsn ekpaH.

o EKpaH c n3uakBaHe
NPpUXBaLLA LS eKpaH CbC 3aKbCHEHME 5 CeKyHaM.

2. B cnncbk E3nk, nsbepete e3nk 3a pa3no3HaBaHe

3. B cnucek U3npaTtm nsbepete npuioxeHne, B KOETO Aa Ce n3npaTu pasno3HataTa CHUMKa
Ha eKpaHa Wnu TekcT
MN36paHnAT TEKCT MM CHMMKA Ha eKpaHa MOXe Aa ce u3npaTu B:

— knunbopaa (TekcT kbM knunbopa, Tabnuua kbM knMnéopa nnu N3obpaxkeHne KbM
knunéopa).

— HOB AokyMeHT (TekcT kbM Microsoft Word'™! unun Tabnmua kbm Microsoft Excelt®)).

— hann( Tekcr kbm @avisi, Tabamuya kbM @ann nn U3obpaxeHne kbMm @avisr) B amanorosus
npo3opel 3anuc KaTo BbBegeTe UMe Ha dalina u nlbeperte dopmar.

— ABBYY FineReader 12 (/306paxenne kbm ABBYY FineReader™). N3bepeTe Ta3n onuus,
ako 06nacTTa Ha eKpaHa CbAbPXa TEKCT U KapTUHM.

— *.bmp daiin, NpMnoxeH KbM HOBOCb3AaAeHO e—mail cbobueHne (M306paxeHne Kbm e—
mail).

Ba)Ho!
Ta3u onumsa U3MUCKBA:

1 Microsoft Word
(2] Microsoft Excel
31 ABBYY FineReader 12

Aa 6bae MHCTanMpaH Ha BallMsl KOMMKTHP.

105



ABBYY FineReader 12 PbkoB0oACTBO Ha noTpebutens

4. LllpakHeTe
B 3aBMCMMOCT OT onumsaTa, KoaTo n3bepete B cncbka CHUMKa Ha eKpaHa, CHMMKaTa Ha
€KpaHa wwe 6bae Cb3gaaeHa aBTOMATMYHO WM LLE CE MOSIBU MHCTPYMEHT 3a NpUXBaLLaHeE, C
KOWTO J1a n3bepeTe xenaHata obnacr:

e Ako e u3bpaHa onumsaTa 30Ha, Ha ekpaHa e 6bae n3bpaHa obnacr.
Ako e Heobx0AMMO, HAaCTPOMTE NO3MLUMSATA U rpaHULUMTE Ha 0biacTTa U WpakHeTe
Bbpxy MpuxsawaHe.
3a Aa HacTpouTe rpaHuumTe Ha 0bnacT, NocTaBeTe Kypcopa Ha MULLKaTa BbpXy
rpaHuuaTa u BnayeTe, KaTo AbpPXXUTE HAaTUCHAT neBns BYTOH Ha MULLKaTa. 3a Aa
npemectute obnact, n3bepete obnactta n 1 MecteTe, KaTo AbpXXUTe HaTUCHAT
nesuns 6yTOH Ha MULIKaTa.

e Ako n3bepete Mpo3opeL, KypcopbT Le ce NPOMEHU Ha % .
Moco4yeTe € Kypcopa Ha MULLIKaTa »enaHata obnacT u KkoraTo ce NnosiBu LBETHA
paMKa, HaTUCHeTe neBust 6yTOH Ha MULLKaTa.

e Ako u3bepete EkpaH nnv EKpaH € n3yakBaHe, CHMMKAaTa Ha ekpaHa Lie ce
Cb3Jaje aBTOMaTU4HO.

3abenexka:

4. 3a aa oTkaxeTe npuxeallaHe Ha €KpaH, HAaTUCHETE Esc wnu gecHus 6YTOH Ha
MULLKAaTa.

5. 3a [1a OTKaXXeTe pasno3HaBaHe, LipakHeTe Bbpxy CTon unn HatucHete Esc.

ﬂ,OITbJ'IHVITeJ'IHVI onunm
3a na usbepete AOMNBAHUTENHU OMUMK, LPAKHETE C AeCHUSA BYTOH Ha MULLIKATa BbpPXY

nkoHata Ha ABBYY Screenshot Reader E’ B NleHTaTa 3a 3ajayu 1 nsbepete Onuumm.
Bb3MOXHW ca cnegHUTE ONuunu:

e BuHaru otrope
3ana3Ba NleHTaTa ¢ MHCTpyMeHTUTe Ha ABBYY Screenshot Reader sbpxy BcMuku apyru
Npo30pLM, KOraTo NPeBKNOYBATE MEXAY NPUOXKEHUATA.

e ABTOMaTUYHO CTapTUMpaHe Npu BK/IIOYBaHe Ha KOMMIOTbpa
CrapTtupa ABBYY Screenshot Reader npu BCsko BKIOYBaHeE Ha KOMMIOTHPA.

o Paspewm 3Byum
Bb3npoun3sexzaa 3ByKOBO M3BecTsBaHe, korato ABBYY Screenshot Reader konupa obnact
OT ekpaHa B knmnbopaa.

CbBeTu

1. PaboTs C TeKCTOBE, HANMCaHN Ha HAKOJIKO e31Ka

N36epeTe parMeHT OT TEKCTa, HAaNMMCaH M3USI0 Ha eauH e3uk. MNpeaun ctapTupaHe Ha
npoueaypaTta 3a pa3no3HaBaHe ce yBepeTe, Ye U3bpaHuaT e3nk B nagawmst cnucbk E3mk
CbOTBETCTBA Ha e3uka Ha Bawwusa TekcT. U3bepeTe Apyr e3uk 3a pa3no3HaBaHe, ako e
HeobxoAMMO.
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2. He HamMupam Heo6xoaAMMMA MU €3UK B CMUCHKa

OT1 npo3opeua Ha ABBYY Screenshot Reader nsbepete onuns (U36eperte noBeue
e3uuUM...) B najawms cnucbk E3umk.

AKO He HamupaTte HeobxoanMmnsa e3nk B CMMCbKa Ha Bb3MOXHUTE €3MLMN:

a. [lpunoxeHneTo He NoAAbPXKA TO3U €3MK. 3a Mb/IHUS CMUCBbK Ha NOAAbPXKAHUTE
e3nun, mons BuxTe http://www.abbyy.com. CnMCbKbT C NoAAbPXXAHUTE e31umn
MOXE [a € pa3/IyeH 3a pas/IMYHUTE BEPCUN Ha NPUNIOXKEHNETO.

b. Tosu e3nk moxe aa e 6un 3a6paHeH no BpeEME Ha NEPCOHATIN3NPAHO UHCTAJIUPAHE:

1. B neHTaTta 3a 3agaym Ha Windows wpakHeTe Bbpxy CTapT u cneg Tosa
n3bepete HacTtpoku > KOHTpOsIEH naHesn.

2. UlpakHeTe aBa NbTW BbpXy MKOHaTa [lobaBsiHe M npeMaxsaHe Ha
nporpamm.

3. OT cnucbka Ha HcTanupaHuTe nporpamun n3bepete ABBYY FineReader
12 v cnep ToBa WpakHeTe BbpXy NMpomMsaHa.

4. B auanorosus npo3opey MoTpeburtencko nHctanupaHe nsbepete
HeobxoanMms esuk.

5. CneapaunTe MHCTPYKLMUTE 3@ MHCTA/IMPAHE Ha nporpamMarTa.
3. N36paHaTa 30Ha CbAbpPIKA TEKCT U U306parkeHus.

OT neHTaTa 3a uHcTpyMmeHTn Ha ABBYY Screenshot Reader nsbepete onuus
N306paxxeHne kbMm ABBYY FineReader*. N306paxeHneTo oT nsbpaHata obnacr we ce
fobasu kbM Tekywma ABBYY FineReader naket. Ako ABBYY FineReader paboTu B MOMeHTa
Ha BalKs KOMNIOTbP, n3obpaxxeHneTo we ce AobaBn KbM TeKywns naket. B npotuseH
Cnlyyan Lie ce Cb3aaje HOB MakeT U M3obpaxkeHWeTo Wwe ce AobaBu KbM Hero.

*BaxHo!
Ta3u onumsa nsnckea aa 6vae uHctanupad ABBYY FineReader 12 Ha Bawmsa KOMMOIOTHP.
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[TpunoxeHue

CbabprkaHue Ha rnasarta

e KpaTbk peyHuk

e [oaabpxaHu opMaTn Ha M306paXkeHns
o T[oaavpxaHu bopMaTu 3a 3anuc

e Heobxoanmn wpudTtose

e PerynsapHu nspasu

e KnaBuLHM KOMBUMHALUK

KpaTbK peyHuK

A

ABBYY Business Card Reader e yqo6HO NpunoxeHue, KOETO AaBa Bb3MOXHOCT Ha
noTpebutennuTe Aa CKaHMpaT BU3UTHU KapTUYKKM, Aa CbOMpaAT AaHHMTE 3a KOHTaKTUTe M Aa
€eKCnopTMpaT Te3n AaHHWU B Pa3fIMYHM €NeKTPOHHU dopMaTh. ToBa NPUNOXKEHNE MOXE CbLO
Aa paboTtn cbc ckaHupaHun n dotorpadupaHn BU3UTHU KapTUUKKU, CbXPaHEHU Ha
noTpebuTenckn KoMNTpu.

ABBYY FineReader nokyMeHT e 06eKT, cb3gaaeH oT ABBYY FineReader 3a o6paboTka Ha
XapTUeH AOKYMeHT. ToW CbabpXa M306paXeHnst Ha CTpaHUUMUTE Ha AOKYMEHTa,
pa3no3HaTMsa TEKCT (aKo MMa TaKbB) M MPOrpaMHUTE HACTPOMKM.

ABBYY Hot Folder e moayn 3a nnaHupaHe, KONTO AaBa Bb3MOXHOCT Ha noTpebutenute aa
n3bepat nanka c nsobpaxeHns n Aa ykaxart yac 3a obpaboTka Ha nsobpaxeHusita B
nankata. ABBYY FineReader aBToMaTuyHoO we obpabotn nsobpaxeHunsata B nsbpaHata
nanka.

ABBYY Screenshot Reader e npunoxeHue, KoeTo No3BoJisiBa Cb3aBaHe HAa CHUMKMK Ha
€KpaHu 1 pa3no3HaBaHe Ha TEKCT B TAX.

A6peBunartypa e cbkpaTeHa popMa Ha Ayma nnm dpasa (Hanp. MS-DOS 3a [luckosa
onepaunoHHa cuctema Ha Microsoft, OH 3a ObeanHeHuTe Hauuu n ap.).

AkTMBMpaHe e npouec Ha npuagobmeaHe Ha cneunaneH kog oT ABBYY, no3sonsBsaly Ha
notpebutens ga n3non3ea B NbJIEH PEXMM CBOETO KOMWe Ha NPOAYKTa Ha AajeH
KOMMIOTHP.

Kopn 3a akTuBMpaHe e koa, nsgasaH ot ABBYY 3a Bceku notpebuten Ha ABBYY
FineReader 12 no BpeMe Ha akTMBMpaHeTo. KoAbT 3a akTUBMPAHE Ce M3M0J3Ba 3a
akTusmpaHe Ha ABBYY FineReader Ha koMmnioTbpa, reHepupan ID Ha npoaykTa.

AkTMBHA obnacrt e Tekywo nlbpaHaTta obnact ot n3obpaxeHneto, KOSTO MOXe Aa 6bae
N3TpMBaHa, MecTeHa unm moamduumpaHa. 3a aa HanpaBuTe AaaeHa 06n1acT aKTUBHA,
LpakHeTe BbpXy Hesa. PaMkaTta, orpaxkaalla akTuBHa 0651acT, € NoYepHEHa U UMa Marsku
KBaJpaTyeTa, KOMTO MoraT fa 6bAaT M3TErNsiHU 32 NPOMAHA Ha HENHUS pa3Mep.

ADRT® (AganTvBHaA TEXHONOrNS 3@ pa3no3HaBaHE Ha AOKYMEHTU) € TEXHOMOrns, KosiTo
noaobpsiBa KA4eCTBOTO Ha KOHBEPTUPAHE Ha AOKYMEHTU C MHOXECTBO CTpaHuMuu. Hanpumep
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T4 pa3no3HaBa €N1EMEHTU KaTO 3arnaBuns, ropHn U AOJIHU KONMOHTUTY NN, 6enexku nog
NNHNA, HoOMEpauuga Ha CTpaHUun U NoaAnNnUcCu.

O6nacT e yacT oT nsobpaxeHue, orpaeHo B paMKa M CbAbpXKallo onpeaeneH Bua AaHHU.
Mpean ga n3BbplK pa3no3HaBaHe, ABBYY FineReader oTkpuBa 061acTu € TEKCT,
n3obpaxeHus, Tabnmum n 6apkoaose, 3a Aa onpeaenn KoM 4actu oT u3obpaxeHneTo
TpsbBa ga 6bAaT pasno3HaTH U B KakbB pej.

LLa6n0oH Ha 06nacT e WwabnoH, KOUTO CbAbpXXa MHDOPMaUns 3a pa3mepa U
pa3nonioXeHuaTa Ha 061acTUTe B CXOAHU AOKYMEHTMW.

ABTOMaTM3MpaHa 3apaua e Habop oT CTbnkM 3a 06paboTka Ha AOKYMeHT. ABBYY
FineReader 12 Bk/OYBa U3BECTHO KOIMYECTBO NpeaBapuUTESIHO KOHMUIYypUpaHu
aBTOMaTU3MpaHW 3aflayn, KOUTO MOraT Aa ce OTBOPSAT OT npo3opel, 3apaudm.
MNoTpebutennTte MoraT CblO Aa Cb34aBaT CBOM COOCTBEHM aBTOMATU3MpPaHW 3ajauM.

ABTOMaTHM4HO nogaBawo ycTtpouctBo (ADF) e ycTpoicTBO, KOETO aBTOMaTMYHO NnoaaBa
[IOKyMeHTU B ckeHepa. CkeHep ¢ ADF MoXe Aa CKaHMpa MHOXEeCTBO CTpaHuumn 6e3 pbyHa
Hameca. ABBYY FineReader moxe fa paboTu ¢ AOKYMEHTU C MHOXECTBO CTPaHULM.

O6nacTt ¢ poHOBO M306paxeHune e 061acT oT n3obpaxeHne, KOATO CbAbpPXKA CHUMKA C
pasneyaTaH BbpXy Hes TeKCT.

O6nacTt c 6apkoa e obnact ¢ nsobpaxeHue, KOATO Cbabpxa bapkoa.

SAPKOCT € napaMeTbp Ha M306paxKeHUeTo, KOMTO OTpa3sBa KONMYECTBOTO Ha 6enuns UBST B
n3obpaxeHneTo. YBenn4aBaHETO Ha SPKOCTTa npasu usobpaxeHneTto "no-6sno0".
3afjaBaHeTo Ha noaxoasiuia CTOMHOCT Ha SIPKOCTTa yBe/MYyaBa KayecTBOTO Ha
pa3no3HaBaHe.

C

KopoBa cTtpaHuua e Ta6nmua, KOATO YCTaHOBABa CbOTBETCTBUE MeXAY CUMBONUTE U
TEXHUTE KOAOBE. |-|0Tpe6VITeJ'WITe Morat Aa VI36VIpaT HeobxoaMMUTEe CUMBONM OT HaNMNYHUTE
B KogoBaTa Tabnuua.

LiBeTOBM pexuMm onpeaens Aanun UBeToBeTe Ha AOKyMeHTa Tpabea Aa 6baaT 3ana3eHu.
YepHo—6enuTte nsobpaxeHus BoasaT Ao no—mankm ABBYY FineReader gokyMeHTu 1 ca no—
6bp3n 3a obpaboTka.

CbcTaBHa AyMa e AyMa, CbCTaBeHa OT ABE UM NoBeye cbuecTteyBawmn aymu. B ABBYY
FineReader cbCcTaBHa AyMa e AyMa, KOSITO NporpaMaTta He MOXe Aa HaMepu B peyvyHukKa,
HO KOSITO MOXe Aa Cb3Jaje OT ABE WM NOBeYe AyMU B peYyHMUKa.

D

AHanuns Ha AOKYMEHT € MnpouecC Ha VI,EI,eHTVI(bMLI,I/IpaHe Ha nornm4yeckata CTpyKTypa Ha
OOKYMEHT U Ha O6J'IaCTVITe, KOUTO CbAbp>XaT pa3nindyHN BUAOBE AAHHU. AHaNn3bT Ha
ANOKYMEHTa MOXeE Aa Ce€ U3BbpLiBa aBTOMAaTU4YHO NN PBYHO.

Mapona 3a oTBapsiHe Ha AOKYMEHT € Naposia, NpeaoTBpaTaBalla oTBapsiHeTo Ha PDF
AOKYMEHT, AOKaTo NOTPebuTenaT He BbBele 3aaafeHaTa oT aBTopa napona.
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Onumu Ha AOKYMEHT e Habop OT onuun, KOMTO MoraT Aa 6baaT ulbpaHun OT Ananorosus
npo3opel, Onuun (MHCTpyMeHTHN > Onummn). OnunuTe Ha AOKYMEHTa BKAOYBAT U
notpebutenckute e3mum n Mmogenun. OnNummTe Ha AOKYMeHTa MoraT Aa 6baaT 3anuMcBaHun u
cnep ToBa m3nonssaHu B apyrn ABBYY FineReader gokymeHTw.

Tun QOKYMEHT e napaMeTbp, KOWTO Ka3Ba Ha nporpamara Kak e 6un otnevyartaH
OPUTMHANHUAT TEKCT (Hanp. Ha N1a3epeH NpUHTEpP, Ha NULLIELLA MaWKHA U T.H.). 3a
TEKCTOBE, OTrneYaTaHn Ha fla3epeH NpuHTep, n3bepete ABTOMATUUYHO; 33 TEKCTOBE Ha
nullela MalnHa nsbepete MawmMHoNuUCeH; 3a dakcoBe n3bepeTte dakc.

Touku Ha uHY (dpi) e MepHa eanHMLA 3a pe3onoumnaTa Ha n3obpaxeHus.

ApaiiBep e nporpama, KoaTo ynpasnsBa nepudepHo yCTpOMCTBO Ha KOMMIOTbPA
(Hanpumep CKeHep, MOHUTOP U T.H.).

F

EcdekTn Ha wpudTa € HaUNHDBT, N0 KOWUTO u3rnexaa WwpndTbT (Hanp. NOYEepHeEH, KYpPCuB,
noayepTaH, 3a4epTaH, A0NIeH MHAEKC, FOpeH MHAEKC, Mankn 6yksu).

I

UrHopupaHu CMMBOJIN Ca BCUYKM HEOYKBEHW CUMBOJIM, OTKPUTK B AyMuUTe (Hanpumep
CUMBOJIM 3@ CPUYKU MK yaapeHus). Te3an cMMBOAM LWe 6baaT MTHOPUPaHU Mo BpeMe Ha
npoBepkaTa 3a nNpaBonuc.

HeraTtuBHoO nsobpaxeHme e nsobpaxeHue c 6enn cMMBonu, oTnedyaTaH Ha TbMeH (OH.
L

License Manager e cpeacTBO, M3MN0A3BaHO 3a ynpasreHne Ha nuueHsn Ha ABBYY
FineReader n aktnsmnpaHe Ha ABBYY FineReader 12 Corporate.

Jluratypa e kombuHauus oT aBa unu nosede "cneneHn" cumsona (Hanpumep fi, fl, ffi).
Te3n cnmBoNK ca TpyaHu 3a pasgensHe ot ABBYY FineReader. PasrnexaaHeTo UM KaTo
eanH cuMmBon noaobpsiBa TOYHOCTTA Ha pa3no3HaBaHe.

CMMBOIM C HUCKA AOCTOBEPHOCT Ca CYMBOJ/IM, KOUTO MOXeE Aa ca 61N pasno3HaTy
norpeLHo oT nporpamara.

AYMM C HUCKa A4O0CTOBEpPHOCT Ca AyMU, KOUTO CbAbpXaT €AnH UM noeeyve CMMBoOia C
HUCKa AOCTOBEPHOCT.

EaHopa3smepeH wpudT e wpndTt (kato Courier New), npu KOWTO BCUYKM CUMBOMN Ca C
€QHaKBO pa3CTosiHMe Mexay Tax. 3a no—aobbp pe3ynTaT nNpu pa3no3HaBaHETO Ha
enHopasmepHu wpugdtose, n3bepete MHCTPYMEHTH > ONUMMU..., LPAKHETE BbPXY pa3aen
AOoKyMeHT n n3bepete MawumHonuceH ot Tun Ha AOKYMEHTaA.

(o)

Omnifont cucrema e cucrema 3a pasnosHaBaHe, KOSTO pa3no3HaBa CMMBOMMU OT
npoussoneH wpudT 6e3 npeaBapuTenHo obyyeHue.
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AonbNHUTENHO THUpe e Tupe (—), KOETO NoKasBa KbAe TOYHO TpsabBa Aa ce pasgenu ayma
nnu KOMbMHaums OT AyMKU, ako TO e B Kpas Ha peaa (Hanpumep ,autoformat™ Tpsabsa aa ce
pasgenn kaTto "auto" n "format"). ABBYY FineReader 3amMeHs1 BCUYKM TUpETa OT
PeYHUKOBUTE AYMU C AOMBAHUTENHO TUPE.

P

OdopMneHne Ha CTpaHMLUa e nogpexaaHeTo Ha TeKkCT, Tabnuuu, nobpaxeHus,
naparpadu 1 KonoHu B cTpaHuuaTta. WpudToBeTe, pa3mepute Ha wpudToBeTe, HOHDLT U
opveHTaumsTa Ha TeKCTa CbLO ca YacT OT 0pOpMAEHNETO Ha CTpaHuuaTa.

Mapagurma e HabopbT OT BCUYKM rpaMaTUyYHM DOPMM Ha AaAeHa ayMma.

Mopen e Habop OT Bpb3KM MeXAy yYCpeAHeHUTe n3obpakeHns Ha CUMBO/IM U CbOTBETHUTE
UM uMeHa. Mogenute ce cb3gasaT, korato obyunte ABBYY FineReader 3a KOHKpeTEH TEKCT.

PDF HacTpoiku 3a 3awmTa ca OrpaHn4eHnsi, KOUTo NpeaoTBpaTsaBaT OTBApPSHETO,
pefaKkTUpaHeTO, KONMPaHETO U oTrneyaTBaHeTo Ha PDF gokymMeHT. Te3n HacTporku
BK/1IOYBAT NaposiM 3a OTBapsiHe Ha AOKYMEHT, naponu 3a paboTa C JOKYMEHT U HMBA Ha
KpunTupaHe

Mapona 3a paboTta c AOKYMEHT € napona, KoSTO NpeaoTBpaTaBa peAakTUPaHETo U
oTnedyaTBaHeTo Ha PDF gOKyMeHT OT Apyru notpebutenun, agokato He 6bae BbBeAeHa
3ajafieHaTta OT aBTopa napona. Ako 3a PDF AOKyMeHT ca 3ajaieHun onpeaeneHn HacTpouKu
3@ CUFYpHOCT, ApyruTe noTpebuTenn HsiMa aa MoraT Aa NPOMEHAT T€3U HACTPOWKKU, AOKATO
He BbBeAaT naponaTa 3a paboTa C OKYMEHT.

O6nacT c nsobpaxeHue e rpadmyHa 0651acT, KOATO CbAbpXxa U3obpaxeHue. +To3un Tun
obnacT Moxe fa CbAbpxa M3obpaxeHue unu apyr obekt (Hanp. pparMeHT OT TEKCT), KOWTO
TpsibBa Aa ce npeacrasBu KaTto M3obpaxeHue.

OcHoBHa dopmMa e "peyHukoBa" opma Ha gyma (3arnaBHUTE AYMU HA PEYHUKOBUTE
cTaTun OBMKHOBEHO Ce AaBaT B TEXHUTE OCHOBHU opMK).

ID Ha NpoAYKT e napaMeTbp, KOWTO Ce reHepupa aBTOMaTUYHO Ha 6aszaTa Ha
XapAayepHaTa KoHdurypaumsa npu aktusmpaHeTo Ha ABBYY FineReader Ha KOHKpeTeH
KOMMIOTHP.

3abpaHeHM CUMBOIM Ca CMMBOJIN, 3@ KOUTO CMATaTe, Ye HUKOra HAMa Aa ce NOsABAT B
TEKCT 3a pa3no3HaBaHe. 3ajaBaHeTo Ha 3abpaHeHn CMMBON yBeNn4yaBa CKOPOCTTa U
Ka4eCTBOTO Ha pa3no3HaBaHE.

R

O6nacT 3a pasno3HaBaHe e o6nacT ¢ nsobpaxerHne, koeto ABBYY FineReader TpsabBa aa
aHanM3npa aBTOMaTUYHO.

Pe3ontouma e napaMeTbp Npu CKaHuMpaHe, KOMTO ce n3MepBa B TOYKM Ha MHY (dpi).
Pezontouns ot 300 dpi TpsbBa aa ce n3nonssa 3a TEKCTOBe C pa3Mep Ha wpudTa 10 pt nnm
noseye, 400 go 600 dpi e 3a npeanoYnTaHe Npu TEKCTOBE C NO—Masnku pa3mepu Ha wpudTa
(9 pt nnn no—manko).

S

CKeHep e YCTPOWCTBO 3a BbBeXAaHe Ha M306paxKeHns B KOMMIOTbpA.
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Pe>XxMM Ha CKaHMpaHe e napaMeTbp 3a CKaHupaHe, KOMTO onpeaens aanun
M306pa>|<eHv1eTo TpFI6Ba [a ce CKaHupa B l-IepHO—6$=U'IO, CKala Ha CMBOTO WU LIBETHO.

PaspaenuTtenm ca CMMBO/MIM, KOUTO MoraT Aa pa3genat gymu (Hanpumep /, \, Tupe), u
KOMUTO Ca OTAENEHM OT ApYyruTe AYMU C UHTEpBau.

ID 3a noaAp®bIKKA € YHUKANeH MAEHTU(MKATOP Ha CEPUEH HOMEpP, KONTO CbAabpXKa
MHdopMauns 3a NMLIEH3A U KOMMIOTbPA, Ha KOWTO ce u3non3ea. ID 3a noaapbxkKa
ocurypsiea 4ONbAHUTENHA 3almMTa M Ce NpoBepsiBa OT OTAeNa 3a TEXHUYEecKa NoaApbXKa
npeav NpeaocTaBsiHE Ha TEXHMYECKA NOAAPbBXKKA.

T

O6nacT ¢ Tabnuua e obnact ¢ nsobpaxeHne, KOSATO CbAbpXKa AaHHM B TabnnyHa
¢opma. Korato nporpamaTa npoyete 1031 Tun obnacT, TS ovyepTaBa BEPTUKANHU U
XOPU30HTaNIHU pa3genuTtenu BbTpe B 06nacTTa, 3a ga dopmmpa Tabnuua. Tasm obnact
cnep TOBa Ce u3Bexaa KaTo Tabnuua B U3XOAHUS TEKCT.

PDF c etuketn e PDF 1OKYMEHT, KOWTO CbAbp)Ka MHDOPMaLMS 3a CTPYKTypaTa Ha
AOKYMEHTa, HanpuMep Norndyeckute My 4yactu, nsobpaxeHus n tabnuun. CTpykTypaTta Ha
[lOKyMeHTa ce koaupa B PDF etukeTtn. PDF dann c TakmBa eTukeTn Moxe Aa 6bae
MawabupaH 3a pa3NnNYHM eKpaHHM pa3Mepu U e ce Nokassa Aobpe Ha pbYHM YCTPOMCTBA.

MeHunpXbp Ha 3apaum e PpyHKuMa Ha ABBYY FineReader, koaTo no3BonsiBa U3nb/HEHUE,
Cb3[aBaHe U pefaKTMpaHe Ha aBTOMATMU3NPaHWU 3a4auuM, KaKTO U U3TPUBAHE Ha
noTpebuTenckn aBToMaTU3NpaHu 3agaqu.

O6nacT ¢ TeKCT e 06n1acT ¢ n3obpaxeHune, KoOeTo cbabpXKa TekcT. ObnacTute ¢ TekcT
MoraT Aa CbAbpXKaT TEKCT CaMO B elHa KOJIOHa.

O6yuyeHMe e NpouUechT Ha Cb3JaBaHe Ha BPb3Ka MexAay n306paxxeHMeTo Ha CMMBON U
camunsi cumBon. (3a noapo6bHOCTM BMXTe cekumsa "Pa3no3HaBaHe c obyyeHune".)

U

Unicode e ctaHaapT, pa3paboteH oT Unicode Consortium (Unicode, Inc.) n e 16—-6utoBa
MeXayHapoaHa cuctema 3a koaumpaHe 3a obpaboTka Ha TEKCTOBe.

KnaBuwHu KOM6VIHaLI,VIVI
ABBYY FineReader 12 npeanara cnegHuTe KNaBULWHM KOMBMHaUUKM 3@ HaN—4eCTo
N3NoN3BaHUTE KOMaHAN. MoxeTe CblLo Aa Cb3hajeTe CO6CTBEHU KNaBULWHU KOMBUHaUUu.

3a fda cb3gapeTe 6bp3 KIaBULL:

1. Ot mMeHio UHCTpYMeHTH LipakHeTe Bbpxy MepcoHanusupate..., 3a a oTBopuTe

Avanorosus npo3opel MepcoHanusupaiTe JIEBHTU C UHCTPYMEHTU U UKOHM 3a NPSK

AOCTHIN.

N36epeTe kaTeropus oT pa3gen bbp3u knasuwm B noneto Kateropum.

3. B noneto Komanam nsbepete koMaHAaTa, 3a KOSATO UCKaTe Aa Cb3aaaeTe 6bp3 KiaBuL
nnn 6bP3ns KNaBULW, KOMTO UcKaTe Aa NPOMEHUTE.

4. LUlpakHeTe B noneto HaTucHmM HOB 6bP3 KNABMULL, NOC/E OT KNaBMaTypaTa HaTUCHETe
KNaBuLLNTE, KOUTO UCKaTe Aa u3nonssaTe 3a u3bpaHata KoMaHaa.

5. LpakHeTe Bbpxy MpuceBom. KnaBuwunTe, KOMTO CTe yKasanu, we 6vaat gobaseHn B
noneto Tekyw, 6bp3 K1aBuLL.

nN
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6. LpakHeTte Bbpxy OK, 3a Aa 3anuweTe npoMeHuTe.
7. 3a [a Bb3CTAHOBUTE CTOMHOCTUTE MO Nnoapa3bupaHe Ha 6bp3nTe KNaBuLLIM, LLPAKHETE
Bbpxy HynimpaHe (3a n3bpaHa kateropms komaHam) nnn Hynmpau BCUUKM (33 BCUYKK

6bp3uM KnaBuLLK).

MeHio dainn

MeHio PepakTupaHe
MeHio U3rnepn

MeHio [loOKyMeHT
MeHio CTpaHMua
MeHio O6bnacr

MeHio UHCTpyMeHTH
MeHio NMomowy

Ob6wm

MeHio dann

KomMmaHpa

CkaHupan CTpaHUUM...

OTBapsiHe Ha PDF daiin nnu nsobpaxeHue...

Hos FineReader aokymeHT
OTBopu FineReader fOKyMEHT...

3anuwu AOKYMEHTa KaTo

3annc Ha CTpaHWUKM KaTo n3obpaxeHus...

M3npawaHe Ha AOKYMEeHT no e—mail
M3npawaHe Ha uzobpaxeHus no e—mail
MNeyaT Ha TekcT

MeyaT Ha n3obpaxkeHne

MeHt0 PepakTupaHe

KomaHpa

OTMSAHa
MNoBTapsiHe

N3pa3BaHe

KnaBuwiHun
KOM6MHaLuumn

Ctrl+K
Ctrl+0
Ctrl+N
Ctrl+Shift+N
Ctrl+S
Ctrl+Alt+S
Ctrl+M
Ctrl+Alt+M
Ctrl+P

Ctrl+Alt+P

KnaBuwiHmn
KOMO6MHaLUnn

Ctrl+Z
Ctrl+Enter

Ctrl+X
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KonunpaHe

BMbkBaHe

N3TpnBaHe
N36epun BCUUKO
Hamepwu...
Hamepu Cnegpaly

3aMsHa...

MeHto N3rnepn

KomMmaHpa

Mokaxkn npo3opel, CTpaHnum

Mokaxu camo npo3opel M3obpaxeHne
Mokaxu npo3opumn N3o0bpaxeHne n TekcT
Mokaxwu camo npo3opel, TekcT

MNMokaxwu npo3opel MawabupaHe
Cnepsawy npo3opel,

MpeanweH npo3opey,

MeHio [JoKyMeHT

KomMaHpaa

MpoyeTn OOKYMEHT

AHanusupan AOKYMEHT

CnepgBaua cTpaHuua

MpeanwHa cTpaHnua

Ctrl+C
Ctrl+Insert

Ctrl+V
Shift+Insert

N3TpnBaHe
Ctrl+A
Ctrl+F

F3

Ctrl+H

KnaBuwiHun
KOM6MHaLuun

F5

F6

F7

F8
Ctrl+F5
Ctrl+Tab

Ctrl+Shift+Tab

KnaBuwiHmn
KOMOGMHaLUumn

Ctrl+Shift+R
Ctrl+Shift+E

Alt+cTpenka Hagony
Page Up

Alt+cTpenka Harope
Page Down
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Mpexoa KbM CTpaHuua...

3aTBapsiHe Ha TeKyLla CTpaHuLa

MeHio CTpaHuua

KomMmaHpa

lMpoyeTn cTpaHuua

AHanu3upau cTpaHuua
PepaktupaHe Ha nsobpaxeHue...
N3Tpui Bcnukn obnactu n TekcT
N3Tpuin TekcT

CBoKCTBa Ha CTpaHuLUa...

MeHio ObnacTt

KomMmaHpa

MpoyeTn obnact

MNpomsiHa Ha Tuna obnacTt Ha TekcT
MNpoMsaHa Ha Tuna obnact Ha Tabnuua
MNpoMsaHa Ha Tuna obnact Ha N3o6paxxeHune

lNpoMsaHa Ha Tuna obnact Ha ®OHOBO
nsobpaxxeHue

lNMpomMsiHa Ha Tuna obnact Ha bapkona

MpoMsiHa Ha Tuna obnacTt Ha O6nacT 3a
pa3no3HaBaHe

MeHio HCTpyMeHTHU

KomMaHpaa

MeHuaXbp Ha 3a4auu...

Ctrl+G

Ctrl+F4

KnasuwiHu
KOM6MHauuum

Ctrl+R

Ctrl+E
Ctrl+Shift+C
Ctrl+Delete
Ctrl+Shift+Delete

Alt+Enter

KnasuwHu
KOMOGMHaLuumn

Ctrl+Shift+B
Ctrl+2
Ctrl+3

Ctrl+4

Ctrl+6

Ctrl+5

Ctrl+1

KnaBuwiHmn
KOMOGMHaLUumn

Ctrl+T
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Hot Folder...

Mpernea pednuum...
PepakTtop E3num...
PepakTop Ha mogenu...
Mposepka...

CnepBauia rpewka
MpeaxoaHa rpewka

onuwmwu...

MeHto MNMomolLy

KomaHpa

Momouy,

Obwwm

KomaHpa

HanpaBu n3bpaHus TeKCToB pparMeHT
noyepHeH

HanpaBu n3bpaHua TeKCTOB pparMeHT KypcuB
MoaguepTtar n3bpaHusa TeKCToB pparMeHT

KbM knetka ot tabnuua

MpeBknouBaHe KbM rnposopey CTpaHuumn
MpeBknto4BaHe KbM Npo3opel U3ob6paxeHune
MpeBknoYBaHe KbM Npo3opel TekcT

MpeBknoyBaHe kbM npo3opel Mawa6bupaHe

Ctrl+Shift+H
Ctrl+Alt+D
Ctrl+Shift+L
Ctrl+Shift+A
Ctrl+F7
Shift+F4
Shift+F5

Ctrl+Shift+0

KnaBuiuHu
KOMOGMHaUuum

F1

KnaBuiuHu
KOMOGMHaLuumn

Ctrl+B

Ctrl+I

Ctrl+U

KnaBuwu cTpenku
Alt+1

Alt+2

Alt+3

Alt+4

MNoaabpxxaHn opmaTn Ha n3obpaxeHus
TabnuuaTta No—Ao0ny Nokasea CNUCHK ¢ noaabpxaHute oT ABBYY FineReader 12 cdopmatu.
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dopwmMmar

PacTtepHo n3sobpaxxeHue
PacTepHo nzobpaxeHue, 4epHo—-65n0
PacTtepHo nsobpaxkeHne, ckana Ha CMBOTO

PactepHo nsobpaxeHue, LBETHO

DCX

DCX, yepHo—65n0
DCX, ckana Ha cMBOTO
DCX, uBeTHO

JPEG 2000

JPEG 2000, ckana Ha cuBOTO

JPEG 2000, uBeTHO
JPEG

JPEG, ckana Ha cuMBOTO
JPEG, uBeTHO

JBIG2

PCX

PCX, yepHO—6510
PCX, ckana Ha cuBOTO
PCX, uBeTHO

PNG

PNG, uepHo-65n0
PNG, ckana Ha cMBOTO
PNG, uBeTHO

TIFF

TIFF, yepHo—6510, HEKOMMpecnpaHo

PaswupeHue Ha
dann

bmp, dib, rle
bmp, dib, rle
bmp, dib, rle
bmp, dib, rle
dcx

dex

dcx

dex

ip2, j2k
jp2, j2k

ip2, j2k
ipg, jpeg
jpg, jpeg
jpg, jpeg
jb2, jbig2
pcx

pcx

pcx

pcx

png

png

PNg

png

tif, tiff

tif, tiff

OTBapsiHe 3anuc

+ +
+ +
+ +
+ +
+ +
+ +
+ +
+ +
+ +
+ +
+ +
+ +
+ +
+ +
+ +
+ +
+ +
+ +
+ +
+ +
+ +
+ +
+ +
+ +
+ +
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TIFF, yepHo—65n0, Packbits komnpecmpaHo tif, tiff + +
Iél;l;,lpqeecal-pl)c;—liﬂno, CCITT Group 4 tif, tiff + +
TIFF, yepHo—-651n0, ZIP koMnpecnpaHo tif, tiff + +
TIFF, yepHo—-65n0, LZW koMnpecnpaHo tif, tiff + +
TIFF, ckana Ha CMBOTO, HEKOMIMpECMpPaHoO tif, tiff + +
TIFF, ckana Ha cuBoTO, Packbits komnpecupaHo tif, tiff + +
TIFF, ckana Ha cuBoTo, JPEG KOMMpecupaHo tif, tiff + +
TIFF, ckana Ha cuBoTO, ZIP KOMNpecnpaHo tif, tiff + +
TIFF, ckana Ha cuBoTO, LZW KoMnpecupaHo tif, tiff + +
TIFF, uBeTHO, HEKOMMpECHpaHo tif, tiff + +
TIFF, uBeTHo, Packbits komnpecupaHo tif, tiff + +
TIFF, uBetHo, JPEG KOMMnpecnpaHo tif, tiff + +
TIFF, useTHo, ZIP kOMnpecupaHo tif, tiff + +
TIFF, uBeTHo, LZW koMnpecupaHo tif, tiff + +
PDF pdf + +
PDF v. 1.7 nnn no—paHeH pdf + +
DjVu djvu, djv + +
GIF gif + -
XPS (m3uckBa Microsoft .NET Framework

3.0) Xps + -
Windows Media Photo wdp + -

MNoaabpXxaHn bopMaTu 3a 3anmc
ABBYY FineReader Moxe aa 3anucBa pa3no3HAaTUTE TEKCTOBE BbB BCEKU OT CleaHuTe
dopmaTu:

Microsoft Word gokymeHT (*.doc)

Microsoft Office Word 2007 pokymeHT (*.docx)
Rich Text Format (*.rtf)

OpenDocument Text (*.odt)

Adobe Acrobat gokymeHT (*.pdf)
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HTML gokymeHT (*.htm)

FB2 pokymeHT (*.fb2)

EPUB pokyMeHT (*.epub)

Microsoft PowerPoint 2007 npe3eHTaums (*.pptx)

Microsoft Office Excel caiin BbB hopMaT CTOMHOCTK, pa3aeneHun cbe 3aneTas (*.csv)
TekcToB AOKYMeHT (*.txt)

ABBYY FineReader nogabpxa Windows, DOS, Mac 1 ISO kogosu Tabnuum n Unicode
KoaupaHe.

Microsoft Excel paboteH nuct (*.xls)

Microsoft Office Excel 2007 gokyMeHT (*.xlIsx)

PDF/A (*.pdf)

DjVu gokymeHT (*.djvu)

Heobxoanmun wpundTtose

E3nk LpndT

Abxa3zKu Arial Unicode MS®")

ABMAXKaHCKM Arial Unicode MS®, Lucida Sans Unicode
Aryncku Arial Unicode MS®™, Lucida Sans Unicode
AnTaiicku Arial Unicode MS®, Lucida Sans Unicode
Apabcku Arial Unicode MS®"

fg:;;pc)xw (M3TOYeH, 3anajeH, Arial Unicode MS®

ABapcku Arial Unicode MS®), Lucida Sans Unicode
BalLKMpCcKm Arial Unicode MS®), Palatino Linotype
YeyeHcku Arial Unicode MS®”, Lucida Sans Unicode

Arial Unicode MS®), SimSun wpudTose
Hanpumep: SimSun (Founder Extended), SimSun-

KnTancku (onpocTeH), KuTancku 18030, NSimSun.

(TPaAumOHeH) Simhei, YouYuan, PMingLiU, MingLiU, Ming(for—
1SO10646), STSong

YyBallKu Arial Unicode MS®"

Yykum Arial Unicode MS®, Lucida Sans Unicode

JlapruHcku Arial Unicode MS®, Lucida Sans Unicode

NHryLKm Arial Unicode MS®, Lucida Sans Unicode

Faray3ku Arial Unicode MS®
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Xayca

Usput

ANOHCKMN

KabapauHcku

Xakacku

KxaHTun

Kopeiickn, kopeickn (xaHryn)

Kopsk

Nak

Jlesrn
MaHcu

Mapwu
OceTnHCKM
Pycku (cTap)
Tabacapcku

TagXnkcku

TannaHacku

YamypTt
BueTtHamcku
3yny
SAKyTCKM

Navw

Arial Unicode MS®, Lucida Sans Unicode

Arial Unicode MS®

Arial Unicode MS®, SimSun wpudTtose
Hanpumep: SimSun (Founder Extended), SimSun-
18030, NSimSun.

Simhei, YouYuan, PMingLiU, MingLiU, Ming(for—
1S010646), STSong

Arial Unicode MS®, Lucida Sans Unicode

Arial Unicode MS®

Arial Unicode MS®")

Arial Unicode MS®, SimSun wpudTose
Hanpumep: SimSun (Founder Extended), SimSun-
18030, NSimSun.

Simhei, YouYuan, PMingLiU, MingLiU, Ming(for—
1S010646), STSong

Arial Unicode MS®, Lucida Sans Unicode

Arial Unicode MS®, Lucida Sans Unicode

Arial Unicode MS®, Lucida Sans Unicode

Arial Unicode MS®”, Lucida Sans Unicode

Arial Unicode MS®")

Arial Unicode MS®")

Arial Unicode MS®, Palatino Linotype

Arial Unicode MS®”, Lucida Sans Unicode

Arial Unicode MS®), Palatino Linotype

Arial Unicode MS®, Aharoni, David, Levenim mt,
Miriam, Narkisim, Rod

Arial Unicode MS®
Arial Unicode MS®
Arial Unicode MS®, Lucida Sans Unicode
Arial Unicode MS®

Arial Unicode MS®)
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Kbae moraTt fa ce HaMmepaTt

) Microsoft Office 2000 unn no—HoBa Bepcyus

PerynsapHu nspasu
TabnuuaTta no—AaoJjy CbAbpXa CNNCbK Ha perynapHuUTe n3pasn, KOMTo MoraT Aa ce
M3non3BaT 3a Cb3aaBaHE Ha PEYHUK 3a I'IOTpeﬁl/ITenCKVI €3KK.

NmMe Ha
eJIeMeHT

[MponsBoneH
CUMBOJ

CumMBoOn oT rpyna

CuMBON U3BBH
rpyna

Nnn

0 unn noBeve
cbBnageHus

1 vnun noseue
cbBnageHus

bykea nnun undpa

[naBHa NaTUHCKa
6ykBa

Manka naTtuHcka
6ykBa

fnaBHa 6ykBa Ha
Knpunuua

Manka 6ykBa Ha
Knpunuua

Undpa

CraHpapTeH CUMBOJ Ha
perynsipeH m3pas

[]

["]

[0-9a-zA-Za—aA-A]

[A-Z]

[a—Z]

[A-A1]

[a—9]

[0-9]

NMpuMmepu 3a U3NosiI3BaHE U o6sicHeHun

c.t — o3Hauasa "cat", "cot" u ap.

[b—d]ell — o3Hauasa "bell", "cell", "dell" n
Ap.

[ty]ell — o3HauaBa "tell" n "yell"

[~y]ell — o3Hauasa "dell", "cell", "tell", HO
3abpaHssa "yell"

[~n—-s]ell — o3Ha4yaBa "bell", "cell", HO
3abpansasa "nell", "oell", "pell", "qgell", "rell" un
n n

sell

c(aju)t — o3Hauvasa "cat" n "cut"

10* — o3Ha4aBa umcna 1, 10, 100, 1000 u
Aap.

10+ — no3sonsea yncna 10, 100, 1000 n
Ap., Ho 3abpaHsBa 1

[0-9a-zA-Za—-aA-A] — no3BonsiBa eanHUYEH
CMMBON

[0-9a-zA-Za—aA-{]+ — no3BonsiBa BCSKa
Ayma
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@ 3ana3seH.
3abenexka:

1. 3a ga u3non3eaTte CMMBOJ HA perynsipeH M3pa3 KaTo HoOpManeH CMMBOJI, NOCTaBeTe npes
Hero HakJIoHeHa YyepTa Hanaeo. Hanpumep [t—v]x+ o3HauaBa tx, txx, txx n gp., ux, uxx un
Aap., Ho \[t=V\]x+ o3HauvaBa [t—V]x, [t—V]xx, [t=v]xxx n gp.

2. 3a ga rpynuparte efieMeHTV Ha perynsipHy u3pasu, u3nonssainTe ckobu. Hanpumep
(alb)+]|c o3HauaBa ,c" nnu Bcsika koMbuHaums kato abbbaaabbb, ababab v ap. (ayma c
Ab/HDKUHA, pa3niMyHa oT Hyna, B KOSITO MOXe J1a MMa npou3BosieH 6pon ,a" u ,b" B
Npou3BONEH pea), AoKaTo a|b+|c o3HauaBa a, ¢, u b, bb, bbb, n T.H.

Mpumepnu

[a npeanonoxuMm, ye pasno3HasaTte Tabnuua C TpU KOMOHU: POXAEHW AaTWU, UMEHa N e—
mail agpecn. B To3M cnyyain MoxeTe Aa Cb3AajeTe ABa HOBW e3uka, [JaHHu u Aapec, v aa
3ajlafeTe 3a TAX CeAHUTe perynsapHu nipasm.

PerynsapHv un3pasu 3a aatm:

YncnoTo, KOETO O3Ha4aBa AeH, MOXe Ja Cce CbCTou OT eaHa uudpa (1, 2 1 T.H.) unn ase
undpm (02, 12), Ho He Moxe aa e Hyna (00 unu 0). PerynapHuaTt uspas 3a aeH
cneposaTenHo we mnarnexaa taka: ((|0)[1-9D[([1]12][0-9])|(30)|(31).

PerynsapHuaTt n3pa3s 3a Mecel we marnexaa taka: ((J0)[1-9])|(10)](11)|(12).

PerynsipHuaT u3pa3s 3a rogmHa we marnexaa taka: ([19][0-9][0-9]|([0-9]1[0-9])|([20][0-
9][0-9]1([0-9][0-9]).

Cera TpsibBa ga KOMbMHMpaMe BCMYKO TOBa 3aeJHO W Aa pa3fenuM yucniaTta ¢ Touka
(Hanpumep 1.03.1999). ToukaTa e CMMBON Ha perynsipeH u3pas, 3aToBa npea Hesl Tpsibea
[a NocTaBuTe HakK/IOHeHa YepTa Hansaeo (\). PerynapHuaTt u3pas 3a gaTta cnefoBaTesiHo e
n3rnexgaa Taka:

((10)[1-9D)[([112][0-9D)[(30) [(3\.((|0)[1-9D[(10)[(11)[(12)\.((19)[0-9][0-9]) | ([0-9][0~
9D 1([20][0-9][0-9]|([0-9][0-9])

PerynsipeH n3pa3s 3a e—mail agpecwu:

[a—zA-Z0-9_\-\.]+\@[a—z0-9\.\-]+
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TexHn4yecka noaapuxKa

AKO nmaTe BbMNpPOCKM OTHOCHO M3nosn3BaHeTo Ha ABBYY FineReader, npean aa ce cebpxeTe C
Halnsl OTAEN 3a TeXHMYecKa NoaApbXKKa, pasrieaanTe usnaTa npeaoctaBeHa Bu
LOKyMeHTauus (pbKOBOACTBOTO Ha noTpebutens n nomowta). MoxeTe CbLO Aa noxenaere
[a nperneaaTte pasfena 3a TexHu4yecka noaapbxkka Ha yebcainTta Ha ABBYY Ha
www.abbyy.com/support — TaM MOXeTe Aa HaMepuTe OTrOBOPUTE Ha BbMPOCUTE CH.

HawwuTte ekcnepTu No TexHn4eckaTa NoaapbXKa Ce HyxaasT OT cnegHata uHdopmauums, 3a
[a MoraT KOMMNETEHTHO Aa OTroBOPST Ha BbnpocuTe Bu:

o BaweTto ume 1 amunums

e WMeTO Ha Bawwarta KkoMnaHus unun opraHnsaums (ako e NpunoXXuMo)

o TenedoHHNAT Bu HoMep (Mnu dakc, nnm e—mail)

o CepuiHUST HoMep Ha Bawwms naket ABBYY FineReader unu ID 3a nogapbxka. ID 3a
noaApbXKKa € YHUKaNeH naeHTUUKaTop Ha CEPUNHMSE HOMEP, KOMTO CbabpXa
nHgopmaumsa 3a Bawmsa nuueH3s u KoMnioTbp. 3a Aa suaute ceos ID 3a noaapbxka,
n3bepete Momowy > 3a... > NHbOpMauus 3a NMUEHs.

e HomepbT Ha BepcusaTa (WwpakHeTe Bbpxy MoMow> 3a... 1 noTbpceTe rnoneto Bepcus)

e 06O onucaHne Ha npobneMa By 1 NbAHUAT TEKCT Ha CbODOLLEHNETO 3a rpeLka (ako cTe
Noy4nnIn Takosa)

e BuabT Ha Bawwma KoMnoTbp M npouecop

e Bepcusta Ha BawaTta onepaumoHHa cuctema Windows

e Bcsaka apyra nHdopmaums, KOSTO cMsiTaTe 3a BaXKHa

MoxeTe aa nosyynTe aBTOMaTnU4HO HAKOU OT HEeob6xoaMMUTE AAHHMU:

1. Ot meHioTO MoMoLY LpaKHETE BbpPXy 3a....
2. B agwanorosusi npo3opel 3a ABBYY FineReader wpakHeTe Bbpxy 6yToHa UHdopmaumus 3a
cucreMmara....

OTBaps ce Npo3opel, KOMTO CbAbpXKa YacT OT ropHata MHdbopMauus.

Ba)xHo! Camo peructpupaHu notpebutenn morat ga nonssat 6e3nnaTHa TexHu4ecka
noAaApbXKa. MoxeTe Aa pernctpuparte CBOETO Konue Ha npunoxeHneto Ha ABBYY Ha
yebcaiTa unm kato n3bepete Momow > Perucrpupaiite cera....
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